OO0 yTBepKIeHUN AIMUHUCTPATUBHOIO pPerjiaMeHTa
NMPeI0CTABJICHUS MYHUIIUNIAJTBHOM YCJIYTH
«ObecneyeHue 10CTyNAa K apXUBHBIM JOKYMEHTAM
U CIIPABOYHO-NMOMCKOBBIM CPeICTBAM K HUM
B YUTAJIBLHOM 3ajie apXUBay

MYHHMIHMIAJIbHOIO 0I0KETHOT0 YUpe:KIeHHs

«ApxuB ropoackoro okpyra ropoa Kymepray Pecnyosnku bamkoprocran»

B cootBercTBun ¢ @enepanbHbiMu 3akoHaMu OoT 22.10.2004 r. Ne 125-®3
«O06 apxuBHOM aeine B Poccuiickoit denepamum» u ot 27.07.2010 1. Ne 210-D3 «O6
OpraHu3alMK MPEAOCTABIECHUS TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYI», C
npukazoM denepanbHOro apXxuBHOro areHTcTBa oT 1 ceHtsiops 2017 roma No 143
«O0 yrBepxaeHun Ilopsinka HKCMONB30BAaHUS APXUBHBIX JIOKYMEHTOB B
rOCYyJJapCTBEHHbIX M MYHMIMIIAIBHBIX apxuBax Poccuiickon @enepanumn»,
AnMuHHCTpanus ropojickoro okpyra ropog Kymepray Pecnyonuku bamkoprocran

HNOCTAHOBJIHACT

1.  VYTBepauTe  aAMUHUCTPATUBHBIM  PENNIAMEHT  NPEJOCTABJICHMS
MYHULIMIIATbHOU ycimyru «OOecnedeHne JocTyna K apXMBHBIM JOKYMEHTaM U
CIIPAaBOYHO-IIOMCKOBBIM ~ CpPEACTBAM K HHUM B UWTaJbHOM 3aJI€ apXHUBa»
MYHUIIMIIAJIBHOTO OIOJUKETHOTO YUPEKIEHUS «APXUB IOPOJCKOIO OKpyra ropoj
Kymepray Pecnybnuku bamkoproctany.

2. Hacrosiee NOCTaHOBIJICHHE BCTYNAET B CUILY HA CIIEAYIOLUI I€Hb, TIOCIIE
JTHS €10 0(HUIMATBFHOTO OIMyOJIMKOBaHUS (0OHAPOI0OBAaHNUS) HA OPUITUATHFHOM CailTe
AMUHHUCTpauu ropoJickoro okpyra ropon Kymepray Pecyonuku bammkoproctan

(http://www.admkumertau.ru).



3. Ilpu3HaTh yTpaTUBIIMM CHUJIy TIOCTaHOBJIEHHWE AJMUHUCTPALUU
ropojickoro okpyra ropon Kymepray Pecny6mnuku bamkoprocran ot 30.06.2017
Nel1005 «O6 yTBepkaeHUN aIMUHUCTPATUBHBIX PETJIAMEHTOB IO TPEAOCTABICHHUIO
MYHHUITUTIATBHBIX YCIYT MYHHUITUTIATBHBIM OIOJDKETHBIM YUPEKICHUEM «ApPXUB

ropojackoro okpyra ropox Kymepray Pecyonuku bamkoproctany.

4, KOHTpOJIB HUCIIOJJTHCHHA HACTOALICIO IIOCTAHOBJIICHHA BO3JIOXHTL Ha

YHPAaBJIAOIICTO ACJIaMH aIMUHUCTPALIUNA.

I'naBa b.B. bensies



IIpunoxenue

YTBEPXJEH
ITOCTAHOBJIIEHUEM AJMUHUCTPALUU TOPOJICKOTO
okpyra ropon Kymepray Pecrybnuku
bamkopToctan

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeA0CTABICHUS MYHUIIMIIATBHOH YCJIyIH
«ObecneyeHne 10CTyNna K apXUBHBIM JOKYMEHTAM
U CIIPABOYHO-NIOMCKOBBIM CPEJACTBAM K HUM
B YHTAJIbHOM 3aJIe apXUBa»
MYHUIMIAJTBHOTO 0I0/IZKETHOTO YUPeKICHH
«ApxuB ropoackoro oxkpyra ropoa Kymepray Pecnydsmkn bamkoprocran»

1. O0uMe MoJI0KeHu s
IIpeamer peryjmpoBaHusi AIMHUHHCTPATHBHOIO perjiaMeHTa

1.1. AZMMHUCTpPATUBHBIM PETJAMEHT NPEAOCTABICHUS MYHULUIAIBHON
yeiayru  «ObecnieyeHre JOCTyna K AapXUMBHBIM JIOKYMEHTaM U CIPaBOYHO-
MIOMCKOBBIM CpPEICTBAM K HUM B YHUTAJIbHOM 3aJI€ apXWBa» MYHHIUIIAIBHOIO
OIO/IPKETHOTO  yupexJIeHus: «ApXuB Tropojackoro okpyra ropon Kymepray
Pecniy6nuka bamkoproctan» (manee — ApxuB, AIMUHUCTPATUBHBIN PETIaMEHT)
pa3paboTaH B WENSIX MOBBIMICHUS KAauyecTBA W JOCTYMHOCTH MYHHIIMIIAIBHOU
YCIyTH, ONpPEAeNsieT CTaHAapT, CPOKM U TNOCIEHOBATEIBHOCTh JIEWCTBHM
(AIMMHHCTPAaTUBHBIX MpPOLEAYpP) HPH OCYIIECTBICHUH MOJHOMOYHM 1o
00€eCreYeHnIo JO0CTyNa K apXWMBHBIM JOKYMEHTaM U CIPaBOYHO-IIOMCKOBBIM
CpPEACTBAM K HUM B UMTAJIBHOM 3aJI€ apXUBa.

MyHnununanbHasi yciayra OpefocTaBisieTcss AIMHHHUCTpAMENd TOPOJICKOTO
okpyra ropoa Kymepray PecnyOnuku bamkopTocTan B Julle MyHULIUIAILHOTO
OIO/DKETHOTO  yUpexACHUs «ApXHUB TOpoJCKoro okpyra ropon Kymepray
PecnyOnuku bamkoprocrany.

[IpenocraBieHne OoCTyna K apXMBHBIM JOKYMEHTaM MPEIyCMaTpPUBAET
OpraHu3aIio padboTsl ¢ TokymMeHTaMu ApxuBHoro (Gonaa Poccuiickoit denepannu
M JIPYTMMH apXMBHBIMH JOKYMEHTaMHM, HE€ COAEPKAlUMMHU  CBEICHUS,
COCTAaBJISIIOLIME FOCYJaPCTBEHHYIO TallHy (fanee - Jelna, TOKYMEHThI), CIPaBOYHO-
MOMCKOBBIMU CPEACTBAMHM K HUM M HaxOJSIIMMHCS Ha XpaHEHHH B OHOIMOTEKe
apXvBa NMEYaTHBIMU U3JIaHUAMH (Jajiee - NeyaTHble U3/IaHUs) B YUTAJIBLHOM 3alie
apXuBa.

Kpyr 3asaBurenei

1.2. 3asBUTENSAMU HACTOSIIEH MYHUIIMTIATBHON YCIIYTH SIBJISIOTCS (PU3NYECKHE
U IOpUINYECKUE JTUIA (J1aee — 3asIBUTENN/TI0Ib30BaTEINN ).
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1.3. Wurepecwl 3asBUTENEH, YKa3aHHBIX B IIyHKTEe 1.2 HacTosIIEero
AJIMUHHUCTPATUBHOTO pErjaMeHTa, MOTyT MPEACTaBIATh JHIla, O0Jajarolme
COOTBETCTBYIOIIMMU MTOTHOMOYHSIMU (Aajiee — NPECTABUTEND ).

TpeGoBanus k nopsiaKy MHGOPMHUPOBAHUS
0 NpPeI0CTABJICHUM MYHHMIMIIAJIBHOMN YCIYTH

1.4. CnpaBounas undopmanus (rmpunoxxenue Neg):

0 MecTe HaxoxaeHus u rpaduke paboret MBY ApxuB r. Kymepray,
MPEIOCTABIISAIONIET0 MYHUIIMTIAIIBHYIO YCIYTY, (J1ajee — ApXUB), €ro CTpYKTYPHBIX
no/ipa3/ieNIeHuH, MPeIOCTaBISIOIUX MYHUIIUITAIBHYIO YCIIYTY;

CIpaBOYHbIE Tele(OHbI apxuBa, MNPEIOCTABISIONME MYHUIIMIAIbHYIO
yCIyry,

azpeca SJEKTPOHHOM mouThl U (W) (OpMBI OOpaTHOM CBSI3M apXHBa
MPEIOCTABIISIONIET0 MYHULIMITAJIBHYIO YCIIYTY,

pasMenieHa Ha o¢QuUUIUaIbHOM caiite ApxuBa B HHPOPMAIMOHHO-
TenekoMmmyHukammonnot cetu  «Muteprer»  (http://kumertau-archive.ru); B
rOCy/IapCTBEHHBIX HH(OPMALMOHHBIX cucTteMax «PeecTp rocymaapcTBEHHBIX U
MYHULIMINIATbHBIX yeuyr (pyHknuii) Pecny6muku bamkoprtoctan» u «lloprane
TOCYIapCTBEHHBIX M  MYHULUMNAIBHBIX  ycayr (pynkumit) PecrnyOnuku
Bamkoproctan» (www.gosuslugi.bashkortostan.ru) (mamee — PTIT'Y).

1.5. UndopmupoBanue 0 NopsaKe NpeIoCTaBICHUS MyHULIUIATbHON YCIyTH
OCYIIECTBIISIETCS:

— HEIMOCPEICTBEHHO IPH JIMYHOM NpueMe 3asBUTEINs B APXUBE;

— 10 TenedoHy B ApXHUBE;

— THUCBMEHHO, B TOM YHCJE TOCPEACTBOM 3JEKTPOHHOW TMOYTHI,
(haKCUMUIBHOU CBSI3H;

— TMIOCPEICTBOM pa3MElIeHHs] B OTKPBITOM ©  AOCTynHOW ¢opme
uHpopmaruu:

Ha PIIT'Y;

Ha  odumumansHOM  caiite  ApxuBa  http://kumertau-archiveru wu
AnmMuHHCTpauu ropoJickoro okpyra ropon Kymepray Pecy6nuku bamkoproctan
http: //www.admkumertau.ru;

MOCPEACTBOM pa3MelieHus uHpopmanmu Ha WHGOPMALMOHHOM CTEHJE
Apxusa.

1.6. UadopmupoBaHre OCYIIECTBIISETCS MO BOMPOCaM, KaCarOIIMMCS:

CHoco00B TOJAYM 3asiBICHUA O MPEAOCTABICHUU AOCTYNa K apXUBHBIM

JIOKyMEHTaM U CIPABOYHO-TIOMCKOBBIM CpPEJACTBAaM K HUM B YHUTAJIbHOM 3alie
ApxuBa;

aapeca ApxuBa, oOpalieHrue B KOTOPBIA HEOOXOAMMO ISl MTPEAOCTABIICHUS
MYHHUIIUTIAJIbHON yCITyTH;

CTIpaBOYHON MHpOpMaIuu o paboTe ApXuBa;

JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHUIIUTIATbHON YCIYTH;



NopsJIKa U CPOKOB MPEIOCTABICHUS MyHUIIUTIATIbHOU YCITYTH;

nops/ika TMOJY4YEHUsI CBEJCHUH O XOJE PACCMOTPEHMs 3asBIEHUS O
NPEIOCTABIIEHUU MYHUIMIAIBHON YCIYyTM M O pe3ylbTaTax MpeloCTaBICHUs
MYHUIIUIIAJIBHON yCITyTH;

nmopsiika  gocyAaeOHoro  (BHecyneOHOTO)  OOKajmoBaHUS — JIEHCTBHM
(Oe3medcTBUS) MAODKHOCTHBIX JIML, W MNPUHUMAEMbIX MMM PEUICHUH Tpu
NPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

1.7. Tlpu yctHOM oOpamenun 3asBUTenss (IMYHO WM TIO TenedoHy)
CHEIMAIUCT ApPXHBa, OCYLIECTBISIONINNA KOHCYJIbTHPOBAHHE, MOAPOOHO U B
BEXKJIMBOU (KOppEKTHOI) opMe HHOOPMUPYET OOPATUBIIMXCS IO HHTEPECYIOITUM
BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATBHCS C WHGOpPMAIUU O
HAaMMEHOBAaHUU OpraHa, B KOTOPbIM MO3BOHWUI 3asBUTENb, (paMUIMU, WMEHH,
oTuecTBa (TOCIEIHEE — MPU HAIMYUHU) U JAOJKHOCTH CHEUHUAINCTA, TPUHSIBLIETO
TenaeOHHBIN 3BOHOK.

Eciu cneumanuct ApxuBa HE MOXET CAaMOCTOSITENBHO JaTh OTBET,
TenedOHHBI 3BOHOK JOJDKEH OBITh IepeagpecoBaH (MEepeBelieH) Ha Jpyroe
JOJKHOCTHOE JIULIO WM e OOpaTHBIIEMYCS JHUIly JAOJKEH OBbITh COOOIIEeH
TeNeQOHHBII HOMEpP, MO KOTOPOMY MOKHO OyAeT MOIYyYUTh HEOOXOAUMYIO
uH(OpMAIHIO.

Eciu mnoaroroBka otBeta TpeOyeT NPOJAOHKUTEILHOTO BPEMEHH, OH
npeayaraeT 3assBUTEN0 OJUH U3 CIAEAYIOINUX BApUAHTOB NAJIbHEUIINX JIEHCTBHIA:

U3JI0KUTh 00pallleHne B MUCbMEHHOU opme;

HA3HAYUTh JPYroe BpeMs Il KOHCYJIbTalUi.

Cneunanuct ApxuBa HE BIpaBe OCYHIECTBISATh HHMOpPMUpPOBaHUE,
BBIXOJSIIIIEE 332 PaMKH CTAHAAPTHBIX MPOLEAYp M YCJIOBUH MpPeHaoCTaBICHUS
MYHUIIUNIATBHOM YCIyTU, W BIUSIONIEEC MPSIMO HJIM KOCBEHHO Ha MPUHUMAEMOE
pelieHue.

[IponomxurensHocTh UHGOPMUPOBAHUA TIO TelnepoHy HE JIOJDKHA
npeBblaTh 10 MUHYT.

HNupopmupoBanre OCYyIIECTBISIETCS B COOTBETCTBUU C TpaHUKOM IpremMa
rpaXKaaH.

1.8. Ilo nucbMeHHOMY OOpaIeHUIO CIIEIMATUCT ApXUBa, OTBETCTBEHHBIH 32
IPEIOCTaBIIEHNE MYHMIMIIAJbHOW YCIyTH, MOAPOOHO B NHCHbMEHHOM (opme
pa3bsCHSIET TPaXJaHWHY CBEACHHsS IO BOMPOCAM, YKa3aHHBIM B MYyHKTE 1.6
AJMHUHHUCTPATUBHOIO PETJIAMEHTA.

1.9. Ha PIIT'Y pa3memaercs cienyromiast HHGOpMaIus:

— HAaMMEHOBaHHUE (B TOM YHCIIE€ KPATKOE) MYHUIIMITAIbHON YCIyTH;

— HAaMMEHOBaHME  oOpraHa  (opraHusaiuu),  MOPeJOCTaBIISIOLIETO
MYHUIIMIIATIBHYIO YCIYTY;

— nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO
PEryJIUPYIOIIUX TPEJOCTABICHUE MYHHUIMNAIBHOW YCIyrd, C YKa3aHHEeM uX
PEKBU3UTOB M HUCTOYHUKOB OQUIMAIBLHOTO OMYyOJIMKOBaHUS (B TOM 4YHUCIHE
HAaMMEHOBAaHUE U TEKCT AJIMUHUCTPATUBHOTO PErJIaMEHTA C YKa3aHUEM PEKBU3UTOB



YTBEPAMBIIETO €r0 HOPMATUBHOI'O MPABOBOI'O aKTa MU MCTOUHUKOB O(PUIIMAIBHOTO
onyOiaMKOBaHUsS JMO0 HAMMEHOBAaHUE M TEKCT NPOEKTa AJIMUHUCTPATUBHOIO
perjiiaMeHTa);

— CIOCOOBI MPEOCTABICHUSI MYHUIIUTIATBHON YCIYTH;

— OIMCaHUE Pe3yIbTaTa MPEeI0CTaBICHNUS MyHUIIUITATILHON YCITYTH;

— KaTeropus 3asBUTENICH, KOTOPBIM MPEIOCTABISIETCS MyHUIUMIIATbHAS
yCllyra;

— crpaBouHass uHpopmalus 00 apXuBe, B KOTOPOW MOKHO MOJYYUTh
uHGOpPMAIIUIO O MPaBUJIaX MPEIOCTABICHUS MYHULIUIIATHHON yCIyTH;

— CPOK MPEIOCTABICHUS MyHUIIUITAIbHOU YCIIyTH;

— CPOK, B TEYEHHME KOTOPOTrO 3asiBIEHHWE O NPelIOCTaBICHUU
MYHHUIIUTIATBHOM YCIYTH TOJKHO OBITh 3apETUCTPUPOBAHO;

— MaKCUMAaJIbHBIA CPOK OKUJIAaHUS B OYEpPENIM IMPH MOJlaye 3asBICHUS O
MIPEIOCTABICHUN MyHUITUTIATLHOW YCIIYTH JIMYHO;

— OCHOBaHUS AJIi NPUOCTAHOBIEHUS MPEIOCTaBICHHUS MO0 OTKa3a B
NPEIOCTABICHUM  MYHULMIAIBHOM  yCIyrd  (€Cciau  BO3MOXKHOCTH  3TOTO
pPEeayCMOTPEHA 3aKOHOIATENILCTBOM);

— JOKYMEHTBI,  MOJJIeXaliue  00sA3aTeJIbHOMY  MPEJCTaBICHUIO
3asBUTEJIEM [IJISl TOJTYYEHUsI MYHUIIMIAIBHON YCIYTH, CIIOCOOBI MOJYyYEHHUS ITHX
JIOKYMEHTOB 3asBUTEIIEM M TOPSAJOK WX MPEICTaBICHHS C YKa3aHHEM YCIyT, B
pe3yabTaTe NPeAOCTaBICHHS KOTOPBIX MOTYT OBbITh MOJY4YE€HbBI TAKUE IOKYMEHTHI;

— (GbopMBI 3asiBIEHUN O NPEJOCTABICHUH MYHHIMIIAIBHOM YCIyTH H
UHBIX JOKYMEHTOB, 3aMI0JIHEHUE KOTOPBIX 3asiBUTENIEM HE00X0IuMO /17151 0OpalieHus
3a MOJYyYEHUEM YCIIYTH B 3JIEKTPOHHOU (opMme;

— CBEJICHUS O BO3ME3IHOCTU (0O€3BO3ME3THOCTH) TMPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, TPAaBOBbIX OCHOBAHUAX U pa3Mepax IulaThl, B3MMAEMOU C
3asBUTENS (€CIM yciyra MpeaoCTaBisieTCsl Ha BO3ME3JHOM OCHOBE), METOAMKE
pacuera MJIaThl 3a MPENOCTABICHHWE MYHULUMNAIBHOW YCIYTH C YKa3aHHEM
HOPMAaTUBHOTO MPABOBOT'0 aKTa, KOTOPHIM 3Ta METOAMKA YTBEP)K/ICHA;

— MOKa3aTeN! JOCTYMMHOCTH U KaueCTBa MyHUIIUIIAJIbHON yCIyTH;

— uHboOpMaIlMsi O BHYTPUBEIOMCTBEHHBIX U MEXBEIOMCTBEHHBIX
aJIMUHUCTPATUBHBIX MPOLEAYypaX, MOMJICKAINIUX BBIMOIHEHUIO APXUBOM, B TOM
yucie uHGOpMaIUs O MPOMEKYTOYHBIX M OKOHYATENbHBIX CPOKaxX TaKHX
aJIMUHUCTPATUBHBIX IPOLIEYP;

— CBEJICHUS O JOMYCTUMOCTH (BO3MOXHOCTH) U MOPSAKE J0CYAeOHOTO
(BHECYmeOHOTO) O0O’KamoBaHUs pelieHUH W nelcTBuil (Oe3neiicTBus) ApXuBa,
IPEIOCTABIISAIONIEI0 MyHUIIUIIATBHYIO YCIIYTY;

Nupopmanua na PITY o mnopsake ©u  Cpokax MpenoCTaBICHUS
MYHULIMIIAJIbHOW ~ yCIyTM HAa OCHOBAaHMM  CBEICHHUI, CoOJIep)Kaluxcsi B
rocyapcTBeHHOW WHGOPMAIIMOHHON cucteMe «PeecTp ToCylIapCTBEHHBIX U
MYHULIUTATBHBIX yCIIyr (byHKIIHI) PecnyOnuku BbamkopTtocrany,
npenocTaisiercs 3asBUTEIIO OECIIaTHO.

