OO0 yrBep:kIeHHH AIMHUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABJICHUSI MYHHIMIIATBHON YCJIYTH
«IIpenocraBiieHHe apXHBHBIX CIIPABOK, APXMBHBIX KONMH, aDXUBHBIX BBINHUCOK,
HH(POPMALHMOHHBIX HCEM, CBA3AHHBIX C pealn3anueil 3aKOHHbIX NPaB M CBOOO/ IPakiaH
1 HCIIOJTHEHHEM rOCyIapCTBEHHBIMU OPraHAMH M OPraHAMH MECTHOI'0 CaMOYIIPaBJICHHUS
cBoMX nmostHomounin» MBY Apxus ropoackoro okpyra r.Kymepray

B cootBerctBuu ¢ deaepanbubiMu 3akoHaMu oT 22.10.2004 r. Ne 125-®3
«O06 apxuBHOM Jnene B Poccuiickoit ®@eneparun», ot 27.07.2010 1. Ne 210-d3
«O0 opraHu3anuy MpeIoCTaBIECHUS TOCYJaPCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT»,
AQMUHUCTpalUsiX  ropojackoro  okpyra ropoa  Kymepray — PecnyOnmku
bamkoproctaH, TOCTaHOBJ A € T:

1. VYTBepaute  AIMMHUCTPAaTUBHBIA  PETJIAMEHT  IIPEIOCTABICHUS
MyHHULIIMNAIbHON yeiyru «IIpegocraBiieHne apXuBHBIX CIPABOK, ApPXUBHBIX KOMUA,
ApPXUBHBIX BBIMUCOK, HWH(POPMAIMOHHBIX THUCEM, CBA3aHHBIX C peaju3alnuen
3aKOHHBIX TIPaB U CBOOO/] IPAXKJAH U UCTIOJIHEHUEM TOCYIapCTBEHHBIMHU OpraHaMu
U OpraHaMM MECTHOTO CaMOYIpaBJEHHUS CBOUX MOJHOMOYHI» MYHUIUIAIHLHOTO
OIO/KETHOTO  yUPEXKIEHUS «ApXHB ToOpoJICKoro okpyra ropon Kymepray
Pecny6imku bamkopToctany coriacHO MpUII0KEHUIO.

2. Ilpu3HaTp yTpaTHMBIIMM CHJIy  IIOCTAHOBJIEHUE AJMUHUCTpaLUU
ropojckoro okpyra ropon Kymepray Pecnybmmku bamkoprocran ot 27.12.2018
Nel919 «O6 yrBepkAeHUMM AIMUHUCTPATUBHOIO PEIIAMEHTA MPEJOCTABICHHUS
MyHULIUNaIbHOU ycnyru «IIpenocTaBienre apXUuBHBIX CIIPABOK, apXHUBHBIX KOMUH,
aApXUBHBIX BBIMUCOK, WH(OPMAIIMOHHBIX IHMCEM, CBSI3aHHBIX C peaju3aluen
3aKOHHBIX IpaB M CBOOOJ TpaXJAaH M  HMCHOJHEHHEM TOCYIapCTBEHHBIMU
OpraHaMM W OpraHaMd MECTHOIO CaMOYIPABJICHHUS CBOMX MOJIHOMOYHI» (C
u3MeHeHusiMu ot 17.05.2019 Ne645, ot 05.06.2020 Ne630).

3. Hacrosmiee mocraHOBIIEHME BCTYNAaeT B CUJIy Ha CJIEIYIOUIUI JEHb,
nocjie AHSA ero oQuiuaabHOro omnyO0aukKoBaHUs (OOHApOJOBaHMs) Ha cailTe
AIMUHHCTpaluu  ropojackoro  okpyra ropon  Kymepray  PecnyOnuku
Barkoprocran https://www.admkumertau.ru.



https://www.admkumertau.ru/

4, MbBY ApxuB ropouckoro okpyra r.Kymepray PecnyOnuku
bamkoprocran pa3mecTuTh AJIMWHHCTPATUBHBIM PEIVIAMEHT IPENOCTABICHUS
MYHULUNIAIBHOU yeayru «IIperocraBiieHre apXUBHBIX CIIPABOK, aPXUBHBIX KO,
ApPXUBHBIX BBINHCOK, HWH(MOPMALMOHHBIX IMCEM, CBA3aHHBIX C peaau3auuen
3aKOHHBIX TIPAB U CBOOO] IPAKJaH U MCIIOJIHEHUEM IOCYIapCTBEHHBIMU OpraHamMu
M OpraHaMy MECTHOI'O CaMOYIIPaBJIEHHUsS CBOMX MOJIHOMOYMID» Ha O(UIUATBHOM
nopTajie  TOCYAapCTBEHHOW  WH(OPMAIIMOHHOW  CHCTEMBI «lTopran
rOCYIApCTBEHHBIX M MYHULMNAIBHBIX  ycnyr PecnyOnuku bamkoproctan»
(https://vis.bashkortostan.ru)/

5. KoHTposb 32 MCIIOJIHEHWEM HACTOSIIIETO MTOCTAHOBIIEHUS BO3JIOKUTH HA
YIIPABJIOIIETO 1€JIaMU aIMUHHUCTPALUH.

['maBa agMuHHCTpauu O.A. Acraxos



[Ipunoxenne

YTBEPXJIEH
MTOCTAHOBJIEHUEM
AJIMUHHUCTpaLK TOPOJICKOTO
okpyra r.Kymepray
Pecnybsivku barkoprocran
oT No

AIMMHHMCTPATHBHBIH PerjaMeHT NPeJ0CTABJICHUS MYHMIMIIAJIbHON YCJIYIH
«IIpenocraBieHHne apXUBHBIX CIIPABOK, APXMBHBIX KONN, ADXHUBHBIX BBINHCOK,
HH(POPMALHOHHBIX HCEM, CBA3AHHBIX C pealn3anueil 3aKOHHBIX NPaB H CBOOO/ IPakIaH
U HCIIOJTHEHHEM IroCyIapCTBEHHBIMH OPraHaMH U OPraHaMi MECTHOI'0 CaMOYIIP aBJ1CHUSA
CBOMX MOJTHOMOYMI» MYHHIUIIAJBHOIO OKIKETHOTO YUpeKIeHUs
«ApxuB ropoackoro okpyra ropoa Kymepray Pecnydsiuku bamkoprocran»

. O0Me moI0KeHus
IIpeamer peryjupoBaHusi ATMUHHUCTPATHBHOIO perjaMeHTa

1.1. AZMUHUCTpPaTUBHBIA PETJAMEHT MPEIOCTABICHUS MYHUIIMIAIBLHON
yeiayru  «lIpemoctaBieHue apXWBHBIX CIPABOK, APXUBHBIX KOIMUM, apXUBHBIX
BBITIMCOK, MH()OPMAIIMOHHBIX MHUCEM, CBSI3aHHBIX C peajin3alieid 3aKOHHBIX MpaB U
cBOOOJ TpakJaH U HCIOIHEHHEM TOCYJapCTBEHHBIMU OpraHaMu U OpraHaMu
MECTHOTO CaMOYIPABJIEHUsI CBOUX MOJIHOMOYHUI» MYHUIMIAIBLHOTO OIOJIKETHOTO
yupexaeHus «ApxuB ropojackoro okpyra rtopon Kymepray PecnyOmuku
Bamkoprocran (nanee — AIMUHUCTPATUBHBIA perjiaMeHT, ApXuB) pa3paboTaH B
LEJISAX TMOBBIIIECHUS] KA4eCTBAa M JOCTYIHOCTH NPENOCTABICHUS MYHULIMNAIbHOU
yCIyTH, OINpEeAeNseT CTaHAapT, CPOKH M IMOCIEJ0BaTEIbHOCTh JEHCTBUMI
(AIMUHUCTPATUBHBIX MPOLEAYpP) NPU  OCYIIECTBICHUM  IMOJTHOMOYHMM  TIO
UH(OPMAIIMOHHOMY  OOECNEYEHUI0 (PU3NYECKUX U IOPUIUYECKUX JIMI[ B
COOTBETCTBUH C UX 3aIIPOCAMH.

[IpenocraBineHre MyHULIUIIAIBHOW YCIIYTH PACIPOCTPAHSIET CBOE JIEHCTBUE
Ha 3alpochl COLUAIbHO-TIPABOBOI'O XapakKTepa - 3allpoChbl, CBA3aHHBIE C
COLIMANIBHOM  3alUTOM TpaXkJAaH, NPEeAyCMATPUBAIOIIEW WX IEHCUOHHOE
oOecrieyeHue, a TakKe MOJIy4eHHE JIbIOT W KOMIIGHCAIlMA B COOTBETCTBUM C
3aKOHO/1ATEJILCTBOM Poccuiickoit denepaunu u MEXIYHAPOIHBIMU
obs3arenscTBamu Poccuiickoii denepaiiin; TeMaTHueCKUE 3arpochl- 3alpoChl O
NPEOCTaBICHUN WHQPOPMAIMKM TI0 OMPEACICHHOW TeMe, COOBITHIO, (aKTy;
reHeaJIOTMYECKHe 3ampochl - 3ampochl O MPEAOCTaBICHUM WHMOpMAMKU i
YCTAHOBJIEHUSI POJCTBA, POJICTBEHHBIX CBA3€H JBYX WM 0OoJiee JIML, HCTOPHUH
CEMBbH, POJA.

Kpyr 3asaBurenei



1.2. 3asgButensMu SBIAIOTCA: GU3MUECKHME U IOPUAMYECKUE JUla (1manee —

3asBUTEIN).

1.3. MuTepecsl 3adgBuTenel, yKa3aHHbIX B MyHKTE 1.2 AJIMUHUCTPaTUBHOIO

periamMeHTa, MOryT MPEACTABIATh MHBIE JIMIA, YIOJHOMOYEHHbIE 3asBUTEIEM, B
NOpsIJIKE, YCTAaHOBJIEHHOM 3aKoHojaaresbcTBoM Poccuiickoit denepanuu (nanee —
MIPEJCTAaBUTED).

TpedoBanusi K NOpAAKY HH(POPMHUPOBAHHUS O NPEIOCTABJICHUHU
MYHUIUNAJBHON yCJIyTrd

1.4. UudopmupoBaHue o MopsAaKe MPeI0CTaBICHUS MyHULIUNIATbHON YCIYTU

OCYHICCTBIIACTCA:

HEMOCPEACTBEHHO TpU JHUYHOM THpueMme 3asBuTenss B  ApxuBe,
PEIOCTABISIONIEI0 MYHUIIMIAIbHYIO YCIYry Ui MHOroyHKIIMOHAILHOM
[EHTPE MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
(masmee — MHOTO( YHKITMOHAJILHBIN LIEHTD);

o Teneony B ApxuB (34761) 4-72-72, 4-24-03, B TOM 4HUCIIe TOCPEICTBOM
AJIEKTPOHHOM MOYTHI, (PaKCUMUIBHOM CBSI3H;

HOCPEJICTBOM Pa3MEUICHUs B OTKPBHITON U TOCTYNMHOM (hopMe HH(POpMaIUK:
B TOCYAapCTBEHHBIX HMH(POpPMAIMOHHBIX cucTeMax «Eaunblii  mopran
rOCYJapCTBEHHBIX U MYHUITUIAIBHBIX yeIyr» (Www.gosuslugi.ru), «ITopra
TOCYIApCTBEHHBIX W MYHHMIMOAIbHBIX ycayr (¢dyHkuwmii) PecryOmuku
bamkoprocran» (Www.gosuslugi.bashkortostan.ru) (manee — EIIIY/PIITY);
I'C Enunsnii nearpammzobannas mwiargopma (I'MC ELID);

Ha odwunmanbHoM caiite ApxwuBa https://kumertau-archive.ru/ (mamee —
opHUITHATILHBIN CalT);

MIOCPENICTBOM pa3MeUIeHus] HH(popMaluu Ha WHGOPMAIIMOHHBIX CTEHJIaX
Apxusa.

1.5. MudopmupoBaHme OCyIIECTBISIETCS 110 BOIIPOCAaM, KacCaroIIMMC:
CIoco00B MOJAa4M 3asBJICHUS O IPEOCTABICHUN MYHUIIUTIAIBHON YCIIYTH;
anpecoB ApxuBa u PCAY M®I], obpaimienue B KOTOpble HEOOXOIUMO IS
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

cnpaBo4HON MH(pOpManuu 0 pabore ApxuBa (pexuM padOTHl, MPHUEMHBIC
JTHU);

JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTABICHHSI MyHUIIUTIAILHOW YCIIyTH;
MOPSIIKA ¥ CPOKOB MPEIOCTABICHNS MYHUIIUIIATILHON yCIYTH;

MOpsiIKA TIONIyUYEHUSI CBEACHUW O XOJA€ pPACCMOTPEHHUS 3asBICHUS O
NPEOCTABICHNH  MYHHUIMNAJIBHOW  YCIyrHm M O  pe3yabTarax
PEJOCTaBICHUS] MYHUIIMTIAIBHOMN YCIIYTH;

10 BOIIPOCAM IMPEIOCTABICHUS YCIYT, KOTOPbIE ABJIAIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMU AJIS1 TPEIOCTABICHUS MYHULIUIIATbHON YCIYTH;



http://www.gosuslugi.bashkortostan.ru/
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— nopsiika JgocyneOHoro (BHeCcyAeOHOro) oOXKaJlOBaHUS —JICHCTBHMA

(Oe3nmercTBHS) TOJKHOCTHBIX JTUL ApXHBa, U MPUHUMAEMbIX UMH PELIECHUN

IIPU IPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH.

[Tonydyenne uHpOPMALIMK TO BOIPOCaM MPEIOCTABICHUS MYHULHUIAIbHOM
YCIYTH U YCIYT, KOTOPbIE SIBIIIIOTCS HEOOXOJUMBIMU W OOS3aTENbHBIMU JIsI
PEJOCTaBICHHUS] MYHUIIMNIAIBHON YCIIYTH, OCYIIECTBIISIETCS] OECILIATHO.

1.6. Tlpu yctHOM oOpameHun 3asBUTENS (JUYHO WM IO TenedoHy)
JTOJDKHOCTHOE JuIl0 ApxuBa, pabotHuk PI'AY MOI], OCYILECTBIIS O I
KOHCYJIBTHPOBAHUE, TOIPOOHO U B BEXKIIUBOM (KOPPEKTHOI) popme HHGOPMUPYET
00paTUBIIMXCS 10 UHTEPECYIOLUM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JIOJDKEH HAUYMHATHCS C HHGOPMAIUU O
HAaUMEHOBAaHUU OpraHa, B KOTOPbIA MO3BOHWI 3asBUTENb, (aMUIUH, HUMEHH,
oTyecTBa (MOCNeHEE — MPU HAIMYMHK) U JOJHDKHOCTHU JIOJKHOCTHOTO JIMia ApXUBa,
MIPUHSBINETO TeNe(OHHBINA 3BOHOK.

