rOCYOAPCTBEHHbLIA KOMUTET POCCUUCKOW ®EQEPALIMU MO CTATUCTUKE

NOCTAHOBINEHMUE
ot 5 auBaps 2004 . N 1

_ OB YTBEPXOEHUN YHU®ULINPOBAHHbIX ®OPM
NEPBUYHOWU YHETHOU OOKYMEHTALIUU NO YYETY TPYOA U ErO OMJATDI

B uensax peanusauumn TpeboBaHunm TpygoBoro kogekca Poccuiickon ®epepauumn ot 30 aekabps
2001 r. N 197-03 lNocypapctBeHHbI komuTeT Poccuiickon degepawmm no ctTaTMCTUKE NOCTaHOBNAET:

1. YTBepautb cornacoBaHHble ¢ MwuHuctepctBoM cpuHaHcoB Poccuiickon  depepaumu,
MWHMCTEPCTBOM 3KOHOMMNYECKOTO pasBuTuda 1 toprosnu Poccuiickon depepaumm, MuHuctepctsom Tpyaa
n coumansHoro passutus Poccunckon depepaumm yHUUUMPOBaHHbIE (POPMbl MEPBUYHON YYEeTHOWM
OOKyMeHTauum No yyeTy Tpyaa v ero onnarbi:

1.1. Mo y4eTy Kagpos:

N T-1 "lMpukas (pacnopsikeHne) o npueme paboTHuka Ha paboty”, N T-1a "lpukas
(pacnopspkenne) o npueme paboTHMKoB Ha paboTy”, N T-2 "JlnyHas kapTodka pabotHuka", N T-2FC(MC)
"IlnyHas KapToyka rocygapcTBeHHOro (MyHuumnanesHoro) cnyxauwero”, N T-3 "ltatHoe pacnucaHue”, N
T-4 "YyeTHasi kapToyka Hay4YHOro, Hay4yHo-negarormyeckoro pabdortHuka", N T-5 "Tpukas (pacnopsikeHue)
0 nepeBoge paboTHuka Ha gpyryto paboty”, N T-5a "lpukas (pacnopsbkeHne) o nepesoge pabOTHUKOB
Ha gpyryto paboty", N T-6 "lNMpukas (pacnopsikeHne) o npegocTaBreHun otnycka paboTHuky", N T-6a
"Mpukas (pacnopspkeHne) o npegocTasneHnn otnycka pabotHukam”, N T-7 "pacdwmk otnyckos", N T-8
"Mpukas (pacnopskeHne) o npekpalieHun (pacTopXXeHUU) TPYAOBOro AoroBopa € paboTHMKOM
(yBonbHeHun)", N T-8a "MNpwuka3s (pacnopspkeHne) o npekpaLleHnn (pacTopXXeHun) TpyaoBoro goroesopa ¢
paboTHukamm (yBomnbHeHun)", N T-9 "lpukas (pacrnopsikeHne) o HanpaBneHun paboTHMKa B
komaHgmposky", N T-9a "lMpuka3 (pacnopsikeHne) o HanpaerneHun paboTHUKOB B komaHanpoBky", N T-10
"KomaHgnpoBoyHoe yaoctoBepeHne”, N T-10a "CnyxebHoe 3ajaHune anst HanpaeeHns B KOMaHONPOBKY
n otyeT 0 ero BbinonHeHun", N T-11 "lMpuka3s (pacnopsbkeHne) o noowipeHnn paboTtHuka", N T-11a
"Mpukas (pacnopspkeHne) o nooLpeHn paboTHUKOB".

1.2. Mo y4eTy paboyero BpeMeHn 1 pacyeToB C MEPCOHaNoM no onnaTte Tpyaa:

N T-12 "Tabenb ydeta paboyero BpemeHu n pacyeta onnatbl Tpyda", N T-13 "Tabenb y4eta
pabouero Bpemenn", N T-49 "PacueTHo-nnarexHas segomoctb”, N T-51 "PacyeTHas BegomocTs", N T-53
"MnatexHas BegomocTs", N T-53a "XKypHan peructpaumm nnatexHbix Begomocten”, N T-54 "lluueson
cuet", N T-54a "Iluuesoni cyet (cBT)", N T-60 "3anucka-pacyeT 0 npegocTaBneHnn oTnycka paboTHuky",
N T-61 "Sanucka-pacyeT npu npekpaweHun (pacTopXXeHun) TpyaoBOro porosopa € paboTHUKOM
(yBonbHeHun)", N T-73 "AKT o npueme paboT, BLINOMHEHHLIX MO CPOYHOMY TPYAOBOMY [OrOBOpY,
3aKMYEHHOMY Ha BPEMS BbINOSIHEHUS OnpeaeneHHon paboTsl”.

2. PacnpocTtpaHntb yHUULMPOBaHHbIE POPMbI NEPBUYHON YHETHOW AOKYMEHTAUMU, YKa3aHHbIe B
n. 1.1 Hactosiwero [locTaHOBNEHMS, Ha OpraHM3auMn He3aBUCMMO OT (OpMbl COBCTBEHHOCTMH,
ocyllecTBnsWmne AeaTenbHOCTb Ha TeppuTtopun Poccuinckon ®efepauuu, B n. 1.2 - Ha opraHusauuu
He3aBNCUMO OT (POpMbl COBCTBEHHOCTU, OCYLLECTBISAIOLME OEATENBHOCTL HA TepputTopun Poccuinckon
denepaumm, Kpome BIOKETHBIX YUPEXOEHNNA.

3. C BBegeHMeMm ykasaHHbiXx B M. 1 Hactosiwero [locTaHOBNEHUS YHUULMPOBAHHBLIX OpPM
NepBUYHON YYETHOW [OOKYMEHTauuu npusHatb YTpaTUBLLUMMWU Cuiy YHUUMUMPOBaAHHbIE  (OOPMbI
NepBMYHON YYeTHOW [OKyMeHTauun, yTeBepxaeHHble [loctaHoBneHmem [ockomcTtata Poccun ot
06.04.2001 N 26.

Mpeacenatens
NockomcTaTta Poccumn
B.N.COKOJINH

Mucemom MuHucTepctBa toctuummn Poccunckon depepauumn ot 15 mapta 2004 r. N 07/2732-K0[
NPU3HAHO HEe HY>XOaLWUMCS B roCyAapCTBEHHOW perncTpaumm.

YKA3AHUS ) )
MO NPUMEHEHMIO M 3AMONTHEHMIO ®OPM NMEPBUYHOW YYETHOM
AOKYMEHTALIUM MO YYETY TPY[IA V1 EFO ONNATbI



1. No yyeTy KagpoB

Mpukas (pacnopsikeHne) o npueme paboTHMKa Ha paboTy
(dbopma N T-1)

Mpukas (pacnopspkeHne) o npueme paboTHMKOB Ha paboTy
(dbopma N T-1a)

MpumensoTca ang odhopMieHus U yyeta nNpMHUMaeMblx Ha paboTy paboTHUKOB MO TPyAOBOMY
porosopy v 3anonHstoTes: opma N T-1 - Ha ogHoro paboTHuka, dopma N T-1a - Ha rpynny paboTHMKOB.
CocTaBnsawTca nMUOM, OTBETCTBEHHbIM 3a MPUEM, Ha Bcex nuul, MNpUMHUMaeMbix Ha paboTy B
opraHM3aumio Ha OCHOBaHUK 3aKNIOYEHHOro TPYA0BOro AOrosopa.

Mpu odopmnennn npukasa (pacnopsikeHus) o npueme paboTHuka(oB) Ha paboTy ykasbiBalOTCA
HaVMEHOBaHWe CTPYKTYPHOro MoJpasfeneHuns, [[OJPKHOCTb (cneumanbHOCTb, npodeccus), CpoK
UcnbiTaHns, ecnn paboTHUKY yCTaHaBNMBaETCA WCMbITaHUME Npu nNpueme Ha paboTy, a Takke ycrnoBus
npvemMa Ha paboTy 1 xapaktep npegcroswen pabdoTel (MO COBMECTUTENBLCTBY, B NOpsAKe nepesoga w3
OpYyro opraHusauuu, Ons 3amelleHUss BPEMEHHO OTCYTCTByKLWEero paboTHuKa, ONs BbIMNOSIHEHMWSA
onpegeneHHon pabotbl u gp.). lNpu 3aknyeHnn ¢ paboTHMKOM(amu) TPygoBOro [OroBopa Ha
HeonpeaeneHHbIn cpok B pekBuauTax "Oata" (dopma N T-1) wunm "lMepuog pabdotwl” (dhopma N T-1a)
CTpoka (rpadpa) "no" He 3anonHaeTcs.