Hoctyn K wuHbOpMaMK O CpPOKax U TMOPSJIKE MPEAOCTaBICHUS
MYHUIIUNIATBHON YCIyTU OCYIIECTBISIETCS 0€3 BBIMOJHEHUS 3asgBUTEIEM KaKuX-



100 TpeObOBaHUM, B TOM YHCie 0€3 UCIOIb30BaHUs TPOTPAMMHOT0 0OecIieueHus,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKHUE CPE/CTBA 3asBUTENSI TPeOyeT 3aKII0UYEHUs
JUIIEH3UOHHOTO WM HMHOTO COTJIAIIeHHUs C MPaBOOOIagaTesieM MpOrpaMMHOTO
oOecrieyeHnsi, TMPEAyCMATPUBAIOIIETO B3UMAaHUE IUIAThl, PETUCTPALUIO WU
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TaHHBIX.

1.10. Ha odunmansHoM caiite ApxuBa HapsiLy CO CBEACHHUIMH, YKa3aHHBIMU
B ITyHKTE 1.9 AIMUHUCTPATUBHOIO PETJIAMEHTA, Pa3MELIatOTCA:

- NOpSAZOK W CHOCOOBbI  MMOJayM  3ampoca O  MPeIOoCTaBICHUU
MYHUIUTIATBHON YCIYTH;

— NOPSIIOK U CIIOCOOBbI TpeIBapUTEIBLHOM 3alliCy Ha IMojady 3arpoca o
NPENOCTABICHUN MyHULUIIATIBHON YCIIYTH;

- uHboOpMaIMsi 1O BONpPOCaM MPENOCTABICHUS YCIYT, KOTOpPbIE
ABIIAIOTCSI ~ HEOOXOAMMBIMH M 00s3aTe€IbHBIMU  JUISI  MPEAOCTaBICHHS
MYHHUITUTIATBHOW YCITYTH;

— NOPSIIOK TOJTYYEHUs CBEJCHHM O X0/l PacCMOTpPEHHMs 3arpoca O
NPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTM U O pe3yibTaTax MpeaoCTaBICHUs
MYHUIUNATBHOU YCIIyTH.

1.11. Ha wundOpManMOHHBIX CTeHAAX ApXHBa TMOJJIEKUT PA3MEIICHUIO
cnenytomas naGopmaus:

- CIpaBOYHbBIE TE€JIEPOHBI aAPXUBA, MPEAOCTABISIOMINX MYHUIUTATBHYIO
YCIIyTY, y4aCTBYIOIIUX B MIPEAOCTABIEHUA MyHULUIIAIbHON YCIYTH;

— aapeca opUITMANTBHOTO CalTa, a TaKXe SJCKTPOHHOW MOYTHI U (HJIN)
dbopMbI OOpaTHOM CBSI3U apXUBA;

— BpeMsl OXKMJIaHUSI B OYepequ Ha MpUeM JOKYMEHTOB M MOJIy4YEHUE
pe3ynbTrara MpPEeJOCTaBICHUS MYHUUUNAIBHOM YCIYTM B COOTBETCTBHH C
TpeOOBaHUSAMU AIMUHUCTPATUBHOTO PETIAMEHTA;

- CPOKH MPEIOCTaBICHUS MyHUIIMIAIBHON YCITyTH;

- 00pa3Ibl 3aMOIHEHUS 3asIBJICHUN U TIPUIIOKEHUH K 3asBICHUSM;

- UCYEPIBIBAIOIIMM  TNEepedYeHb JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEI0CTABIEHUSI MyHUIIUTIATILHOUN YCITYTH;

- VCUYEPIBIBAIOIIMN TIEPEYEHb OCHOBAaHMW JUI OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABICHUS MyHUIIUIIAJIbHON yCIYTH;

- VCYEPIBIBAIOIINKM MEPEYeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS WJIU
0TKa3a B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH;

— NOPSIIOK W CIOCOObl  MOJA4YM  3asBJICHUS O MPEIOCTaBICHUU
MYHHUITUTIATBHOW YCITYTH;

- HNOPSAZOK M CHOCOOBI TOJYyYEHHUS PAa3bICHEHUH IO MOPAIKY
IPEIOCTABIECHUS MyHULUMIIAIbHON YCIYTH;

- NOPSIOK TOJIYYEHHS] CBEICHHM O XOJ€ PAaCCMOTPEHMS 3asBICHUS O
MPEIOCTABIICHUN MYHHUIIMNAIBHOW YCIYTM U O pe3ysibTaTax MpeaoCTaBICHUs
MYHUIUTIATBHON YCIYTH;

— MOPSIJIOK 3alUCH Ha JIMYHBIA MPUEM K JIOJBKHOCTHBIM JIMIAM.



— NOpSAOK  Aocyane0HOro (BHECY/eOHOro) OOXKaJoBaHUsI pEIICHUH,
nercTBuil (0e3MeHCTBUSI) TOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MPEAOCTABIICHNE
MYHULIUNAIBHON YCITyTH.

1.12. B 3ane oxuganus (YUTaIbHOM 3ayie) ApXuBa pa3MeIIalOTCs
HOPMATUBHBIE TMPABOBBIE AaKThl, PETYJIUPYIONIUE TOPSAOK MNPEAOCTABICHUS
MYHULIMNAIBHON YCIyTH, B TOM 4UCi€ AJMUHHUCTPATUBHBIN PErjlaMeHT, KOTOpPbIE
10 TPEOOBAHUIO 3asIBUTENS MPEIOCTABISAIOTCA MY JJI1 O3HAKOMIICHHUS.

1.13. Uudopmanus o xolle pacCMOTpPEHUsI 3aABJICHUS] O MPEJOCTABICHUU
MYHULMNAIBHOM YCIYTM M O pe3yJbTarax MNPENOCTaBICHUS MYHUIUIIAIBHON
yCIIyTH MOXET ObITh MoJiyuyeHa 3asBuTesieM (ero npeacrtaButeneM) B «JImuHom
kabunete» Ha PII'Y, a Ttakxke B apxuBe mpu oOpamieHur 3asBUTENS JIMYHO, 1O
TenedoHy, OCPEICTBOM AIEKTPOHHOM MOYTHI.

2. CTanaapr npeaocTaBjieHusi MyHHIIUNIAJIBHON YCJIYTH

HaumeHoBaHMe MyHUIMIIAJIBHOH YCJIYI'H
2.1. OOGecneuenue nocTyna K AapXUBHBIM JOKYMEHTaM U CIIPaBOYHO-
MOMCKOBBIM CPEJCTBAM K HUM B UNTAJILHOM 3aJI€ apXHUBA.

HanMeHnoBaHue oprana MecTHOIr0 caMOylpaBJieHUs (OpraHu3amnum),
NMPeA0CTABJIAIIIErO (11eiil) MYHHIIMNIAJIBHYI0 YCJIYTry

2.2.  MyHununanbHas — yciyra MNOpefoCTaBisieTcss  AJAMUHUCTpalrent
ropojackoro okpyra ropoa Kymepray PecnyOmuku bamkoproctan B nuie
MYHUIIUTIATBHOTO OIOXKETHOTO YUPEKIEHUsI «ApPXUB TOPOJCKOrO OKpyra ropoj
Kymepray Pecnybnuku bamkoptocrany (nanee — ApXuB).

2.3. IlpemocraBreHre MYHUIHUIAILHON YCIYTH OCYIIECTBISIETCS TIO
nokymeHTam ApxuBHoro ¢onma PecmyOnmku bamkoprocTtan, HaxomsimmMcs Ha
XpaHeHun B ApxuBe.

[Tonp30Bartento mpeaocTaBiIseTcs JOCTYI K AesiaM, TOKYMEHTaM, CIIPaBOYHO-
MMOMCKOBBIM CPEICTBAM K HUM, TMEYaTHBIM HM3JaHUSIM C y4E€TOM OTPaHUYCHHI,
YCTaHOBJIEHHBIX cTaThel 25 DenepanbHOro 3akoHa ot 22 oktsaops 2004 roga Ne
125-®3 «O6 apxuBHOM Jnene B Poccuiickoii denepanum.

2.4. Ilpu npenocTaBlIeHUH MYHULIMIIAIBHON YCIyrd ApPXHUBY 3aIlpeliaeTcs
TpeOOBaTh OT 3asBUTEJI OCYIIECTBICHUS JEUCTBUIA, B TOM YHCII€ COTJIACOBAHMIA,
HEOOXOAMMBIX [IJISl TOJYYEHUsS MYHUIMNAIbHOW YCIYTd M CBSI3aHHBIX C
oOpalieHueM B MHBIE TOCYIapPCTBEHHbIE OPTaHbl U OPTaHU3aIUH, 32 UCKIIOUEHUEM
MOJIYYeHHUS] YCIYT, BKJIIOYEHHBIX B IMEpPEYEHb YCIYT, KOTOpPbIE SIBISIOTCA
HEOOXOAUMBIMU U 00s13aTEIBHBIMU JIJISI TPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT.

Onucanue pe3yabraTa NpPeAOCTABICHUS MYHUIUNIAJIBHON YCJIYTH

2.5. Pe3yapTaTOM NpPEaOCTABICHHUS MyHULIIMIIAIBHON YCIYTH SBIISETCS:
1) npenocraBieHHe MOJIB30BATENIO JOCTYNA K HAXOAAIIMMCSA Ha XPaHEHUU B



apXuBe JOKYMEHTaM apXUBHBIX (POHJOB M CIIPAaBOYHO-IIOMCKOBBIM CPENCTBAM K
HUM B YUTAJIBHOM 3aJIe¢ ApXUBa;

2) 000CHOBAaHHBII OTKa3 B JOCTYIE K apXWBHBIM JOKYMEHTaM (KOIUSM) U
CIIPAaBOYHO-TIOMCKOBBIM CPEJICTBAM K HHUM.

Cpox npenocraB/jieHuss MyHUIIMTIAJIbHOH YCJIYTH,

B TOM 4HCJIE C y4€TOM He00X0AMMOCTH 00pallleHUus1 B OPraHu3amum,
y4YacTBYHIOIIIHE B NPeIOCTABJIEHUHA MYHHIUNAIBHON YCJIYTH, CPOK
NMPUOCTAHOBJICHHS NMPEAOCTABIEHNSI MYHUIMNIAJIbHON yCIYyrH
B CJIy4ae, eCJId BO3MOKHOCTH NIPUOCTAHOBJIEHHS NPeIyCMOTPEHA
3aKOHOAATEabCTBOM Poccuiickoit Menepauuu,
Pecny0simku bamkoprocraH, CpoK BbIIa4Yu (HATIPABJICHUS)
AOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJbTATOM MPeA0CTABJICHUS
MYHHUIHMIIAJIbHOH YCIYyTH

2.6. Cpok mnpenocTaBi€HUs] MYHHULMNAIBHONW YCIYyTH HWCYUCISIETCS CO
JHS TIOCTYTUICHUST 3asBJICHUS 00 00eCreueHnH AOCTYMa K apXUBHBIM JOKYMEHTaM
U CIPAaBOYHO-TIOMCKOBBIM CpPEJACTBAM K HUM B YHUTAJbHOM 3aJl€ apXWBa B
MUCbMEHHOW (popMe WUITU MMChMa HAMPaBUBIIETO €0 OpraHa Wid OpraHu3alluu, U
HE JIOJDKEH IPEeBbIIATh | KaleHJapHbIN ro.

2.6.1. JlaToii mocTymieHus 3asBJIEHMSI WIM NUCbMa HAIlPaBUBIIETO OpraHa
WJIM OpraHu3alu (Jajnee — 3asBJICHUE) IpU JIUYHOM OOpallleHuH MOJIb30BaTelNs B
apXUB CUUTAETCS JCHb MOJAYM 3asBICHUS C MPUIIOKEHUEM MPETyCMOTPEHHBIX
OYHKTOM 2.8  AJMHHHCTPAaTUBHOIO perjlaMeHTa HaajexamuMm oOpa3om
0(OpPMIIEHHBIX JOKYMEHTOB.

2.6.2. IlpenocraBieHue IMOJIb30BATENSAM JOCTyNa K CIPABOYHO-IIOMCKOBBIM
cpeacTBaM (OMUCH JeN, JOKYMEHTOB, ITyTEBOJUTEINN, KaTajJOrt) B YUTAJILHOM 3aJ1e
apXuBa OCYILECTBIISETCS B IeHb OOpallleHusl.

2.6.3. Cpok mnpeaocTaBlIeHHs] NOJIb30BATENSIM JOCTyNa K JOKyMEHTam
ApxusHoro gonna PecrryOnuku bamkopToctan — He mo3aHee ueM uepes 2 pabounx
IHS cO JIHS O(opmIIeHMS B YCTAaHOBJIEHHOM MOpsAKE 3aka3a (TpeOoBaHMs) Ha
BbIIaYy apXUBHBIX JOKYMEHTOB.

2.6.4. Cpoxk mnpenocTaBlIEHHs NOJIb30BATENSIM JOCTyNa K JOKyMEHTam
OTPAaHUYEHHOTO JIOCTYIa, YaCTUYHO PACCEKPEUEHHBIM, HA NHOCTPAHHBIX S3bIKAX —
He mo3aHee yeM uepe3 10 pabouux gHel co AHS oQopmIIeHUS B yCTaHOBICHHOM
nopsKe 3aKka3a (TpeboBaHNUs) Ha BbIJAUy ApXUBHBIX JTOKYMEHTOB.

2.6.5. Orka3 B o0ecneyeHMH JOCTyla K AapXUBHBIM JIOKYMEHTaMm
U CIPAaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM B YHTAJBLHOM 3aJie apXUBa BBIIACTCS
MOJIb30BATENIO B TeueHUe 10 MUHYT (C YCTHBIM pa3bsiCHEHUEM PUYUH OTKA3a) IPU
JUYHOM oOOpallleHud, M B Te4YeHHe 3-X pabouux [HEH B cIydyae BbLIAUU
MUCHMEHHOTO 0TKa3a MPH MOCTYIUICHUHU 3asBJICHUSI B TUCbMEHHOU (opMme.

HampaBnenue yBemomiieHHss O TPUHATOM peEIICHUH, 00 obOecreyeHuu
JOCTYyIa K apXUBHBIM JJOKYMEHTaM U CIIPABOYHO-IIOMCKOBBIM CPEJICTBAM K HUM B
YUTAJIBHOM 3ajie ApXMBa OCYIIECTBIISIETCS B TEUEHUE 3 padOUuX JHEH C MOMEHTA
OPUHSTHS PEIICHUS.
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HopmaTuBHbIe NpaBoBbI€e AKThI, peryJUpylolne npeaocTaBjieHue
MYHUIUNIAJIBLHON yCayTH

2.7. lIlepeyeHb HOPMATUBHBIX MPABOBBIX  aKTOB, PEryJIUPYIOLIUX
IPENOCTAaBICHUE MYHULMNAIBHOM YCIyrd (C YyKa3aHMEM UX PEKBU3HTOB U
VMCTOYHHUKOB O(PUIMAIBHOTO OIMyOJUKOBAHMS), pa3MeIleH Ha OPUITHATHLHOM CaiiTe
ApxuBa, B  rocygapcTBeHHONl  uHpopmanmoHHod  cucteme  «Peectp
TOCYIapCTBEHHBIX M  MYHULUUMNAIBHBIX  ycayr (pynkumii) PecrnyOnmuku
bamkoprocran» u Ha PIII'Y:

2.7.1. ®enepanbubiii 3akoH OT 22.10.2004 1. No 125-®3 «O06 apxuBHOM Jiefie B
Poccuiickoit  ®enepanuny, oduiuansHoe omnyonukoBanue "llaprameHTckas
razetra" oT 27 oktsa0ps 2004 r. Ne 201,"Poccuiickas razera" ot 27 oktsops 2004 r.
Neo 237, Cobpanue 3akoHonarenbcTBa Poccuiickoit deaeparuu ot 25 okTsa6ps 2004
r. Ne 43 cT.4169;

2.7.2. ®enepanpubiii 3akoH ot 27.07.2010 1. No 210-®3 «O6 opranuzanuu
NPEIOCTABICHUSI TOCYNApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT», O(uiInambHOe
omyb6nukoBanue "Poccuiickas razera" ot 30 wumrons 2010 r. Ne 168, CoGpanue
3akoHo aTenbcTBa Poccuiickoit @enepannu ot 2 aBrycra 2010 r. Ne 31 ct. 4179;

2.7.3. ®enepanbublii 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
JIaHHBIX», oduuuanbHoe omyOnukoBanue «Poccuiickas razera» Nel65, or
29.07.2006, «CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepauuun» OT
31.07.2006 Ne31, «ITapnamentckas razera» Ne 126-127 ot 03.08.2006;

2.7.4. llpuka3 deaepabHOTO apXUBHOTO areHTCcTBa OT 1 ceHTsiops 2017 rona
No 143 «O6 yrtBepxknenuun llopsiika WCIOIB30BaHUS APXUBHBIX JOKYMEHTOB B
rOCyapCTBEHHBIX M MYHULMNAIbHBIX apxuBax Poccuiickoit ®enepauumny,
sapeructpupoBad 01.11.2017 Ne 48765, odunuansHoe omnyOJWKOBaHHUE Ha

obulMaIbHOM HWHTEpHET-nopTaie mnpaBoBoi wuHbopmanuu 02.11.2017 HOMEp
omy6sinkoBanus 0001201711020011.