Ecnn nomkHOCTHOE MU0 ApXuBa HE MOYKET CaMOCTOSITEIBHO N1aTh OTBET,
Tene@OHHBIA 3BOHOK JOJDKEH OBITh IepeanpecoBaH (NEpeBeACH) Ha JApyroe
JIODKHOCTHOE JIUII0 WJIM JK€ OOpaTHUBIIEMYCS JIMIy JOJDKEH OBITh COOOIIEH
TeleQOHHBIA HOMEp, MO KOTOPOMY MOXHO OyAeT MNOJYYUTh HEO0OXOIUMYIO
UH(OpMaIuIo.

Ecnmu mnoxaroroBka orBera TpeOyeT MPOJOKUTENLHOTO BPEMEHU, OH
npemiaracT 3asBUTENI0 OJMH U3 CIEAYIOUIMX BAPUAHTOB JAJIbHENIINX J1€HCTBHIA:

U3JIOKUTH OOpallleHHe B MUCbMEHHOM (pOopMe; Ha3HAUYMTh JPYroe Bpems ISt
KOHCYJIbTAIUI.

JlomkHOCTHOE JIUIIO ApXHWBa HE BIIpaBe OCYIIECTBISTH MH()OPMUPOBAHHE,
BBIXOJSINEE 32 PAMKUA CTAaHJIAPTHBIX NPOUEAYP U YCIOBUH MPENOCTABICHUS
MYHUIUINAIBHOW YCIIYTH, U BIUAIONIEE MPSIMO WJIM KOCBEHHO Ha NMPUHUMAEMOE
pEIIeHHE.

[IponomkuTenbHOCT  UHPOPMUPOBAHUS 1O TenedoHy HE JOJDKHA
npeBbiaTh 10 MUHYT.

NudopmupoBaHre OCYHIECTBIAECTCS B COOTBETCTBUHU C IpaduUKoM mpuema
TPAXK/IaH.

1.7. Tlo mnucbMeHHOMY OOpalIeHUIO0 JODKHOCTHOE JIMIO ApXHBa,
OTBETCTBEHHOE 3a TIPEJOCTaBJICHUE MYHHUIMMAIbHONW YCIYTH, TMOAPOOHO B
NUCBMEHHOM  (opme, pa3bsICHSET TpaKIAaHUHY CBEICHHMS IO BOIpPOCaM,
yKa3aHHbIM B MyHKTe 1.6 AJMUHHCTPaTUBHOIO peErjaMeHTa B MOPSAJIKE,
yctaHoBieHHOM DenepanbHbiM 3akoHOM OT 2 masa 2006 roma Ne 59-®3 «O
MOpAJIKE paccMOTpeHus oOpaieHuil rpaxkaan Poccuiickoii denepanuny (nanee —
®enepanbHblid 3aKk0H Ne 59-D3).

1.8. Ha EII'Y pa3memiatorcsi cBeneHus, npeaycMorpeHubie [lonoxennem
0 (QeaepanbHON rocyaapCcTBEHHON MH(OpMaMOHHON cucteme «EauHBIN mopran
TOCYJAPCTBEHHBIX W MYHUUMNAIBHBIX YyCIyr ((QyHKIuUA)», yTBEpPKICHHBIM
noctranoBieHueM lIpaBurenscrBa Poccuiickoit ®@enepanuu ot 24 oktsops 2011
roja Ne 861 (¢ mocieayommumMu H3MEHEHUSIMHA ).


consultantplus://offline/ref=9EE833699289A2B2595E1662AFEEA32D2C2BF883A17AB9F4C6E5D84B4522DCF692C7B9722FF32E2676466A2F0DD754E6D39823A9039A8730w8HCG

1.9. Ha PIII'Y pa3memarorcst cBefieHus, npeaycMoTpeHHbie [lonoxenuem o
roCyJapCTBEHHONW HWHQpOpMallMOHHOW cucteme «PeecTp ToCyqapCTBEHHBIX U
MYHUIIUNANBHBIX yeiyr (pyHkumii) PecriyOnuku bamkopTocTany, yTBEpKIEHHBIM
noctanoBieHueM [IpaButensctBa PecnyOnuku bamkoprocran ot 3 mapra 2014
rona Ne 84 (c mocneayrOIUMU U3MEHEHUSIMHU ).

1.10. Ha odunuanpHOM caiiTe ApxuBa HapsAAy CO CBEICHUSIMH,
yKazaHHbIMU B yHKTE 1.8-1.9 AnMHUHHCTpAaTHBHOTO periaMeHTa, pa3MenalTCs:

- MOPAIOK M CIMOCOOBI  TMOJa4u  3asBJICHUS O TPEIOCTaBICHUU

MYHULATIAILHON YCIIYTH;

- MOPSAZIOK ¥ CIIOCOOBI TIPEIBAPUTEIHHOM 3aMMCH HA TOAaYy 3asiBICHUS

0 MPEAOCTABIECHUN MYHUIIUTIATHLHON YCIIYTH;

- uH(poOpMaIUsl 1O BOOPOCAM MPEJOCTABICHHS YCIyr, KOTOpBIE

SBIIIIOTCSL  HEOOXOJUMBIMHU M 00sI3aTeIbHBIMM ISl MPEJOCTaBICHUS

MYHULATIAIGHON YCIYTH;

- MOPSIIOK TIOJYYEHHS] CBEACHUW O XOJIE€ PACCMOTPEHUS 3asIBICHUS O

IPEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH U O Pe3yJIbTaTax MpeJOCTaBICHUS

MYHULUANIAIBHONW YCIYTH.

1.11. Ha wuHpopManMOHHBIX CTeHJaXx ApXHBa MOMJICKUT Pa3MEIICHUIO
cienyroias uHGopManus:

- 0 MECT€ HaXOXJeHus U rpaduke padoThl ApXHBa, TOCYAAPCTBEHHBIX

U MYHUIUINAIBHBIX OpPraHoB W OpraHu3aiui, oOpalieHue B KOTOphIE

HEOOXOUMO IS  TOJY4YeHUs MYHUIMIAIBLHOM  YCIYrW, a TaKke

MHOTO() YHKIIMOHAJIbHBIX IIEHTPOB;

- CIpaBouyHble TeNnedOHbl CTPYKTYPHBIX TMOApa3NelieHud ApXUBa,

OPENOCTABISIIOIMX ~ MYHULMNAIBHYIO — YCIYry,  y4acTBYIOIIUX B

MPEIOCTABICHUN MYHUIIUITAIbHOW YCITYTH;

- aapeca oUIMAIILHOIO caiiTa, a TakKe DJIEKTPOHHOW MOYTHI U (WUJIN)

¢dbopMbI 0OOpaTHOM CBSI3U APXHBA,

- BpEMSL OXKUJAHWS B OUEpPEAM HA NMPUEM JOKYMEHTOB WU IOJYyUYEHUE

pe3yabpTara MpeloCTaBICHUSI MYHUIUMIAIBHOW YCIYTH B COOTBETCTBUU C

TpeOOBaHUSIMU AJMUHUCTPATUBHOIO PETJIAMEHTA;

- CPOKH IPENOCTABICHUS MYHUIIMTIATBHON yCIyTH;

- oOpa31pbl 3aII0JIHEHUS 3asBJICHUS U MPUJIOKEHUHN K 3asBJICHUSIM;

- MCYEPIBIBAIOIINNA  TIEPeUeHb JOKYMEHTOB, HEOOXOAMMBIX IS

IPEIOCTABICHHS MYHUIIMIAIBHON YCIIYTH;

- WCUYEPIBIBAIOIINI TEpPEYEeHb OCHOBAaHUM JUIsl OTKa3a B MpPHUEME

JOKYMEHTOB, HEOOXOANUMBIX JJI MPEAOCTABICHUS MyHULUIIAIbHON YCIYTH;

- MCYEPIBIBAIOIINNA NIEPEYEHb OCHOBAHMM JUIsl MPUOCTAHOBIICHUS WM

0TKa3a B MPEAOCTABICHUN MYHULUMIIAIbHOU YCIYTH;

- MOPAIOK M CrmocoObl MOJAuu 3asBJICHUS O MPEIOCTaBICHUU

MYHULIUITAJIGHON YCIIYTH;

- MOPAIOK W CHOCOOBI MOJYYEHUS] PA3bSICHEHUH 10 MOPSAKY

MPEIOCTABICHUSI MYHUIIMTIATBHOMN YCIIYTH;



— MOPSIZIOK TIOJYYEHUS] CBEACHUM O XOJI€ PacCCMOTPEHUs 3asiBICHUS O
NpPEIOCTABICHUM  MYHUIMOAIBHOM  yCIyTM W O  pe3yJbTarax
MIPEAOCTABICHUS MYHULIMTIATBHOM YCIIYTH;

= MOPSIIOK 3alMCH Ha JIMYHBIA MPUEM K JOJDKHOCTHBIM JIUIaM ApXHBa.

- MOPSIIOK  TOCY/IeOHOTr0 (BHECYAEOHOT0) 00XaloBaHUs PEIICHUN U

nercTBui  (0e37eiCTBUS ) ApXHUBa, TPEIOCTABISIONEH MYHHUIIUIATHHYIO

ycuyry.

1.12. B 3ane oxunmanus (Qoiie, OTBEICHHOM MecTe) ApXUBa pa3MEIIaroTCsa
HOPMAaTUBHBIE TIPAaBOBbIC aKThl, PETYJIUPYIOMIUE TMOPSIOK MPEIOCTABICHUS
MYHUIIUTIAIBHONW YCIYTH, B TOM 4HUCiIe AJMUHUCTPATUBHBIN PETIaMEHT, KOTOPbhIC
1o TpeOOoBaHMIO 3assBUTENS MIPEAOCTABIISIIOTCS €MY JIJI1 O3HAKOMJICHHUSI.

1.13. Pasmemenne uwHOpMaMM O  TOPSAKE  MPEAOCTABIICHUS
MYHUIIMITAILHOW YCIYyTM Ha WH(OPMAIIMOHHBIX CTeHAAaX B momemieHuu PIAY
M®I] ocymiecTBIsS€TCSI B COOTBETCTBUU C COTJIAIIEHUEM, 3aKJIIOUYEHHBIM MEXITY
MHOTO()YHKIIMOHATBHBIM IIEHTPOM W AJMUHHUCTpAIel TOPOJCKOr0 OKpyra
r.Kymepray ¢ yderom TpeOoBaHUN K HWH(POPMUPOBAHUIO, YCTAHOBJICHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

1.14. Nudopmanmsi 0 XOA€ PACCMOTPEHHUS 3asABICHUS O MPEAOCTaBICHUU
MYHULUNAIBHOW YCIYTM WU O pe3yJibTaTax IMPEIOCTABICHUS MYHULIHUNAIbHON
YCIYITM MOKET OBITh IMOJy4deHa 3asButeiieM (ImpeacTaButeiieM) B «JIMuHOM
kabunere» Ha EIIY/PIII'Y/TUC EIII, a Takke B COOTBETCTBYIOLIEM
CTPYKTYPHOM TIOJIpa3fie]ieHu ApXUBa MpU OOpallleHUHu 3asiBUTENS JUYHO, IO
TenedoHy, TOCPECTBOM JIEKTPOHHOM MOYTHI.

IHopsnok, gopma, MecTO pa3MelIeHUS U CIIOCOOBI MOJIYYEHHS CIIP ABOYHOH
uHopManuu

1.15. CopaBounas undopmarmsi 00 ApxuBe pa3MelieHa Ha:

Ha MH(OOPMAIIMOHHBIX CTeHIaX ApXHUBa;

Ha oUIMATBLHOM caiiTe ApxuBa B pazaeine «Yciayrm» B UH(GOPMalMOHHO-
TeNIeKOMMYHHUKaIIMOHHON cetn MuTteprer https://Kumertau-archive.ru/ (mamee —
odpunuanbHeii caiit) uiu PI'AY MOL];

Ha EII'Y, PIIT'Y;

B TOCYJIapCTBEHHOM MH(MOpMAIMOHHON cucteme «Peectp rocynapcTBeHHBIX
U MyHUIIUMAJIbHBIX yeIyT (GyHKImi) Pecriyonuku bamkoprocrany.

CripaBo4yHOU SIBNISIETCS ClieAyrolas nHGopMaIus:

MECTO HaxoXJeHus u rpaduk paboThl ApxuBa, MNPEIOCTABISAIONIETO
MYHUIIUTIAIBHYIO YCIIYT'y, TOCYIapCTBEHHBIX M MYHHUIIMIMAIbHBIX OPraHOB U
opraHu3anui, oOpalieHue B  KOTOpble HEOOXOAMMO Uil  IOJy4EHHUS
MYHULUNAIBHON yCyry, a Takxe PITAY M®I];

CHpaBOYHbIE TeNnepOoHbl ApXWBa, MPEAOCTABIAIONIETO MYHHIIUTIAIBHYIO
yCIyTy, OpraHu3alfii, y4acTBYIONIUX B MIPEIOCTABICHIUH MYHUIIUTIATHHON yCIyTH,
a takxe PI’AY M®I];
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azpeca dSJEKTPOHHOW TouThl W (W) (GopMbl OOpaTHOM CBSI3M ApPXHBA,
MPEAOCTABISAIOMIETO MyHULIUTIAIBHYIO yCIIyry, a Takxke PITAY M®II,

1. CranpapTt npenocraB/jieHusi MYHUIUNAIBHON yCIyTru
HaumeHoBaHUEe MYHHMIMNIAJIBHOM YCIAYI'H

2.1. TlpenocraBieHne apXUBHBIX CIPABOK, APXUBHBIX KOIHM, apXUBHBIX
BBIMTMCOK, WH()OPMAIIMOHHBIX TTUCEM, CBSI3aHHBIX C pean3alieil 3aKOHHBIX MPaB U
cBOOOJ TpaXJaH MU HCIOIHEHHUEM TOCYJapCTBEHHBIMU OpraHaMd U OpraHaMu
MECTHOI'0 CAMOYITPABJICHHUS CBOMX ITOJIHOMOYUH.