MoanucaHHbIN pykoBOAUTENEM OpraHMsauMm WM YNosHOMOYEHHbBIM Ha 3TO NMLOM MpuKas
(pacnopspkeHne) obbsiBnsAeTca paboTHUKY(am) nog pacnucky. Ha ocHoBaHuM npukasa (pacrnopsikeHus)
paboTHMKOM KaapoBOW Cry>Obl BHOCUTCH 3anvcb B TPYAOBYIO KHWDKKY O npueme paboTHuMka Ha paboTy u
3anonHATCA COOTBETCTBYOLME cBefeHus B nudHon kaptoudke (popma N T-2 unu N T-2FC(MC)a B
Oyxrantepun oTKpbiBaeTcs nuueBon cyeT paboTHuka (doopma N T-54 nnm N T-54a).

JInyHasa kapToyka paboTHuka
(popma N T-2)

JInyHas KapTo4ka rocyaapCTtBeHHOro (MYHVILI,VII'IaJ'IbHOFO) cnyxatwiero

(coopma N T-2IC(MC))

3anonHsTcAa pabOTHMKOM KagpoOBOW CrYXObl Ha Nnuu, NPUHATBIX Ha paboTy, HA OCHOBAHWM:
npvkasa (pacnopsbkeHusi) o npueme Ha paboty (dbopma N T-1 mnm N T-1a); nacnopTa wunu MHOro
OOKYMeHTa, YOOCTOBEPSIOWEro JIMYHOCTb; TPYAOBOW KHWXKKA WM OOKYMEHTa, MNOATBEpXAatoLlero
TPYAOBOW CTax; CTPaxoBOro CBMAETENbCTBA roCygapCTBEHHOIO NEHCUMOHHOMO CTPaxoBaHWs; JOKYMEHTOB
BOMHCKOrO y4eTa - AON9 BOEHHOOOS3aHHbIX M Nuu, Mogfiexalimx Mpu3biBy Ha BOEHHYH CNyxOy;
OOoKyMeHTa 06 obGpasoBaHuu, 0 KBanuuKauum Unu Hanuuamm cneumnanbHbiX 3HAaHUIM - NPU NOCTYNMEHUN
Ha paboty, TpebyloLlylo cneuunanbHbiX 3HAHWA UMM CneunanbHOM MOArOTOBKW, a TakkKe CBEeOEHUN,
CO0O6LLEHHbIX 0 cebe paboTHMKOM. B oTaenbHbIX criyqasx ¢ y4eTom cneundmkmn padboTsl B COOTBETCTBUM
C [JencTtByloWMM  3akoHopaTenbcTBOM  Poccuiickon depepaumm  MOXeT  npefycMaTpuBaTbhbCs
HeOoOX0AMMOCTb NpeabABNEHUS AONONHUTENbHbLIX JOKYMEHTOB.

JInyHaa kapToOyKa rocygapCTBEHHOro (MyHuumnaneHoro) cnyxawero (dpopma N T-2C(MC))
NpMMeEHsieTCs Ans  yYyeTa nuy, 3amellalrliMx rocyaapCTBEHHble (MyHMUMNanbHble) OOJMPKHOCTU
rocyfapcTBEHHOM CryX0Obl.

Mpn 3anonHeHuMn n. 5 "8HaHMe WMHOCTpaHHOIo sA3blka" pasgena 1 ¢opm ykasbiBaeTcs CTENeHb
3HaHUA s3blKa: "Bnageto cBobogHo", "untaro nu mory ob6bscHMTLCA", "unTao 1 NnepeBoXy Co crioBapem”.

Ctax paboTbl (0OWMIN, HENpPepbIBHbIA, AAlWMiA NMpaBo Ha HagbaBKy 3a BbICNyry neT, Satowun
npaBoO Ha Apyrne nbroTbl, YCTAHOBMEHHbIE B OpraHusaumm u Op.) PacCUMTbIBAETCS Ha OCHOBaHWUU
3anucen B TPYAOBOMW KHWXKKE U (MNKN) MHBIX NOATBEPXKAAKOLLMX COOTBETCTBYIOLLMIA CTaX JOKYMEHTOB.

Mpn nM3mMeHeHUn ceedeHwUi 0 paboOTHWKE B €ro JNIMYHYI0 KapTOYKy BHOCATCS COOTBETCTBYHOLLUE
[aHHble, KOTOPbIE 3aBEPATCA NOANUCHLI0 paboTHUKa KaapoBOW CryXObl.

OCHOBHbIMU JOKYMEHTaMM1, HA OCHOBaHUM KOTOpbIX 3anonHsetcs pasgen |l "CeegeHns 0 BOUHCKOM
yyeTe", aBnsaTCA:

BOEHHbIN GuUneT (MMM BPEMEHHOE YAOCTOBEPEHWE, BbIJAHHOE B3aMEH BOEHHOro buneta) - Ha
rpaxaaH, npebbiBatoLLMX B 3anace;

YyOOCTOBEPEHUE TrpaxAaHuHa, noaniexallero npusbiBy Ha BOEHHYI CNyxDy, - Ha rpaxaaH,
noanexalumx npu3biBy Ha BOEHHYHO CITyX0y.

Ha rpaxgaH, npebbiBaloLLmx B 3anace:

n. 1 "Kateropusa 3anaca" Ha ocmLepoB 3anaca He 3anofnHAETCS;

n. 3 "CoctaB (mpodunb)" - 3anonHsetca 6e3 cokpaweHus (Hanpumep, "KOMaHOHbIA",

"MeanumHckmii" unu "congartel”, "mMatpocsl” 1 T.1.);



n. 4 "MonHoe kogoBoe 0603HayeHne BYC" - 3anucbiBaeTca nonHoe obo3HaveHune (wectb uudp,
Hanpumep, "021101" unun wecTb UMdp 1 BYKBEHHBIN 3HaK, Hanpumep, "113194A");

n. 5 "Kateropusi rogHOCTK K BOEHHOW cnyx0e" - 3anucbiBaeTcst GykBamu: A (rogHble K BOEHHON
cnyx0e), b (rogHble kK BOEHHON cnyxbe ¢ He3HaUUTENbHLIMK OrpaHMyeHnsiMn), B (orpaHnyeHo rogHble K
BOEHHOM cnyx6e) unu [ (BpeMeHHO He rofHble Kk BOeHHoW cnyxbe). lNMpu oTcyTcTBUM 3anucen B
COOTBETCTBYIOLMNX NyHKTaxX BOEHHOro buneTta npocrasnseTtcd kateropus "A";

B n. 7 "CoCcTOMT Ha BOMHCKOM y4yeTe" 3anornHsaeTcs (MPoCcTbiM KapaH4allom):

CTpOKa a) - B Cry4vasix Hanmums mMobunmsaumMoHHOro npeanucaHusa u (Mnu) wramna o Bbigadve u
N3bATUM MOBUNN3ALIMOHHBIX NPEANUCAHNIA;

cTpoka 6) - Ha rpaxgaH, 3abpOHMPOBAHHLIX 3a OpraHusauvein Ha nepuvog mobunusauum m Ha
BOEHHOE BpeMs.

Ha rpaxgaH, nognexalumx npusbiBy Ha BOEHHYIO CIyxOy:

nyHkTel: N. 1 "Kateropwms 3anaca”, n. 3 "Cocrtas (npodwune)”, n. 4 "lNMonHoe kogoBoe 0003Ha4YeHME
BYC" u n. 7 "CocTonT Ha BOMHCKOM y4eTe" He 3anofHSIOTCS;

n. 2 "BonHckoe 3BaHMe" - AenaeTcs 3anncb "MoanexuT npusbisy";

n. 5 "KaTteropmsi rogHOCTK K BOEHHOW cnyx0e" - 3anucbiBaeTcst GykBamu: A (rogHble K BOEHHON
cnyx6e), b (rogHble kK BoeHHON crnyxbe ¢ He3HauuTenbHbIMU OrpaHnyeHusamMu), B (orpaHnyeHo rogHble K
BOEHHoW cnyx6e), I" (BpeMeHHO He rogHble K BoeHHOW cnyxbe) unu [1 (He rogHble K BOEHHON cnyxbe).
3anonHseTcs Ha OCHOBAHWMM 3anUcK B YAOCTOBEPEHUN rpaXaaHWHA, NoAnexallero npusbiBy Ha BOEHHYHO
cnyxoy;

3anonHeHue NyHKTOB, cneunanbHO He OroBOPEHHbIX B VHCTPYKLUMKU, NPOM3BOAUTCA HA OCHOBaHUU
WHopMaLnm N3 nepedncneHHbIX JOKYMEHTOB.