HcyepnbiBarouuii nepeyeHb 10KYMEHTOB,
He00X0AUMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMHU NPABOBBIMU AKTAMM
JJIA IPeIOCTAaBJIeHU MYHUIMITAJIBHOM YCJIYIH U yCIyT,
KOTOpBIE SIBJSIOTCS He00X0AUMBIMH U 00513aTeJIbHBIMU
JJIA TIPeIoCTaBJIeHU MYHUIMIIAJIBHOM YCIYTH, OAJIEKAMX
NpeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0ObI UX MOJYYCHUSA 3asABUTEIEM,
B TOM YHCJIe B JJICKTPOHHOU (popme, MOPHAIOK X MPeACTABICHUS

2.8. MHcuepnblBaromyii  mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMH aKTaMH JUISl TIPEIOCTABICHUS
MYHHUIIMTIAILHON YCITYTH, TIOUIKAIINX MPEACTABICHHUIO 3asIBUTEIIEM:

2.8.1. 3asgBneHue 00 oOecrmeuyeHUH AOCTYNa K apXUMBHBIM JOKYMEHTaM U
CIPaBOYHO-TIOMCKOBBIM CPEIICTBAM K HUM B YHTAJIbHOM 3ajie ApxuBa 1o ¢opme,
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coryiacHO TnpuiioxkeHuto Ne 1 k HacTtosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY,
MoJIaHHOE B ajipec ApXuBa CIEAYIOIMMH CIIOCOOaMM:

1) B ¢popme mokymMeHTa Ha OYMa)KHOM HOCHUTENE — MOCPEICTBOM JUYHOTO
obOpamienust B ApxuB (fajee — JUYHOE OOpaleHue), MOCPEACTBOM IOYTOBOTO
OTMPABIICHUS C OOBSIBICHHON IIEHHOCTHIO TIPU €T0 MEPECHUIKE, OMMMCHIO BIOKEHUS
Y YBEJOMJIEHUEM O BpY4YE€HUHU (Aajnee — MOYTOBOE OTIPABJICHUE);

2) myTeM HampaBJ€HUs dBJIEKTPOHHOTO JOKyMEHTa B ApXHMB Ha
opUIMATBLHYIO SJEKTPOHHYIO TMOYTy (Jajsee — TPEACTAaBICHHE IOCPEICTBOM
AJIEKTPOHHOM MOYTHI).

2.8.2. TOKYMEHT, YJIOCTOBEPSIOIINH JTUYHOCTD 3asBUTENS, IPEACTABUTEINS (B
ciaydae oOpalleHusi 3a TOJYyYeHHUEM MYHHUIIUNMAIBHOW YCIYyrd MPEeACTaBUTEN),
MPENYCMOTPEHHBIN 3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2.8.3. NMUChMO HAMpaBJAIOIIEIO OpraHa WM OpraHu3anuu 1o Qopme,
cornacHo [Ipunoxxenuto Ne 2 Kk HacTosIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2.8.4. TOKYMEHT, MOATBEPKAAIOIIUN MOJTHOMOYHUS TPEACTABUTEIA.

B cirydae HE0OX0UMOCTH TOCTyMa K apXHUBHBIM JJOKYMEHTaM, COJIEPIKAIIM
CBEJICHUSA O JIMYHOM W CEMEMHOM TallHE IPa)kJaHWHA, €r0 YaCTHOU KU3HU, A TAKKE
CBEJICHUS, CO3/AIONTUE YIPO3Y JJI ero 0€30MMacHOCTH paHee, yem uepes 75 (50) mer
CO JHS CO3JaHUs TaKUX JTOKYMEHTOB, IOJIb30BATENII0 HEOOXOIUMO MPEICTaBUTH
HOTapUaJlbHO 3aBEPEHHOE pa3pellieHUe TpakJaHuHa (ero HacleAHUKOB WU
JIOBEPEHHOTO  JIUIIA) Ha JIOCTYINl TIOJIb30BAaTENsl K YKa3aHHBIM apXHBHBIM
JIOKYMEHTAM WJIM TOKYMEHTBI, TOATBEPKIAIOIINE MPaBa MOJIb30BATEIISI B KAUECTBE
HaCJIeJTHUKA TPaK/IaH1HA.

OOGecrieueHne 10CTyINa K apXUBHBIM JIOKYMEHTaM U CIIPaBOYHO-TIOUCKOBBIM
CpeICTBaM K HHMM B UYMTAJbHOM 3alie ApXuBa NPEAOCTABISIETCS TOJIBKO IPHU
HEMOCPEJACTBEHHOM MPUCYTCTBUU 3asBUTENS B YUTATILHOM 3aJI€ ApXUBA.

HcuepnbiBaouuii nepeyeHb 10KYMEHTOB,
HEe00XO0AMMBIX B COOTBETCTBMU C HOPMATHBHBIMH NPABOBbIMH AKTAMU
JJISL IPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTI'H,

KOTOpPbIE HAXOATCH B PACIIOPAKEHUH IOCYIaPCTBEHHbIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPTraHOB,
YYACTBYHOIIMX B MIPeI0CTABJICHUN MYHHMIMIIAJIbHOMN yCJIYTH,

U KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeACTABUTD,
a TakiKe CIocoObI NX MOJIy4YeHHS 3asiBUTEJIAMMU,
B TOM 4YHCJIe B 3JIEKTPOHHOI dopme,
NMOPAIOK UX NMPeACTABICHUS

2.9. TlpencraBneHue TOKYMEHTOB HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH TIPAaBOBBIMU aKTaMW I TPEJAOCTaBICHUS MYHHUITUNATHHON
yCITyTH, KOTOPBIE HAXOISTCS B PACTIOPSKEHUH TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPABJICHUS W WHBIX OPTaHOB, YYAaCTBYIOIIUX B IMPEIOCTaBICHUU
TOCYIapCTBEHHBIX WM MYHHIMITAIBHBIX YCIYr, U KOTOpbIC 3asBUTENH BIIPaBe
MPEICTaBUTh, HE MMPEIYCMOTPEHO.
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Yka3aHue Ha 3anpeT TPeOOBATh OT 3asIBUTEJIA

2.10. Ilpu mnpenocTaBlIeHHMM MYHHULIMIAIBHOM YCIYTH 3aIlpeliaeTcs
TpeOOBaTh OT 3aSIBUTEIIS:

2.10.1. mpencraBieHuss JOKYMEHTOB M WMH(OpPMALUU WU OCYUIECTBIICHUS
NEHCTBUM, MPEICTaBICHNWE WM OCYIIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH, PETYIUPYIOIIUMU OTHOILIEHUS, BOSHUKAIOIINE
B CBSI3H C MIPEIOCTABICHNEM MYHUIIUIIAIBHON yCIYTH;

2.10.2. npencraBieHHuss JAOKYMEHTOB U HH(OpMalnMu, KOTOpHIE B
COOTBETCTBUU C HOPMATHBHBIMHU IpaBOBBIMU akTamu Poccuiickoit denepaunu
u PecnyOnuku bamkoproctan, MyHULIMIIANbHBIMU PABOBBIMHM aKTaMU HaXOAATCS
B PACIOpPSDKEHUM OPraHoB, MPEJOCTABISAIOUIMX MYHHULMIAIBHYIO — YCIYTY,
rOCyJIapCTBEHHBIX OPIaHOB, OpPraHOB MECTHOTO CaMOYIpaBJIeHUs U (WJIH)
IOJIBEJOMCTBEHHbIX ~ T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O
CaMOYIIPABJICHUS OpraHu3anuii, YUYaCTBYIOILUX B IPEIOCTABICHUN
MYHUIIMIIAJIBHBIX YCIIYT, 32 MCKIIOYEHHUEM [OKYMEHTOB, YKAa3aHHBIX B 4acTu 6
cratbi 7 @enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «OO6
OpraHM3ali TPEJOCTAaBICHUS TOCYJAPCTBEHHBIX M MYHHUIUNANBHBIX YCIIyI»
(manee — @enepanbHblil 3aK0H Ne 210-D3);

2.10.3. npencraBneHus TOKyMEHTOB U HMH(OpMaIMH, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINCh NpPU MEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX /sl TPEAOCTaBICHHUS MYHHUIIMNAIbHOU
yciyru, nau0o B NPEJOCTABICHUM MYHULUNAIBHON YCIYTM, 3a HCKIOYEHHEM
CJIETYIOIINX CIIy4aeB:

U3MEHEHUE TpeOOBaHMII HOPMATUBHBIX IPAaBOBBIX AaKTOB, KacaroIIMXCS
IPEIOCTABICHUSI MYHULIMINAIBHOW YCIyrd, MOCJIE€ IEepPBOHAYANIbHOM IOJa4u
3asIBJICHUS O NMPEAOCTaBICHUA MyHULIMIIAILHON YCIIyTH;

HaJINYME OIIMOOK B 3asBJICHUU O NPEAOCTaBICHUH MYHULIUIIAIbHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asSBUTEJIEM IIOCJIE MEPBOHAYAJIHLHOIO OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEAOCTaBICHHS MyHUIIUIAIBLHOM yCIIyTH, T00 B
NPEIOCTABIIEHUU MYHMIIUIIAJIBLHONW YCIYTU U HE BKJIIOUYEHHBIX B MPEACTABICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

HCTEUYEHUE CPOKa ACHCTBHS JOKYMEHTOB WJIM U3MEHEHUE NH(OPMALIUH 1TOCIIe
NEPBOHAYAILHOTO OTKa3a B TMpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JJis
NOPEIOCTABICHUS ~ MYHUIUNAIBHONM  yClIyrd, JuO00 B  MPEAOCTaBICHUU
MYHULIUIIAJIBbHON yCITyTH;

BBISIBJICHHE  JIOKYMEHTAJIBHO  IOJTBEPKIEHHOro  (akrta (IIPU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOIPABHOIO AeCTBUA (0€31€CTBHA) JOIKHOCTHOT'O JINLA
ApxuBa, paboTHUKa ApXxHBa IIPU EPBOHAYATIBHOM OTKA3€ B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl NPEJOCTAaBIEHUS MYHULUINAIBHOM yCiayru, Jubo B
IPEIOCTABIEHUU MYHULIMITAIBHOM YCIYTH, O YeM B TUCbMEHHOM BH/JI€ 32 IOITUCHIO
PYKOBOAUTES ApxuBa, npu NEePBOHAYAIBLHOM oTKa3ze
B MpHEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTABICHUS MYHHUIIMIAIBLHON
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YCIIyru, YyYBCAOMILICTCA 3asBUTCIIb, a TAKXKC IIPUHOCATCA HM3BHMHCHHA 3a
JOCTAaBJICHHBIC HCy,Z[06CTBa.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMH /151 0TKa3a B IpueMe
AOKYMEHTOB, He00XOAMMBIX JJIsl IPEI0CTABJIEHUS MYHHIHMIIAJIBHON yCIyru

2.11. OcHoBaHUsIMU JJI1 OTKa3a B IPHEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHUS MyHUIIUTIAIBHON YCIYTH, SBIISIOTCS:
OTCYTCTBHE  JOKYMEHTOB, yKa3aHHbIX B  nyHkre 2.8.2, 2.84

AJMUHHUCTPATUBHOTO PETJIAMEHTA;

HEMpPaBUJIBLHOE 3aM0JHEHUE JIMYHOTO 3as1BJICHUS WU MHChMa HAMPaBIISIONICH
OpraHu3allid, yKa3aHHbIX B  nyHktax 2.8.1 w 2.8.3  HacTosmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMI /151 NIPHOCTAHOBJICHUA WU
0TKAa3a B NPeJI0CTABJICHMHA MYHUIIUNIAJIBHOM YCJIYTH
2.12. OcHOBaHHS ISl MPUOCTAHOBJICHMSI MPEAOCTABICHUS MYHULMUIIAIbHOM

YCIIYTH OTCYTCTBYIOT.
2.13. OcHoBaHuA J1 0TKa3a B MPEAOCTABICHUN MYHUIIUITAILHON YCIYTH:

1) BbIMOAHEHHE pabOTHUKAMU  ApXWBa  CIyKEOHBIX  3aJaHUM, C
MCIMOJIb30BAaHUEM 3alpallIMBAEMbIX 3asBUTEJIEM AapXWBHBIX JEJ, JIOKYMEHTOB,
TCYaTHBIX U3JaHUM;

-IpU 3TOM CPOK, B TEUEHHE KOTOPOTO apXHUBHBIE J€1a, JOKYMEHTHI, Ie€YaTHbIE
W3JIaHUS HE BBIIAOTCS, HE MOXKET MpeBbImath 120 pabounx qHEl ¢ MOMEHTA 3aKa3a
HX II0JIL30BATEIIEM;

2) BbIJja4a 3ampaliuBaeMblX apXUBHBIX JI€Jl, TOKYMEHTOB, [I€YAaTHBIX U3JaHUN
BO BPEMEHHOE IIOJh30BAHUE IOPUIUYECKUM W  (DU3UYECKUM JIHIAM —
dbongooOpazoBaTeasiM, HX IPaBOMPEEMHMKAM MJIM 10 3alpocaM OpraHoB
roCy1apCTBEHHOM BJIACTH, OPTAaHOB MECTHOI'O CaMOYIIPABJICHUS,

-IIPY 3TOM CPOK, B TEYEHHE KOTOPOI'0 apXMBHBIC J€ja, JOKYMEHTHI, I€YaTHBIE
M3JaHUs HE BBIAAIOTCS, HE MOYKET MPEBBIIIATH CPOKA, YKA3AHHOTO B AKTE O BbIIAUe
BO BPEMEHHOE TMOJIb30BAHUE apXUBHBIX JI€J1, JOKYMEHTOB, IEYaTHBIX U3IaHUN;

3) 9KCIIOHUPOBAHUE 3aAMPANIUBAEMBIX APXUBHBIX €], TOKYMEHTOB, MEUYAaTHBIX
W3JaHUM Ha BHICTABKE;

-IpU 3TOM CPOK, B TEUEHHE KOTOPOTO apXHUBHBIE J€]1a, JOKYMEHTHI, IE€YaTHbIE
W3IaHUSI HE BBIJAIOTCA, HE MOXET NPEBbIIATh CpPOKa HX BBAAYU U3
apXUBOXPAHWIIUILA, OMNPEACICHHOTO  PACHOPSAUTEIbHBIM  JIOKYMEHTOM  Ha
MPOBEJICHUE BHICTABKH;

4) BbIaya 3ampaninBaeMbIX apXUBHBIX JI€Jl, IOKYMEHTOB, II€YaTHBIX U3JaHUN
JPYroMy MOJIb30BATEII0 B YUTATBHBIN 3aIT;

-IIPY 3TOM CPOK, B TEYEHHE KOTOPOI'O0 apXUBHBIC J€Ja, JOKYMEHTHI, I€YaTHBIE
W3/IaHUs HE BBIIAIOTCS, HE MOXKET TpeBblmaTh 40 pabounx JHEH ¢ MOMEHTA 3aKa3a
HX TI0JIL30BATEIIEM;
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5) HanuuMe OrpaHUYeHUM, YCTAaHOBJIEHHBIX 3aKOHOIATENILCTBOM Poccuiickoit
Oenepaunu;

6) HanM4Ke OTPAaHUYCHHN HA KMCHOJIb30BAHHWE apPXMBHBIX €I, IOKYMEHTOB,
YCTAHOBJIEHHBIX COOCTBEHHUKOM WJIU BJIAJIEIbIIEM MIPU MIEPEIau€ UX Ha MOCTOSIHHOE
XpPAaHECHUE B APXHUB.

IlepeyeHb yciayr, KOTOpbIe SIBJASIOTCH HEO0X0AUMBIMHU H
00s13aTeJILHBIMHY JIJIA MPEA0CTABJEHUSI MYHHIIMNIAJIBHOM YCJIYTH,
B TOM YHCJIe CBeJIeHUsI 0 IOKYMeHTe (IOKYMEeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUIMHU, YIACTBYIOIIMMH B NIPeI0CTABJIECHUN
MYHUIUNAJIBHON yCIyTH

2.14. Ycnyru, KOTOpbI€ SBISAIOTCA HEOOXOAUMBIMU U 00SA3aTEIbHBIMU IS
IIPENOCTABICHUS MYHMIUIAIBHOW  yCIYI'M, W JOKYMEHTBI, BbIIaBacMble
OpraHu3alMsIMM, YYacCTBYIOLIMMHU B IIPEIOCTaBICHUM MYHHUIMIIAIBHOM YCIYTH,
HOPMAaTUBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®enepauuu, Pecnybnuku
bamkopTocTan 1 MyHULIUITAIIBHBIMY IPABOBBIMU aKTaMU HE IPEyCMOTPEHBI.

IHopsinok, pazmep ¥ 0OCHOBAHHUS B3UMAHUs IOCYAapPCTBEHHOM MOIMHBI
WJIHM MHOM IU1aThl, B3UMAaeMOH 32 NpeoCcTaBJIeHue MYHULUNIAJILHON YCIYI'H

2.15. IlpenocraBieHHe€ MYHHIMNAIBHONW YCIYTM OCYIIECTBIISIETCS HA
0€3B0O3ME3THOI OCHOBE.

Iopsiaok, pa3Mep U OCHOBAHUA B3UMAHMNS IUIATHI 32 MPe0CTABIEHHE
YCJIYT, KOTOPbI€e SIBJSIIOTCA He00X0IMMbIMH M 00s13aTeJIbHBIMH 1JIS
NpeaoCcTABJIEHU MYHUIMIIAJIBHON yCJIyIrd, BKJIO4Yasi ”HGopMaIuio o
MeTOMKe pacyeTra pa3Mepa TaKoi NJIaThl

2.16. [1naTa 3a nmpeaocTaBieHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU
U 00s13aTeNIbHBIMU JIJIS1 TIPEIOCTABICHUSI MYHUIIMTIAIIBHON YCITyTH, HE B3UMAETCA B
CBSI3U C OTCYTCTBUEM TaKUX YCIIYT.