HaumeHoBaHue opraHa opraHu3ainum, MpeaocTaBJisiione
MYHHMIIUIIAJBHYIO YCJIYTY

2.2.  MyHununaneHasg — yciayra —IOpenocTaBisieTcs — AJAMUHUCTpauuen
ropoackoro okpyra ropox Kymepray Pecny6muku bamkoprocran (nanee
AQMUHUCTpaMs) B JIMLE MYHUIUIAIBHOIO OOJUKETHOro yupexaeHuss MbBY
ApxuB ropojackoro okpyra ropog Kymepray Pecnyommku bamkoprocran (manee-
ApXuB).

2.3. B mnpenocraBieHMM MYHMIMNAIBHOW YCIYyTH NPUHUMAIOT Y4acTHE
PTAY MO®Il (nmanee-MHOrOpyHKIMOHAIBHBIE LIEHTPHI) IIpU  HAIAYUU
COOTBETCTBYIOILETO COTJIALIEHNS O B3aUMOIECUCTBUU.

[Ipy  mnpeaocTaBieHMM  MYHUIMOAIBHOW  YCIAYyrd  AJIMHHUCTpaLHs
(YnoqHOMOYEHHBIH OpraH-ApXUB) B3aUMOJICHCTBYET CO CICAYIOINIMMH OpraHaMu
BJIACTH (OpraHu3alusIMH), y9aCTBYIOIIMMU B IPEOCTABICHUH YCIYTH:

apXuBbl, HHBICE OpraHbl W OpraHU3all{, UMEKIINE Ha XPaHEHUU
COOTBETCTBYIOIINE APXUBHBIE TOKYMEHTBHI.

[Topstok B3aMMOAEHCTBUSA C YyKa3aHHBIMH OpPraHaMH M OpraHHU3alUsIMH
OCYIIIECTBIIIETCS HAa OCHOBAHWMM 3akoHomarenbcrBa Poccuiickon Depepauuu, a
TAK)K€ MOXET ONPEIEIATHCS COOTBETCTBYIOUIMMHU COIVIALICHUSMHM O TOPSIKE,
YCIOBHSIX U TIPaBUJIaX WH()POPMALIMOHHOT'O B3aUMOICHCTBHSL.

2.4. Ilpm npenocTaBlIeHHMM MYHULUIAIBHOW YCIYTH AJMUHHCTpaLuu
(YonHOMOYEHHOMY OpraHy-ApxHBY) 3allpeliaeTcsi TpeOoBaTh OT 3asBUTEI
OCYIIECTBIICHUSI JIEUCTBUM, B TOM 4YHUCJIE COTJACOBAHUM, HEOOXOAUMBIX JIs
HOJYyYEHUs] MYHULIMNAJIbHOW YCIYTM M CBS3aHHBIX C OOpalleHHMEM B HHbIE
rOCYJApCTBEHHBIE OpraHbl M OPraHU3alllM, 32 MCKIIOYEHUEM IIOJIYyYEHHS YCIYT,
BKIIFOUEHHBIX B I[I€PEUYECHb YCIYI, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMU U
00s13aTeNbHBIMU JJIs1 IPEIOCTABICHUS MYHULIUIIAIbHBIX YCIIYT.

Pe3yabTaT nmpeaocTaBjieHUss MyHUIUIIAJIbHOH YCJIYTH

2.5. Pesynbrarom MpeA0CTaBICHUS MYHUIIATTATLHON YCIIYTH
(ITpunoxenue Ne 1) siBnsiercs:

- apxXuBHas CHOpaBKa - JIOKYMEHT, COCTaBJICHHBIM Ha OJlaHKe ApXuBa,
UMEIOITUN IOPUINYECKYIO CHIIYy M COAEp)Kalluil JOKYMEHTHYIO HWH(POPMAIUIO O
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npeaMeTe 3ampoca, ¢ YKa3aHWeM apXUBHBIX MIM(PPOB U HOMEPOB JIUCTOB €IUHUIL
XpaHEHHsI TeX ApXUBHBIX JIOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTABIICHA;

- apXWBHAs KOMHS - KOMHS, TOCIOBHO BOCIPOU3BOSAIIAS TEKCT apXUBHOTO
JOKYMEHTa (apXUBHBIX JOKYMEHTOB) WM €ro Hu300pa)keHHe, ¢ yKa3aHUEM
apxuBHOro MmmMdpa ¥ HOMEPOB IJIMCTOB CAWHUIIBI XpAaHEHUS, 3aBEpPCHHAS
pyKoBoaHTETIEM ApXHBa B YCTAaHOBICHHOM MOPSIKE;

- apXvBHas BBIIHCKA - JIOKYMEHT, COCTAaBJICHHbI Ha OjaHke ApxmuBa,
JIOCTIOBHO BOCIIPOM3BOJISIIIAN YaCTh TEKCTa apXUBHOTO JTOKYMEHTA, OTHOCSIIETOCS
K ompeneneHHOMY (akTy, COOBITHIO, JIMIlY, ¢ yKa3aHWEeM apXWBHOro mudpa u
HOMEPOB JIMCTOB €IMHUIIBI XPAHEHUS;

- uH(OPMAMOHHOE THUCHMO - TMHCHMO, COCTaBICHHOE TIO 3ampocy
3asBuTens, coaepkamiee MHOOPMALMIO O XpaHSAMIMXCA B ApXUBE apXUBHBIX
JOKYMEHTaxX MO OMNpEeAENIEHHOW TeMe, 00 WX OTCYTCTBUU HWIIM OTCYTCTBYIOIIMX
CBEJICHUAX B MPOCMOTPEHHBIX TOKYMEHTAX, YBEAOMJICHHE O TMEPEChUIKE 3ampoca
M0 MECTy XpaHEHHUS JOKYMEHTOB, PEKOMEHJAIMH O MPOBEACHHUH 3asBUTEIEM
CaMOCTOSATEIILHOTO MOMCKA B YUTATHHOM 3ajie ApXUBa,

- MOTHUBHPOBAHHBIN OTKa3 B MPEJOCTABICHUH apXUBHON MH(POPMAITUH.

- IyOnMKaT JOKYMEHTa BBIJAHHOTO paHee B pe3yabTare, MpPeJoCTaBICHHUS
MYHULUMNIAIBHON YCIIYTH.

Cpok npenocraB/jieHUs1 MYHHIUIAJIBHON yCIyTrd

2.6. Cpok BbIauW pe3ysbTaTa MYHHUIIUINIAIHHONW yCIyrH JUOO HAIlpaBJICHUS
MOTHUBUPOBAHHOI'O OTKa3a B MPEJOCTABICHUH MYHUIIMIAIBHON yCIYyTU HE JTOJKEH
npesbiiath 30 KaJIeHAapHBIX THEH.

Hanpasnenue yBegoMIIEHUSI O IPUHITOM PELICHUH, B TOM YKCIIE pe3yjibTaTa
MYHHUIIMNAIBHON YCIIYTH, OCYILECTBIIAETCA B TEUEHHUE 3 JTHEH C MOMEHTA MPUHATHS
pELIEHHUS.

JlaToii moOCTyrUIeHHsl 3asiBICHUSI NpPHU JMYHOM OOpallleHuH 3asBUTENs B
ApXUB CUMTAETCs [€Hb NOJAa4yu 3asBJICHUS C MPUIOKEHUEM MPEAYCMOTPEHHBIX
nonmynktom 2.8.1, moamynktamu 2.8.2 u 2.8.4-2.8.5 AJIMHHHCTPaTHUBHOIO
periamMeHTa HajJjiexanuM 00pa3zoM oQOpMIIEHHBIX JOKYMEHTOB.

JlaToit mocTyruieHusi 3asBICHHUS B (OpPME AJIEKTPOHHOIO JIOKYMEHTa C
ucnoip3oBanrem EINIY/PIIIY/TUC ELIl cuwmraercs [eHb HaIlpaBlICHHUS
3asBUTENIO 3JIEKTPOHHOIO COOOIIEHUS O MpUEME 3agBICHHUS O MPEIOCTABICHHUU
MYHHUIUITATBHON YCIIYTH.

JaTtoii moCTyrieHUs 3asBJI€HHS Npu  OOpallleHHMH TpakJIaHWHA B
MHOTO() YHKIIHOHATbHBIN LIEHTP CUMTACTCS JICHb nepenadn
MHOTO(QYHKIIMOHAJIbHBIM ILEHTPOM B ApXUB 3asBJICHUS C [PUIOKEHUEM
MPEeyCMOTPEHHbIX ToAanyHKkTamu 2.8.1-2.8.5 AIMUHUCTPATHUBHOTO pErjamMeHTa
HaJJIeXKaIM o0pa3oM o(pOopMIEHHBIX JOKYMEHTOB.

JlaToii moCTyrJieHWsl 3asiBIE€HUA TMpU TMOAaue 3asBICHUS IOYTOBBIM
OTIIPaBJICHUEM CUUTAeTCs (paKTUYecKas jJara MOCTYIJICHHUS 3asBICHUS B ApPXUB
WIH CIEAYIOIINNA 3a HUM TIEpBbIA paboumii 1eHb.
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TemaTnueckuil 3asBIICHUE OpraHa TOCYJAapCTBEHHOW BIACTH WJIM OpraHa
MECTHOT'O CAMOYIIPABJICHUS, HAMNPABISEMbIM B LEISAX HCIOJHEHUS HMH CBOHX
MOJJTHOMOYMM, MCIOJHAECTCS B CPOK, YCTAHOBJICHHBIA 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, 1100 B COTIACOBAaHHBIN ¢ HUMH CPOK.

IIpaBoBbIe OCHOBAHUS AJIA NPEIOCTABJICHUA MYHUIMIIAJIbHOH YCJIYI'H

2.7. lTlepeyeHb  HOPMATHBHBIX TIPABOBBIX  aKTOB, PETYIMPYIOIINX
MPEIOCTaBICHUE MYHHUIIMNAIBHOW yCIyrd (C yKa3aHWeM WX PEKBU3UTOB U
MCTOYHUKOB O(UIIUATLHOTO OIYOJIMKOBAHUS), pa3MeIleH Ha OQUIIMATILHOM CaiTe
Apxwusa, Ha EIIIY/PIIT'Y.

HcyepnbiBaromuii nepevyeHb JOKYMEHTOB, HE00X0MMbIX B
COOTBETCTBUM C HOPMATHBHBIMH NMPABOBHIMH AKTAMM VISl MIPEI0CTABJICHHUS
MYHHMIIUIIAJIbHOM YCJIYTH U YCJIYT, KOTOPbIe ABJISIOTCA He00X0AUMbIMH U
00s13aTeILHBIMU J1JI51 MPEA0CTABJIECHNS MYHUIIUNIAJIbHON yCIyTH,
NOJIeKAIMX MPEACTABJIEHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJTYYeHUs
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOM (popMe, MOPSATOK UX
NpeacTaBJIeHHs

2.8. HcuepnpiBaomuii  TMepeyeHb JOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM MPABOBBIMH aKTaMM I MPEJOCTABIICHUS
MYHULUIIAIBHON YCIYTH, MOAJISKAIIUX MTPEICTABICHUIO 3asiBUTENEM:

2.8.1. OcHoBanweM [JIsI TIPEAOCTABICHUS Y CIYIHM SBISICTCS 3ampoc
3asBUTENs, TMOCTYNMUBIIMA B ApXUB TNpU JUYHOM OOpalieHuH, uepes
MHOTO(YHKIIMOHAJILHBIA IIeHTp, o moute, 4depe3 EIIY/PIITIY/ TMC ENIL
Crnoco6 npencraBieHus (HaMpaBJICHUS ) 3alIpoca ONpeeIsaeTCsl 3assBUTEIICM.

B 3anpoce 3asBuTeneM yKa3blBarOTCA:

a) HaMMEHOBAaHHME YTOJHOMOUYEHHOIO OpraHa, B KOTOpbI oOpariaercs
3asiBUTEIIb;

0) pamunus, uMs, oT4eCTBO (MOCTEIHEE - MPU HAIMYUH) 3asBUTENS, aJpec
MECTa >KUTENIbCTBA, CBEIECHHUS O MOYTOBOM ajpece 3asBUTENs, a TAKXKE HOMEP
KOHTaKTHOTO TenedoHa, apec 3JIEKTPOHHOM MouThl (MPU HAJIUYKMHM) U MOYTOBBIM
aapec, IO KOTOpPbIM 3asBUTEII0 JODKEH OBIThb HAmpaBi€H pe3yibTar
peIOCTaBICHUS Y CIIYTH;

B) CyTh 3ampoca, B 3aBHCHUMOCTH OT KOTOPOW YyKa3bIBae€TCs CIEAYIOIIas
uH(popMaIus:

B 3aIlpoce O MOATBEPKIACHUS TPYIOBOTO CTa)ka, 3apabOTHOM IJIaThl — JaTy
pPOXKIEHUS,  IIOJIHOE  HAMMEHOBAaHWE  OpraHU3alllHd,  MECTOHAXOXKIACHUS
OpraHu3alyu, NEPUObI padOThl, HAMMEHOBAHUE JOJKHOCTH/CIEUATbHOCTH;

B 3alpoce O IEepEeMMEHOBAaHWU OpraHMU3alUU-padboToNaTeNsI — TIOJIHOE
HAaUMEHOBAaHUE OpPraHU3alllH, MECTOHAXOXACHHUS OpraHu3allld, MUHTEPECYIOIINN
NEPUOJ] €€ CYIIECTBOBAHUS;
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B 3ampoce, HaIlpaBJIIEMOM B CIIyyYasix, MIPEAYCMOTPEHHBIX
3aKOHOJATeNIbCTBOM Poccuiickoit @Denepanuu, U1 Ha3HAYEHUS JIBIOT W
KOMIIEHCALIUH — JjaTa pOKJI€HUS, HAUMEHOBAHUE JIbI'OThI MJIM KOMIICHCALINH;

B 3alpoce O MOJATBEP)KJIECHUU CIYKObl B BOOPYKEHHBIX CHJIaX, y4acTUS B
0O0EBBIX ACHCTBUSIX — JaTa POXKIACHUS, POJI BOMCK, IEUCTBUTEIHHOE WJIU YCIIOBHOE
HAaUMEHOBAaHUE BOMHCKOM YacTH, MIEPUOJIbI CITYKOBbI;

B 3ampoce O TNOATBEPKACHHM HArpaXJeHUs TOCYIapCTBEHHBIMH,
BEJOMCTBEHHbIMM W MHBIMM HarpajiaMi — Jara pOXKICHHs, Ha3BaHUE HArpabl,
JaTa HarpakJIeHUsl, MECTO pabOThI (CITykObl) B IEPUOJ] HArPAXKICHUS;

B 3ampoce O TNOJATBEPKICHUU OOY4YeHHS WIM TOJYy4EHHUs AUILIOMA-
HauMEHOBaHUE 00pa3oBaTeIbHOr O YUPEXKICHUS, nepuo o0yueHus,
CHELUATBHOCTb.

r) kemaemas popMa monyueHus: 3asBUTENIEM pe3yJbTaTa MOMCKa apXUBHOM
uHdopMaliK (apXuBHAs CIIpaBKa, apXUBHAs BBINKMCKA, apXUBHAs KOMUsA); B Cllydae
OTCYTCTBUS YKazaHus Ha (opMy pe3yibTara TOWCKAa apXWBHOM HHGPOpMAIIH
Takoh (hOpMOH onpeessieTcs apXMBHAs CIIPaBKa;

1) TIOANUCH 3asBUTENs (JIs1 3alIPOCOB, HANPaBJIEHHBIX (IIPE/ICTABICHHBIX) B
MUChMEHHOM (popme) u nara;

€) HWHbIE CBEIEHUS, IO3BOJIIONINE OCYLIECTBUTh IOUCK JOKYMEHTOB,
HEOOXOIMMBIX JIJIi HCIIOJHEHMS 3alpoca. 3asBUTENb BIpPAaBE MPEIOCTABUTH
MH(OpPMAIMIO MyTEM NPWIOKEHHS K 3alpocy KOMHHU JOKYMEHTOB (TPYAOBOM
KHWKKHM, BOEGHHOTO Ouiera, MEHCUOHHOIO YIOCTOBEPEHHUS, YIAOCTOBEPEHUS O
PEIOCTABICHUH JIbIOT U UHBIX JIOKYMEHTOB).