B nyHkte 8 pasgena Il nnyHOW KapTOYKM rpaxgaHuHa, OOCTUILLEro npedenibHoro Bo3pacTa
npebbiBaHNs B 3anace, WNn rpaxagaHvHa, NPU3HaHHOTO He rodHbIM K BOEHHOW cryxbe no COCTOAHMIO
300pOBbsi, B CBODOAHON CTPOKE AenaeTcst oTMeTKa "CHAT C BOMHCKOIO y4eTa Mo BO3pacTy" wunm "CHAT C
BOWHCKOrO y4eTa Mo COCTOSHMIO 340p0Bbs".

B pasgene "lMpuem Ha paboTy, nepeBoabl Ha Opyryo paboTy" ¢ Kaxgown 3anmcbio, BHOCUMOW Ha
OCHOBaHUM MpuKasa (pacnopskeHusi) o npueme Ha paboty (dopma N T-1 mnm N T-1a) u npukasa
(pacnopspkeHus) o nepesoae Ha apyryto paboty (dbopma N T-5), agmuHucTpaumnsa obs3aHa 03HAKOMUTb
paboTHMKa nog pacnucky B rpade 6 dhopm.

B pasgene "Otnyck" BegeTcs y4eT BCex BUAOB OTMYCKOB, NpefocTaBnseMbiXx paboTHUKY B nepuog
paboTbl B opraHusaumu.

Paspgen "JononHuteneHble cBeAEHNS" 3anoNHAETCH ANS NOMHOThI y4eTa CBeAEeHUN O COTPpYaHUKAX,
obyyarowmxcs B y4ebHbIX 3aBeeHusX, y4eTa paboTarowmnx nHBannaos u ap.

LtaTHOEe pacnucaHue
(popma N T-3)

MpumeHseTca Ang OdOPMMEHUA CTPYKTYpbl, LWITATHOrO cocTaBa W LUTATHOW YUCNEHHOCTU
opraHu3aumm B cCOOTBETCTBUM C ee YcTaBoM ([onoxeHnem). LTaTHoe pacnucaHve cogepxuT nepeyeHb
CTPYKTYPHbIX NOApa3geneHun, HauMeHOBaHWe OOIMPKHOCTEN, cneumanbHOCTEN, npodeccuii ¢ ykazaHnem
KBanudmrkaumm, cBeAEHUS O KONMYECTBE LWTATHLIX €QUHWLL.

Mpu 3anonHeHun rpadbl 4 KOMMYECTBO LUTATHbIX €4WHMWL, NO COOTBETCTBYHOLUMM OOSMKHOCTAM
(mpodpbeccnam), No KOTOpbIM MpeaycMaTpMBaeTCs CoAepKaHne HEenosnHOW LTaTHON eguHWUbl C y4eToM
0ocobeHHOCTeN paboTbl MO COBMECTUTENbLCTBY B COOTBETCTBMM C AENCTBYIOLUM 3aKOHOAATENbCTBOM
Poccuiickon ®epepaumm, ykasbiBaeTcs B COOTBETCTBYOLLNX Jonsx, Hanpumep, 0,25; 0,5; 2,75 n np.

B rpace 5 "TapudpHasa ctaBka (oknag) v np." ykasbiBaetTca B pybrieBOM MCYUCNEHUN MeCaYHas
3apaboTHas nnaTta no TapudHon ctaske (oknagy), TapudHON CeTKe, MPOLEHTY OT BbIPYYKW, Aone unm
NPOLEHTY OT Npubbinu, koadduuneHTy Tpyaosoro yyactus (KTY), koadduruueHTy pacnpegeneHus v np.
B 3aBMCMMOCTU OT CUCTEMbI onnaTbl TpyAa, NPUHATON B OpraHM3aumMmM B COOTBETCTBUW C AENCTBYOLWMM
3akoHopgartenbcTBoM Poccunckon ®egepaumu, KONMeKTMBHbIMU JOroBopamMu, TPyAOBbIMU LOroBOpamu,
COrnaLeHUsaM1 1 NoKarnbHbIMU HOPMaTUBHBIMW aKTaMy OpraHm3aumm.

B rpacdax 6 - 8 "HapbaBku" nokasbiBalOTCs CTUMYNUPYHOLUME W KOMMEHCAUWMOHHbIE BbINmnaThl
(mpemun, HapbaBkn, [Jonnatbl, MNOOWPUTENbHbIE  BbIMMAThl), YCTAHOBMEHHbIE  OEWCTBYIOLLMM
3akoHogartenbcTBoM Poccunickon depepaumm (Hanpumep, ceBepHble HagbaBkv, HagbaBKM 3a YYEHyH
cTeneHb W Mp.), a Takke BBEOEHHbIE MO YCMOTPEHUIO OpraHu3aumm (Hanpumep, CBA3aHHbIE C PEXUMOM
UK ycrioBuaMun Tpyaa).

[Mpn HEBO3MOXHOCTM 3anonHeHus opraHusauuen rpad 5 - 9 B pybneBom ncumMcneHun B CBA3N C
npUMEHEHNeM B COOTBETCTBUM C AEWCTBYHOLLMM 3akoHoaaTensCTBOM Poccunckon depepauum UHbIX
cucteM onnatbl Tpyda (6ectapudpHas, cmelwaHHas M np.) ykasaHHble rpadbl  3anonHATCA B
COOTBETCTBYIOLUUX eAnHULAaX U3MEPEHUS (Hanpumep, B NpoueHTax, kKosdduumeHTax u np.).

YTBepxaaetTcs npukasoM (pacrnopsbkeHueM), NoArnucaHHbIM PyKOBOAUTENEM OpraHusauun unm
YMNONTHOMOYEHHbLIM UM Ha 3TO NINLIOM.



YyeTHas kapTo4ka Hay4HOro, Hay4Ho-negarorniyeckoro paboTHmka
(oopma N T-4)

MpumeHseTcs B Hay4YHbIX, Hay4HO-MccnegoBaTenbCKux, Hay4YHO-NPON3BOLACTBEHHbIX,
obpa3oBaTenbHbIX U OPYTMX YYPEXKOEHUAX U OpraHn3aumsx, OCyLLeCTBNALWMX AeATeNbHOCTb B cdepe
0o6pa3zoBaHus, HAYKM U TEXHOSMOIMK, NS y4eTa Hay4HbIX pabOTHMKOB.

3anonHseTca pabOTHMKOM KagpoBOW CryXObl Ha OCHOBAHWM COOTBETCTBYIOLLIMX [OOKYMEHTOB
(aunnoma pJokTopa Hayk W KaHAugaTa Hayk, aTtrectata AoueHTa u npodeccopa M np.), a Takke
cBefeHun, coobLEeHHbIX 0 cebe paboTHUKOM.

B n. 4 '"lMocneBy3oBckoe npodeccuoHanbHoe obpa3oBaHMe" yKasblBaeTCsl HavMeHOBaHue
opraHusaumm (y4ypexaeHus), B KOTOPOW (KOTOpOM) Obina OKOHYEHa acnupaHTypa, aabloHKTYpa,
OOKTOpaHTypa, OaTa ee OKOHYaHWs, a TakkKe HOMep, cepus M JaTta Bbldayn COOTBETCTBYHOLLEro
YOOCTOBEPEHUS.

M. 5 "Y4yeHasa cTeneHb" 3anonHAETCS HA OCHOBaHUW MpeAcTaBrieHHbIX AOKYMEHTOB (OUNMOMOB),
BKItoYasi cBegeHns 06 oTpacnm Hayku U cneunanbHOCT Hay4YHbIX PaboTHUKOB.