MakcuMabHBIN CPOK 0KHAAHMSA B 0Yepead NPH MoAaye 3ampoca o
NPeaoCTABJICeHHU MYHHIUNAIBLHON YCJIYIH U IIPH MOJYYEeHUH pe3yabTaTra
NPeAOCTABICHUA MYHHMIMIIAJIbHON YCIAyrH

2.17. MakcuManpHbIi CPOK 0KMIaHHS B OYEPENH HE MPEBBIIIAET 15 MUHYT.

Cpox u mopsAA0K perucTpanum 3anpoca 3asiBUTE/Is1 0 MPeA0CTABJICHIH
MYHULMNAJbHOM YCJIYTH, B TOM YHCJ€E B JJIEKTPOHHOU (popme

2.18. Bce 3asBnenus o0 o0ecreyeHuu I0CTyNa K apXUBHBIM JJOKYMEHTaM U
CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM B UHUTAJIBHOM 3ajie ApXHUBa, IPUHATHIE K
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pPacCMOTPEHHIO APXHMBOM, MOJJIEKAT PETUCTPALMM B TEYEHUE OJHOIO pabouero
JTHSL.
TpebGoBaHus K MoOMeNIeHNSIM, B KOTOPBIX NPeI0CTABJIAETCH
MYHUIIUNAJIbHAS yCJIyra

2.19. MecrononoxeHue aJIMUHUCTPATUBHOIO 37aHUS, B KOTOPOM
OCYIIECTBISICTCS TPHUEM 3asBICHUM W JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS MYHHUIIUNIATBHOM YCIYTH, a TaKXe BbIJadya pe3yJbTaTOB
MYHHUITUTIATFHOM YCITyTH, TOJDKHO 00eCTieunBaTh yA00CTBO JUIsl TPaXKaaH U ObITh B
NEenIeX0HOU TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

Bo3zne 3panus (ctpoeHust), B KOTOPOM pa3MEIlEHO MOMEIICHHE MpueMa u
BbIJaYM JOKYMEHTOB, JOJDKHA OBbITh OpraHM30BaHa CTOSIHKA (MapKOBKAa) Jis
JMYHOTO aBTOMOOWJIBHOIO TpaHcHopra 3asiBuTeleil. 3a MOoJb30BaHHE CTOSHKOU
(mapkoBKO#) ¢ 3asiBUTENEH TJ1aTa HE B3UMAETCS.

JIJisi MapKOBKM CHEIUAaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAIUIOB Ha
CTOsTHKE (ITapKOBKE) JAOJKHO OBITh BhIZeneHo He mMeHee 10% mecT (HO HE MeHee
OJTHOTO MeCTa), KOTOPhIE HE JIOJDKHBI 3aHUMAaTh UHBIE TPAHCTIOPTHBIE CPECTRA.

B nensx obecmedeHuss OECHpEmsITCTBEHHOTO OCTyma 3asBUTENCH, B TOM
YUCJIe TIePEABUTAIONINXCS HA MHBATUIHBIX KOJIICKAaX, BXO/I B 37JaHUE U TTIOMEIICHHS,
B KOTOPBIX MPEAOCTABIISCTCS MYHUIIMIAIBHAS YCIyra, 000pyIyIOTCS MaHIyCaMu,
MOPYYHSIMH, TAaKTHJIBHBIMU (KOHTPACTHBIMH) TPEIYNPEKIAIOMUAMA 3JIEMEHTAMH,
WHBIMU  CIICIIHAIIBHBIMA ~ TIPUCTIOCOOJICHUSIMHM,  TTO3BOJISIIOIIUMEA ~ 00ECTICUUTh
OecnpensaTCTBEHHbIM JOCTYNl M MEpPeIBUKEHHE WHBAIUIOB, B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu 0 COUUAIbLHON 3aIUTEe UHBAJINIOB.

LlenTpanbHbld  BXOX B 37aHUME ApxuBa JOKEH 000pyIOBaThCs
nH(pOpMaITMOHHOM TabJIMUKOM (BBIBECKOM ), cCofeprkalie nHpopMaluio:

— HaMMEHOBAHWE;

— MECTOHAXOXJEHUE U IOPUANYECKUN aapec;

— pEexXuM paldoThI;

— rpaduK mpuema;

— HoMepa TeneOoHOB IJis CIIPABOK.

[Tomernenus (YUTANBHBIN 3a11), B KOTOPBIX TPEIOCTABIISACTCS MYHHUITUITATbHAS
yCIIyTa, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-IMUAEMUOJIOTMYECKUM TIPABIIIAM U
HOPMAaTHBaM.

[Tomemnenus 3qanuss ApXuBa, B KOTOPBIX TIPEIOCTABISETCS MYHHIIUITAIbHAS
ycllyra, OCHaIaloTCs:

IPOTHUBOIOKAPHON CUCTEMOM M CPEJICTBAMU MOKAPOTYIICHHUS;

CUCTEMOM OIMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUU;

CpeliCTBaMH OKa3aHUs MEePBON MEAUIIMHCKON TOMOIIIH;

TyaJICTHBIMA KOMHATaMH JIJIsl TOCETUTENIEH.

3an oxunmanus (orie) 3asBuTeneld 00OPYIyeTCsS CTYJIbSIMH, CKaMbsIMU,
KOJIMYECTBO KOTOPBIX ONpenesieTcss HCXoAs U3 (PaKTUYECKOM Harpy3kd U
BO3MOKHOCTEH MJIsI UX pa3MEIIeHUs] B MOMEIIEHUH, a TaKKe WH(HOPMAITMOHHBIMU
CTEHaMHU.
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TexcTsl MaTepuanoB, pa3MELICHHBIX Ha HH()OPMALIMOHHOM CTEHJE,
1e4aTarTcs yIO0OHbIM Ul yTeHUs wpudrom, 6e3 UCHpaBiIeHUH, ¢ BbIICICHUEM
HanbosIee BaKHBIX MECT MOITYKHUPHBIM IIPUPTOM.

MecTta ns 3amoSiHEHHUsS 3asBICHUI OOOPYIYIOTCS CTYNbSIMH, CTOJIAMU
(croitkamu), OaHKaMH 3asIBJICHHM, MUCbMEHHBIMU MTPUHAJICKHOCTSIMH.

MecTta npuema 3asiBuTeneit 060pyayroTcss HHGOPMALIMOHHBIMU TaOIMYKaMU
(BbIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HauMEHOBAaHUA OTieNa (MTOCIeHee - IPU HATUYUK);

dbamunuM, UMEHH U OTYecTBa (MOCIEOHEE - MPH HAIWYUH), TOJKHOCTHU
OTBETCTBEHHOTO JIMLA 32 IPUEM JJOKYMEHTOB;

rpaduka npuema 3asBUTEIEH.

Pabouee MecTo KakJOro OTBETCTBEHHOI'O JIMLA 32 MPUEM JIOKYMEHTOB,
JOJDKHO OBITh 00OPYAOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO
J0CTyna K HEOOXOAMMBIM HH(OpPMALMOHHBIM 0a3aM JaHHBIX, IE€YaTaroIIUM
YCTPOMCTBOM (IPUHTEPOM) U KOIUPYIOLIUM YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJKHO MUMETh HACTOJIbHYIO
TaOJIMYKY C yKa3aHueM (paMuiIuu, UMEHH, OTYECTBA (TIOCIETHEE - IPU HATMYHUN) U
JOJIKHOCTH.

[Tpu IPEIOCTABICHUU MYHULIUTIATBHON yCIyTu MHBaJINIaM
o0ecrneYnBaroTCs:

BO3MOXKHOCTh ~ OECHpPENMITCTBEHHOTO JOCTyma K OOBEKTy (3[aHuIo,
MOMEIIEHUIO), B KOTOPOM MPEJOCTABISAETCS MyHUIIMNIANbHAS YCIIyTa;

BO3MO>KHOCTb CAMOCTOSATEIBHOTO MEPEIBUKEHUS IO TEPPUTOPUM, Ha
KOTOpPOW pacIoJIOKEHbl 3[aHUSl U IIOMEIIEHHs, B KOTOPBIX IPENOCTABIAETCA
MYHULIMIIAJbHAS YCIIyTra, a TAaKKe€ BXOJa B TakMe OOBEKTbl M BbIXOJA U3 HUX,
NOCAaJKU B TPAHCHOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BAaHUE KPECa-KOJIACKH;

COINIPOBOXACHUE WHBAJINIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (PyHKIUU
3pEHUS U CaMOCTOSATEIBHOTO MEPEIBUKEHUS;

HaJJIeXkKallee pasMelleHne oOOpyAOBaHMS W HocuTene uHdopmanuu,
HEOOXOMUMBIX [UJIsl oOecredeHus OEeCHpensaTCTBEHHOrO JOCTyNa WHBAIUIOB
3aHUSIM U TIOMEIICHUAM, B KOTOPBIX MPEIOCTABISACTCS MyHHUIUIAIbHAS YCIIyTa, U
K MyHHUIIMIIAILHOM YCIIyTe C YY4ETOM OTPaHUUEHUHN UX KU3HEACSITEIbHOCTH;

AyOnupoBaHHe HEOOXOJUMOW il MHBAJIUAOB 3BYKOBOM W 3pUTEIHHOU
uHbOpMaIlMK, a TaKKe HaJMUCeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduyeckou
uH(pOpMaIlMU 3HaKaMH, BBINIOJIHEHHBIMU peIbe(HO-TOUCUHBIM HIpudTOM bpaiins;

JOIYCK CYpAOIEPEBOUHNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JIOIyCK COOAKU-NPOBOIHUKA Ha OOBEKTHI (37aHMsI, TOMELIEHHS ), B KOTOPBIX
IPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHWE WHBAJIUJAM IIOMOLIM B IPEOJOJEHUH OapbepoB, MELIAOIINX
MOJIyYEHHUIO UMU YCIYT HApaBHE C IPYTUMHU JIMLAMHU.

IMoxka3aTeu AOCTYNIHOCTH M Ka4eCTBAa MYHHUIMIIAJIbHOM YCJIyTH,
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B TOM 4YHCJIe KOJIUYECTBO B3aMMO/AeliCTBUIA 3aiBUTEJIA C JOJIKHOCTHBIMHU
JIMIAMHU NPH NPeA0CTABJIEHUM MYHHIMIIAJIBLHON yCIyru
U MX MPOJ0J/KUTENbHOCTh, BO3MOKHOCTD MOJy4eHHs HH(popManuu o xoae
NpeaocTaBJIeHUs MYHHIMIIAJBHON YCIYrd, B TOM YHCJIE C HCII0JIb30BaHHEM
HH(OPMANMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOT Wil

2.20. OCHOBHBIMH NOKa3aTeJSIMH JOCTYIIHOCTH  IPEJOCTABICHHUS
MYHHUITUTIATBHOU YCITYTH SIBISTIOTCS

2.20.1. PacnosiosxeHre MOMENIEHUH, TPeIHA3HAYEHHBIX JJIS IPEJOCTABICHHUS
MYHUIIMNIATBHOM YCIYTHM, B 30HE JOCTYIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasisiM, B Mpeeiax NenexoaHOW JOCTYITHOCTH AJis 3asiBUTENEH.

2.20.2. Hanuuue mojHOM W TOHSATHOM WMH(OpMAIMU O TMOPSIKE, CPOKaX U
X0Jle  MPEJOCTABICHUS  MYHULMUIAIBHOW  YyCIYyrd B  HH(OpMalMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSX OOLIEro IMojb30BaHUsS (B TOM 4YHUCIE B CETU
HuTepHeT), cpeacTBax MaccoBOM MH(MOpMAIUK.

2.21. OCHOBHBIMU noKa3aTejJasiMu KadyecTBa MIPEIOCTABIICHUS
MYHHUITUTIATBHOU YCITYTH SIBJISTIOTCS

2.21.1. CBOEBpEMEHHOCTh MPEIOCTABICHUS MYHULHIIAIBHON YCIYrd B
COOTBETCTBMM CO  CTaHAAPTOM €€  MPEJOCTABICHHS,  YCTAaHOBJIECHHBIM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.21.2. MuHMManbHO BO3MOKHOE KOJMYECTBO B3aUMOJIEHCTBUM rpaxaaHuHA
C JIOJKHOCTHBIMU JIMI]AMHU, YYAaCTBYIOIIMMH B MPEIOCTABICHUN MYHUIUIIATbHON
YCIIyTH.

2.21.3. OrcyrcTBHE OOOCHOBAaHHBIX XKajao0 Ha JelcTBus (Oe3aeicTBHE)
COTPY/JHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asBUTEIISM.

2.21.4. OtcyTcTBHME HapyIICHUW YCTAaHOBJICHHBIX CPOKOB B MPOIIECCe
MPEI0CTABICHUSI MyHUIIUTIATILHON YCIYTH.

2.21.5. OtcyrcTBue 3asBiIeHUNA 00 OCMAapUBaHUU PEIICHUH, JICUCTBUI
(Oe3neiicTBUSA) YTIOJTHOMOYEHHOT'O OpraHa, ero JOJKHOCTHBIX JIUMI, TPUHUMAEMBbIX
(COBEpIIEHHBIX) MpPU MNPEAOCTABICHUHM MYHUIIMNAIBHON YCIyrd, MO HTOraM
pPaccMOTPEHHSI KOTOPBIX BBIHECEHBI pEIICHHUS 00 YIOBJIETBOPEHUU (YACTUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHUY 3asiBUTEIICH.

HHble TpeboBanus,

B TOM YHCJIe YYUTHIBAKOIIHME 0COOCHHOCTH MPeI0CTABICHUS
MYHUIMIIAJIBbHOM YCJIYTd B MHOTO(QYHKIIMOHAJIbHBIX LIEHTPaxX
NMPeI0CTABJICHUS IOCYIaPCTBEHHBIX 1 MYHHMIMIIAJIbHBIX YCJIYT,
0COOCHHOCTH NPEAOCTABJICHUS MYHUIUNIAJILHON YCJIYTH 10
IKCTEPPUTOPUAIBLHOMY NPUHIIUITY U 0COOEHHOCTH NMPEAO0CTABJICHUS
MYHULMIAJIbHOU YCJIYTHA B JJIEKTPOHHOU (popme

2.22. MyHuuMnaipHas —yciayra HE IPEeAOoCTaBIIETCd  MOCPEACTBOM
MHOTO(YHKIIMOHATIBHOTO LIEHTPA.
2.23. IlpepocraBiieHre MYHUIMOAIBHONW YCIYTH MO 3KCTEPPUTOPHATIEHOMY
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NPUHIIUITY HE OCYIECTBISETCS.
2.24. MyHuuunanpHas yciiyra B 3JIEKTpOHHOUM popMe He ITPeI0CTaBISETCS.

3. CocTaB, mocj1e10BaTEJIbHOCTb U CPOKH BHINOJIHEHUS
aIMUHUCTPATHUBHBIX Npoueayp (aeiicTBuii), TPeOOBAHNMS K MOPAIKY MX
BbINOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp (aeicTBuii) B 3JIeKTPOHHOI (popMe, a TakKe 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX NPoUeAYp (AeiicTBUH) B
MHOTO(YHKIMOHAJIbHBIX IEHTPAaX

HcuepnbiBaomuii nepeyeHb aIMUHUCTPATUBHBIX NMPOLEYP

3.1 IlpenocraBneHre MyHUITUTIAIBHON YCITYTH BKJIFOYAET B CE0sI CIEAYIONINE
aJIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) mpuem 1 perucTpaius 3asBICHUS;

2) paccCMOTpEHUE 3asiBICHUS U TPHIIOKEHHBIX K HEMY JJOKYMEHTOB, IPHHSITHE
PENICHUs O IPEIOCTABIICHUH MOJIH30BATEIIO TOCTYIIA K HAXOAAIIUMCS Ha XpaHECHUH
B apXMB€ apXHUBHBIM JI€aM, TOKyMEHTaM U CIIPAaBOYHO-TIOMCKOBBIM CPEACTBAM K
HUM B YHTAJbHOM 3ajie ApxuBa JTuOO OOOCHOBAaHHOTO OTKa3za B JOCTyNe K
HaXOSAIIMMCA Ha XpaHEeHHMH B ApXuBE apXuUBHBIM JelaM, JOKyMEHTaM U
CIPaBOYHO-MTOUCKOBBIM CPEJCTBAM K HUM.

3) odopmieHue 3akasa (TpeOOBaHM) HA BbIAAYy apXUBHBIX J€]1, TOKYMEHTOB
Y CTIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, IEUATHBIX M3IaHU;

4) nmpeaocTaBlIEHHE TOJIB30BATENIO JIOCTYNIAa K apXUBHBIM JIEJiaM,
JOKYMEHTaM ¥ CIPaBOYHO-TIOMCKOBBIM CPEICTBAM K HUM, TICYaTHBIM U3/IaHUSM;

5) mpuem OT TMOJIL30BaTeNsl ApPXWMBHBIX €, JOKYMEHTOB, CIPAaBOYHO-
MOMCKOBBIX CPEACTB K HUM, MEUATHBIX U3JaHUM, BBIJAHHBIX MOJIH30BATENIO MPU
NPEI0CTaBICHUN MYHHUITUTIATBHON YCITYTH.

3.2. IlpuemM u perucrTpanus 3asiBJICHUsI.

OcHoBaHMeM Jii Hayaja BBIMOJHEHHS AAMHUHHCTPATUBHOW MPOIEAYpPHI
ABJIACTCS MOCTYIUICHUE 3asIBJCHUS O MPEIOCTABICHUN MYHHUIUIAIBHON YCIYTH H
JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.8.1 u 2.8.3 HacTos1mero AIMUHUCTPATUBHOTO
pernamenTa (npuiioxenue Nel, Ne2).

3asBieHne 00 00ecrieueHr  TOCTyIa K HAXOIAIMMCS Ha XpaHEHUH B apXUBE
APXUBHBIM JIOKYMEHTaM U CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HUM B UUTAJIbHOM
3ame ApxMBa NOJAETCS IMpU JHMYHOM OOpalleHud B ApXuUB, IMPOBEpSETCA U
PETUCTPUPYETCSI OTBETCTBEHHBIM CIELIMATUCTOM ApXHBa B TeueHue 1 pabouero aHs
C MOMEHTA [10/1a4Yy B KypHaJle PETUCTPaLlUU 3asBJICHUI 00 00ecrie4eHnH JOCTyIa K
ApPXUBHBIM JIOKYMEHTaM U CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HUM B UUTAJIBHOM
3ayie apxvBa (Ha OyMa)KHOM HJIA 3JIEKTPOHHOM HOCHUTEIIE).

3asBieHHE, MOJAHHOE B (POpME BIIEKTPOHHOTO JOKYMEHTa B apXuBE Ha
opHUIHATIEHYIO JIEKTPOHHYIO MOYTY, PETUCTPUPYETCS B IEHb MOCTYIUICHUS THOO B
Cly4dae TMOCTYIUICHHWsI 3ampoca B HepabOuyumi WM Tpa3AHUYHBIA JIEHb — B
CJIETYIOIINIA 32 HUM NIEPBBIN pabouunii AE€Hb.
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Pe3ynbraroM aAMHHHMCTPaTMBHOW MpPOLEAYphl SABISETCA PETUCTPALUs
3asBJIeHUs 00 oOecreyeHHM JOoCTyla K HaXOA[IIMMCS Ha XpaHEHUHM B apXuBe
aApXUBHBIM JIOKYMEHTaM M CIIPABOYHO-IIOMCKOBBIM CPEACTBAM K HUM B YATAJIBHOM
3a5ie ApxuBa.

CBeneHusi 0 BBITIOJIHEHUU aJIMUHUCTPATUBHON MPOLEAYpPHl (PUKCUPYIOTCS B
KypHaJIe PErucTpaluy 3asBIeHUNA 00 oOecrneyeHuu JOCTyma K apXUBHBIM
JIOKYMEHTaM U CIIPaBOYHO-ITIOMCKOBBIM CPEACTBAM K HUM B YUTAJIBHOM 3aJI€ apXHUBA.