[IpumepHbie ¢Gopmbl 3ampoca U corjacue Ha oOpabdOTKYy MEPCOHAIBHBIX
JAHHBIX TPUBENCHBbI B NpuioxkeHun No 2 Kk HacTosmemMy AJIMUHUCTPATUBHOMY
pErjiaMeHTy.

3anpoc MOXET ObITh 3alOJIHEH OT PYKM WIM C TOMOIIbIO MEYaTHOTO
YCTPOMCTBA, KOMIIBIOTEPHON TEXHUKH HA PYCCKOM SI3BIKE.

2.8.2. B ciyyae nuyHOro oOpamieHusi B ApXuB, MHOTO(YHKIIMOHAIbHBIN
LEHTp 3asBUTeNb (IPEICTABUTEND) IPEABIBISIET JOKYMEHT, YIOCTOBEPSIIOUIUI €ro
JMYHOCTB, IPELYCMOTPEHHBIN 3aKOHOAATENLCTBOM Poccuiickon denepanun.

2.8.3. B cayuae oOpamenus mnocpeacrsom EINTY/PIIIY cBenenus wus
JOKYMEHTa,  yIOCTOBEPAIOUIEr0  JIMYHOCTh  3asBUTENS  (MpPEICTaBUTEINS),
IPOBEPSIIOTCS TPU  TMOATBEPKIACHUM YYETHOM 3amucu B EJWHON cucreme
uaeHTuGuKauu 1 ayreatudukanuu (nanee — ECHUA).

2.8.4. JlokyMeHT, MMOATBEPKIAIOINI TOJTHOMOUYHUS MPEACTABUTENIS, B CIIydae
oOpaleHus 3a MOJIydYeHHEM MYHUIMNAIBbHON yciayru mpeacraButens. B cimyuae
Ipe/ICTaBICHUS JOKYMEHTOB B 3JICKTpOHHOH (opme mocpenactsom EITY/PIITY
YKa3aHHbIA JIOKYMEHT, BBIJAHHBIM 3asBHUTENEM, SIBISIIOUIUMCS FOPUIUYECKUM
JMIIOM,  YAOCTOBEPSIETCS  YCWJIEHHOM  KBaIM(DUIIMPOBAHHOW  AJIEKTPOHHOMN
NOJNUCHI0 WJIM YCWICHHOW HEKBAIM(DUIIMPOBAHHON 3JEKTPOHHOM MOAMHCHIO
IPABOMOYHOr'0 JOJKHOCTHOTO JIMI]A TAaKOro IOPUIMYECKOTO JIMIA, a JOKYMEHT,
BBIJIAHHBIA  3asBUTENEM, SBISIIOIIMMCS (PU3NYECKUM JIMLIOM, - YCHUJICHHOM
KBJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO HOTApHYyCa.
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2.8.5. B cayuyae nuuyHoro oOpaiieHuss B ApXuB, MHOTO(])YHKIIMOHATBHBIN
LIEHTP, TOKYMEHTHI MPEJCTABIAIOTCA B KOMUSIX C MPEABIBICHUEM UX OPUTHHAJIOB.
[Ipu nipeabsBICHNUN TOIBKO OPUTHHAIOB TIOKYMEHTOB JIOJDKHOCTHOE JIMIIO ApXUBa,
pabOTHUK MHOTOQYHKIIMOHAIBHOT'O IIEHTPA, OTBETCTBEHHBIE 3a TMIPHUEM U
PETUCTPALINIO JOKYMEHTOB, CHUMAIOT UX KOMHWH, 3aBEPSIOT HaJJISKAIIUM 00pa3zoM
Y BO3BPAIIAIOT OPUTHHANIBI JJOKYMEHTOB 3asiBUTEIIIO.

3asiBIecHHE W  JOKYMEHThl (KONMHUHM JOKYMEHTOB), TMPEICTABISIEMbIE
MOCPEJICTBOM TIOYTOBOI'O OTHPABICHUSI, JOHKHBI HAMPABISTHCA C OOBSIBICHHOMN
LEHHOCThIO TMPHU MEPECHIIKE, OMUCHIO BIOKEHUSI U YBEIOMJIIEHHEM O BPYUYECHUHU.
HanpaBnenne 3asBieHUss W JIOKYMEHTOB (KOMHII JOKYMEHTOB) IO TIOYTE
OCYIIECTBIIICTCS  CIIOCOOOM, TIO3BOJISIIOIIMM  TOATBEPAUTH (akT U JAaTy
ormpaBieHuss. OO0S3aHHOCTh TOATBEPXKACHHUS (aKkTa OTHPABKU 3asBICHUS U
JOKYMEHTOB (KOIUWA JTOKYMEHTOB) JIEKUT Ha 3asiBUTEJIE.

OpurvHansl JOKYMEHTOB, KOMHMHM KOTOPBIX HAaMpaBJIEHbl [OYTOBBIM
OTIIPABJICHUEM TIPEIBSABIIIOTCS 3asBUTENIEM B APXUB IMPH MOTYUYCHUH PE3yabTaTa
IPEIOCTaBICHHS MYHUIIUMIIAIBHON yCcIyru. B ciiydae HECOOTBETCTBUSI OPUTHHAIOB
JOKYMEHTOB KOIUSIM, TPEJICTAaBICHHBIM TMOYTOBBIM OTIIPABJIEHUEM, BblJaua
pe3ysbTara HEe OCYIIECTBISETCS.

3asBieHUEe U TMPUIOKEHHBIE K HEMY JOKYMEHTHI HE JOJDKHBI COACpPk aTh
MOAYMCTOK, MPUITHUCOK, 3aU€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCTIPABJICHUH,
TEKCThI B HUX JIOJKHBI ObITh HaMKMCaHbl pa300purBO, 0€3 COKpaIeHUM.

2.9. Bce npezacraBisemMbie BMECTE C 3asBICHHUEM JOKYMEHTBI, MaTe€pHalIbl
WM UX KOIMHUM, COCTaBJICHHbIC Ha MHOCTPAHHOM S3bIKE, MOJJIC’KAT MEPEBOAY Ha
PYCCKU SI3bIK B YCTAHOBJICHHOM 3aKOHOM MOPSIJIKE.

2.10. B zasBneHMHM TakXe YKa3bIBa€TCS OJWH W3 CIICAYIOIIUX CIOCOOO0B

IIPENOCTABICHUS PE3YIBTATOB MYHUIIMNIATBHON YCIIYyTH:

- B BuJe OyMa)XHOTO JOKYMEHTa, KOTOPbIH 3asBUTENIb MOIy4aeT
HEMOCPEICTBEHHO MPH JTUYHOM OOpALEHUH B A PXUB,;

- B BuJe OyMa)XHOTO JOKYMEHTa, KOTOPbIH 3asBUTENb MOIy4aeT
HEMOCPEACTBEHHO MpU JUYHOM OOpalieHud B MHOTrO()YHKIIMOHAJIHLHOM
HeHTpe (B cllydae MoOJayu 3asBJICHHUS] 4Yepe3 MHOTIO(PpYHKIMOHAIbHBIN
eHTp);

- B BUJI€ OYMa)XHOTO JOKYMEHTA, KOTOPBIM HampaBiisieTcs 3asBUTEINIO
IIOCPEICTBOM IIOYTOBOI'O OTIIPABIICHHUSI;

- B BUJIC 3JICKTPOHHOTO JIOKYMEHTA, KOTOPBIM HAIIPABJIACTCS 3asiBUTEITIO
B «JInunbiii kaduner» EINTY/PIITY.

I/IcqepnblBammni/i nepevYcHb 1OKYMEHTOB, HCOﬁXO}]I/IMLIX B COOTBETCTBHH
C HOpMATHBHBIMH IIPABOBbIMUA AKTAMHU JAJH IIPEAOCTABJICHUA
MyHHHHHaJILHOﬁ YCUIYIH, KOTOPbIC HAXOAHATCHA B PACIIOPAKCHUA
rocyiapCrs€HHbIX OPraHoB, OpraHoB MECTHOIro CaMmoOynpaBJICHHUA H HHBIX
OpPraHoB, y9aCTBYHOIIIUX B IPECJI0CTABJICHUUA I'OCYAAPCTBCHHBIX UJIH
MYHMIHUIIAJIBbHBIX YCIYI', U KOTOPbIC 3asABUTE/Ib BIIPpaBE NPEACTABUTD, A
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TaK:Ke CIoCco0bI UX NMOJTYyYeHNs 3asiBUTEJISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOM
(opme, mopsinok X MpeacTABICHUSA

2.11. TIlpencraBieHue JOKYMEHTOB HEOOXOIUMBIX B  COOTBETCTBHH C
HOPMAaTUBHBIMA TIPABOBBIMH aKTaMH Il TPEJOCTABIICHUS MYHHUITAIIATHLHOM
YCIIYTH, KOTOPBbIE HAXOAATCA B PACIOPSHDKCHUM TOCYAApCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIPaBJICHHS M WHBIX OpPraHOB, YYacCTBYIOIIUX B
MIPEIOCTABICHUN TOCYIAPCTBEHHBIX WM MYHUIUITAIBHBIX YCIYT, U KOTOPBIE
3asBUTENb BIPABE MPEICTABUTh, HE MIPETYCMOTPEHO.

Yka3zaHnue Ha 3anper TpeGOBaTh OT 3asiBUTEJS

2.12. Tlpu mpenocTaBieHUH MYHUIMOAIBHON YCIYrd 3ampeniaercs
TpeGoBaTh OT 3asgBUTEII:

2.12.1. npencraBieHus: JOKYMEHTOB M HMHGOpMAIIUU WM OCYIIECTBICHUS
JEHUCTBUM, TPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJUPYIOUIUMU  OTHOIICHHS,
BO3HUKAIOIIUE B CBSI3M C MPEJOCTABICHUEM MYHUIIMITAILHON YCIYTH;

2.12.2. nmnpencrtaBieHWsT JOKYMEHTOB W HWHGOpMAIHWH, KOTOpPHIE B
COOTBETCTBUU C HOPMATUBHBIMU TMpPaBOBBIMHU akTamu Poccuiickoit deneparuu u
Pecrybimku barmkoprocTaH, MyHUITATTATLHBEIMU TIPABOBBIMUA aKTaMH HAXOMATCS B
pacTopsKeHUH  OpPraHoB,  MPEAOCTABIAIOIIMX —~ MYHUILHUMAIBHYIO  YCIYTY,
TOCY/IapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOyIpaBieHUs U (WiIn)
MOJIBEIOMCTBEHHBIX ~ TOCYAApCTBEHHBIM OpraHaM ®  OpraHaM  MECTHOTO
caMOyTpaBIeHUS OpraHu3alNi, Y4aCTBYIOIINX B IPEIOCTABICHUH
MYHUIIUTIAIBHBIX YCIYT, 332 HCKIIOYEHHWEM JOKYMEHTOB, YKAa3aHHBIX B 4acTu 6
CTaTbU 7 ®enepanibHoro 3akoHa or 27 wurwons 2010 roma Ne 210-P03
«O0 opranmuzanuu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT)
(manee — @enepanbhblii 3akoH Ne 210-D3);

2.12.3. npeacraBieHus TOKYMEHTOB W MHGOpPMALUM, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIWCh MPHU IMEPBOHAYAIBHOM OTKa3e B
mpueMe JIOKYMEHTOB, HEOOXOAMMBIX I TIPEIOCTABICHUS MYHHUITUIATBHON
yCIyrd, Ju0O0 B MPEIOCTaBICHUM MYHHUIMIAIBHOW YCIYTH, 33 HCKIIOYEHUEM
CIICAYIOIIUX CITy4aeB:

U3MEHEHHEe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacCaIOLIUXCS
NPEIOCTaBICHUSI MYHHUIIMNAIBHOW YCIYT'H, TIIOCJE€ [EepBOHAYAIBHOM TMOJauu
3asiBJICHUS O MPEAOCTABICHUHA MYHUITUTIATFHOU YCIYTH;

HaJIMYKE OMMUOOK B 3asIBJICHUH O MPEIOCTaBICHUU MYHUIIMITATILHONW YCIYTH
U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM I0CJIe IEPBOHAYATBLHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAMUMBIX ISl TIPEIOCTABICHHS MYHHUITUTIATBHOU YCIIYTH, JINOO
B MIPEIOCTABICHUY MYHHUIIMTIATHHOM YCIYTH ¥ HE BKIIOUEHHBIX B TIPEICTABICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

UCTCUYCHUE CpPOKa JCWCTBUS JTOKYMEHTOB WM HW3MEHEHHE WH(OpMaruu
mocjie TIEPBOHAYATBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
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OPEOCTaBICHUSI ~ MYHUIMNAIbHOM  ycioyrd, Jub0 B MPelOoCTaBICHUU
MYHULANAIBHOW YCIIyTH;

BBISIBJICHME  JTOKYMEHTaJIbHO MOATBEPKIAEHHOro (akra (IpHU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBONPABHOrO JeHCTBUS (Oe3aeiCTBUS) JTOMKHOCTHOTO
auna ApxuBa, MyHUIIMIIATBHOTO CIIY»Kalllero, pabOTHUKA MHOTO()YHKIIMOHATIBLHOTO
LHEHTpa, TpeaycMoTpeHHOU 4yacThio 1.1 crarbu 16 @enepansHoro 3akona No 210-
@3, mpu nepBoHauaJbHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX IUIs
OPEIOCTaBIACHUSI ~ MYHULMNAIBLHOM  yciayrd, Jau00 B NIPEJOCTABICHUH
MYHHUIMNAIBHON YCIYTH, O YEM B MMCBMEHHOM BHUJE 33 NOJAMNUCHIO PYKOBOAUTEIS
ApxuBa, pyKOBOAMUTENSI MHOTO(QYHKIIMOHAIBHOIO IIEHTpa IMPH MEePBOHAYAIBHOM
OoTKaze B TpHEeMe JIOKYMEHTOB, HEOOXOAUMBIX Ui  MNPEJOCTABIICHUS
MYHHUIMOAIBHON YCIYT'H, IPEIyCMOTPEeHHOM YacTbto 1.1 crarbu 16 @enepanbHOro
3akoHa Ne 210-®3, yBenomirsgeTrcst 3assBUTEINb, & TAKXKE MPUHOCATCS U3BUHEHHMS 3a
JI0CTaBJIEHHbIE HEY00CTBA;

2.12.4. [IlpemocraBneHuss Ha OyMaXHOM HOCUTENE JOKYMEHTOB H
uH(pOpMaIMK, DSJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B
COOTBETCTBUHU C IMMyHKTOM 7.2 vactu | crateu 16 denepanpHoro 3akoHa Ne 210-
@3, 3a UCKIIOYEHUEM CIY4aeB, €CIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBI
00 UX U3bIATHE SBISIETCI HEOOXOAWMBIM  YCIOBHEM  IPEIOCTaBICHUS
MYHHUIIMOAIBHOM YCIYIM, W HWHBIX CIy4aeB, YCTAHOBJEHHBIX (enepanbHbIMU
3aKOHAMH.