B n. 6 "YueHoe 3BaHMe" cBegeHust o6 y4yeHOM 3BaHMM Mpodheccopa U CTapLIero Hay4Horo
COTPYOHUKA NO chneumanbHoCTM (4ns HayyYHbIX paboTHMKOB), AOLEHTa 1M npodeccopa no Kadeape (4nd
Hay4HO-negarorm4yecknx paboTHMKOB) 3aNOMHAKTCA HA OCHOBaHMM COOTBETCTBYHOLLIEro atTecTaTa.

Ha kagoro Hay4yHoOro v Hay4HO-Mefarormdeckoro paboTHMKa BedeTcsl TakkKe NMYHasi kapTodka
paboTHuka (popma N T-2).

Mpukas (pacnopspkeHne) o nepeBofe paboTHMKa Ha Apyryto paboTy
(cbopma N T-5)

Mpuka3s (pacnopsikeHne) o nepeBoae PabOTHUKOB Ha Apyryo paboTy
(dbopma N T-5a)

MpumeHsitoTes ansa ohopmMIieHnsa n yyeTa nepesogda paboTHMKa(OB) Ha Opyryto paboTy B TOM Xe
opraHu3aumm unu B Apyryro MECTHOCTb BMECTE C OpraHusaLumen.

3anonHaTca paboTHUKOM KagpoBOW Criyxkbbl C y4eTOM MMCbMEHHOro cornacusi paboTHWKA,
NOAMUCHLIBAOTCS PYKOBOAUTENEM OpraHM3aumny Unun yrnorHOMOYEHHbIM UM Ha 3TO NMLOM, 00bsABMAOTCS
paboTHuky(am) nog pacnucky. B cnydae, ecnu TpyooBOW [OroBop € pabOTHUMKOM He 3akmidancs
(paboTHMK NpuHAT Ha paboty go 06.10.92) m ero npuem Ha paboTy odopmMIeH MpUKasom, MNpu
3anonHeHnn yHuduuymnposanHon dopmbl N T-5 "Mpukas (pacnopsbkeHne) o nepeBofe paboTHMKa Ha
apyryto paboty" no ctpoke "OcHOBaHUE" yKa3biBatOTCA KOHKPETHbIE JOKYMEHTbI, H8 OCHOBAHWUM KOTOPbIX
paboTHUK OygeT nepeBedeH Ha Opyryto paboTy (3asBneHve, MeOVLMHCKOE 3akiiovyeHue, criyxebHasi
3anucka u gp.), a pekBmsnT "MameHeHue K TpygoBOMYy [OroBopy" He 3anonHaeTtcs. Ha ocHoBaHum
npukasa (pacrnopsbkeHus) o nepeBode Ha Apyryto paboTy AenawTcd OTMETKM B JIMYHOW KapTOouke
paboTHuka (popma N T-2 nnm N T-2C(MC), nuueom c4deTte (popma N T-54 nnn N T-54a), BHocuTCA
COOTBETCTBYIOLLAA 3aNMCb B TPYOOBYIO KHUXKKY.

Mpuka3s (pacrnopsikeHne) o NpeaocTaBneHMmn oTnycka paboTHMKY
(dbopma N T-6)

Mpuka3s (pacnopsikeHne) o NpeaocTaBneHMm oTnycka paboTHnkam
(cbopma N T-6a)

MpumensioTca ana odopMieHus U yyeTa OTMYCKOB, MpefocTaenseMblX paboTHuky(am) B
COOTBETCTBMM C 3aKOHOAATENbCTBOM, KOMMEKTUBHLIM AOrFOBOPOM, MOKaNbHBIMW HOPMATUBHLIMU aKkTamu
opraHusauum, TpyaoBbIM JOrOBOPOM.

CocraBnsitotca pabOTHUKOM KagpoBOW CNyXObl UNM  YNOMIHOMOYEHHBIM MM Ha 3TO NNLIOM,
NOAMUCBLIBAIOTCA PYKOBOAUTENEM OpraHvM3auny Unun ynorHOMOYEHHbIM UM Ha 3TO NMLOM, 0OBbSABMAOTCS
paboTHUKY nop pacnucky. Ha ocHoBaHMM npukasa (pacnopsbkeHwWsl) O MpefocTaBfieHMM OThycKa
JenarTca OTMETKM B NnyHowm KapTouke (dpopma N T-2 unu N T-2C(MC)), nuuesom cyete (popma N T-
54 vinn N T-54a) n npon3BoaMTCA pacyeT 3apaboTHONM MnaThl, NpUYMTaKOLLENCsa 3a oTnyck, no dopme N
T-60 "3anucka-pacyeT 0 NpeaocTaBfieHnn OTNycka paboTHUKY".

"pacumk oTnyckoB
(popma N T-7)

anIMeHFIeTCFI ana oTpaxeHusa cBedeHun o BpeMEHN pacnpenernieHna exerogHblX onfavynBaeMbiX
OTMNyCKOB paGOTHMKOB BCeX CTPYKTYPHbIX nop,paap,eneHMVl opraHun3aumnm Ha Kaner,aprnZ rog no



mMecsauam. [pacduk OTNycKoB - CBOAHbLIA rpadumk. [py ero coctaBneHMn y4MTbIBAKOTCS MOMOXEHUS
JencTsyioLlero 3akoHogaTtenscrea Poccunckon ®efepauun, cneundnka AesaTerbHOCTU opraHusaumm 1
noxenaHnsa padboTHUKOB.

pacdmk OTNyckOB NOAMMCbIBAETCA PYKOBOAMTENEM KaapOBOW CryxObl W yTBepxgaeTcs
PYKOBOAUTENEM OpraHusaumm unm ynosIHOMOYEHHbIM UM Ha 3TO JIMLOM C y4eTOM MOTMBUPOBAHHOIO
MHeHUs BbIBOpPHOro MNPOdCO3HOIO opraHa (NpuM HanmuMyMuM MOoCnefHero) AaHHOW opraHusaumm o6
04YepeaHOCTU NPeaoCTaBneHUs onmnavynBaemMblx OTMYCKOB.

Mpn nepeHoce cpoka OTNycka Ha [Jpyroe BpeMsi C cornacus paboTHuMKa WM pykoBoguTens
CTPYKTYpHOro noppasgerneHnsa B rpaduk OTMNYCKOB BHOCATCS COOTBETCTBYHOLWINE W3MEHEHUS C
paspeLleHus nuua, yTeepamsLLero rpaduk, unu nuua, ynonHOMOYEeHHOro MM Ha aT1o. [epeHoc oTnycka
npon3BoaMTCS B NopsaKke, YCTaHOBNEHHOM 3akoHoaaTenscTBoM Poccuiickon denepaviym, Ha OCHOBaHUN
[OKYMeHTa, COCTaBIIEHHOMO B MPOU3BOSIbHON chopme.

Mpuka3s (pacnopsxeHne) o NpekpaLleHumn (pacTopXXeHumn)
TPYZ4OBOro JoroBopa ¢ paboTHMKOM (YBOSbHEHMWW)
(dpopma N T-8)

Mpuka3s (pacnopsikeHne) o NpekpaLleHnmn (pacTopXXeHnmn)
TPy£oBOro gorosopa ¢ paboTtHMkamu (yBOSNIbHEHUN)
(dbopma N T-8a)

MpumeHsitoTes ansg opopMIIEHNS K ydeTa yBOfbHEHUSA paboTHMka(oB). CocTaBnsoTCsl paboTHUKOM
KagpoBOW CnyxObl, MOANUCHLIBAIOTCSA PYKOBOAMTENEM OpraHu3auvMn MUin YMOSIHOMOYEHHbIM MM Ha 3TO
nvuom, obbasnsAwTCa paboTHMKY(aM) NoA pacnucky B nopsigke, YCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM
Poccuitckon ®egepauun.

B ctpoke (rpace) coopm N T-8 n T-8a "OcHoBaHue npekpalleHus (pacTopXkeHus) TPyLoBOro
porosopa (yBONbHEHMS)" MpPOU3BOAUTCA 3anMCb B TOYHOM COOTBETCTBMM C  (DOPMYNMPOBKOM
JevcTeylollero 3akoHogatenscTea Poccuiickon degepauun Co CCbISIKOM Ha COOTBETCTBYIOLLYIO CTaTbIO.
B ctpoke (rpadbe) "LokymeHT, HOMep 1 aata" aenaeTcd Ccbifika Ha JOKYMEHT, Ha OCHOBaHWM KOTOPOro
roTOBUTCS MpYKa3 M MpekpallaeTcs OeVCcTBMEe TPYLOBOro AOroBopa C yKasaHWeM ero Aatbl U Homepa
(3asBneHne paboTHWMKA, MeOMUUHCKOEe 3aKryeHue, crnykebHasd 3anucka, NMOBECTKa B BOEHKOMAT U
Opyrue gOKyMeHTbI).