Cpox BBINOJHEHUA aIMUHUCTPATUBHON MPOLEAYpPhl: B TEUEHHE OJHOIO
paboyero JHS C MOMEHTA MOJayuu 3asBIICHUS TOJIB30BATEIIEM.

3.3. PaccmoTpeHue 3asiBJICHHS UM NPHJI0KEHHBIX K HEMY JOKYMEHTOB
U NPHHATHE pPELIeHUsT O IMPeJOCTABJICHHH I10Jb30BaTeII0 [J0CTyNa K
HAXOASAIIMMCH HA XPAaHEHHHM B apXMBe apXMBHBLIM Jej1aM, JOKyYMEHTaM H
CIIPABOYHO-IIOMCKOBBIM CpPeACTBAM K HUM B YMTAJBHOM 3ajle apXuBa JIn00
000CHOBAHHOI'0 O0TKA3a B J0CTyIe K HAXOASIIMMCH HA XPAHCHUHM B apXuBe
apXMBHBIM JleJIaM, JOKYMEHTaM U CIIPABOYHO-MIOMCKOBBIM CPEACTBAM K HUM.

OcHoBaHMeM [Is Hayaja aJIMHHHUCTPATUBHOW MPOLEAYPHl SABISIETCS
perucTpauys 3asBJICHUS U MPEACTABICHHUE IOJb30BATEIEM HA JIMYHOM IPUEME
JOKYMEHTOB, YKa3aHHbIX B pazaeine 2.8. AIMUHHUCTPATUBHOIO pErjJaMEHTa.
[IpueM 3asBUTENIEd NPOU3BOAUTCS YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM
Apxusa.

YHONHOMOYEHHOE  JODKHOCTHOE JIMIO ApxuBa B NPUCYTCTBUHU
[10JIB30BATEIISI PACCMATPUBACT IIPEACTABICHHBIN TAKET JOKYMEHTOB, IIPA 3TOM:

- UACHTU(PUIMPYET JHMYHOCTH I[OJIB30BATENSl IO MPEICTABICHHOMY
JNOKYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTb 3asBUTEINA, IPEAYCMOTPEHHOMY
3aKOHOJATENBCTBOM Poccuiickon denepannu;

- TpOBepsAET HAIWYUE CBEICHWA B JIMYHOM 3asBJICHUH, IHCHbME
HaIpaBJISAIOIEH OpraHu3alii, U UX COOTBETCTBHE CBEJICHUSM, YKA3aHHBIM B
JOKYMEHTE,  yAOCTOBEPSIOIIEM JMYHOCTh  3asABUTENS, HPELYCMOTPEHHBIM
3aKoHoAaTenbCcTBOM Poccniickon denepannu;

- 10 pe3yJbTaTaM pacCMOTPEHUS AKeTa JOKYMEHTOB IPUHUMAET PELIEHUE O
MPEAOCTABICHUH MTOJIb30BATENIO JOCTYIA K HAXOAIMMCS Ha XpaHEHUU B ApXUBe
apXMBHBIM JI€]aM, JIOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpEJICTBAM K HUM B
YUTAJIBHOM 3aJI€ apXHWBa WM OTKAa3€ B JOCTYIIE K HAXOAAIIMMCS HAa XPAaHEHUU B
ApXuBE apXUBHBIM JIeJ1aM, JOKYMEHTaM, CIIPaBOYHO-IIONCKOBBIM CPEICTBAM K HUM
B YUTAJIBHOM 3aJI€ apXUBA.

Pe3ynbraroM uncnosHeHus u (Qukcanue pesynbrara aJIMUHUCTPATUBHOU
OpoLEAypbl SBISIETCA O(QOPMIIEHHE YIIOJIHOMOUYEHHBIM JOKHOCTHBIM JIMIIOM
aHKEThl I0JIb30BATENsl YCTAHOBJIEHHOIO oOpasua (mpu HEOOXOAMMOCTH AHKETHI
CONPOBOXK/IAIOIIETO JIMLA), 3aBEJEHUE JINYHOTO JIEJIa IM0JIb30BATENS U PETUCTPALIUS
7ieN1a B )KypHAJIe PErUCTPALMY 0JIb30BaTeNIel YATAIBbHOTO 3aJ1a U UX JIMYHBIX €]
(npunoxxenne Ne3).
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MakcuManbHbId  CPOK  BBINOJHEHMS] aJIMHUHUCTPATUBHOM IPOLEAYPHI:
aJIMAHHCTPATUBHASI MTPOLIEYPa BBIIIOJIHAETCS HE MO3HEE CIEAYIOUIEr0 pabovyero
JIHS TIOCJIe MPEICTABICHUS MaKeTa TOKYyMEHTOB MOJIb30BATEIIEM.

[lonp30BaTent0o Ha OCHOBAaHUM 3asBJICHUS U 3alOJHEHHOW aHKETHI
oopmisieTcs Mpomyck (Mpu HE0OXOAUMOCTH) ISl pabOThl B YMTAIBHOM 3alle,
JNEUCTBYIONIUI B TeUCHHE | KaJeHJapHOTro roja co IHs Bblauu (mpuiioxkeHue Ned).

3.4. Odopmiaenne 3aka3a (TpeOOBaHHMs]) HA BbIAa4y APXHBHBIX [eJl,
AOKYMEHTOB U CIPABOYHO-NIOMCKOBBIX CPeICTB K HMM, NeYaTHBIX H3JIaAHUH
(ITpunoxkennie No 5 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY).

OcHoBaHueM U1 Hayana aAMUHUCTPATUBHOM MPOLETYPBI SBJIAETCS MPOITYCK
M0JIb30BATENsl K padoTe B YMTAJIHLHOM 3aJie B YCTAHOBIIEHHOM TOPSIZIKE.

[Tonp30BaTento mpeaocTaBisieTcss padouee MECTO B YUTAJILHOM 3aJie apXUBa,
B TeueHue 15 MUHYT BblfaeTcs OJaHK 3aka3a (TpeOOBaHMs) HA BbIIAYy apXHBHBIX
1€, JOKYMEHTOB U CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, MI€YATHBIX U3IaHUNA U
IPOBOJUTCS KOHCYJIBTUPOBAHHE MO COCTABY HAyYHO-CIPABOYHOIO arapara u
apXuUBHOTO (DOHIA apXMBa B COOTBETCTBHH C LIEIBIO PA0OTHI, TEMOU UCCIETOBAHUSL.

[Tonb3oBaTeNb 3aMONHSIET OJaHK 3aKa3a U BO3BPAIIAET JOKHOCTHOMY JIMILY
apXuBa, JOJHKHOCTHOE JIMIIO apXUBa MPOBEPSET NPABUIHLHOCTD 3aMOJHEHUS OJlaHKa
U MH(GOPMUPYET MOJIb30BaTElIs O CPOKAX UCIIOTHEHHS 3aKa3a (TpeOoBaHus).

[locnenyronme 3aka3pl NMPUHUMAKOTCS K HCIOJHEHHUIO IIOCJIE BO3Bpara
M0JIb30BATENIEM PAHEE BBIJTAHHBIX €MY apXUBHBIX JI€J, JOKYMEHTOB U CIIPABOYHO-
MTOMCKOBBIX CPEACTB K HUM, IT€YATHBIX U3JaHUM.

Pe3ynbrar agiMUHUCTPAaTUBHONW MpPOUEAYpPHl - 0DOpMIIEHHE TOJIb30BATEIEM
3aka3a (TpeOoBaHUS) Ha BbIIayy AapXUBHBIX JeJN, JOKyMEHTOB M HAay4HO-
CIIPAaBOYHOIO arapaTa K HUM, IEYaTHbIX U3JaHuM.

@dukcauus pe3ysbTara BbINOJIHEHUS aJIMUHHACTPATUBHOM MpPOLEAYpPBI
OCYIIECTBIISIETCS TMPOCTaBICHUEM Ha 3aka3e (TpeOOBaHMHM) COOTBETCTBYIOLICH
PE30IOLUN YITOJITHOMOYEHHBIM JTOJKHOCTHBIM JIMLIOM ApXHBa.

MaxkcuMasbHbBI CPOK BBIIIOJIHEHHS! aJIMUHUCTPATUBHOM NPOLEAYPHI: HE
MO3JHEE CIIEAYIOMIEro paboyero JHs IMOCie MPEACTABICHUS MaKeTa JOKYMEHTOB
MOJIb30BATEIIEM.

3.5. IlpemocTaBjieHHe MOJIH30BATEJNI0 JOCTYNA K AaPXHBHBLIM Jej1aM,
AOKYMEHTAM H CHPABOYHO-NIOMCKOBBIM CpPeACTBAM K HHM, MNeYaTHBLIM
H3JaHHUAM.

OcHoBaHueM [JIsi Hayajga aJMUHUCTPATUBHON MPOLEAYPHl SIBISETCS
obopMiieHHEe B YCTAaHOBJICHHOM TIOpSAAKE 3aka3a (TpeOoBaHWS) HaA BBIAATY
apXUBHBIX JI€JI, IOKYMEHTOB U CIIPABOYHO-IIOUCKOBBIX CPEACTB K HUM, MEYATHBIX
U3JIaHUN.

[IpenocraBineHue AOCTyna K 3aKa3aHHBIM MOJIb30BATEIEM apXUBHBIM JEjaM,
JOKYMEHTaM, IE€YaTHBIM HU3JaHUSM OCYILECTBIACTCA HOJDKHOCTHBIMH JIMIIAMU
apxuBa B CpOK:
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- He mo3AHee uyeM uepe3 2 pabouyux AHS co AHS O(OpMIICHHUS 3aKas3a
(TpeboBaHUs)- apXWBHBIC JeNia, JOKYMEHTBI, TNMEYaTHbIC H3JAaHUS OTKPBITOTO
JOCTYTIa;

- He mo3aHee yeMm uepe3 10 pabGouux aHEl co AHS odOpMIIECHHUS 3aKas3a
(TpeboBaHUs) - apXUBHBIC JIeJIa, TOKYMEHTHI OTPAHUYEHHOTO JOCTYIIA, YaCTUYHO
paccekpeueHHbIe, HA HHOCTPAHHBIX S3bIKaX.

CripaBOYHO-TIOMCKOBBIE CPEICTBA K AapXWBHBIM JeliaM, JOKyMEHTaM
BBIJIAIOTCS TIOJIB30BATEIIO B IeHb 0OpMIICHHSI 3aKa3a (TpeOOBaHMs) Ha €T0 BbIIayvy.

Pe3ynbraroM WCMONMHEHWS AIMUHUCTPATHBHOW TIPOLETYPHI  SBIISCTCS
BbIJlaYa IMMOJIH30BATEIIO MO POCIHCH B OJIaHKE 3aKa3za (TpeOoBaHUS) 3aKa3aHHBIX
ApPXUBHBIX 1], TOKYMEHTOB M CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, TICYATHBIX
W3JaHHM.

[Tomp30BaTENIO €AMHOBPEMEHHO MTPEIOCTABIISIOTCS:

- apXWBHBIC JeNa, TOKYMEHTHI U MedaTHbie u3nanus — a0 20 gen olmmm
obbemoM He Oonee 1500 muctoB (ub0 oaHO Aeno ooremom Oosee 1500 muCTOB)
yIpaBIeHYECKON ¥ HAyYHO-TEXHHUECKON TOKyMeHTaluu wiu He 6onee S00 mmuctoB
(6o omHOo geno oO6wveMoM Oosiee 500 JMCTOB) JOKYMEHTOB JIMYHOTO
MIPOUCXOKICHUS;

- 10 10 equHUI] XpaHEHUS ayIMOBU3YAIBHBIX U DJIEKTPOHHBIX TJOKYMEHTOB.

ApXUBHBIE JieNa, TOKyMEHTHI U IIeYaTHbIC H3AaHUS BbIIAI0TCS TIOJIH30BATEIIO
IUTsE pabOTHI B YMTATBLHOM 3ajie Ha cpok 70 20 paboumx mHEH, TOIIMHHUKH 0CO00
LEHHBIX JIe]1, JOKyMEHTOB - Ha Cpok He bonee 10 pabounx aHew.

@dukcanus pe3ysabTaTa BBIMOJIHEHUS AJIMUHUCTPATUBHOW MPOIEAYPHI
OCYIIECTBISIETCS TOMMUCHIO TOJB30BaTeNsl Ha OnaHKe 3aka3a (TpeboBaHUs) B
MOJIYYCHUN apXUBHBIX JOKYMEHTOB M (WJIHM) CHPaBOYHO-TIOMCKOBBIX CPEICTB K
HEMY, ITeYaTHBIX U3TaHUM.

MaxkcuMaibHbIN CPOK BBIMOJIHEHUS] aAMUHUCTPATUBHOW MPOLIEAYPHI:

- IS BBIJAYM HAYYHO-CIIPABOYHOTO ammapara - B IeHb 0(pOpMIICHHS 3aKa3a;

- JUTSL BBIIAYM apXUBHBIX JIEJI, TOKYMEHTOB, IEYaTHBIX M3MaHUMN - 2 pabounx
JHS;

- A7 BBIAAYM JIeN, JOKYMEHTOB OTrPAaHUYCHHOTO JOCTYyNa, YacTHYHO
pacceKpeueHHBIX, HA MTHOCTPAHHBIX SI3bIKaX - 10 pabouux gHEH.

3.6. IlpuemM 0T MmoJIb30BaTENs] APXUBHBIX JieJ1, JOKYMEHTOB CIIPABOYHO-
MOMCKOBBIX CPEICTB K HUM, NeYaATHbIX U3JaHMI, BHIIAHHBIX M0JIb30BATEI0
NPH NPeI0CTABJICHMHA MYHUIIUNIAIBHOM YCJIYIH.

OcHoBaHMEM [Ji Hayala aJMHUHUCTPATUBHOM MpOLETYpbl SBISETCS
3aBepLICHUE padOThl IOJIb30BATEIEM C BBIJIAHHBIMU €My ApXUBHBIMHU J€IAMH,
JOKYMEHTaMHU U (WJIM) CIIPaBOYHO-IIOMCKOBBIMU CPEACTBAMM K HUM, [€YaTHBIMU
U3JJaHUSIMU WK 3aBEPIICHUE M0JIb30BATEIEM [TOCEIEHUS YUTAIBHOTO 3aJ1a.

[Tonb30BaTENb 3aN0JIHAET JIUCT UCIIOIB30BAHUS APXUBHBIX J1€]1, JOKYMEHTOB
(ITpunoxxennie Ne 6 Kk AAIMUHUCTPATUBHOMY PETJIAMEHTY).

[To 3aBepuieHuU MOJab30BaTENEM PaOOTHI C BBIJIAHHBIMM €MY ApXUBHBIMU
JenamMH, JOKyMEHTaMd W (WJIM) Hay4HO-CIIPABOYHBIMU CPEACTBAMU K HHUM,
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MOJIb30BaTENb CHAET YIMOJIHOMOUYEHHOMY JOJDKHOCTHOMY JIMILY, CHEIHAIUCTY
ApxuBa BBIJJAaHHBIE €My apXHUBHbIE JOKYMEHTHl COTJIACHO OJIaHKy 3aKasa
(TpeboBaHMs).

VY10IHOMOYEHHOE TOKHOCTHOE JIUI0, OTBETCTBEHHBIN ClIEIMAINCT ApXuUBa
MOCJI€ TPOBENEHUS MPOBEPKH IIEJIOCTHOCTH W COXPAHHOCTH BO3BpAllla€MbIX
MaTepuajoB U MPOBEPKHU 3aIMIOIHEHUS TOJIb30BATEIEM JUCTOB UCIIOJIb30BaHUs A€,
JIOKYMEHTOB PaclHChIBAETCs B 3aKa3e (TpeOOBaHNM) 32 MOJTyUEHUE KaXKI0TO U3 HUX
U CTaBUT TMOAMNKHCH B aKTe BBIOAYM [, MOATBEpKIas HX BO3BpalllEHUE
MI0JIb30BATEIIEM.

Pe3ynbpTaToM ucnosHeHUs] aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS PUEM
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM CIEIIMATUCTOM ApXUBa
OT I0JIb30BATENS BbIIAHHBIX €My ISl pabOThl B UUTAJIHHOM 3ajie apXUBHBIX eI,
JIOKYMEHTOB U (WJIM) CIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM.

@dukcauus pe3ysibTara BbIIOJHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
OCYUIECTBJISIETCS  YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM
CIIeIMAIMCTOM Ha OjlaHke 3aka3a (TpeOoBaHHS) B BHJE OTMETKH (MOAMHUCH) O
BO3BpATE MOJIb30BATENIEM BbIIAHHBIX €MY APXUBHBIX JI€J1, JOKYMEHTOB, CIIPABOYHO-
MOMCKOBBIX CPEICTB K HUM, IE€YATHBIX U3IaHUM, IPOCTABIISIEMOM MOJIH30BATEIEM U
OTMETKHM (TIOANMCH) O TpPHUEME BO3BPALLEHHBIX JOKYMEHTOB, IMPOCTaBISEMOM
OTBETCTBEHHBIM CIIELIUATINCTOM ApPXUBA.

MaxkcuMalIbHBINM CPOK BBITIOJIHEHNS aIMUHUCTPATUBHON IIPOLIEAYPHI - B ACHD
3aBeplIeHHs pabOThI MOJIb30BATEIEM C APXUBHBIMH JIOKYMEHTAMHU.

Ilepeyenb aIMHMHMCTPATHBHBIX Npoueayp (aeicTBuil) npu
NPeAOCTABJICHMH MYHULUNIAJIBLHON YCJIYIH B 3JICKTPOHHOHU dopme

3.7. MyHunmnanbHas yciayra B 3JIEKTpPOHHOM (hopMe He MPEAOCTaBIIAETCS.

Ilepeyenb aAMMHUCTPATHBHBIX NpoueaAyp (AelcTBUIA)
NPH NPeI0CTABJIEHUN MYHUIIUNIATBHOM YCJIYTH,
BBINOJIHAEMbIX MHOTO(YHKIMOHAJIbHBIMHU IIEHTPAMH
NpeI0CTABJIEHHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCJIYT

3.8. MyHununaneHass yciayra HE MPEIOCTaBISETCS  MOCPEACTBOM
MHOTO(YHKIIMOHATIBHOTO LEHTPA.

IMopsaok ucnpapjieHUs JOMYHIEHHBIX ONEYaTOK U OIIMOO0K
B BbI/IAHHBIX B pe3yJibTaTe NPeA0CTABIEHNS MYHMIHNAJIbHON yCJIyTH
AOKyMEHTax

3.9. [Tonp30BaTeno npeaOoCTaBIACTCA JOCTYIT IJIA CaMOCTOSITEIILHOM pa6OTBI
C apXUBHBIMU JCJIaMH, JOKYMCHTAMH U CIIPABOYHO-IIOMCKOBBIMHU CPCACTBAMHA K HUM
B YMTAJIbHOM 3aJIC apXHBa.
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4. DopMbI KOHTPOJISI
3a HCMOJIHEHHEM a/IMMHUCTPATHBHOIO perjiaMeHTa

Ilopsaxok ocyumiecTBICHUS TEKYUIEro KOHTPOJIA 3a CcOOJIIOAeHHeM H
HCIOJTHEHHEM OTBETCTBEHHBIMH [IO/LUKHOCTHBIMHM JIMIAMM  TOJIOKEHHI
perjaMeHTa M HHBIX HOPMATHBHBIX NMPABOBbIX AKTOB, YCTAHABJIHMBAIOLIMX
TPeOOBaHMS K TMPEAOCTABJICHHI) MYHMUMIAJIBHON YCJIYIW, a TaKke
NPUHSATHEM UMM pelleHuii

4.1. Texkymmii  KOHTPOJIb 3a  COONIOJEHHEM H  HCIOJIHCHUEM
AJIMUHUCTPATUBHOTO pErjlaMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO MYHUIIMIAIBLHON YCIYTH,
OCYIIIECTBJISIETCS Ha TIOCTOSIHHONW OCHOBE JOJDKHOCTHBIMHM JIMIIAMU ApXUBa,
YIOJJHOMOUYCHHBIMM Ha  OCYIICCTBJIEHHE KOHTPOJIS 3a IPeJoCTaBICHHUEM
MYHULIUTIATBHON YCITyTH.