2.12.5 Tlpu npenocTaBiIeHUN MYHUIIMTAIBHBIX YCIYT B JIEKTPOHHOU (hopme
¢ ucnionbzoBanreM EIITY/PIIT'Y 3anpemieHo:

OTKa3bIBaTh B MPHUEME 3asBJICHUS U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IOPEIOCTaBICHUS] MYHHMIMNAIBHOM YCIYI'M, B ClIy4ae €ClId 3asBIICHUE U
JOKYMEHTBI, HEOOXOIMUMbIE [JIsi TPEAOCTaBICHUS MYHULMNAIBHONW YCIYTH,
NOJaHbl B COOTBETCTBUU C MH(OpMaLMed O CpoKax W MOPSAKE MPEaOCTaBICHUS
MYHUIUTNANBHON yciyru, onyonukoBanHoit Ha EIIIY/PIITY;

OTKa3bIBaTh B MPEJOCTABJICHUM MYHULIMMAIBLHON YCIyTM B cllydyae, €ciu
3asfBJICHUE U JOKYMEHTBI, HEOOXOAMMBIC NJIsI MPEIOCTABICHUS MYHUIIUIAIBHOMI
yCIOyrd, TOJaHbl B COOTBETCTBUM C HH(OpPMalLMEed O CpoOKax M TOpsAKe
MIPEIOCTABICHUS MYHUIIMNATBHOM yciyru, onyosukoBanHon Ha EINNNY/PIITY;

TpeOoBaTh OT 3asBUTENSl COBEPLUEHUS HWHBIX JIEUCTBHI, KpoMe
OPOXOXKIEHUsI HUJCHTU(PUKAMU W  ayTeHTU(UKAIMU B COOTBETCTBUH C
HOPMAaTHMBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, ykazaHUs EIH
IpUeMa, a TaKXKe NPEIOCTABICHUS CBEACHUN, HEOOXOIMMBIX JUId pacyeTa
JUITENbHOCTH BPEMEHHOI'0 MHTEpBajia, KOTOPbIH HEOOXOAMMOCTH 3a0pOHUPOBATh
U1 IPUEMA;

TpeOoBaTh OT 3asBUTENA NPEIOCTABICHHS JOKYMEHTOB, NMOITBEPKIAAIOLIUX
BHECEHUE 3asBUTEJIEM IUIATHI 33 IPEAOCTABICHUE MYHULUIIAIIBHON YCIYTH.

HcuyepnbiBaouiuii nepevyeHb OCHOBAHUM IJIs1 0TKAa3a B IpHeMe
AOKYMEHTOB, HCO0XOAMMBIX /ISl PEAOCTABJICHUSI MYHHIMIIAJIBHON YCJIYIH
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2.13. OcHoBaHMeM MJii OTKa3a B MpHEME K PACCMOTPEHHUIO JOKYMEHTOB
HEOOXOAUMBIX JIJIi  TPEAOCTABJIICHUS MYHHUIUMIIAIBLHOM  YCIYTH, SIBISIOTCA
HEYCTAHOBJICHUE JIMYHOCTH 3asBuTeNs (mpeactaButTelisa) (HENpeabsBICHUE
JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh, OTKAa3 JAaHHOIO JIMLA NPEAbSBUTH
JOKYMEHT, YIOCTOBEPSIOLIEr0 €ro JUYHOCTB).

2.14. 3anpoc, momaHHBII B ¢dopMe OIEKTPOHHOTO JOKYMEHTa C
ucnonb3oBanreM EINTY/PIITY, k paccMOTpeHHIO HE IPUHUMAECTCS, CCIIH:

HEKOPPEKTHOE 3aMOJHEHUE 0053aTeNIbHBIX MoJIe B popMe MHTEPAKTUBHOIO
sasBiaeaus EINTY/PIITY (oTcyrcTBhe 3amoiHEHUs, HEIOCTOBEPHOE, HEMOJHOE
ab0 HEmpaBUJIBHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAaHOBICHHBIM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM );

IIPEICTABIICHNE AJICKTPOHHBIX KOMHM (DJIEKTPOHHBIX 00Pa30B) JOKYMEHTOB,
HE TIO3BOJIIIONIMX B TIONHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/WN
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BJIAJEIbIla KBATU(PHUIIMPOBAHHOTO cepThudukara
KJII0Ya TMPOBEPKU HJIEKTPOHHOW MOINKUCH JaHHBIM 3asBUTENS, YKa3aHHBIM B
3asBJICHHUH, TIOJIAHHBIM B 3JICKTPOHHOM (opme ¢ ucnons3oBanuem EITY/PIITY.

HcyepnbiBaroummii nepevyeHb OCHOBAHUM 1JISl IPUOCTAHOBJICHUSA
NpeA0CTABJICHUS MYHUIMIIAJIBLHOM YCJIYITM WIHM 0TKA3a B MPeJ0CTaBJICHUHU
MYHUIUNIAJIBHOU YCIAYTH

2.15. OcHOBaHW{ JUIsI MPUOCTAHOBICHUS  TPEAOCTABICHUS Y CIYTH
3aKoHOIATeNnbCTBOM Poccniickon denepanuy HeE IPETyCMOTPEHO.

2.16. OcHoBaHuA JIJIs1 OTKa3a B MIPEIOCTABICHUN Y CIYTH:

3asBJICHHE HE COACPKUT (PaMmiInio, UMs, OTYECTBO (IMOCIENHEE - MpHU
HAJIMYUHN ), TIOYTOBBIN aipec W/WiH DJIEKTPOHHBIN afpec 3asBUTEIS;

3asiBJICHUE HE MOAETCS IPOUYTEHUIO;

B 3asBJICHUU 00XKaIyeTcs CyieOHOe pelIieHue;

NPUCYTCTBUE B  3aABJICHUW  HEIEH3YPHBIX WM  OCKOPOHMTEIhHBIX
BBIPAKEHUH, YIpO3 )KU3HH, 3J0POBbI0 U UMYILIECTBY JOJLKHOCTHOIO JIUIIA, 4 TAKXKE
YJICHOB €r0 CEMbHU;

COJICP)KHUTCS 3alpoC apXWBHOW WHGPOpPMAIUKA, KOTOpas MHOTOKPATHO
PEIOCTaBIsUIaCh 3asIBUTENIO B CBA3U C PAHEE HAMPABISBUIMMUCA OTBETaMU, MPU
ATOM B 3asIBJICHUU HE COJIEP>KUTCSI HOBOW MH(OpPMAIIUU U OOCTOSITENLCTB;

OTBET Ha 3alMpoc HE MOXET ObITh JaH 0e3 pasrialieHus CBEACHHH,
COCTaBIIIIONIMX TOCYAapCTBEHHYIO WJIM WHYIO OXpaHsieMyl deaepaabHbIM
3aKOHOM TaulHY;

y 3asgBUTENA  OTCYTCTBYIOT  JIOKYMEHTBI, TMOATBEPXKIAIOIIUE  €ro
MOJIHOMOYUS BBICTYNAaTh OT UMEHU TPEThUX JIMIl, B OTHOIIEHUU KOTOPBIX CHEJIaH
3asIBJIICHUE;

JOKYMEHTBI, IpEJICTaBlsieMble 3asBHUTENIEM, HE COCTaBJIEHbI Ha PYCCKOM
s3bIKE (HE TIEPEBENICHBI HA PYCCKHM A3BIK) U (WJIM) HE 3aBEPEHBI B COOTBETCTBHUH C
3aKkoHOAAaTeIbLCTBOM Poccurickon denepanuu.
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VYBenomsienne 00 OTKa3e B TPEIOCTABICHUU YCIYTH HaIpaBlIseTCs
3asBUTENIO B TEUCHHE 3 KAIICHIAPHBIX THEH.

Ilepeyensb ycayr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMbBIMU U
00s13aTeJIbHBIMHM /ISl PEA0CTABJIEHUS] MYHULIUNIAJIBHOM YCJIYIrd, B TOM YHCJIe
CBe/IeHHs O JOKyMeHTe (I0KYMEHTAaX), BbIIaBaeMOM (BbI1aBAeMbIX)
OpraHU3aNUsMH, YYACTBYIOIIMMHU B NPeI0CTABJIEHUN MYHUIUNIAIBbHOM
yCJIayru

2.17. Ycayru, KOTOpbI€ SIBISIIOTCS HEOOXOIUMBIMU U 00S13aTEIIbHBIMM JIJISI
PENOCTABICHUS MYHULMNAIBHOM  yCIyTHM, M  JIOKYMEHTBI, BbIJJaBAEMBIC
OpraHu3alusiMU, YYaCTBYIOIIMMHU B IPEJOCTABICHUH MYHULMIAIBHOW YCIIYTH,
HOPMATUBHBIMU TPaBOBbIMM akTaMu Poccuiickoii ®eneparuu, PecnyOnmku
bamkoprocTan u oprana MECTHOT'O CAMOYITPABJICHUS HE MPENYCMOTPEHBI.

Ilopsaaok, pa3Mep U OCHOBAHMS B3UMAHHSA IOCY1APCTBEHHOH MOULIUHBI
WIH MHOH IJIAThI, B3UMAaeMOii 32 MpeI0CcTaB/JIeHHe MYHUIIMIIAJIbHOH YCJIYTH

2.18. IlpenmocrtaBieHne MYHHUIIMIIAJILHOW YCIYTH, OCYIIECTBISCTCS Ha
0€3BO3ME3IHON OCHOBE.

IHopsinok, pa3Mep U OCHOBAHUSI B3MMAHHUA IUIATHI 32 MPEIOCTABJICHHE
yCJIyT, KOTOpPbI€ SIBJISIOTCH He00XOMUMBbIMH U 00513aTeJILHBIMU J1JIA
MPeI0CTABJICHUS MYHUIIUTIAIbHOM YCJIYI'U, BKIIO4Yasi ”HGoOpManuo o
MeTOIMKe pacueTa pa3Mepa TAaKOH IJIaThl

2.19. Ilnara 3a mpegoCTaBICHHUE YCIYT, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU
U 00513aTeIHbHBIMU JJIsI IPEAOCTABIICHUS MYHUIIUITAILHON YCIYrd, HE B3UMAETCS B
CBSI3M C OTCYTCTBHEM TaKUX YCIIYT.

MaxkcuMaJIbHBIH CPOK 0KMIAHUSI B OYepeaH NPH nmogave 3asiBJIEHUs O
NpeaoCcTABJICeHUM MYHUIUNIAJIBHON YCJIYrd U NIPH MOJyYeHHH pe3yJibTaTa
NpPeIoCTABJICHUA MYHUIIUTIAIBHOM YCJIYT U

2.20. Ilpuem rpakaaH Npu HATMYUH TEXHUYECKOH BO3MOMXHOCTH BEIETCS C
MTOMOILBIO 3JIEKTPOHHOW CUCTEMBI YIIPABJIEHUS O4EPEAbIO, IIPH 3TOM YUUTHIBAIOTCS
3asiBUTENH, OCYIIECTBUBILINE IPEJBAPUTEIBHYIO 3alKCh 110 TeaedoHy JMOO depes
EIT'Y/PIITY.

MakcuMalIbHBINM CPOK OXKUIAHUS B OUEPENN HE MPEBBIIAET 15 MUHYT.

CpoK ¥ NOpPsIOK PErucTPALMH 3ANPOCa 3aBUTEIA O IPEAOCTABJICHUHN
MYHHMUHUNAJIBHOH YCJAYI'M U YCJIYIH, B TOM YUCJI€ B JIEKTPOHHOM opme



17

2.21. Bce 3asBiieHUs O TPEIOCTABICHUM MYHUIUTAIBHOW YCIyTH, B TOM
YUCJI€ MOCTYNUBUIME B (POpME SJIEKTPOHHOTO JOKYMEHTa C HCIHOJb30BAaHUEM
EII'Y/PIIT'Y/ TUC ELII, mm6o nmogaHHbIe Yepe3 MHOTO()YHKIIMOHAIBLHBIN IIEHTD,
IPUHATHIE K PACCMOTPEHUIO APXMBOM, IOJUIEKAT PErUCTPALMH B TEYEHUE OJHOIO
pabouero mHsl.

3asgBieHUS W TMpUIAraeMble JOKYMEHTBHI, IOCTYNHBIIHE  IOCPEICTBOM
EIT'Y/PIII'Y/TUC EULII, mo4ToBbIM OTHNpaBICHUEM , 3JICKTPOHHOM MOYTONW U
NOCTYNUBILIME B HEpaOOUMil WIIM Mpa3JHUYHBIN JI€Hb, MOAJIEKAT PETHCTpPALUU B
CJICITYIOIIHMI 32 HUM TIEPBBINA pabovuil 1CHb.