MMpn yBOMbHEHMU MaTepuanbHO OTBETCTBEHHOIO nuua K Mpukasy (pacnopsbkeHuto) npuraraeTcs
OOKYMeHT 06 OTCYTCTBUM MaTepuarnbHbIX NPETEH3MIN K paboTHMKY.

Mpn pacTopxeHnn TpygoBOro 4OroBopa no nHuumatuee paborogarenst B criydyasx, onpegenieHHbIX
JencrteylolmMm  3akoHogatenbctBoMm Poccunckon depepaumun, K npukasy  (pacrnopsbkeHu) o
npekpaweHnm (pacTtopXKeHun) TpyaoBoro goroopa ¢ paboTHukom(amu) (YBOMbHEHMW) npunaraeTcs B
NNCbMEHHOW (OPME MOTUBUPOBAHHOE MHeHMEe BbIGOPHOrO nNPOodCO3HOr0 opraHa (Mpu HanmMumum
nocreaHero) AaHHOW opraHn3aumu.

Ha ocHoBaHWM npukasa (pacnopsikeHusl) O nNpekpalleHun (pacTopXeHuu) TpyAoBOro Aoroesopa €
paboTHukoM(amu) (yBONbHEHUN) OenaeTcs 3anvcb B nNnyHoun kaptodke (dpopma N T-2 nnm N T-2C(MC)),
nuueBom cyeTe (popma N T-54 unn N T-54a), Tpy4OBOW KHWDKKE, NPOM3BOAUTCS pacyeT C paboTHUKOM
no copme N T-61 "3anucka-pacdeT npu npekpawieHnn (pacTopXeHun) TpyLOBOro Aorosopa cC
paboTHNKOM (YBOJNIbHEHMM)".

Mpukas (pacnopspkeHne)
0 HanpaBneHnn paboTHUKA B KOMaHAMPOBKY
(dbopma N T-9)

Mpukas (pacnopspkeHne)
O HanpasneHun paboTHMKOB B KOMaHANPOBKY
(cbopma N T-9a)

MpumensoTca Ansa odopMieHus U yyeTa HanpasneHus paboTHuka(oB) B KOMaHOMPOBKY(M).
3anonHsaTca paboTHUKOM KagpoBOW CryXObl Ha OCHOBaHWM CNyXeOHOro 3agaHusi, NOAMNUCHIBAOTCSA
pykoBoAuTenemM opraHusauun uUnm ynorHOMOYEHHbIM UM Ha 3To nuuoM. B npukase o HanpasneHuv B
KOMaHAMPOBKY YyKasbiBaloTCd damMunua(Mm) U uHWUManbl, CTPYKTYpHOe noapasaeneHne, OOMKHOCTb
(cneumansHOCTb, Npodeccust) KoMaHanpyemoro(bix), a Takke Lerb, BpeMsi U MecTo(a) KoOMaHAMPOBKM.

Mpn HEOBXOAMMOCTM yKa3bIBAOTCA UCTOYHMKKN OMfaThl CyMM KOMaHAMPOBOYHBIX PAacxofoB, Apyrve
YCITOBMS HanpaBfeHNsi B KOMaHANPOBKY.

KomaHaupoBoyHoe yaocTtoBepeHue
(dbopma N T-10)



ABnsieTca OOKYMEHTOM, YAOCTOBEPSOWMUM Bpems npebbiBaHuA B CryxebHOM KoMaHAMPOBKe
(Bpemsa npubbITUS B MYHKT(bl) HA3HAYEHNSI U BpeMs yObITUSA U3 HEro (HKX)).

B kaxgoM nyHKTe HasHayeHus JenatTcs OTMETKM O BpeMeHu npubbiTUs U BbIObITMSA, KOTOpble
3aBepsAlTCA NOAMNMCHI0 OTBETCTBEHHOMO AO/MKHOCTHOMO fMua 1 nevaTbio.

BbinucbiBaeTca B oAHOM 3k3emnnspe paboTHWKOM KaapoBOW crnyxbbl Ha OCHOBaHMM npukasa
(pacnopspkeHust) o HanpaBreHUn B KOMaHAMpPOoBKy (dopma N T-9).

lMocne BO3BpalLEHNss U3 KOMaHOMPOBKM B oOpraHu3aumio paboTHWKOM (NMOAOTYETHBIM JIULIOM)
coctaBngeTca asaHcoBbii oT4eT (bopma N AO-1) Cc nNpunoxXeHNMeM OOKYMEHTOB, MOATBEMKAAMLLMX
npousBeaeHHbIE PacXofbl.

CnyxebHoe 3agaHue
ONsi HanpaBneHUsi B KOMaHAMPOBKY M OTYET O €ro BbINOMHEHUN
(bopma N T-10a)

MpumeHsieTca Ons  odopMieHuMst U ydeTa CcnyxebHoro 3agaHus AnNs HanpaeBreHus B
KOMaHAMPOBKY, a TakKe oT4yeTa O ero BbIMOSIHEHUN.

CnyxebHoe 3agaHve noanucbiBaeTcsl pyKoBOAUTENEM CTPYKTYPHOrO MoppasfernieHusi, B KoTOpoM
paboTaeT  KOMaHOMPYEMbIN  paboOTHMK.  YTBepXOaeTcs  PYKOBOAMTENEM  OpraHuMsauum  WUnu
YMONTHOMOYEHHLIM MM Ha 3TO NMLOM W MepefaeTcs B KagpoByk cnyxOy Ans vM3gaHust npukasa
(pacnopspkeHnst) 0 HanpaBneHun B KOMaHAMpoBKy (dpopma N T-9 nnm N T-9a).

PaboTHMKOM, MNPUOLIBLUMM M3 KOMaHAMPOBKW, COCTaBNSIETCA KpPaTKUM OTYET O BbINOSIHEHHOW
paboTe 3a nepuos KOMaHAMPOBKM, KOTOPbLIA COrMacoBbLIBAETCS C PYKOBOAUTENEM CTPYKTYPHOrO
nogpasgeneHus u npegoctaBnsieTcss B ByxranTepuio BMecTe C KOMaHAMPOBOYHLIM YAOCTOBEPEHUEM
(dbopma N T-10) n aBaHcoBbIM oT4eToM (popma N AO-1).

Mpukas (pacnopsipkeHne) o noowpeHn paboTHMKA
(dbopma N T-11)

Mpukas (pacnopspkeHne) o noowpeHnm paboTHNKOB
(dbopma N T-11a)

MpumeHsitoTes anst ohopMITEHUS N y4eTa NOOLLPEHMI 3a ycriexu B paboTe.

CocTaBndaloTCA Ha OCHOBaHMM MpPEeACTaBfeHUs PYKOBOAUTENsS CTPYKTYPHOro noapasgeneHus
opraHusauum, B KOTOpoM paboTtaeT paboTHUK.

MoanuceiBalOTCA pyKOBOAMTENEM OpraHusaumm unM  YNOMHOMOYEHHbIM MM Ha 3TO ULOM,
o6bsBnaATCA paboTHUKy(am) nog pacnucky. Ha ocHoBaHuM npukasa (pacnopsbkeHwst) BHOCUTCS
COOTBETCTBYIOLLAA 3aNUCb B NNYHY0 KapTouky paboTHuka (popma N T-2 unu N T-2IC(MC)) n TpyzoByto
KHWDKKY paboTHuMKa.