JUiss  TeKymero  KOHTPOJISI ~ WCTOJB3YIOTCS  CBEACHUS  CIIY)KEOHOM
KOPPECTIOHJIEHITNN, YCTHAs ¥ MHChbMEHHas WHQPOpPMAIUS CIEIUATUCTOB U
JOJDKHOCTHBIX JIMI] ApXUBA.

Texymmii KOHTPOIb OCYIIECTBISIETCS ITyTEM MPOBEACHUS TTPOBEPOK:

] pemenuit o mpemoctaBieHnd (00 OTKaze B MPEIOCTABICHUM)
MYHUITUTIATBHOW YCITYTH;

|| BBIABIICHUS U YCTPAHCHHS HAPYIICHUH MpaB rpak/iaH;

] paccMOTpeHHs, IPUHATHS PEIICHUI 1 TOATOTOBKH OTBETOB Ha 0OpaIllCHUS
rpak/IaH, coJieprKalue ajoObl Ha pelleHus, JAeucTBus (Oe3nercTBue)
JIOJDKHOCTHBIX JIMII.

ITopsiaok ¥ NEPpHOANYHOCTH OCYIIECTBJICHHS IJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI H Ka4ecTBA NMPeI0CTABJICHNS MyYHUIIUNIAJBHOH yCJIYIH, B
TOM 4YHCJe TNOPAIOK H (opMbI KOHTPOJSI 3a MOJHOTON W Ka4yecTBOM
NpeaoCcTaBJIeHUsI MyYHUIIMNIAJIbHON YCIyTH

4.2. KoHTpoJIb 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MYyHULMIIAIbHOU
yCIyTY BKIIIOYAET B ce0sl MPOBECHHUE IIIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK.

4.3. IlmaHOBbIE TPOBEPKH OCYILIECTBISIOTCS HA OCHOBAaHUU T'OJIOBBIX IJIAHOB
paboThl apXuBa, YTBEPKAAEMBbIX TUPEKTOpOM apxuBa. [Ipu mmaHOBOW MpoBepke
IIOJIHOTBl M KauecTBAa MPEIOCTaBICHUS MYHULUIAIBHOM YCIyTH KOHTPOJIIO
IOJIJIEXKAT:

] coOnrofeHre CPOKOB MTPENOCTABICHNS MyHUIIMITAIBHON YCIIYTH;

] coOnroaeHMe MOJI0KEHNH HACTOSAIEr0 A IMUHUCTPATUBHOTO PErJIAMEHTA,

[} mpaBWJIBHOCT W OOOCHOBAHHOCTh IPHUHATOIO pELIEHUs 00 OTKasze B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

OcHoBaHuEM U1l IPOBEECHUS BHEINIAHOBBIX IMPOBEPOK SIBISIOTCA:

] mosiydeHue OT TOCYJApCTBEHHBIX OpPraHoOB, OPraHOB  MECTHOTO
camMoynpaBlieHusT UH(pOpMalMKM O MPEANOojaraéMblX WM BBISBICHHBIX
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HApPYIIEHUSX HOPMATHBHBIX ITPABOBBIX akTOB Poccuiickon denepauuu,
HOpPMATHUBHBIX TMPaBOBBIX akToB PecnyOnuku bamkoproctan wu
HOPMATUBHBIX MPABOBBIX aKTOB OPIraHOB MECTHOI'O CAMOYITPABJICHUS;

[} oOpamieHuss TpaXgaH ¥  OPUIAAYECKUX JIMIl HAa  HapYIIEHUS
3aKOHOJIATENBCTBA, B TOM UHCJIE HAa KayeCTBO MNPEJAOCTABICHUS
MYHHUUUMIAIBHON YCIYTH.

4.4. Jlna mpoBeAeHUsT MPOBEPKU CO3MAETCSA KOMHUCCHSI, B COCTaB KOTOpPOMH
BKJIFOYAIOTCS JOJ>KHOCTHBIE JIMIA U CIIEIUATIUCTI ApXHBA.

[TpoBepka ocyliecTBIISIETCS HA OCHOBAaHUM MpHKa3a ApXUBa.

4.5. Pesynbrarbl mpoBepkH OQGOPMIISIIOTCS B BHJI€ CHPaBKHU, B KOTOPOM
OTPAXKAKOTCA BBISIBJICHHBIE HENOCTATKM U YKa3bIBAKOTCA CPOKM HX YCTPaHEHUS.
CnpaBka NOANUCHIBACTCS MOJDKHOCTHBIMHM JIMUAMH M CIEUaIuCTaMu ApXuBa,
NPOBOAUBIIMMH MpOBEpPKy. I[IpoBepsieMble nuua Mo POCHHUCH 3HAKOMATCS CO
CIIPABKOM.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIUI 32 PellIeHUs U JeiCTBUA
(0e3neiicTBHE), NPUHUMAEMBIE (OCYIIeCTBJIAeMbIe) HMH B X0/1€
NMPeA0CTABJICHUS MYHUIMIIAJIbHOMN YCJIYI'H

4.6. Ilo pe3ynpTaTaM MpPOBEACHHBIX NPOBEPOK B CIydyae BbIABICHHUS
HapylIEHUH TMOJOKEHUA AJMUHUCTPATUBHOIO PETJaMEHTa, HOPMAaTHBHBIX
paBoBbIX akTOB Poccutickoii deneparuu, Pecmyommku bamkoproctan u opraHoB
MECTHOTO CaMOYIIPABJIICHUSI OCYILIECTBISETCS MPUBJICYCHUE BUHOBHBIX JHUI K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoin denepannn.

IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 33 IPAaBWIBHOCTh U
CBOEBPEMEHHOCTh TMPUHSTHS pelIeHuss O TmpeaocraBieHun (00 oTkaze B
MPEIOCTABICHNN) MYHUIIMNAIBHOM YCIYTHM 3aKperuisieTcsi B UX JIOJKHOCTHBIX
UWHCTPYKIIUSAX B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA.

TpeboBanus k mopsaKy u (popMaM KOHTPOJIS 32 MIPeI0CTABJICHUEM
MYHHUIUNAJIBHON YCJIYTd, B TOM YHCJ€ CO CTOPOHBI IPAXKIAH,
X 00beIMHEHU I ¥ OpraHu3anuii

4.7. I'paxnane, nX 00bETUHEHUS U OPTaHU3AIMH UMEIOT MPABO OCYIIECTBIIATD
KOHTPOJIb 33 MPEIOCTAaBICHUEM MYHHUIMNAIBHONW YCIYyTd NYyTEM MOIY4YEHUS
uH(pOpMaIMU O XOJi€ MPEJOCTABICHUS] MYHHUIIMIAIBHONW YCIYTH, B TOM YHUCJE O
CpOKax 3aBepIICHUS AIMUHUCTPATUBHBIX MpoLeayp (AelcTBUiN).

I'paxxnane, X 0ObeIUHEHUS U OPTaHU3ALMH TAKKE UMEIOT IIPABO:

HaIlpaBIIATh 3aMEUaHMS M NPEIJIOKEHUSA MO YIYUIIEHUIO TOCTYHHOCTH M
KAaueCcTBa MPENOCTABIECHNS MYHUIIUMIIAIbHON YCIIYTH;

BHOCHUTh MPEIJIOKEHUS O MEpax IO YCTPAHEHUIO HApYLICHHN HACTOSIIETO
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.
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4.8. JIOJDKHOCTHBIE JMIIA apXWBa IPUHHMAIOT MEPBl K IPEKPALIECHUIO
JIOTYIIEHHBIX HapyIIEHUH, YCTPAHSIOT NMPUYMHBI U YCIOBUS, CIIOCOOCTBYIOIIME
COBEPLICHUIO HAPYILIECHUM.

Nudopmanusa o pe3yiapTaTax pacCMOTPEHHs] 3aMEYaHU U TMPEASIOKEHUMN
rpaXaaH, MX OObBEOIWHEHUH W OpraHu3aluid JOBOJUTCS IO CBEACHUS JIMII,
HAIIPaBUBIIMX 3TH 3aMEYAHUSA U MIPEIIOKEHHUS.

5. JdocyneOHblii (BHeCyAeOHBbI) MOPSAI0K 00KAJT0OBAHUS
peuieHuii U feiicTBUi (0e31eiiCTBHA) OPraHa, NpeaocTaBIAINIEro
MYHHIHMIAIBHYIO YCIYT'y, MHOTO()YHKIIHOHAJBHOIO LIEHTPA, 2 TAKKe UX
AOJIKHOCTHBIX JIH1, PA0OTHUKOB

Nudopmanus 15 3asiBUTENs 0 €ro NMpaBe MoJAaTh *aja00y Ha pellieHue U
(nin) neiicTBue (0e31eiiCTBHE) OPraHa, MPeJ0CTABJISIONIEr0 MYHUIIMIIATbHYIO
ycJayry, u (Mam) ero JOJKHOCTHBIX JIML, MHOTO(QYHKIIMOHAJIbHOIO0 LEHTPa U
(nsm) ero pabOTHUKOB

5.1. 3asgBuTenp UMEET MPaBO Ha O0OYKaJOBaHUE PEIIeHUs W (WJIN) JeHCTBUN
(Oe3meiicTBusl) ApxuBa, AODKHOCTHBIX JHUI] ApXHMBa, pabOOTHUKOB ApxuBa B
nocyneOHOM (BHECYIEOHOM) TTOpsiIKe (Jarnee — ykamo0a).

5.2. 3asBUTENb HE KMEET MpaBa Ha 00KaTOBaHUE PEUICHUs U (UITN) NeHCTBHIM
(Oe3melcTBUSI) MHOTO(PYHKIIMOHATBHOTO LIEHTPa, €ro JOJDKHOCTHBIX JIUI[ U
paOOTHUKOB, TaK Kak YycCiIyra uepe3 MHOTOQYHKIIMOHAIbHBIA LIEHTP HE
MPEI0CTABIISAETCA.

IIpeamer xan00b1

5.2. IlpenmetroM mocyaeOHOTO (BHECYAEOHOT0) OOXKAJIOBAHUS SIBISIOTCS
pemenuss W jgectBua  (Oe3meidicTBue)  ApXuBa,  MPEIOCTABIISIONIECTO
MYHUIIMIIAJIBHYIO YCIOYTy, a TaKKe ero JOHKHOCTHBIX JHII U PaOOTHUKOB.
3asBUTENIb MOXET OOpaTUThCS C JKAJIoOOW IO OCHOBAaHHUSIM U B TMOPAJIKE,
ycTaHOBJIEHHBbIM cTathaMu 11.1 u 11.2 ®@enepansHoro 3akoHa Ne 210-D3, B Tom
YHClIe B CIEAYIOMINX CITydasx:

5.2.1. HapyuieHH€ CpOKa pErucTpaluyd 3asiBICHUST O MPEIOCTABICHUN
MYHHUITUTIATBHOW YCITYTH;

5.2.2. HapylieHue CpoKa MPeJOCTABICHHUS] MyHUIIMIIAIBHON YCIIYTH;

5.2.3. TpeboBanue y 3asBUTENd JIOKYMEHTOB WM HH(OpManmuu b0
OCYIIECTBJICHUSI NEUCTBUI, MPENAOCTABIEHUE WM OCYIIECTBICHUE KOTOPBIX HE
PEIyCMOTPEHO HOPMATUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATUBHBIMU PaBOBBIMU aKTaMu PecnyOnuku bamkoprocTas,
MYHUIIUNIATBHBIMU MPABOBBIMU aKTaMU ISl MPEJOCTABICHUS MYHHUIIMIATbHOU
yCIIyTH;

52.4. oTka3 B [OpuUeMe€ JOKYMEHTOB, IPEJOCTAaBIECHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickon dPenepannu,
HOPMATUBHBIMH IPABOBBIMU aKTaMu PecnyOnnku BamkopTocran,
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MYHULUIIAJIbHBIMU TPAaBOBBIMH AaKTaMHU I NPEJOCTABICHUS MYHMUIMIAIBHOU
YCIIyTH, Y 3asiBUTEIS;

5.2.5. oTKa3 B NPENOCTABICHUN MYHULMIAIBHON YCIIyI'H, €CJIM OCHOBaHUS
OTKa3za HE NPEeIyCMOTpeHbl (eAepalbHbIMU 3aKOHAMU U MPUHATHIMU B
COOTBETCTBUU C HUMHU MHBIMH HOPMATHBHBIMU IPABOBBHIMHU akTamu PecrnyOnuku
BamkoprocTan, MyHULIUITAIEHBIMU IPABOBBIMH AKTaMU;

5.2.6. TpeboBaHHWE BHECEHHUS 3asfBUTEIEM TpU  MPEIOCTABICHUU
MYHULUIATBHOM YCITyTY IJIAThI, HE TPEAYCMOTPEHHOM HOPMAaTUBHBIMU IPABOBBIMU
aktamu Poccuiickoit @enepanyu, HOpMaTUBHBIMU ITPABOBBIMU akTamMu PecryOnnku
bamkoprocTan, MyHULIMIIAIBHBIMU [IPABOBBIMU aKTaMMU;

5.2.7. HapylIeHHEe CPOKa MM NOPsAJIKa BbIIAYU JOKYMEHTOB IO pe3yjbTaTaM
IIPEIOCTABIICHUS MyHULIUMIIAJIbHOW YCIIYTH;

5.2.8. INPUOCTAaHOBJIICHHE MYHMIMIAJIBHOW YCIYTHM, €CIM OCHOBAaHUs
IPUOCTAHOBJICHUS HE NPEyCMOTPEHBI (PeiepaIbHBIMU 3aKOHAMM U IPUHSATHIMU B
COOTBETCTBUM C HUMH MHBIMM HOPMAaTHUBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoin
denepanyn, 3aKOHaAMU ¥ THBIMA HOPMATHUBHBIMU MTPaBOBBIMU akTaMu PecnyOnnku
BamkoprocTan, MyHULIUITAIEHBIMU IPABOBBIMH AKTaMU;

5.2.9. TpeOGoBaHHe y 3asBUTENS MPH MPEIOCTABICHUU MYHHUIUIAIBHOM
yCIyrd JOKYMEHTOB WM WH(OpPMAalUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAIUCHh MPU NEPBOHAYAIBLHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOUMBIX IJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

Opranbl MECTHOT0 CAMOYTIPaBJIeHUsl, OPraHU3aAUNH
YIOJTHOMOY€EHHbIE HA PACCMOTPEHHE KAT00bI
U T10JIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HAMPaBJIeHA
Ka100a 3asABUTEJISA B 10CY1eOHOM (BHeCYyAe0HOM) MOPSAIKe

5.3. XKanoGa Ha pemenus u AeiicTBus (6e3aeicTBre) ApXuBa, T0TKHOCTHOTO
auna ApxuBa, paboTHHKA ApXUBa MOJACTCSI PyKOBOIUTENIO ApXHBa.

Kanoba Ha pemenus u AeiicTBus (Oe3aeHCTBUE) PYKOBOIUTENS ApXHBa
IIOAAETCS B COOTBETCTBYIOIIHWKM OpPraH MECTHOTO CaMOYIPABIEHHUs, SIBIISIOLIUNCS
yupeauteneM ApxuBa, 1100 paccCMaTpUBAETCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM
AnmuHHCTpanuu  ropojckoro  okpyra ropon  Kymepray — PecnyOnuku
bamkoprocTan.

B ApxuBe, NpeAoCTaBIAIONIEM MYHULUIAIBHYIO YCIYTYy, ONPENEISIOTCS
YIOJIHOMOYEHHBIE Ha PACCMOTPEHHUE KaJl00 JOKHOCTHBIE JIMLIA.

IMopsizok moaaym M paccMOTPEHH KAJT00BI

5.4. )Kano6a nonaeTcst B TUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTEIIE, B TOM
qHCJIe TI0 10YTe, a TAKXKe MPU JIMYHOM IpUeMe 3asBUTEIS, U B 3JIEKTPOHHOM BUJIE
(npunoxxenue Ne 7)

XKanoba nomkHa coaepKarh:
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HAaUMEHOBAaHUE OpraHa, MPeIOoCTaBISIONIEr0 MYHULIMIIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIIA, €r0 PYKOBOAMTEINS, peuieHuss U JedctBus (Oe3nercTBue)
KOTOPBIX 00KAITyIOTCS;

dbamunmio, UMsl, OTYECTBO (TIOCTEHEE — MPU HAJMYMHU), CBEACHUSA O MECTE
KUTEIIbCTBA 3asBUTENA - (U3UYECKOTO JIMIIA, CBEICHUS O MECTE HaXOXICHHUS
3afABUTENSl — IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) 3IEKTPOHHOM MOYTHI (MIPU HATMYKMK) U TIOYTOBBIN aJIpec,
10 KOTOPBIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIO;

CBeZCHMS 00 00XayeMbIX PeIICHUSIX U JeHCTBUAX (Oe31eiCTBUN) OpraHa,
MPEIOCTABIISIONIET0 MYHULIMITAIBHYIO YCIIYTY, €ro JOJBKHOCTHOTO JiMia U (WIin)
paboTHUKa;

JIOBOJIbI, HA OCHOBaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctBueM (6e31eiCTBUEM) opraHa, MPeJOCTABIISIIONIET0 MyHUIIUTAIbHYIO YCIIYTY,
€ro JOHKHOCTHOTO JIMIa JIM00 paboTHUKA. 3asBUTENIEM MOTYT ObITh ITPEICTABICHbI
JIOKYMEHTHI (TpY HAJIMYUH ), TOATBEPKAAIOUTUE JOBOIbI 3asIBUTENS, TMOO UX KOTIHH.