TpeOoBaHusi K NOMELIEHUAM, B KOTOPBIX NIPEeI0CTABISICTCS
MYHMUIHMIAJIBHAA yCJIYyra

2.22. MecrononoxkeHue aJIMUHHCTPATUBHBIX 37aHUN, B  KOTOPBIX
OCYIIECTBIISICTCS TPUEM 3asBICHHS W JOKYMEHTOB, HEOOXOIUMBIX  JIsI
NPENOCTABICHUS MYHULIMNAIBHOM YCIYyrH, a TakXe BblJaya pe3yJIbTaTOB
MYHUIIUTAIBHON YCIIYTH, OJKHO O0ecreyrBaTh yA0OCTBO AJIs TPAXKIAH C TOUKH
3peHHUsI ENIEXOHON JOCTYIMHOCTA OT OCTAHOBOK OOIIECTBEHHOT O TPAHCIIOPTA.

B cnyuae, ecnmu meeTcsi BO3MOXKHOCTh OPraHU3alMKM CTOSTHKU (MTApPKOBKHU)
BO3JIC 3/1aHUs (CTPOCHUS), B KOTOPOM pa3MENICHO MOMEIICHUE MpueMa U Bblauu
JIOKYMEHTOB,  OpPraHM30BBIBACTCSl  CTOAHKAa  (TApKoOBKa)  JJIsl  JIMYHOTO
aBTOMOOWJIBHOTO  TpaHcropra 3asBUTeNedl. 3a  MOJIb30BAHUE  CTOSHKOM
(mapkoBKOW) ¢ 3asiBUTENEH M1aTa HE B3UMAETCs.

JIns mapKOBKM CIEUAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIMIAOB Ha
cTOsIHKE (ITapKoBKe) Bbiiessiercs He MeHee 10% mecT (HO He MeHee OJHOT'O MecCTa).
VYkazanHble MecTa sl MApKOBKU HE JOHKHBI 3aHUMAaTh WHBIC TPAHCIOPTHBIC
CpeacTBa.

B nensax obecrieuenust GecnipensiTCTBEHHOIO JIOCTyNa 3asBUTENEH, B TOM
YuCcae TePEABUTAIONIMXCS Ha MHBAIMAHBIX KOJISICKaX, BXOJ B 3JIaHUE U
MTOMEIICHHS, B KOTOPBIX MPEAOCTABIISACTCS MYHUITUIIATIBHAS YCIIyra, 000pYyAyIOTCS
MaHJyCaMH, MOPYYHSIMH, TaKTWIbHBIMH (KOHTPACTHBIMH) MPEAYHPERKAAIONMIUMU
AJIEMEHTaMH, HWHBIMU CIEUUAJbHBIMU TPUCIOCOOJIECHUSMU, TMO3BOJSIOIIUMHU
o0ecrieunTh OECHPEMSITCTBEHHbIA JOCTY M TEpPEIBUKCHUE WHBAIUIOB, B
COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon @Denepanu O COLMUAIBHOU
3aIIUTE UHBAIUIOB.

Bxon B 3manme ApxuBa JOMKEH OBITH 00OpYHOBaH HWH()OPMAIMOHHON
TaOJIMYKOM (BBIBECKOM), copepskalieil nH(OpMaIuio:

— HauMEHOBAHWUE;

— MECTOHAXOXK/ICHUE U IOPUIUYECKAN aapec;

—  PEeXHUM padoThI;

— rpaduk mpuema;

— HoMmepa Tene(OoHOB JJisi CIIPaBOK.

[TomelieHnsi, B KOTOPBIX MPEIOCTABISACTCS MYHUIUIAIbHAS YCIyra,
JIOJDKHBI ~ COOTBETCTBOBaTh  CAHWUTAPHO-IIUJIEMHUOJIOTUUECKUM  TpaBWIaM U
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HOpMATHBAM.

[lomemienusi, B KOTOpPBIX MPEAOCTABISETCS MYyHHUIUINAIbHAs YCIIyTa,
OCHAILAIOTCS:

— NPOTUBOIIOXKAPHOU CUCTEMOM U CPEACTBAMM MOKAPOTYIICHHUS ;

— CHCTEMOM OMOBEIIEHUsI O BOBHUKHOBEHUU YPE3BbIYaliHON CUTYallUH;

— CpeACTBaMHU OKa3aHUs MNEPBOM MEIUIMHCKOW ITOMOILIH;

— TyaJIeTHBIMU KOMHATaMH JIJIsl TOCETUTENEH.

3an oxumanus (doiie) 3asBUTENCH O000OpYAYeTCsS CTYNIbSIMHU, CKaMbSIMH,
KOJIMYECTBO KOTOPBIX ONpEHENseTcsl HUCXOAsd M3 (PAKTUUECKOM Harpy3ku u
BO3MOXKHOCTEW ISl MX pa3MEIECHUs] B MOMEIICHUH, a TaKke HHPOPMAIMOHHBIMU
CTEHJaMHU.

TekcTel MarepuanoB, pa3MEUIEHHbIX Ha MHPOPMALMOHHOM CTEHJE,
MevaTalTcs yA0OHBIM ISl YTEHUS PUPTOM.

MecTta nis 3amoJiHEHUS! 3asBICHUS OOOPYAYIOTCA CTYJbSAMH, CTOJAMU
(cTolikamu), OJaHKaMU 3asBJICHUS, TUCbMEHHBIMU TIPUHAICKHOCTSIMH.

Mecta npuema 3asButeneid 000pyayroTcs HHGOPMAITMOHHBIME TaOIHYKaMH
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KaOWHEeTa 1 HAMMEHOBaHUS OT/IeNa;

dbaMmiuy, UMEHU U oTuecTBa (IMOCJIENHEE - MPU HAIWYKU), AOKHOCTH
OTBETCTBEHHOIO JIMLIA 3a IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asBUTENCH.

Pabouee MecTo KaXI0ro OTBETCTBEHHOrO JIMLA 3a IMPHUEM JTOKYMEHTOB,
JOJDKHO OBITh 00OpPYIOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JOCTyNa K HEOOXOIUMBbIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, IEYaTaloIINuM
YCTPOMCTBOM (IMPUHTEPOM) U KOMUPYIOIIUM YCTPOWCTBOM.

JIn1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JOJDKHO UMETh HACTOJIBHYIO
Ta0IMYKY ¢ YKazaHueM (aMUJIMHU, UMEHH, OTUYeCTBa (ITOCJIEIHEE - IPU HAMYUU) U
JOJKHOCTH.

[Tpu PEI0CTaBIECHUU MYHULUATTATbHON yCIyTH WHBaJIUaM
00ecCreynBaroTCs:

BO3MOXKHOCTh ~ OECHpEMATCTBEHHOI'0 JOCTyma K O0beKTy (37aHHuIo,
MTOMEMICHHIO), B KOTOPOM MPEAOCTABIISIETCSI MyHULIUIIAJIbHAS YCIYTa;

BO3MOXXHOCTbh CAMOCTOSITEIbHOTO MEPEABUKEHUS 110 TEPPUTOPUHU, A TAKKE
BXOJla B TaKHe€ OOBEKTHI M BBIXOJA U3 HHUX, OCAJIKH B TPAHCIIOPTHOE CPEACTBO U
BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHKUE KPECIIa-KOJISACKU;

COINPOBOXK/ICHNE WHBAJIMIOB, UMEIOIIUX CTOHMKHE paccTporcTBa (PYHKIIUU
3pEHUs U CAMOCTOSATEILHOTO NIEPEIBHKCHHS;

Ha/JJIeKallee pa3MelieHrne O0OpydoBaHUs M HOCHUTENeH HHopMalui,
HEOOXOAUMBIX JUId oOecnedyeHus OecHpensTCTBEHHOrO JOCTYyNa WHBAINUJIOB
3IaHUSM U MTOMEUIEHUSIM, B KOTOPBIX MPEAOCTABIIAECTCA MYHHUIIMNIAIbHAS yCIyTa, U
K MYHUIIMTIAJBHOMN YCIIYT€ C y4€TOM OTPAaHUYEHHI UX )KU3HEIEATEIIbHOCTH;

nyOnupoBaHWEe HEOOXOIUMOW Ui WHBAJIMAOB 3BYKOBOW M 3PHUTEIBLHOMN
uH(pOpMaLMK, a TaKXe HaJINuCced, 3HAKOB M WHOM TEKCTOBOM U rpaduueckoit
uH(OpMAaINK 3HAKaMH, BBIMOJTHEHHBIMH pelbeHO-TOUYECUHBIM mIpUGTOM bpaiis;
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JIOMYCK CYpJIONIEPEBOIUMKA U TU(PIIOCYPAOTIEPEBOAUMKA,;

JOMYCK COOAKU-TTPOBOJIHMKA HA OOBEKTHI (371aHUs, TIOMEILEHHUS ), B KOTOPBIX
MPEAOCTABISETCS  MYHULMMAAbHAs  yCciyra, TMNpU  HaIUYUU  JOKYMEHTA,
HOJTBEPKAAIOIIETO €€ CIEeHATbHOE 00YUEeHHUE;

OKa3aHWE€ WHBAJIMJIAM TIOMOIIM B TIPEOJOJICHUH OapbepoB, MEIIAIONTUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIUIAMH.

IHoka3aTesu JOCTYIHOCTH U KAa4eCTBA MYHUIIMIIAJIBbHON YCJIYIH

2.23. OCHOBHBIMH  TIOKAQ3aTEISIMH  JIOCTYITHOCTH  TPEIOCTABJICHUS
MYHHUIUTIATBHON YCITYTH SIBISIFOTCS:

2.23.1. Pacrionoxxenune ITIOMEIIEHHUH, MpeTHa3HAYCHHBIX TUTST
MPEIOCTaBICHUSI MYHHUIIUTIAIBHONW YCIYTH, B 30HE JIOCTYITHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MAarucTpajisiM, B Tpelenax NeHeXOAHOW JAOCTYIMHOCTH JUIs
3asiBUTENEH.

2.23.2. Hanuyue MoiHOW W MOHATHOM WMHMOpPMAIMU O TOPSJIKE, CpOKaX MU
XOJIe  MPEAOCTABJICHHUS  MYHUIUIAIBHOM  ycIyru B MH(OpPMAIMOHHO-
TEICKOMMYHHKAITMOHHBIX CETSAX OOIIEero MOJb30BaHMS (B TOM YHCIE B CETH
WNuTepner), cpencrBax MaccoBOM HHGOPMAIIUH.

2.23.3. Bo3moxHocTh BbIOOpa 3asBuTeraeM (HopMbI OOpaimieHus 3a
MPEIOCTaBICHUEM MYHHUITUTIATHHOW YCIYTH HEMOCPEICTBEHHO B ApXwWB, THOO B
(opMe 3JIEKTPOHHBIX JOKYMEHTOB ¢ mcnojb3oBanueM EINIY/PIITY, nubo uepes
MHOTO() YHKITHOHATBHBINA IIEHTP.

2.234. BO3MOXHOCTb TIONy4YeHHsS  3asdBUTEIEM  YBEAOMICHHUH O
NpPEeIOCTaBICHUHA MYHUITUIIATBLHOM ycayru ¢ momortisio EITTY/PIITY.

2.23.5. Bo3MOXHOCTh TOJyd€HUsS] MH(GOPMALMM O XOJ€ IMPEAOCTABIICHUS
MYHHUIIUTIAIBHONW YCIYTH, B TOM YHCJIE€ C HCIOJb30BaHUEM HH(POPMAIIMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJOTHUH.

2.23.6. BO3MOXHOCTb MOJYy4YEHUs pe3yibTaTa MYHUIMNAIbHOW YCIYTH B
AIIEKTPOHHOU (popMme.

2.24. OCHOBHBIMH MOKa3aTeIIMU KayecTBa MPEe10CTABICHUS
MYHUIIMTAIBHON YCIIYTH SIBISIFOTCS:

2.24.1. CBOEBpPEeMEHHOCTh TPEIOCTABICHUS MYHUIUITAILHON YCIyTHd B
COOTBETCTBUM  CO  CTaHJIAPTOM €€  MPEAOCTaBJICHUS,  YCTAaHOBJIECHHBIM
AJMUHHUCTPATUBHBIM PETIAMEHTOM.

2.242. MUHUMQILHO  BO3MOXXHOE€  KOJMYECTBO  B3aMMOIEHCTBUU
rpaXjaHuHA C  JIOJDKHOCTHBIMM  JIUIIAMU  ApXHBa, Yy4YacCTBYIOIIMMHU B
PEIOCTaBICHUN MYHUIIMITAILHON YCITYTH.

2.24.3. OrcyrctBue OOOCHOBAaHHBIX >kajno0 Ha AeWcTBUS (Oe3neiicTBue)
COTPYJIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIEHUE K 3asiBUTEIISIM.

2.254. OrtcyrcTBUE HApyIIEHUWH YCTAHOBIEHHBIX CPOKOB B TIpoIlecce
TIPEIOCTABJICHHS MYHHUITUTIATBHON YCITYTH.

2.26.5. OtcyrcrBue 3asiBlieHUN 00 OCMapuMBaHUM PEIICHUM, JACHUCTBUI
(Oe3nelicTBUs ) ApXUBa, €ro JIOKHOCTHBIX JIUI, MPUHUMAEMbIX (COBEPIICHHBIX)
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OpY MPEJOCTABICHUM MYHMLIMIAIBHOW YCIYTd, MO MTOraM pacCMOTPEHHUs
KOTOPBIX BBIHECEHBI PEHIEHUS] 00 YJOBJIETBOPEHUHU (HYACTHUYHOM YA OBJIETBOPEHUN)
TpeOoBaHUil 3asBUTENEH.

HNHble TpeOoBaHKs, B TOM YHCJ/IE YYUTHIBAOIIHNE 0COOCHHOCTH
NPeI0CTABJICHUA MYHUIMIIAJIbHOH YCJIYIH 10 3KCTEPPUTOPHATIBHOMY
NPUHIUIY ¥ 0COOEHHOCTH NMPEI0CTABJICHUS MYHHIUNIAJIBHON YCIYIH B
3JIEKTPOHHOI opme

2.25. [IpyeM JOKYMEHTOB M Bblauya pe3yjibTaTa IPEeaOCTaBICHUS
MYHUIIUNTAILHOW YCIYTH MOTYT OBITh OCYIIECTBJICHBI B MHOT'O()YHKIIMOHAILHOM
LEHTpE.