Mpn odopmneHun Bcex BWAOB MOOLUPEHWN, KPOME [JEHEXHbIX BO3HarpaxgeHun (npemun),
ponyckaetca ucknoyeHne mn3 dopmbl N T-11 "Tpukas (pacnopsbkeHne) O noolpeHun paboTHuka"

peksu3uTa "B cymme pyo. kon.".
2. Mo y4eTy paboyero BpeMeHu 1 pacyeToB
C nepcoHarnom no onnare Tpyaa

Tabenb yyeTa
paboyero BpemMeHM 1 pacyeTa onnatbl Tpyaa
(dbopma N T-12)

Tabenb y4yeTa pabovero BpemeHu
(dbopma N T-13)

MpumeHsiloTcs Ons yyeTa BpeMeHu, akTuyeckn oTpaboTaHHOro u (Mnm) HeoTpaboTaHHOro
KaxablM pabOTHUKOM oOpraHv3aumu, Anst KOHTpons 3a cobniogeHneM paboTHMKaMWM yCTaHOBIEHHOTO
pexvuma paboyero BpeMeHW, OMis MOoSydeHusi AaHHbIX 006 oTpaboTaHHOM BpeMeHu, pacdeTa onnaTbl
Tpyda, a Takke S COCTaBMEHUs CTaTUCTUYECKOM OTYETHOCTM no Tpyay. lNpu pasgensHOM BedeHuu
yyeTa paboyero BpeMeEHM M pacyeTa C MepcoHanoM Mo onnate TpyAa LOMNycKaeTcs MpUMeHeHue
pasgena 1 "Yuer pabouyero BpemeHu" Tabena no dopme N T-12 B KayecTBe CaMOCTOATENbHOMO
pokymeHTa 6e3 3anonHenuns pasgena 2 "Pacdet ¢ nepcoHanom no onnarte Tpyda'. ®opma N T-13
npuMMeHsieTcs Ans ydyeTta pabovero BpemMeHwu.



CocTaBnsAlTCcA B OOHOM 9K3EMMNspe YMNOfHOMOYEHHBIM Ha 3TO JIMLOM, MOANMUCHLIBAOTCH
pyKoBOOAUTENEM CTPYKTYpPHOrO nogpasfgeneHus, paboTHMKOM KagpoBOW CnyxObl, nepegatoTcs B
Oyxrantepuio.

OtmeTkn B Tabene o npuuMHax HesiBOK Ha paboTy, paboTe B pexume HenosnHoro pabouero
BPEMEHN MMM 3a npedenamy HopmarnbHOW NPOAOIKUTENBHOCTU paboyvero BpeMeHW MO MHULMATUBE
paboTHuka wunu paboTodaTtens, COKpalleHHOW nNpoAOIKUTENBHOCTN pabodero BpemeHn u  Ap.
NPOM3BOAATCA Ha OCHOBaHMM [OKYMEHTOB, OCOPMIEHHbIX Hagnexawum obpasom  (NUCTOK
HeTpygocnocobHOCTH, cnpaBka O BbIMNOSTHEHUN FOCYAAPCTBEHHBLIX UNN OOLLECTBEHHbIX 0BsI3aHHOCTEN,
NUCbMEHHOE npeaynpexaeHne O MpocToe, 3asiBlieHNWe O COBMECTUTENbCTBE, MUCbLMEHHOE cornacue
paboTHUKa Ha CBEPXYPOUHYIO paboTy B Cny4vasx, yCTAHOBIEHHbLIX 3aKOHOAATENbCTBOM, U Np.).

[ns oTpaxeHus exedHeBHbIX 3aTpaT paboyvero BpeMeHW 3a Mecsl, Ha Kaxaoro paboTHuka B
Tabene oTBeAeHO:

B popme N T-12 (rpadbi 4, 6) - 4BE CTPOKY;

B dopme N T-13 (rpacha 4) - 4yeTbipe CTpOkM (NO ABE Ha Kaayk MOMOBMHY Mecsua) u
cooTBeTCTBYOLLEE yncro rpad (15 n 16).

B dpopmax N T-12 n N T-13 (B rpadhax 4, 6) BepxHsis CTpoKa NPUMEHSIETCS AN OTMETKM YCIMOBHbIX
obo3HaueHnn (kogoB) 3aTpaT paboyero BpeMEHW, a HWKHAA - Ans 3anMcu NpOLOMKUTENbHOCTU
0oTpaboTaHHOro UM HeoTPaboTaHHOro BpeMEHU (B Yacax, MMHyTax) N0 COOTBETCTBYHOLLMM Kogam 3aTpaT
paboyero BpemeHn Ha kaxayto aaty. [Npyn HeobxoanmocTn JonyckaeTca yBenuyeHue Konuyectaa rpad
ONS NpOCTaBneHNst AONOMHUTENbHbLIX PEKBU3UTOB MO PeXMMY pabodero BPEMEHU, Hanpumep, BPEMEHU
Hayana n oKoH4YaHus paboTbl B YCNOBUSAX, OTMIMYHbLIX OT HOPMasbHbIX.

Mpu 3anonHeHun rpad 5 n 7 Tabensa no c¢opme N T-12 B BEpPXHUX CTPOKax NpPOCTaBNSAETCA
KONMYECTBO OTPabOTaHHbIX OHEW, B HWXKHMX CTPOKax - KONMMYECTBO 4acoB, OTpabOTaHHbIX KaXabiM
paboTHUKOM 3a y4eTHbIN nepuos.

3atpaTtbl pabo4ero BpemeHu y4nTbiBaloTCA B Tabene nnn MeTtogom ChfoLHOW pernctpaumm 8ok
N HEeABOK Ha paboTy, nnv nytem permctpaumm TONbKO OTKIOHEHUIA (HESIBOK, OMO34aHWUNA, CBEPXYPOUHbIX
yacoB u T.n.). lNpn oTpaxeHWM HesBOK Ha paboTy, y4yeT KOTOpbiX BedeTcs B OHAX (OTMyCK, OHW
BPEMEHHOW HEeTPyAoCnocobHOCTH, CnyxebHble KOMaHOWPOBKM, OTMYCK B CBA3W C ODydeHuem, Bpems
BbIMOSTHEHUSA FOCYAapPCTBEHHbIX NN 0BLLIECTBEHHbIX 06A3aHHOCTEN U T.4.), B Tabene B BEpXHEl CTPOKE B
rpachax NpoCTaBnsTCA TONMbKO KOAbl YCNOBHbIX OD0O3HAYEHMIN, @ B HWXHEWN CTPOKe rpadbl OcTalTCH
nycTbIMMU.

Mpu coctaBnennn Tabenst no cdopme N T-12 B pasgene 2 Ha oguH Ans Bcex paboTHUKOB BUA
onnaTbl U KOPPECMNOHAMPYIOLLMI cHET 3anonHaTes rpadbl 18 - 22, n npu pacyeTe pasHbIX N0 KaXKOoMY
paboTHUKY BUOOB ONfaThl U KOPPECTIOHAMPYHOLLMX CHETOB 3anonHATCA rpadbl ¢ 18 - 34,

®dopma N T-13 "Tabenb yyeta paboyero BpemeHW" MpPUMEHSIETCA NpW aBTOMATU3MPOBaHHOMN
06paboTke yyeTHbIX AaHHbIX. [pu cocTaBneHnn Tabensi no gopme N T-13:

Mpy 3anMcu y4eTHbIX OaHHbIX AMS HaducrneHust 3apaboTHOW nnaTbl TOMbKO MO OAHOMY Buay
onnatbl M KOPpeCnoHAMpyloWemy cyeTy, obwyMm Ons Bcex paboTHMKOB, BKIMOYEHHbIX B Tabenb,
3aMNoSHATCA PEKBU3NTLI "KoA BMAa onnathl”, "koppecnoHanpyowmn cdet" Hag Tabnuuen ¢ rpacdamm ¢ 7
- 9 nrpadha 9 6e3 3anonHeHus rpad 7 u 8;

npy 3anucu yYeTHbIX AaHHbIX AMs HavyMcneHust 3apaboTHOM nnaTbl MO HECKOMNbKUM (OT ABYX A0
YyeTblpex) BuAaM onnatbl U KOPPECNOHAMPYIOLUX CHETOB 3anonHaTcs rpadbl 7 - 9. [JononHUTenbHbIN
OnoK C MAEHTUYHBIMW HOMepaMu rpad NpesyCcMOTPEH ANs 3anofiHEHUS AaHHbIX MO BUAam onnatbl, ecnm
UX KONUYEeCTBO NpeBbILIaeT YeTbipe.