B caywae ecnm xamobGa mogaeTcs uepe3 MPEACTABHUTENS, Takke
IPEJCTaBISIeTCSl TOKYMEHT, MOATBEPKAAIOMINNA MOJHOMOYKSA Ha OCYIIECTBICHHE
JEUCTBUM OT MMEHM 3asBUTENsl. B KadecTBE HOKYMEHTAa, MHOATBEPKIAIOLIETO
MOJTHOMOYHSI Ha OCYIIECTBJICHUE NEHCTBUN OT MUMEHM 3asBUTENS, MOXET OBITh
IPEICTABIICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);

0) odopmiieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu 10BEPEHHOCTh, 3aBEPEHHAS MeYaThIO 3asiBUTENS (IIPU HAJIMYUU T1€YaTH )
U TOJIMUCAaHHAsT PYKOBOJMUTENEM 3asgBUTENS] WM YINOJHOMOYEHHBIM 3TUM
PYKOBOAMTEIIEM JIUIIOM (JIsl FOPUAUYECKUX JIUIY);

B) KOMHS PEIICHUS O Ha3HAYCHUH WM 00 u30paHuu JubO0 MpuKaza o
Ha3HauYeHUU (U3UYECKOTro JUIA Ha JIOKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢usznyeckoe auIO 00aAaeT MPaBOM JCHCTBOBATH OT HMMEHM 3asBUTENS 0Oe3
JIOBEPEHHOCTH.

5.5. [Ipuem xanob B MMCbMEHHOI (JOPME OCYIIECTBISIETCS:

ApXHUBOM B MECTE€ MPEIOCTABICHUS MYyHHUIUIAIBHON YCIyTH (B MecCTe, T/
3asgBUTENb MOJABal 3alpoC Ha MOJYyYEHUE MYHUIMIAIBHON YCIyTrd, HapylIeHHE
NopsiZIKa KOTOPOM oOkanmyercs, 1100 B MECTe, I/ie 3asBUTEIIEM MOIY4YEeH Pe3yibTar
YKa3aHHOW MYHULIUNIAJIbHON YCITyTH).

Bpemst npuema xanod MOMKHO COBIAJATh CO BPEMEHEM MPEIOCTABICHUS
MYHUIUNATBHOU YCIIYTH.

XKanoba B nucbMeHHOU (PopMe MOXKET OBITh TaK)Ke HaMpaBIIeHA IO TOYTE.

B cnyuyae nmomaum kanoObl IpU JTUYHOM NpUEME 3asgBUTENb MPEACTABISET
JIOKYMEHT, yI0CTOBEPSIOLINI €ro JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOAATEIILCTBOM
Poccuiickon denepanum.

5.6. B omexktpoHHOM BHae XkanobOa MOXKET OBITh TOJaHa 3asBUTEIEM
HOCPEICTBOM:
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5.6.1. odunmanpHOro caita ApxuBa WIM AJIMHHUCTPAIMA TOPOJICKOTO
okpyra ropon Kymepray Pecnny6nuku bamikoprocras;

5.6.2. PIIT'Y, a Taxxe denepanbHON TOCYIapCTBEHHONM HH(POPMAIMOHHOM
CHUCTEMBI, 00ECTIEYNBAIOIINN MPOTIECC TOCYNeOHOTO (BHECYACOHOT0) 00KaTOBAHUS
pemieHud W AecTBuil (O€34EHCTBUS), COBEPLICHHBIX NPU MPEAOCTaBICHUU
roCyIapCTBEHHBIX U MyHUIIMIANbHBIX ycayT (https://do.gosuslugi.ru/).

[Tpu mogave xano0bl B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHBIE B ITYHKTE
5.4 nacrosimiero AIMUHUCTPATUBHOTO PErjaMeHTa, MOTYT ObITh MPEICTaBICHbI B
dbopmMe SIIEKTPOHHBIX JOKYMEHTOB, TOJAMUCAHHBIX JJICKTPOHHON TOMAMUCHIO, BUT
KOTOPOM MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon denepauuu, npu 3TOM
JIOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD 3asiBUTENIS, HE TpeOyeTcs.

B cnyuyae, eciii B KOMIETEHIMIO ApXUBa, HE BXOJUT MPUHATUE PELICHUS 10
MOJIAHHOW 3asBUTENIEM 3>KalloObl, B TEUYEHHE TpeX pabouux AHEH co JHS ee
pErucTpaliy apXUB HAIIPABJISET Kano0y B YIIOJTHOMOYEHHBIN HA €€ paCCMOTPEHHE
opraH M B NHUCbMEHHOHN (opme MHGOPMHUPYET 3asIBUTENS O MEpEHANpPABICHUU
KaJIOOBbI.

Cpoxu paccMOTpeHHUS KAT00bI

5.7. Kanoba, noctynusiiasi B ApXuB, OUIEKUT PACCMOTPEHHUIO B TEUCHHE
15-Tn pabounx AHEH CO JHS €€ PeTUCTPAIIHH.

B cnywyae oGxkamoBaHus OTKa3a ApXHBa, €ro JOHKHOCTHOTO JHIA JUOO
paOoTHHKA B MpUEME TOKYMEHTOB y 3asBUTeElNs, kKajo0a paccMaTpUBaeTCi B
Te4eHHe 5 pabounX AHEH CO HS €€ pEerucTpalum.

IlepeyeHb OCHOBAHUI J1JI IPUOCTAHOBJIEHUSI PACCMOTPEHMS KAJT00bI
B CJIy4ae, eCJId BO3MOKHOCTh IPHUOCTAHOBJICHUS NPEAYyCMOTPEHA
3aKoHOAaTeabCTBOM Poccuiickoit Menepauuu

5.8. OcHOBaHMI1 7151 MPUOCTAHOBJICHUS PACCMOTPEHHUS KaI00bl HE UMEETCH.

Pe3yabTar paccMoTpeHHs XKaa100bI

5.9. Tlo pe3ynpTaTaM pacCMOTPEHHS KATOOBI TOKHOCTHBIM JIMIIOM apXuBa,
HAJICJICHHBIM TOJTHOMOYHUSMH TIO0 PACCMOTPEHHIO Kajao0, MPUHUMAETCS OHO M3
CIEIYIOIIMNX PEIIECHUN:

[ »kanoba yIOBIETBOPSETCS, B TOM YUCiE B OpME OTMEHBI IPUHATOTO
pelIeHusi, MCHPABJICHUS JOMYIICHHBIX ONEYaToOK M OHHOOK B
BBIJJAHHBIX B PE3yJIbTAaTE NPEAOCTABICHUS MYHULMNAIBHON YCIYyTH
NOKYMEHTaX, BO3BpaTa 3asBUTEIIO0 JCHEKHBIX CpPEICTB, B3UMAHUE
KOTOPBIX HE MNPEIYyCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMU AKTAMH
Poccuitickonn @enepanur, HOPMATUBHBIMUA IIPABOBBIMU  aKTaMH
PecnyOnuku bamkopTocTan, MyHUIIMTIAIBHBIMY PABOBBIMU aKTAMH;

] B yIOBJIETBOPEHUU KAIOObI OTKA3bIBACTCS.

[Ipu ynoBieTBOpeHUH Kajao0bl APXHB MPUHUMAET MCUEPIBIBAIOIIUE MEPHI
M0 YCTPAHEHUIO BBISIBIICHHBIX HAPYIIEHUN, B TOM YKCJIE MO BbIJAU€ 3aABUTEIIO
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pe3yibTaTa MYHUIIMNAIBHOW YCIIYT'M, HE MO3JIHEE MATU paboyux JHEW cO JHS
MIPUHATHS PELICHHUS], €CJIM NHOE HE YCTAaHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu u Pecrrybnmku bamkopTtocTtaH.

ApXWB OTKa3bIBAET B YAOBIETBOPEHUH KAIOOBI B CIAEAYIONIHNX CITydasx:

a) HAJIMYME BCTYMHBIIETO B 3aKOHHYIO CUJIy PEIICHUS Cyla, apOUTPaKHOTO

CyJia 1o *ajobe 0 TOM K€ MpeIMeTe U 10 TEM K€ OCHOBAHUSIM;
0) mojmaya KanoObl JIMLIOM, MOJHOMOYHUSI KOTOPOTO HE MOATBEPKIACHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HaJM4He PEHICHUs MO0 KaloOe, MPUHATOTO paHee B OTHOIIEHUU TOTO K

3asBUTENS U IO TOMY K€ PEAMETY >KaJI0OBbI.

ApXHB BIpaBe OCTaBUTH Kajl00y 0€3 OTBETa MO CYIIECTBY NOCTABICHHBIX B

HEW BOIPOCOB B CIEAYIOLINX CIydasX:

[} HanmuyWe B KanoOe HEIEH3YPHBIX JTMOO OCKOPOMTENbHBIX BBIPAXKEHHI,
yIpo3 KU3HH, 3J0POBBI0 U MUMYIIECTBY IOJKHOCTHOIO JIMIA, a TAKXKE
YJIEHOB €r0 CEMbHU;

[} OTCYTCTBHE BO3MOKHOCTH MPOYUTAThH KAKYIO-THOO 4acTh TEKCTA KaJI00BI,
dbaMuno, UM, OTYECTBO (NIPW HATWYMKM) W (WIK) TMOYTOBBIA aapec
3asIBUTENIS, YKa3aHHBIE B )KAJI00€;

] TeKCT MHCHMEHHOTO OOpalieHus] HE TMO3BOJIACT OMNPEICTUTh CYTh
MIPEIOKECHUS, 3aBIICHUS WJTH KAJIOOBI.

IHopsinox MH(pOPpMHUPOBAHUS 3asBUTEJIS
0 pe3yJIbTaTax paccCMOTPEHHS KAT00bI

5.10. He mno3nHee mHs, CIEAYIONIETO 3a JTHEM TPUHATHS pPEIICHUS,
YKa3aHHOTO B TyHKTe 5.9 Hacrosimero AJIMUHHCTPATHBHOTO periiaMeHTa,
3asIBUTEITIO B MUCbMEHHOM (hOpME U T10 JKEIAHUIO 3asBUTENS B GOPME SIEKTPOHHOTO
JIOKYMEHTa, TOJIMUCAHHOTO JJIEKTPOHHOW IU(GPOBON MOMMUCHI0 HAIMPABISIETCS
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaXx PAaCCMOTPEHUS JKaJOOBI.

5.11. B oTBeTe 1m0 pe3yapTaTaM PacCCMOTPEHUS KaJT00bl YKa3bIBAIOTCS:

HAaUMEHOBAHME apXUBAa, PACCMOTPEBIIETO XKanoldy, NOIKHOCTh, (paMUIus,
UMSl, OTYECTBO (MOCIEAHEE - MPU HATMYHMH) €r0 JOKHOCTHOTO JIMIA, TPUHSBILIETO
peleHue 1o Kanooe;

HOMEp, JlaTa, MECTO IPUHATHUS PELICHUS, BKIIIOUasi CBEACHUS O JOHKHOCTHOM
JUIIE, pelieHre WK fercTBre (0e31eliCTBIE) KOTOPOTo 00KayeTCs;

dbamunmsi, UMsi, OTYECTBO (TOCIIEIHEE - MPH HATWYUHU) I HANMEHOBaHWE
3asBUTEIIS;

OCHOBAHUS JJIsl IPUHATHS PEIICHUS TI0 KaIo0e;

MPUHATOE TI0 JKajlo0e pelieHue;

B Cily4ae, eclid jkanoba mpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApYIICHW, B TOM 4YHCJIE CPOK MPEIOCTABICHUS pe3yibTara
MYHHUITUTIATBHOW YCITYTH;

CBEACHMS O MOPSAKE 00XKaTOBaHUsI MPUHATOTO T10 JKaj00e pelieHHs.



30

5.12. B ciyuae npu3HaHUA Kajlo0bl MOJIEKAIIEH YTOBIETBOPEHUIO B OTBETE
3asIBUTEII0, YKa3aHHOM B MyHKTE 5.11 AJMUHHCTPATUBHOIO PErJIAMEHTA, AAeTCs
uHbopMaluss O  ACHCTBHUSX, OCYHIECTBIAEMBIX  ApPXMBOM, B  HEISIX
HE3aMEJIMTEIbHOIO YCTPAHEHHUs BBIABICHHBIX HApyLIEHUH @PU OKa3aHUU
MYHULMNAIBHOM YCIYyTH, a TAaKXE IPUHOCITCS W3BUHEHHUSA 32 JOCTaBJICHHbBIC
HEyn00CTBa M yKa3bIBaeTCsl MHQPOpPMAIMS O JaIbHEUIINX IEHCTBHUSIX, KOTOpBIC
HEOOXOMMO COBEPIIUTH 3aBUTENIO B IEJIAX MOTYYSHHS] MyHUIIUTIAIBHON YCIyTH.

5.13. B cnyuyae mpu3HaHUS KaloObl HE TOJJIEKallel YIOBIETBOPEHUIO B
OTBETE 3asIBUTENIO, YKa3aHHOM B MyHKTE 5.11 AQMUHUCTPaTUBHOIO PErJIaMEHTa,
JAI0TCSl apryMEHTUPOBAHHbBIE PA3BSICHEHUSI O MPUYMHAX MPUHATOrO PELIEHMs, a
Tak)ke MHPOpMaIus 0 NopsAAKe 00kaJI0BaHUs IPUHATOTO PELICHMUS.

5.14. B cnydae ycTaHOBIJIEHUSI B XOJ€ WIH MO pe3yJIbTaTaM PacCMOTPEHMS
&KaJoObl NPU3HAKOB COCTaBa aJAMMHHMCTPATUBHOIO IPaBOHAPYILIEHUS WU
IOPECTYIUIEHUSI JOJDKHOCTHOE JIMLO AapXuBa, HAJEJIIEHHOE IOJHOMOYMSIMH IO
pacCMOTpEeHHMIO Kajlo0 B COOTBETCTBMM C IYHKTOM 5.3  HACTOSIIETro
AJMUHHCTPAaTUBHOIO PEIVIAMEHTA, HAIIPABIIIET UMEIOIMECS MAaTEPUAIIBI B OPraHbl
IPOKYpaTyphbl.

5.15. Tlonoxkenusa HacrosAwmwero AJIMHHHCTPATUBHOIO  PEIVIAMEHTA,
yCTaHaBIMBAIOIIKE MOPSA0K PACCMOTPEHHUS KaJl00 Ha HApYIIEHUS MIPaB rpakKaaH U
OpraHu3alMii  NpuU  OPEIOCTABICHUM  MYHHMIMOAIbHOW  yCIyIH,  HE
pacupoCTpaHsIOTCST Ha OTHOILIEHHUs, peryaupyemble @DenepanbHbIM 3aKOHOM
Ne 59-®@3.

Iopsiok 00:xa/I0BaHMsl pellIeHHs M0 Kaa00e

5.16 3asBUTETN UMEIOT IIPABO Ha 00KaJOBaHUE HEIMPABOMEPHBIX PEIICHUM,
nericTBuil (0€31elCTBUS ) JOJPKHOCTHBIX JIUIT B CYJICOHOM TOPSIIKE.

IIpaBo 3asiBuTe/s HA MOJTyYeHUEe HH(OPMAIIUU U IOKYMEHTOB,
HE00XO0UMBIX JIJIsi 000CHOBAHMS M PACCMOTPEHMS KaJT00bI

5.17. 3asiBuTENIb UMEET MPABO HA NOTyuyeHUE HH(POPMALIUU U TOKYMEHTOB TSI
000CHOBaHHUSA U PACCMOTPEHUS KaAJIOObI.

JlomKHOCTHOE JTUII0 ApXUBa 00s13aHO:

oOecneunTh 3asBUTENS HMH(OpMaLMEN, HEMOCPEICTBEHHO 3aTparuBarolei
IpaBa U 3aKOHHbIE UHTEPECHI, €CITU HHOE HE MPEAYCMOTPEHO 3aKOHOM;

o0ecrneynTh 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAaCCMOTpPEHUE
’Ka00bI;

HanpaBUTh MHUCbMEHHBIN OTBET MO0 B (popMe 37IEKTPOHHOTO JOKYMEHTA IO
CYIIECTBY IIOCTaBJICHHBIX B »KajoOe BOIPOCOB, 3a HCKIIOYEHHEM CIy4aesB,
yKa3aHHbBIX B MyHKTE 5.18 HacTosmero AIMUHUCTPATUBHOTO pErjaMeHTa.

Cnoco0b1 ungopmupoBanusi 3asiBuTes el 0 MOPSAKeE NMOAAYN
U PACCMOTPEHHUS KAJT00bI
5.18. ApxuB o0ecreunBaeT:
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OCHAIIIEHHE MECT IprueMa xajoo;

MHPOPMUPOBAHUE 3asBUTENEH O TMOpSAKE O0O0KaJOBAHUSA PELICHUM U
neiicTBuii (0e31eicTBuUS) OPraHOB, MPEAOCTABISIIOIINX MYHUIUIIATBHBIE YCIYTH, HX
JOJKHOCTHBIX JIUL TM00 MYHUIIMIANBHBIX CIYXaIIUX MOCPEACTBOM Pa3MEIICHUs
uHbOpMaIlMK Ha CTEHJAaX B MECTaX MPEJOCTaBICHUS MYHUIIMIIAIBHON YCIYTH, Ha
odurmaasHOM caiite u Ha PIITY;

KOHCYJBbTUPOBAaHUE 3asBUTENECH O TOpSAKE OO0KaJOBaHMUS pEIICHUN U
neiicTBuii (0e31eiCTBUS) OPraHOB, MPEAOCTABISIIOIINX MYHUIUIIATBHBIE YCIYTH, HX
JOJKHOCTHBIX JIMI JIMOO MYHUIIMIIAJIBHBIX CIYKAIlMX, B TOM YHCIIE M0 Tene(oHy,
JIEKTPOHHOM IIOYTE, IIPH JINYHOM IIpHUEME.



ITpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW yCIyTH
«ObecneyeHne 10cTyna K apXuBHbIM
JIOKyMEHTaM H CIIPaBOYHO-ITIOMCKOBBIM
CpeACTBaM K HUM B YMTAJIbHOM 3aJI€ apXUBA»

Hupexktopy MBY Apxus r. Kymepray
oT

(pamunus, umsi, OTIECTBO (MPU HATUYUH ) 3aSIBUTEIIS —
¢bus. numa
MIPOYKUBAIOLIETO 110 aPECy:

(TmouTOBBIN ampec 3aaBUTENS — (HU3. JIUIIA

00 aJipec MecTa HAXOXKJACHUS 3asIBUTEIIS — FOP. JIUIIA)

HOMeEp (HOMepa) KOHTAKTHOTO TenedoHa

3ASBJIIEHUE

[Tpoury paspeumuts padoty B untanbHoM 3ane MBY Apxus r. Kymepray
Llenap u TeMa ucciaea0BaHuUs:

XPOHOJIOTHYECKUE PAMKHU TEMBI rOJIbl,
HeobxoaumocTh U3yueHus apXUBHBIX JOKYMEHTOB (yKa3aTh BUIbI)

HuTepecyronine BONpOCH:

« » 201 r. [Toamce




ITpunoxenne Ne 2
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW yCIyTH
«ObecneyeHne 10cTyna K apXuBHbIM
JIOKyMEHTaM H CIIPaBOYHO-ITIOMCKOBBIM
CpeACTBaM K HUM B YMTAJIbHOM 3aJI€ apXUBA»

BJIAHK OPITAHU3BALMUU, TIPEAITPUATUA

(HaMMEHOBaHHE OPTAHU3AIINH )

[Tpoury pazpewmuts padoty B untanbHoM 3aine MBY Apxus r. Kymepray
YIOJIHOMOYEHHOI'O UCCIIEN0BATEIL:

(@.1.0. morHOCTRI0, JOKHOCTD, YUCHOE 3BaHHE, CTEIICHD )

Llenap u TemMa ucciaea0BaHuUs:

XPOHOJOTMICCKNEC PAMKHN TCMbI Iroabl,

HEOOXOMMOCTh U3YUYE€HUS aPXUBHBIX JOKYMEHTOB (yKa3aTh BH/]IbI)

HuTepecyroline BONpOCH:

PykoBonurens opranuzanuu JIMYHAS TOAIUCH pacmudpoBKa



ITpunoxxenne Ne 3
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIyT'H
«ObecneyeHne 10cTyna K apXUBHBIM
AOKYMCHTaM U CIIPAaBOYHO-IIOMCKOBBIM
Cpe/CTBaM K HUM B YUTAIHHOM 3aJIe apXUBa

MyHuIunaibHoe OI0KETHOE YUPEKICHHE
«ApxuB ropojackoro okpyra ropoaa Kymepray Pecnyonuku bamkoproctany»
Jeno moab3oBaTeisi Ne

AHKeTa moJIb30BaTeIsl, pa00TA0IIEro B YNTAJILHOM 3aJ1e

1. damutms

2. Nmsa

3. OT4ecTBO (MIPU HATTUYHIH )

4. Jlata poxxJIeHUS

5. I'paxxngancTBO

6. Mecto paboTsl (yueObl) U JOIDKHOCTH (TIPU HATUYHH )

_(HOJ'IHOG Ha3BaHUC YUPCIKACHUSA, €TI0 IMOYTOBBIN aZpec u aapec SHGKTPOHHLIfI II0YTHI, TC.]'ICq)OH)

7. ObpazoBaHue, y4eHOE 3BaHHE, yUeHas CTETEeHb (TIPU HATHYUH)

8. OcHoBaHME 11 IPOBEIEHUS UCCIIEIOBAHUS

(HampaBieHHE OPTaHU3AIMH WIIH TI0 JITYHOMY 3asBICHHUIO)

9. Tema, XpOHOJOTUYECKUE PAMKHU

10. Lenb paboTsl

11. Aapec perucrpanuu 1Mo MecTy KUTEIbCTBA (MTPEOBIBAHMS)

12. Aapec pakTHuecKOro MpoKUBaAHUS

13. Homep koHTakTHOTO TenedoHa (Mpy HATHMIHH )

14. Aapec 37eKTpOHHOM MOYTHI (TIPU HATUYUH )

15. Bun, cepusi, HoMep U gaTa JOKYMEHTa, YOCTOBEPAIOUIETO JIUYHOCTh, a TAKKE OPraH,
BBIJIABIINI JOKYMEHT

16. ®amunus, uMsi, OTYECTBO (MPU HATTMYUH) COMTPOBOKAIOIIETO UL

(Ha 060pOTE MPOJOIHKEHUE AHKETHI MTOJIb30BATEIIS)
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O0s13aTeNbCTBO-COTIIANIICHHE

A,

(bamuus, UMs1, 0OTIECTBO (TIPY HATMIUH )
o3HakoMiieH c [lopsiikOM WCTOJIB30BaHUSI APXHMBHBIX JOKYMEHTOB B TOCYNAapCTBEHHBIX U
MYHULIMTIATBHBIX apxuBax Poccuiickoit ®enepanuu, yTBEpKIACHHBIM puKazoM PocapxuBa ot
01.09.2017 Ne 143, 1 06513y10Ch €T0 BBITOIHSTb.

S cornacen Ha 00paboTKy ( myTem cOopa, CUCTeMaTH3alluy, HAKOTUICHUS, XPAaHCHU S, YTOUHCHHS
(u3MeHeHus, OOHOBIIGHUS), MCIOJIb30BAHUS, YHUUYTOKEHUS, MEpeadynd) MOHUX IMEPCOHATBHBIX
JAHHBIX, YKA3aHHBIX B aHKETE, IOCPEJCTBOM BHECEHHS B HH(POPMAIMOHHYIO 0a3y JaHHBIX, B
cooTBeTcTBUU cO crathbell 9 denepanbHoro 3akoHa ot 27.07.2006 roma Ne 152-®3 «O
NEPCOHAIBHBIX JaHHBIX» C HCIOJIb30BAHMEM CPEJCTB aBTOMAaTH3allUU U 0e3 HCIOJIb30BaHUS
TaKHUX CPEJCTB.

O06s3yt0ch cOOMIOIATh PEXUM KOH(PHUACHIIMATHPHOCTH B OTHOIIEHWW CTaBIIEd MHE M3BECTHOM
uH(pOpMAIIMHK, UCTIOJIL30BaHUE U PACIPOCTPAHEHHE KOTOPOM OTPaHUYCHO 3aKOHOJIATEIbCTBOM
Poccuiickoit deneparumu.

« » 20 r.

IIOAIUCH

JIOIDKHOCTD COTPYAHHKA apXHUBa TIOAIHCH pacmudpoBKa HOAIHCH

« » 20 1.

MyHHUIIUTTATEHOE OI0KETHOE YUPEeKICHUE
«ApxuB ropojckoro okpyra ropona Kymepray Pecriyonuku bamkoproctany

Jeao moabn3oBareist Ne

AHKeTa COMPOBOKIAIOIIETO JIUIA
(3aKOHHBIIi MPeICTABUTEb, MIEPEBOTYNK, HHbIE TOMOUTHUKH MOJIH30BATEIs)

1. ®amunus

2. Ums

3. OT4ecTBO (MIPU HATUYHIH )
4. Jlata poxxJIeHUS
5. I'paxknancTBo
6. Mecto paboTsI (yueObl) U JOIKHOCTH (TIPU HAJTUIHH )

_(HOJ'IHOG Ha3BaHUC YUPCIKACHUSA, €TI0 MMOYTOBBIA azpec u aapec SHCKTPOHHLIﬁ II0YTHI, Teﬂeq)OH)
7. Anpec peructTpaiuu o MeCTy KHUTEIbCTBA (MpeObIBAHNS)

8. Anpec GakTUIECKOTO MPOKUBAHUS

9. Homep koHTakTHOTO TenedoHa (TIpyu HATHYNH)

10. Anpec 37eKTpOHHOM MOYTHI (TTPH HATTMYNH )

11. Bug, cepust, Homep U 1ata JOKYMEHTA, YAOCTOBEPSIOLIEr0 JIMYHOCTD, @ TAK)XKE OpraH,
BBIJIaBIINN JOKYMEHT
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12. ®amumnus, uMsi, OTYECTBO (MPU HATTMYUH) COMTPOBOKIAIOIIETO JIUTIA

(Ha 000pOTE MPOJOIKEHNE AHKETHI MTOJIH30BATEIS)

O06s13aTeNbCTBO-COTIIALICHHE

A, ,
(pamunust, ¥Ms1, OTYECTBO (IIPU HATUYHH)

o3HakoMmJIeH ¢ llopAnKoM HCIONB30BaHUSI APXUBHBIX JOKYMEHTOB B TIOCYJAapCTBEHHBIX U
MyHULUIAIBHBIX apxuBax Poccuiickoir denepanuu, yrBep:KICHHBIM pUKa3oM Pocapxusa or
01.09.2017 Ne 143, 1 00s13y10Ch €T0 BBITTOJTHSTS.

S nmaro cornacwe MyHHUIIMIAILHOMY OFOKETHOMY YUPEKICHHIO «APXHUB TOPOJICKOTO
okpyra ropoa Kymepray Pecnybnuku bamkoprocran» aapec: r. Kymepray, yn. K. Mapkca, n.
24/2, na 00paboTKy myTeM cOopa, CHCTeMAaTHU3allMH, HAKOIUICHWS, XPAHCHUS, YTOYHEHUs
(u3MeHeHMs, OOHOBJICHMS), MCIOJB30BAaHUS, YHUYTOXEHHS, Iepelaydl MOUX IEPCOHAIBHBIX
JAHHBIX, YKA3aHHBIX B aHKETE, MMOCPEICTBOM BHECEHHS B HH(POPMAIMOHHYIO 0a3y JaHHBIX, B
cooTBeTCTBUU cO crathbeld 9 denepanbHoro 3akoHa ot 27.07.2006 roma Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX» C HCIOJIb30BAHHEM CPEJCTB aBTOMATH3alMU U 0€3 HCIOJIb30BaHUs
TaKUX CPEACTB.

O0s3y10Ch COOMIOAATh PEXUM KOH(PHUACHIMATHHOCTH B OTHOIICHHH CTaBIIEH MHE H3BECTHOU
uH(pOpMallii, UCIIOJIb30BaHUE U PaclpoCTpaHeHHEe KOTOPOM OrpaHUYEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

« » 20 T

MMOAINCH

Hupexrop MBY Apxus r.Kymepray

MOJIHUCH pacmudpoBKa MOANUCH

ITpunoxxenne Ne 4
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIMIIAJIbHONW yCIIyTH
«ObecneyeHne 10cTyna K apXUuBHbIM
JIOKYMEHTaM H CIIPaBOYHO-ITIOMCKOBBIM
CpeACTBaM K HUM B YMTAJIbHOM 3aJI€ apXUBA»

MyHHUIIUITATEHOE OI0KETHOE YUPEKICHUE
«ApXxuB TopoIcKOT0 oKpyra ropoga Kymepray Pecnybnuku bamkoprocrany
MMPOITYCK Ne

Pabora ¢ qokyMeHTaMH pa3peniaercsi Ha Mepuos

C « » 201 r. o« » 201 r.
HupekTop
(Toamuch) (pactmmdpoBKa MOAMHCH)

MII



IIpunoxxenne Ne 5
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYT'H
«ObecneyeHne 10cTyna K apXuBHbIM
AOKYMCHTaM U CIIPAaBOYHO-IIOMCKOBBIM
CpeACTBaM K HUM B YMTAJIbHOM 3aJI€ apXUBA»

MyHununanbHoe 0I0IKeTHOE yUpekAeHue KAPXHB ropoAcKoro okpyra ropoga Kymepray
Pecny6siuku bamkoprocran»

3AKA3 (TPEBOBAHUE PA3SPEIIAIO
HA BbIJTAYY APXMBHbIX JJIOKYMEHTOB, BbI1a4y AaPXUBHBIX JOKYMEHTOB
KOIINHN ®OHJIA TTIOJIb3OBAHNA, (mem)
OIMMCEM AEJI, JOKYMEHTOB Jupektop
MOJINUCH pacumppoBka
Jata

(bamMuTIs, HHAITHAITB )

(Tema ucciemoBaHuA)

Homep | Homep | Homep | 3aromoBok | Koi.-Bo Pacnucka Pacrmiucka pabotHuka

¢donma | omucu em. Xp. | em. xp. JIUCTOB MOJTF30BATENS | YUTAIHHOTO 3aja B
(Bpems B IIOJyYeHUH | BO3BpAIllEHUHU
3BYYaHUs, JIOKyMEHTOB
METpax) TIOJTH30BATENIEM, JIaTa

®opmMma 3aka3a (TpeOOBaHHS) HA BbIIaYy apXHBHBIX J0OKYMEHTOB, KONMH (pOHAA NMOIb30BaHNS,
omuceii 1ej1, J0KyMeHTOB (JIUIICBasi CTOPOHA)

Homep | Homep | Homep | 3aromoBok | Koi.-Bo Pacniucka Pacmmcka paboTHHKa

¢doHga | omucu en. xp. | en. xp. JIUCTOB MOJIB30BATENsl | YMTAJIBHOTO 3aja B
(Bpems B [IOJIYYCHUH | BO3BpAICHUU
3BYYaHHUA, JIOKYMEHTOB
METPax) MOJI30BATENIEM, J]aTa

(TIoATIACh TTOJTB30BATEIIS)

Jara

®opmMma 3aka3a (TpeOOBaHHS) HA BbIIaYy apXHBHBIX I0OKYMEHTOB, KoM (pOHAA NMOIb30BaHNS,
onmuceii 1ej1, JOKyMeHTOB (000pPOTHAs! CTOPOHA)



ITpunoxxenne Ne 6
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYT'H
«ObecneyeHne 10cTyna K apXUBHBIM
AOKYMCHTaM U CIIPAaBOYHO-IIOMCKOBBIM
Cpe/CTBaM K HUM B YUTAIHHOM 3aJIe apXUBa

MyHununansHoe O010JKETHOE yupexkieHne « ApXHUB ropocKoro okpyra ropoja Kymepray

PecnyOonmmku bamkoprocTtany

JIMCT UCITOJIb30BAHUA
APXUBHBIX TOKYMEHTOB

Donx Ne Onuchk Ne Hemo Ne
3aroJIoBOK neia
Hara Kowmy Beimano, dammus, | Xapaktep ucnons3oBanus | Homepa |[loamucek nuna,
WCIIONB30- | WHHUIHMAIBI (pa300punBo) | (KOMUPOBAHKE, BHIMUCKH, | UCIOJB30- | HCIOJIB30-
BaHUs IPOCMOTP H JIp.) BaHHBIX | BaBLIETO JIEJ0
JIUCTOB
1 2 3 4 5




IIpunoxxenune Ne 7
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYT'H
«ObecneyeHne 10cTyna K apXuBHbIM
AOKYMCHTaM U CIIPAaBOYHO-IIOMCKOBBIM
CpeACTBaM K HUM B YMTAJIbHOM 3aJI€ apXUBA»

['maBe AnMuUHUCTpALIU
TropoJICKOTO OKpyra ropox Kymepray
Pecny6nuku bamkoprocran

(®.1.0.)
oT
®D. U. O 3asaBuTes,
MOYTOBBIN a/Ipec U/WIN a/ipec YIEKTPOHHON MOYThI
HOMepa TeJie(pOHOB, (hakca
KAJTOBA

Ha

(nmeticTBue/ GesneiicTBre, pelieHne)

A,

(pammust, UM, OTIECTBO)
« » 20 rona ooparmics(-ack) B MBY Apxus r. KymepTtay ¢ 3asBieHnemM o
MPEIOCTABICHUN MYHUITUTIATBHON yCIyTH : «O0ecneyeHne JO0CTyIa K apXUBHBIM JOKyMEHTaM U
CIPaBOYHO-TIOUCKOBBIM CpeacTBam K HUM B YUTAILHOM 3ane apxXuBa»

H3JI0XKUTH CyTh 3asBICHUS (0OpamieHus, 5kaao0bl)
Ha ocHOBaHNHM BBIIIIEU3II0KEHHOTO npomy

HOI]IIMCL HWHHUIHAJIBI, (l)aMl/lJH/lfl JIMI A, MOAIMUCABIIECIO 3asABJICHUE

« _» 20 r.

JIOJDKHOCTHBIE JIMIA U OpPTaHbl, KOTOPHIM MOKET OBITh HampaBlieHa jkajoba (MpeTeH3us)
3asIBUTEIS B JOCYI€OHOM (BHECY1e0HOM) TIOPSIKE:

- pykoBoautento Apxusa o aapecy: 453300, Pecnybnuka bamkoprocran, r. Kymepray, yi.
Kapna Mapkca, 1.24/2 ; ten/daxc: (347-61)4-72-72 e-mail: kumarchiv@mail.ru.

- rmaBe AnmuHHECTpanuu 1o aapecy: 453300, Pecyonmka bamkoprocran, r. Kymepray, yi.
Jlenuna, 1.18; ten/dakc: (347-61)4-49-29, -mail: adm.52@presidentrb.ru;

- [Ipokyparypa r.Kymepray no aapecy;453300, Pecny6nmka bamkopTocran, r. Kymepray,
yi. Komcomonbckas, 11.16; Ten/daxc: (347-61) 4-14-78.




[Tpunoxenne Ne 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUSI MyHULIUTIATbHON
yenyru «ObecnieueHne Jo0cTyna K apXUBHBIM
JIOKYMEHTaM H CIIPaBOYHO-IIOMCKOBBIM
CpCaACTBAM K HUM B YHTAJIbHOM 3aJIC apXHBa»

NHOOPMAILIUA
0 MCCTC HAXOXJACHUA, KOHTAKTHBIX JAaHHBIX U MCCTOHAXOXKIACHUU I/IHq)OpMaI_II/II/I 06 yciayre
MBY Apxus r.Kymepray

[TouToBBIN agpec A1 HANIpaBICHUS
KOPPECTIOHICHLIUU

453300, Pecrrybnuka bamkoprocraH, T.
Kymeptay, yn.K.Mapxkca 24/2

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS

453300, Pecniy6ninka bamkopTocTas, T.
Kymepray, yn.K.Mapxkca 24/2

AJnipec 3eKTPOHHOM MOYTHI JJIs1 HAIPABJICHUS

KOPPECIIOHICHIHH

kumarchiv@mail.ru;
52.archiv@bashkortostan.ru

Anpec uHTEpHET-caliTa ApXuBa

http://kumertau-archive.ru

Tenedons! 11st cipaBok/(akc

8 (34761) 4-24-03, 4-72-72/ 8(34761)4-72-72

Odunmanbubiii caldT B cetn HTEpHET

http://kumertau-archive.ru

EnuHblii mopTan rocyaapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT ((QyHKITHIA)
Poccuiickoit deneparuu

http://www.gosuslugi.ru

[TopTran rocynapcTBEHHBIX 1 MyHHUIIUIATbHBIX

yeayr PecriyOnuku Bamikoproctan

http://pgu.bashkortostan.ru

WndpopmanoHHbIe CTEHIBI B MECTE
MIPEI0CTABIECHNS] MYHULIUITAIBHON YCIIYTH

453300, Pecniy6ninka bamkopTocTas, T.
Kywmepray, yn.K.Mapxkca 24/2

®UO nupexropa apxuBa

[Torosa JIro60Bs AsleKcaHIpOBHA

I'PA®UK PABOTHI
MYHHIIHITATIEHOTO OIOJKETHOTO YUPEIKICHHS
«ApxuB ropojckoro okpyra ropoa Kymepray Pecriybnuku bamkoprocrany

Jenn Heaenu Yacel O0eneHHbIil Yacel npuemMa rpaxiaH U IOpUANYECKUX JIUL
paboThI HIEpEpHIB
Honenembunic- \ g 661700 |13.00-14.00 |
cpena
YetBepr JleHb mpuemMa rpakaad v I0pUIHYECKUX JTUIT
8.00-17.00 |13.00-14.00 8.00-13.00, 14.00-17.00
I1aTanna 8.00-17.00 |13.00-14.00 Jlenb paboTHI HcCIeOBATENEH B YUTATLHOM 3aJ1e
S T 8.00-13.00, 14.00-17.00
Cy660Ta- . . -
BBIXOJHOM |BBIXOIHOMN

BOCKPCCCHBC