OcoOeHHOCTH  TO/auM 3asBIICHUS O MPEIOCTABICHUM MYHHITUTIATIHHOM
YCIIYTU U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB B (pOpM€ TOKYMEHTOB Ha OyMaKHOM
HOCHTENIE TIOCPEJCTBOM JIMYHOTO OOpamieHusi B MHOTO(QYHKITMOHATBHBIA IIEHTP
YCTAaHOBJIEHBl ~ COTJIAIICHUEM O B3aUMOJEWCTBUHU, 3aKIOUYEHHBIM  MEXIY
AnMunucTpanuei ropojackoro okpyra r.Kymepray Pecriyonuku bamkoproctan u
MHOTO() YHKIIMOHAJFHBIM IIEHTPOM B TIOPSIKE, YTBEPKIACHHOM ITOCTAHOBJICHUEM
[IpaButennctBa Poccuiickoit deneparuu ot 27 centsiops 2011 roma Ne 797 «O
B3aMMOJICHICTBUM MEXAY MHOTO(DYHKIMOHAJILHBIMU ILIEHTPAMHU MPEAOCTABICHUS
TOCYJApCTBEHHBIX M MYHULIMOAIBHBIX YCIAyr W (enepaqbHbIMU OpraHamu
UCIIOJIHUTEIHHOM BIIACTH, OPraHaMH TOCYJIaPCTBEHHBIX BHEOIOIKETHBIX (DOHIOB,
opraHaMM TOCYJapCTBEHHOM BiacTH CcyOBekTOB Poccuiickoit dDeaepainuu,
OpraHamM MecTHOro camoynpasienus» (nanee — [loctanoBnenue Ne 797).

2.26. IlpenocraBienre MyHUITUTIATBHOW YCIYTH MO 3KCTEPPUTOPHATILHOMY
NPUHIIAIY OCYHIECTBJISIETCS B YacTH TIpUeMa 3asBICHUA U MpUJIaraeMbIxX
JOKYMEHTOB B MHOTO(YHKITMOHAJIBHBIX  IIEHTpax. B  uWHBIX  cioydasx
MyHUIMIATbHAS ~ yclAyra 10  DKCTEPPUTOPHUAIBHOMY  MPUHILMIY  HE
OCYIIIECTBIISETCS.

2.27. 3asBUTENSIM 00ECTICUMBACTCS BOZMOXHOCTh TIPEICTABIICHUS 3asBIICHUS
U TIPWIAraeMbIX JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
EIT'Y/PIITY.

B stom cmywae 3asButens aBropusyercs Ha EINI'Y/PIII'Y mocpenctBom
NOATBEP)KJICHHOW ydeTHOM 3amucu B ECHA, 3anonHser 3asBICHHE O
NPENOCTABICHUM MYHULIMNAIBHOM YCIYTM C HCIOJIb30BAHUEM CIELHAIBHOU
WHTEPAKTUBHON (hOPMBI B DJICKTPOHHOM BHUJIE.

3anoJIHEHHOE 3asBJICHUE O MPEJOCTABICHUA MYHUIMNAIBHON YCIYrU
ornpasisiercss 3asButeneM B ApxuB. IIpu aBropuzaumn B ECHUA 3asBieHune o
MPEAOCTABICHUN MYHULIMNAIBHOM YCIYTM CUMTAETCS MOANUCAHHBIM MPOCTOM
AJIEKTPOHHOW MOJIMKUCHIO 3asIBUTEIIS.

Pe3ynbrarhl npegocTaBieHus] MyHUITUTIATLHOU YCIYTH, YKa3aHHBIC B ITyHKTE
2.5 AJIMUHUCTPATHBHOTO pErJIaMEHTa, HAIPaBJSIOTCS 3asBUTEIIO B JIMYHBIN
kabuner Ha EINI'Y/PIII'Y B (dopme 37IEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO
YCUJICHHOW KBaTU(UIIMPOBAHHON JJIEKTPOHHON MONUCHIO YIOJIHOMOYEHHOTO
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JOJDKHOCTHOI'O JIMIIA ApXHBa B CJIy4a€ HaIIpaBJICHUA 3asABJICHUA ITOCPEACTBOM
EIT'Y/PIITY.

I11. CocTas, noc/jieq0BaTeJIbHOCTH U CPOKH BBINOJIHEHHUS
AIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBaAHUSI K MOPAIAKY UX BbINOJIHEHHUS, B
TOM YHCJIe 0COOEHHOCTH BbITIOJTHEHHS A IMUHUCTPATHBHBIX MpPoLeayp B
3JIEKTPOHHOM opme

HcuepnbiBaomuii nepevyeHb aIMUHUCTPATUBHBIX MpPoLETYP

3.1 IlpenocraBieHre MYHHUIMOAIbHOW YCIYrd BKJIIO4aeT B ceOs
CIICAYIOIUE aIMUHUCTPATUBHBIE MPOLIETYPHI:

- TpUeM, TMepBUYHAs TPOBEpPKAa M PErUCTpalusl 3asBICHUS M HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEAOCTaBIECHUSI YCIYrd, B TOM 4YHUCIE B
AJNIEKTPOHHOI (popme;

- AH&IW3 TEMAaTUKHU IIOCTYNUBUIETO 3asBJIEHUS U IIOMCK AapXUBHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl UCIIOJTHEHUSI 3a1Ipoca,

- (QopmupoBaHue pe3yabTaTa MPEAOCTaBICHUS YCIYTH: OGhOpMIICHHE
apXMBHBIX CIIPaBOK, apXUBHBIX BBINHMCOK, APXMUBHBIX KONUH, MH(OPMALMOHHBIX
MMCEM, OTKa3 B WCIOJIHEHUH 3amlpoca, YBEJAOMJICHHE O IepeHanpaBICHUH
3asBJICHHS,

- Bbljlaua (HampaBlieHHE) 3asBUTENIO JOKYMEHTOB W (Win) WHGOpMAIUU,
NOJTBEPKAAIOMIMX MPEAOCTABICHUE YCIAYrd (WM MOTHBHPOBAaHHBIA OTKa3 B
IPEIOCTaBICHUH YCIIyTH), B TOM YHCJIE B AJIEKTPOHHOU QopMme;

- IpUeM M perucTpauusi 3asBieHUs OO0 OCTaBJICHUU 3asiBIeHUS 0e3
paccMoTpenus, B coorBeTcTBUM ¢ I[Ipunoxkennem Ne 4 AQMHHUCTPaTUBHOIO
periaMeHTa.

Onucanue aAMUHUCTPATUBHBIX MpoueAyp npuBeaeHo B [Ipunoxennn Ne 3
AJMUHUCTPATUBHOTO PETJIAMEHTA.

IlepeyeHb aAMHUHHUCTPATHUBHBIX NPOLEAYP (AeHCTBUIH) IPH
NpeIoCTABJICeHNY MYHUIUIIAJIbHOU YCJIYTH B 3JIEKTPOHHOU popme

3.2. OcobeHHOCTH TIPEAOCTABIICHHUS YCIYTH B 3JIEKTPOHHOU (popme.
3.2.1. Ilpu npenocTaBIeHUH MYHHUITUTIAIBHOW YCIIYTH B 3JCKTPOHHOU (hopme

3asgBUTENNIO 00ECIICUYNBAIOTCS

noixydeHue HUHGOpPMAIMM O TOPSAJAKE M CpPOKax  MPeAoCTaBJICHUS
MYHHUITATIAILHON YCITYTH;

3aliCh Ha TIpUEM B ApPXUB, MHOTO(QYHKITMOHAIBHBIA IEHTP I TOJa4u
3asIBJICHUS O MMPEIOCTABICHUN MYHUIIUIIAIBHON YCAyTrH (Haee — 3asBICHHE);

dhopMupoBaHuE 3asIBJICHNUS;

MpreM ¥ perucTpanuss ApXUBOM 3asBJICHHS MW HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS] MYHHUITUTIAILHON YCIIYTH;

MOJIYYCHHE pe3yiIbTaTa MPeI0CTaBICHUS MYHHITUTIAIBHON YCITYTH;
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MOJIYUEHHE CBEJICHUN O XOJI€ BHIMOJHEHUS 3asIBICHUS;

OCYILIECTBJICHHE OIICHKU KadeCcTBa MPEIOCTABICHUS MyHUIIUIAIHLHON YCIYTH;

nocyneOHoe  (BHecyaeOHOe)  oOkajoBaHWE  pEUICHHHM U JeWCTBUM
(Oe3netictBus) ApxuBa 00 nerictBus (6e371eiCTBUE) JOKHOCTHBIX JIMIT ApXUBa,
NPEOCTABISIONIETO  MYHUIMNAIBHYIO — yCIyry, JMOO  MYHHIIMITAJBHOTO
CITY>KaIllero.

3.2.2. 3anuck Ha TpueM B ApPXWMB WJIM MHOTO(YHKIIMOHATBHBINA HEHTpP IS
MI0JIa4H 3asIBIICHUSI.

[Tpu opranu3anuu 3amvcy Ha MpUeM B A PXUB HJIM MHOTO( YHKITHOHATBHBIA TIEHTP
3asBUTENI0 00ECIIEUNBAETCS BOZMOXKHOCTD!

a) O3HAKOMJICHUS C  pacrucaHueM  pabOThI ApxuBa WU
MHOTO(YHKIIHOHAIBHOTO LEHTPAa, a TAKXKE C JOCTYIMHBIMH JJISl 3allMCHU HA TPUEM
JaTaMu ¥ UHTEPBAJIaMU BPEMEHU MTPUEMA,;

0) 3amucu B J0ObIe CBOOOJHBIE JUIsl TIpUEMa JaTy U BpeMsi B Ipejenax
YCTaHOBJIEHHOTO B ApX¥BE MM MHOTO(YHKITMOHAIBHOT'O IIEHTpa rpaduka mpuema
3asBUTENIEH.

ApxuB WIM MHOTOQYHKIMOHAIBHBIA IIEHTP HE BIpaBe TpeOOBaTh OT
3asIBUTEINISI COBEPIICHUS MHBIX JCUCTBHUI, KpOME TPOXOKICHUS UACHTU(PUKAIINA U
ayTeHTU(PUKAIMY B COOTBETCTBUM C HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit ®@enepannu, ykazaHus LENHM NPUEMA, A& TAKKE MPEAOCTABIICHUS
CBE/ICHUSA, HEOOXOAMMBIX Il pacuéra ATUTEIFHOCTH BPEMEHHOTO WHTEpBaja,
KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl ITpHEMA.

3anuch HA MPUEM MOXKET OCYIIECTBISTHCS MOCPEICTBOM WHMOPMAIIMOHHOM
cucTeMbl ApxuBa (MpU HATMYUU) WIM MHOTO()YHKIHOHAIBHOIO LEHTpPA, KOTOpas
oOecreunBaeT BO3MOxkHOCTh uHTerpamuu ¢ EINTY/PITY.

3.2.3. ®opMuUpOBaHUE 3asIBICHUA.

dopmupoBaHue 3asBICHUS OCYUIECTBIIIETCS IMOCPEIACTBOM  3aIlOJHEHUS
anekTpoHHOW (opmbl  3asBienms Ha EIIIY/PIII'Y 06e3 HeoOXoauMoCTH
JOTIOTHUTENILHOM N0J1a4uy 3asBJICHUS B KaKOW-TMO0 UHOM (hopMme.

Ha EINI'Y/PIII'Y pa3memarorcs o0pa3iibl 3aM0THEHUS 3JIEKTPOHHON (HOPMBI
3asIBICHMUSI.

dopmaTHO-JTOrHYecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asBIICHUS
OCYILIECTBIISIETCSI B TMOPSJIKE, ONpEAeNieMOM ApXHBOM TIOCJIE 3alOJHEHUs
3asiBUTENIEM KaXKJI0TO M3 MOJIeH 3JeKTpOHHON QopMbl 3asiBiieHus. [Ipu BoisiBieHUN
HEKOPPEKTHO 3allOJHEHHOTO TMOJIA JJEKTPOHHOM (OpPMBI 3asBICHUS 3asBUTEIb
YBEIOMJIIETCS O XapaKTepe BBIIBICHHOM OIIMOKM W TOPSAIKE €€ yCTpaHCHHS
[OCPEICTBOM MH(OPMAIIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOMN
dbopme 3asBICHUS.

[Tpu popMupoBanuu 3asiBICHUS 3asIBUTEIO 00ECIICINBACTCS

a) BO3MOXHOCTb KOIMPOBAaHUS M COXpPAaHEHUsS 3asBIICHUS] U HMHBIX
JOKYMEHTOB, YKa3aHHBIX B TyHKTax 2.8.1, 2.8.4 AIMUHUCTPATUBHOTO PETIAMEHTA,
HEOOXOAUMBIX JUIS MPEIOCTABICHNUS MYHHUIIUIIAILHOW YCITYTH;

0) BO3MOXHOCTH I€YaTH Ha OYMa)XHOM HOCUTENE KOMUU JJICKTPOHHOM
dbopMBbI 3as1BJICHUS;
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B) COXpaHEHUE paHEe BBEJICHHBIX B DJJEKTPOHHYIO (GOpMY 3asiBICHUS
3HAYEHUW B OO0 MOMEHT MO JKEJIaHUIO IMOJIb30BaTENsl, B TOM YHCIE MpH
BO3HMKHOBEHMH OIIMOOK BBOJA M BO3BpaTe AJiA IMOBTOPHOI'O BBOJA 3HAYECHUH B
ANIEKTPOHHYIO (OpMY 3asiBJICHMUS,

I') 3aloJHEHUE TOJIEH HJIEKTPOHHOW (OpMBI 3asBlIEHHMsS] 10 Hayajga BBOJA
CBEJCHUN 3adBUTEIIEM C HCIOJb30BAHUEM CBEJICHUM, pa3MEUIEHHBIX B
denepansHoil cucteme «EnuHas cucreMa WACHTH(UKAIMK W ayTeHTU(PUKAUUA B
UH(ppacTpyKType, o0ecreynBarolei MH()OPMAIIMOHHO-TEXHOJIIOTMYECKOE
B3aMMO/IECTBHE UH(POPMAIIMOHHBIX CUCTEM, UCIOIb3YEMbIX JJIS IPEJOCTaBICHHUS
rOCYJapCTBEHHbIX M MYHULUMAIBHBIX YCIYI B 3JEKTPOHHOU dopme» "
cBeneHuit, onyosukoBanHbix Ha EINI'Y/PIITY, B wactu, kacaromieicsi CBeACHUH,
OTCYTCTBYIOIIMX B €IMHOM CHCTEME UACHTU(DHUKAIIMN U ayTeHTHU (PUKAIIH;

J1) BO3MOXKHOCTh BEpHYTbCSA Ha JII0OOM M3 3TAnoB 3alOJHEHUS HJIEKTPOHHOM
(dbopMbI 3asiBiieHUs 0€3 MOTEpU paHee BBEICHHON nHpopMalny;

€) BO3MOXHOCTh AocTyna 3asButens Ha EIII'Y/PIIIY k panee moJaHHBIM UM
3asBJICHUSIM B TEUYEHHME HE MEHee OJHOr0 Trojla, a TakkKe YacTUYHO
c(hOpMUPOBAHHBIX 3asBJICHUN — B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBanHOoE ¥ TOJANMUCAHHOE 3asBJICHHE W HHBIE JOKYMEHTHI,
HEOOXOAUMBIE NIl MPEAOCTABICHHUS] MYHULMIIAIBHOW YCIyTW, HANpaBiIAIOTCA B
Apxus nocpeacrsom EINTY/PIITY.