Bnavkn Tabens no dopme N T-13 ¢ 4acTUYHO 3aMOMHEHHBLIMWM PEKBU3UTAMWU MOTyT ObITb
W3roTOBMEHbl C MPUMEHEHUEM CPEACTB BbIMMCIMTENBHON TEXHUKU. K Takum pekBM3MTam OTHOCHATCS:
CTPYKTypHOE nogpasgernenHve, damunus, nmsi, OTYeCTBO, OOJPKHOCTb (CneumanbHOCTb, npodheccus),
TabenbHbI HOMEP M T.M. - TO eCTb AaHHble, COAepXallMecs B CNpaBOYHUKAX YCMOBHO-MOCTOSHHON
WHopmauum opraHmdauun. B atom cnyyae cdopma Tabensi 3MeHsieTcs B COOTBETCTBMM C MPUHATON
TexHosnornemn oopaboTkn y4EeTHbIX JAHHbIX.

YcnoBHble 00603HavyeHMsi OTpaboOTaHHOrO M HeoTPabOTaHHOrO BPEMEHW, MNPEeACTaBMEHHLIE Ha
TUTYNbHOM nnucTte popmbl N T-12, npyMeHsTCs 1 npu 3anonHeHun Tabens no coopme N T-13.

PacueTHo-nnaTexHasi BEOOMOCTb
(cbopma N T-49)

PacueTtHasa BegomocTb
(dbopma M T-51)

MnatexHas Be4oOMOCTb
(dbopma N T-53)

anMEHﬂPOTCﬂ ana pacyeTa U BbinnaTtbl 3ap860THOVI nnartbl pa6OTHI/IKaM opraHunsauunnu.



Mpyn npumeHeHWn pacyeTHo-nNnaTexHon BegomMoctTu no dopme N T-49 apyrume pacyeTHble U
nnaTexHole AoKyMeHTbl no popmam N T-51 n T-53 He cocTaBnsawTcA.

Ha paboTHukoB, nonyyarowmux 3apaboTHYO NnaTy C NPUMEHEHEM NNATEXHbIX KapT, COCTaBNAeTCA
TONbKO pacyeTHasi Be4OMOCTb, @ paCYeTHO-MNaTexHas n nrnaTexHas BeOMOCTU HE COCTaBMSATCS.

BegomocTu coctaBnsoTCA B O4HOM 3K3emnnape B Oyxrantepun.

Hauucnenue 3apabotHon nnatbl (dopmbl N T-49 n N T-51) npom3BoguTca Ha OCHOBaHWUU OaHHbIX
NEpPBUYHbIX [OOKYMEHTOB MO Yy4eTy BbIpaboTKM, akTuyeckn oTpaboTaHHOro BpPEMEHUM U OpYrux
[OKYMEHTOB.

B rpadhax "HauncneHo" npoctaensoTcs cyMMbl MO Bugam onnaT M3 dooHaa 3apaboTHoM nnathbl, a
Takke Opyrne OOXOAbl B BWAE PasfU4YHbIX COLManbHbIX WU MaTepuarnbHbiX Onar, npefocTaBieHHbIX
pabOTHUKY, OMMaYeHHbIX 3a CHET NPUOLINU OpraHM3aumm 1 NoAeXallmx BKIIOYEHNIO B HAnoroeyto 6asy.
OaHOBPEMEHHO NMPOM3BOAMTCA pacyeT BCEX yAepXaHui M3 CyMMbl 3apaboTHOWM nnaTel U onpegensieTcs
cymMma, nognexailas Bbinnare paboTHUKY.

Ha TuTynbHOM nucTte pacyeTHo-nnatexHon segomocTtu (popma N T-49) n nnaTtexHon BEAOMOCTU
(dbopma N T-53) ykasbiBaeTcsa oOwas cymma, nognexawas Bbinnate. PaspelleHne Ha Bbinnarty
3apaboTHOV MnaTbl NOAMUCLIBAETCH PYKOBOAWUTENEM OpraHvM3auuv Unm YnosiHOMOYEHHBIM MM Ha 3TO
nuuom. B KoHLe BeOMOCTHY yKa3blBalOTCSA CyMMbl BbIMfayeHHOM 1 4eNOHMPOBaHHON 3apaboTHON nNnathbl.

B pacuyeTHo-nnatexHon segomocTtu (popma N T-49) n nnatexHon segomocTtun (popma N T-53) no
UCTEYEeHNM Ccpoka BbiNnaTbl NPOTUB amMunuii paboTHUKOB, He MONyyMBLUMX 3apaboTHy0 nnary,
COOTBETCTBEHHO B rpadax 23 n 5 genaetcsa otmetka "[enoHnpoBaHo". Npn HeobxoaumocTn B rpade
"MpumevaHme" popmbl N T-53 ykasbiBaeTca HOMep NpeabABNEHHOro JOKYyMEHTa.

B koHUe nnaTexHoW BeAOMOCTM MOcne nocrefHen 3anucu npoBOAUTCA UTOroBasi CTpoYKa Ans
npoctaBneHns obwen cymmbl BegoMoCTW. Ha BbldaHHyl0 cymmy 3apaboTHOW MnaTbl COCTaBMSETCS
pacxogHbin kaccoBbii opaep (cbopma N KO-2), Homep n gata KOTOpPOro npocTaBnslTCA Ha nocrnegHen
CTpaHyLie NNaTEXHOW BEAOMOCTMU.

B pacyeTHbIXx BeOOMOCTAX, COCTaBfSIEMbIX Ha MalUMHHBIX HOCUTENSX WHGOpMauuu, cocTaB
PEKBU3MTOB U NX pacnofiokeHne onpedensitoTcs B 3aBUCUMOCTU OT MPUHSATON TexHonorum obpaboTku
MHGopmauuun. MNpu aTom dopma OOKYMEHTa [OfKHa cofdepaTb BCE PEKBU3UTbI YHUULMPOBAHHOM

dopmbl.

KypHan pernctpaumm nnaTexHblX BEAOMOCTEN
(bopma N T-53a)

MpuMeHseTcs Ans yyeTa U perucTpaummn nnaTexHbIX BeAOMOCTEN MO NPOon3BeLeHHbIM Bbinnatam
paboTHUKaM opraHmsaumu.
Bepetcs paboTHukom Byxrantepun.

Jlnueson cyet
(dbopma N T-54)

Jlnuesoii cyeT (cBT)
(cdbopma N T-54a)

MpuMeHsTCAa ONa eXeMeCA4YHOro OTpaxeHus cBefeHur o 3apaboTHoW nnarte, BbiNfavYeHHON
paboTHMKY B Te4eHWe KaneHaapHoro roaa.

3anonHaTca paboTHMKOM Byxrantepuu.

®opma N T-54 npumeHsieTcst AnNst 3anncyu BCEX BMOOB HAYUCIEHUIN U yOEPXaHWUIA M3 3apaboTHOM
nnaTtbl paboTHMKaA Ha OCHOBaHWW MEPBUYHbIX JOKYMEHTOB MO y4yeTy BblpaboTku M BbIMOMHEHHbIX paborT,
0oTpaboTaHHOro BpEMEHU 1 JOKYMEHTOB Ha pasHble BUAbl onnaThbl.

dopma N T-54a npumeHsieTcst Npu aBTOMaTM3MpoBaHHON 06paboTke YYETHbIX AaHHbBIX CpeacTBaMu
BbIYMCNNTENBHOW TEXHUKM (CBT) C UCMONb3OBaHWEM ChneumanbHbIX MporpaMm U COOEPXUT YCIOBHO-
MOCTOSIHHblE PEKBU3UTBLI, Heobxoaumble AN pacyeta 3apaboTHOM nnaTbl. JK3EeMNAsSp pacneyaTtku
pacyeTHOro nucTka, COoAepXallMn OaHHble O COCTaBHbIX 4YacTsax 3apaboTHow nnaTbl, pasmepax M
OCHOBaHUSIX NPOU3BEAEHHbIX yaepkaHun, 06 oblwen aeHexHoMW cymMme, nognexailien BbinnaTte,
BKNagblBaeTcsl (BKIEMBaeTCH) eXeMeCA4YHO B nuueBon cyeT paboTHuka Ha BymakHoM Hocutene. Ha
06OpOTHOM CTOpPOHe (POpMblI MMM BKMAgHOM NWUCTe [aeTcs paclumdpoBka KogoB (Mo cucteme
KOAMPOBaHUSA, NPUHATON B OpraHuU3aumnmn) pasnmyHbIX BUAOB BbINMaT U yaAepKaHWUN.

3anucka-pacyeT 0 npefocTaBneHun oTnycka paboTHUKY
(dbopma N T-60)

MpumeHseTca Ana pacdeTta npuynTarowenca paboTHYKY 3apaboTHOW nnaTtbl U APYrMx BbiNAat npu
NpeaocTaBNeHNN eMy EXerogHoro onnadyvBaemoro UM MHoro oTnycka.



Mpu pacuyeTe cpeaHero 3apaboTka Ansg onnartbl oTnycka B rpadpe 3 nokaseiBaeTca obuwaa cymma
BbINSaT, HAYMCMNEHHbIX PabOoOTHMKY 3a pacyYeTHbIN Nepuog COrflacHO MpaBWilaM WCHUCIIEHWUS] CPeaHero
3apaboTka. B rpadax 4, 5 ykasbiBaeTCa KONMMYECTBO KaneHOapHbIX AHEN, 4acoB, MPUXOAALLMXCHA Ha
oTpaboTaHHOe BpemMs B pacdeTHOM nepuoge. [pada "KonmuectBo 4vacoB pacyeTHoro nepuopa"
3anonHsAeTCs Npy pacyeTe onnatbl OoTnycka pabOoTHWKY, KOTOPOMY YCTaHOBMEH CYMMWPOBAHHbIA yyeT
paboyero BpemeHu.

3anvcka-pacyeT npu npekpaileHum (pacTopXXeHnmn)
TPyAoBOro forosopa ¢ paboTHMKOM (YBONbHEHUN)
(dbopma N T-61)

MpumeHseTca Ansg yyeTa u pacyeta npuymuTaroencs 3apaboTHOM nnaTtbl M OPYrux Bbinnat
paboTHWMKY Npu npekpalleHun OencTBusa TpyaoBoro aoroeopa. CocrtaBnsietcsa pabOTHUKOM KagpoBoOw
cnyx06bl UMM YNONTHOMOYEHHBLIM UM Ha 3TO NMUOM. PacdeT npuyuntatowencs 3apaboTHom nnaTbl U Apyrux
BbINMaT NPoM3BOANTCA paboTHUKOM Byxrantepun.

Mpn pacyeTe cpegHero 3apaboTka ANSA BbINNaTbl KOMMEHCALUN 38 HEMCNOMb30BaHHbIA OTMYCK, a
Takke yaepXaHWsi 3a MCNOMb30BaHHbI aBaHCOM OTNyck B rpade 3 nokasbiBaeTcs obuwias cymma
BbINaT, HAYMCMNEHHbIX PabOTHMKY 3a pacYeTHbIN Nepuon COrflacHO MpaBWilaM WCHUCIIEHWUS] CPeLHero
3apabotka. B rpadax 4, 5 ykasbiBaeTCcs KONMMYECTBO KarneHgapHbix (paboumx) [OHeW, Yacos,
NPUXOAALLMXCHA Ha oTpaboTaHHOe Bpems B pacyeTHOM nepuoge. Npada "KonnyecTBo YacoB pacyeTHOro
nepuoga" 3anoriHAeTCs Npu pacyeTe Bbinnatbl KOMNEHCALUMN 33 HEMCMONb30BaHHbIA OTMYCK PabOTHNUKY,
KOTOPOMY YCTaHOBIIEH CYMMUPOBAHHbIN y4eT pabo4ero BpemMeHwu.

AKT
0 npueme paboT, BbINOMHEHHLIX MO CPOYHOMY TPYAOBOMY AOrOBOPY,

3aKMHYEHHOMY Ha BPEMSI BbIMOSTHEHNS OnNpeaeneHHon paboThbl
(dbopma N T-73)

MpumeHseTca ona odopmMneHns n yveta npvema-cgayn paboT, BbIMONIHEHHbIX PabOTHUKOM MO
CpOYHOMY TPYAOBOMY OOrOBOPY, 3aKMHOYEHHOMY Ha BPEMsI BbINOMTHEHUSA onpeaeneHHon paboThbl.

fBnsetca ocHoOBaHMEM [Ofsi  OKOHYaTENbHOrO UMMM  MO3TAMHOro pacyeTra CymMMm onnarhbl
BbIMOSTHEHHbIX paboT.

CocraBnsetca pabOTHMKOM, OTBETCTBEHHbIM 32 MNPWEM BLINOMHEHHLIX PaboT, yTBEpPXOAeTCs
PYyKOBOAUTENEM OpraHu3auum UM ynosIHOMOYEHHbIM MM Ha 3TO NULOM M nepefaeTcs B Oyxrantepuio
ONs pacyeTa U BbinnaTbl UCMONHUTENIO paboT NpUUnNTaOLLENCS CYMMbI.

YHupunumposaHHble popMbl NEPBUYHON YY4ETHOW OJOKYMEHTaLNKN Mo

yyeTy Tpyda 1 ero orsiatbl:

Mo y4yeTy KagpoB:

N T-1 "lMpukas (pacnopspkeHue) o npueme paboTHUKa Ha paboTy"

N T-1a "lNpukas (pacnopsxeHue) o npueme paboTHMKOB Ha paboTty"

N T-2 "JlnyHas kapTodka paboTHUKA"

N T-2FC(MC) "JlnyHag KapTo4dka rocyaapcTBeHHOro (MyHvumnanbHoro) cnyskatlero"

N T-3 "lLitaTHOE pacnucanue"

N T-4 "Y4yeTHas kapToyka Hay4YHOro, Hay4Ho-negarormyeckoro pabotHuka"

N T-5 "lMpukas (pacnopsikeHne) o nepesoae paboTHWKa Ha Apyryto padoTy"

N T-5a "lNpukas (pacnopskeHne) o nepesoae paboTHMKOB Ha Apyryto paboty"

N T-6 "lNpukas (pacnopsikeHne) o npegocTaBneHmm oTnycka paboTHuky"

N T-6a "lNpukas (pacnopsikeHne) o NnpeaocTaBneHmum oTnycka pabotHmkam"




N T-7 "lpadumk oTnyckoB"

N T-8 "lNpukas (pacnopspkeHne) o npekpalleHnn (pacTopXXeHWW) TpydoBOro [aoroBopa  C

paboTHMKOM (YBONbHEHUMN)"

N T-8a "lNpukas (pacnopskeHne) o npekpalleHun (pacTtopXeHun) TpydoBOro Jorosopa C

paboTHMKamMu (yBoJibHEHUN)"

N T-9 "lMpukas (pacnopspkeHne) o HanpasneHnn paboTHMKa B KOMaHOMPOBKY"

N T-9a "lNpukas (pacnopskeHme) o HanpasrneHUM PpaboTHUKOB B KOMaHAMPOBKY"

N T-10 "KomaHOMPOBOYHOE yOOCTOBEPEHME"

N T-10a "CnyxebHoe 3agaHve Ans HanpasfeHUs B KOMaHAMPOBKY M OTYET O €ro BbINOSHEHUN"

N T-11 "Mpukas (pacnopspkeHue) 0 NoowipeHnn paboTHmka"

N T-11a "Mpukas (pacnopsikeHme) o noowpeHnn paboTHMKoB".

Mo yuyeTy pa6oyero BpeMeHM U pac4yeToB C NepPcoHanom no onnare Tpyaa:

N T-12 "Tabenb y4eTa pabo4yero BpeMeHu 1 pacyeTa onnartbl Tpyaa”

N T-13 "Tabenb y4yeTta paboyero BpeMmeHn"

N T-49 "PacuyeTHo-nnarexHasi BeooMocTh"

N T-51 "PacyeTHas BegoMocTtb"

N T-53 "lNnatexHasa BegomMocTb"

N T-53a "XKypHan perncrpaummn nnatexHbix segomocTten”

N T-54 "lnueson cyet"

N T-54a "llnueson cyeTt (cBT)"

N T-60 "3anuncka-pacyeT o npefocTaBneHnm oTnycka paboTHmKy"

N T-61 "3anucka-pacyeT npu npekpalleHnn (pactopXeHun) TPYOoBOro Aorosopa ¢ paboTHUKOM

(yBOSiIbHEHUN)"

N T-73 "AKT 0 npueme paboT, BbIMNOMHEHHbLIX MO CPOYHOMY TPYJOBOMY [JOroBOpPY, 3aKNYEeHHOMY
Ha BpeMsi BbINONHEHUS onpeaeneHHon paboThl"”.