3.2.4 ApxuB B cpok He mo3gHee 1 pabodero mHS, CISAYIOMIETO 3a JTHEM
NOCTYIUICHUs] B HepaOOUMM WM TMpa3AHUYHBIN J€Hb, — B CIEAYIOIIMHA 32 HUM
nepBblid pabouuii 1eHb, 00ECIICUNBAET:

a) [pUEeM  JIOKYMEHTOB,  HEOOXOIMMBIX  JUIsl  MPEAOCTaBIICHUS
MYHULIUITAJIBHON YCIIYTH;

0) OLEHKY KOMIUIEKTHOCTH W TMPAaBUIBHOCTH NPEICTABICHHBIX TOKYMEHTOB
HAa COOTBETCTBHE TpeOOBAaHMSIM, TMPEAYCMOTPEHHBIM TyHKTamu 2.8 - 2.9
HACTOAILEr0 AIMUHUCTPATUBHOIO PETJIAMEHTa;

B) IPOBEPKY MPABUIBHOCTUA 0OPMIICHHUS U MOJHOTHI 3aMIOJIHEHU S 3asIBIICHHUS,

I') CBEPKY JaHHBIX, COAEPIKAIIMXCS B IPEACTABICHHBIX IOKYMEHTAX;

1) pErUCTpalys 3asBJIEHUS Ha IPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH;

€) (QopmMupoBaHHE M HaNpaBICHHE 3asSBUTENI0 B DJIEKTPOHHOH ¢opMme B
«JInuneiii kabuaer» Ha EINTY/PIIT'Y yBenoMieHus o mpueMe 3asBJICHUS.
[IpenocraBneHne MyHUIUMNAIBHOW YCIYTM HAuUMHAETCA CO JHS HaIpaBlICHUS
3asIBUTEIIO DJIEKTPOHHOTO YBEIOMJICHUS O TIpUEME 3asiBJICHUSI.

3.2.5. DIeKTpOHHOE 3asIBJIEHUE CTAHOBUTCS JOCTYIHBIM ISl JIOJKHOCTHOIO
auna ApxuBa, OTBETCTBEHHOI'O 3a MPHEM M PErMCTpalUio 3asBieHUs (nanee —
OTBETCTBEHHBIN CHEIUAINCT), B NHOOPMALIMOHHON CHUCTEME MEKBEIOMCTBEHHOTO
3JIEKTPOHHOT O B3aUMOJICHCTBUS.

OTBETCTBEHHBIN CHEUAIINCT:

MPOBEPSET HATMYKUE ANEKTPOHHBIX 3asBieHuil, nocrynuBmux ¢ EIMTY/PITY,
C TIEPUOJIOM HE PEXE IBYX pa3 B JICHb;

U3y4aeT NOCTYNMBIIME 3asBICHUS W MPHIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKYMEHTHI);
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IIPOU3BOAUT JIEUCTBHUS B COOTBETCTBUHM C IIYHKTOM 3.2.7 HAcCTOSALIETO
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.2.6. 3agBUTENIO B KAYECTBE pe3yibTaTa MPENOCTABICHUS MYHULIHNAIbHOU
yCIyT¥ 00€CIeUrnBaeTCs 0 €ro BEIOOPY BO3MOKHOCTD IOJTYY EHUSL:

a)  DJEKTPOHHOIO  JOKYMEHTa,  MOJAMNHMCAHHOIO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM YITOJIHOMOYEHHOI'O OpraHa C MCIHOJIb30BAaHUEM YCUIICHHOM
KBaJIM(DUITMPOBAHHOM AJIEKTPOHHOM MOJINCH;

0) TOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE B MHOTO(DYHKIIMOHAJIbHOM LIEHTPE.

3.2.7. Tlomyuenue wuHpOpMAIUM O XOJI€ PACCMOTPEHUS 3aABJICHUS H O
pe3ynbTare NpeaoCTaBICHUS] MYHULUIIAIbLHOW YCIyTH NPOU3BOAMUTCS B «JIMUHOM
kabunetre» Ha EIIY/PIIIY, nipu yciaoBuM aBTOpHU3allMH, a TakKe B MOOUILHOM
NPWIOKEHUU.  3asABUTEIb HMMEET BO3MOXHOCTb  IPOCMATPUBATH  CTaTyC
AJIIEKTPOHHOTO 3asBICHUS, a TaKXke MHQOPMALMIO O NadbHEUIIUX IEHCTBHUIX B
«JInuHOM KabuHETEe» M0 COOCTBEHHON MHUIIMATHUBE, B JIF000E BpPEMS.

[Ipu npenocTraBneHUH MYHHUIMIAIBLHOW YCIYTH B 3JEKTPOHHOU (dopme
nocpeacreom EII'Y 3asgBuTento HampaBisrOTCA CIEAYIOIIME BHIBI CTaTyCOB O
XOJI€ €€ NMPEAOCTABIICHHUS:

3asiBJICHUE (3aIPOC) 3apETUCTPUPOBAHO;

3asBJIeHUE (3apOC) BO3BpaIeHO 0€3 pacCMOTPEHUS;

MYHHUIIMNAIbHAS yCIyra Mpe10CTaBIIeHa;

B IIPEIOCTABICHUN MYHUIMIIATBHON YCIYTH OTKA3aHO.

Nudpopmamuss o0  Xoae  NPEOOCTAaBICHUS  MYHUIUNAIBHOM  YCIYI'H
HAIPABIIIECTCS 3aBUTENIO B CPOK, HE MPEBBIILAIOIINNA OJJHOTO paboyero JHs Mocie
3aBEpPIIEHUS] BBINOJHEHUS COOTBETCTBYIOIIETO JEHUCTBUSA, C MCIOJIb30BAHUEM
cpencts EINT'Y.

[Ipy mpenocTaBieHUM YCIyrd B 3JEKTPOHHOM (opme mnocpenctsom PIITY
3asIBUTEIIO HAPABIIAETCS:

a) YBEJIOMJICHHE O 3allMCHU Ha MpUeM B APXHUB WM MHOTO()YHKIIMOHAJIbHBIH
LEHTP, COoJIepKalllee CBEICHUs O JaTe, BPEMEHU U MECTE MPUEMA;

0) yBemoOMIJIEHHE O MPHEME M PEruCTpally 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl MPENOCTaBICHWS MYHULUIIAIBHOW YCIYTH, COJAEpkKallee
cBeleHUd O (akTe mpueMa 3asiBICHUS MU JOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTABICHUS YCIAYTH, U Hadyajle IPOLEAYPbl IPEIOCTABICHUS YCIYTH, a TAKXKE
CBEICHHUA O JaTe€ W BPEMEHU OKOHYAHMUS MPEAOCTABICHUSI YCIYyrd JMOo
MOTHBHUPOBAHHBIN OTKa3 B IPUEME 3asIBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABIICHUS YCIIYTH;

B) YBEJOMJICHHE O pe3y/lbTaTax pacCMOTPEHUS JAOKYMEHTOB, HEOOXOAMMBIX
JUISL TPENOCTABICHHUS MYHULMIAIBHON YCIYTH, COAEpXallee CBEACHUS O
MPUHATUU TTOJOKUTEIBHOIO PEMICHHS O IPEIOCTABICHUH MYHUIIMTIAIBHON YCIYTH
¥ BO3MOXHOCTH TIOJYYUTH PE3yJbTaT MPENOCTABICHNUS MYHULIHMIAIBHON YCIYTH
A100 MOTUBUPOBAHHBINA OTKA3 B MPEAOCTABICHUH MYHULIUIIAIBHON YCIYTH.

3.2.8. Ounenka KayecTBa NPENOCTABIEHUSA YCIYI'M OCYLIECTBISIETCS B
cooTBeTcTBUU ¢ [IpaBuiaMu oreHku rpaxaaHamMu 3(()EKTUBHOCTH EATEIbHOCTH
PYKOBOJIUTENEH  TEPPUTOPHATBHBIX OpraHoB denepaibHBIX ~ OpraHoOB
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UCIIOJIHUTEIBHOW BIACTU (MX CTPYKTYPHBIX MOApPA3ACJICHUI) C YYEeTOM KauecTBa
MPEAOCTABICHUS UMU TOCYJaPCTBEHHBIX YCIYT, a TAK)KE IPUMEHEHUS PE3yIbTaTOB
yKa3aHHOM OIIEHKM KaK OCHOBaHMS [JIi MPUHSATHUS PEIICHHH O JIOCPOYHOM
NpPEKPAICHUA  WCIOJHEHHS  COOTBETCTBYIOIIMMU  PYKOBOJIMTEISIMHU  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEM, YTBEP)KICHHBIMU MOCTaHOBIIeHHEM [IpaBuTenscTBa
Poccuiickoit ®@eneparuu ot 12 nexabps 2012 roma No 1284 «OO0 oueHke
rpaxaaHamMu 3()PEKTUBHOCTH JCATEIBHOCTH PYKOBOAMUTENEH TEPPUTOPHATBHBIX
OpraHoB (QefepaibHbIX OpPraHOB MCIOJHUTEIBHOM BIACTU (MX CTPYKTYPHBIX
NOJIpa3/IeICHUI) U TEPPUTOPHAILHBIX OPTraHOB TOCYIApPCTBEHHBIX BHEOIOHKETHBIX
(GbOHIOB (MX PETHOHANILHBIX OTNIEJICHUI) C yYETOM Ka4eCcTBa MPEOCTABICHUS] UMH
TrOCYJApCTBEHHBIX YCJIYT, a TAKXKE O IPUMEHEHUH PE3YJIbTaTOB yKa3aHHOMN OIEHKHU
KaK OCHOBAHUS JUIsl PUHSTHUS PEIICHUI O TOCPOUYHOM MPEKPALCHUN UCTIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMUA CBOUX JTIOJHKHOCTHBIX 00SI3aHHOCTEI.

[lopsiox ucHpaBieHUs] JOMYIIEHHBIX OMEYATOK M OIMIMUOOK B BBIJAHHBIX B
pe3yabTare NpeAoCTaBICHUS] MyHUITUTIATLHON YCIYTH JOKYMEHTAaX.

3.2.9. 3asgButemo oOecrneuynBaeTCd BO3MOXKHOCTb HAIpaBICHUS >KaJIOObI
(Ilpunoxenne Ne 5) Ha pemieHusi, JeicTBUS WM Oe3zfeicTBUe ApXHBa,
JOJDKHOCTHOTO JIMIa ApXWBa B COOTBETCTBHM CO crtarhed 11.2 depepanbHOro
3akoHa Ne 210-®3 u B nopsiike, yCTAHOBIEHHOM MOCTaHOBIIeHHEM [IpaBuTenbcTBa
Poccuiickoit @enepaunn ot 20 Hos0ps 2012 roga Ne 1198 «O denepanbHOii
rOCYJapCTBEHHOM HMH(POPMALIMOHHON cHUCTeMe, OO€CIeUnBaIOIIe MpoLece
nocyneoHoro,  (BHecyaeOHOro)  oOKalloBaHMSI — pelIeHHWH W JICUCTBUHU
(Oe3neiicTBUsI), COBEPILICHHBIX TMPU MPEJOCTABICHUU TOCYJapCTBEHHBIX M
MYHUIIUTTATBHBIX YCITYT.

HOpﬂlIOK HCIIPABJCHUA JONMYIICHHBIX OIECYATOK AU OIIM0OK B BbIJAHHBIX
B pe3yJjibTaTe NMPEIA0CTABJICHUA MyHI/IIII/IHaJ]bHOﬁ YCIYIH JOKYMEHTAX

3.3. B ciryyae BbIsSIBIIEHUS ONEYaTOK U OMIMOOK 3asBUTEIb BIIPABE OOPATUTHCS
B ApXMB C 3asBIIEHHEM 00 HCIPABICHUHU JOMYIIEHHBIX ONEYaTok mo ¢opme
cornacHo [Ipunoxennem Ne 6 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B 3asBnenuun 06 ucnpaBiIeHUHN ONEYATOK U OLIMOOK B 0053aTE€ILHOM MOPSIKE
YKa3bIBAKOTCS:

1) HaumeHoBaHuE ApXMBa, B KOTOPBIM MOJAETCS 3asBJICHUE 00 MCIIPaBICHUE
OIIEYaTOK;

2) BuUA, Aara, HOMEp BbAauu (perucTpanuu) AOKYMEHTA, BBIJIAHHOTO B
pe3ysbTaTe MPEeAOCTaBICHNS MYHULIUIIAIbHOW YCIIYTH;

3) 1 IOpUIMYECKUX JIMI — Ha3BaHHE, OpraHU3al[MOHHO-TIpaBoBas (opma,
NHH, OI'PH, agpec Mecta HaxoIeHHUs, (PAKTUUECKUHN alpec HaxOxAeHUs (mpu
HQJIMYUM), AAPeC DJIEKTPOHHOW TMOYTHl (MpU HAJTUYMHM), HOMEP KOHTAaKTHOTO
TenedoHa;

4) nns pusmdeckux aul — paMuIus, UMs, OTYECTBO (MPU HAIMYUH), AJIPEC
MECTa JKUTENbCTBAa (MecTa NpeObIBaHUA), aApPEC BJIEKTPOHHOM MOYTHl (Mpu
HAJIMYMUM), HOMEpP KOHTAaKTHOro TenedoHa, JaHHbIE OCHOBHOTO JOKYMEHTAa,
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yJIOCTOBEPSIOIIETO JTUYHOCTb.

5) pekBU3UTHI JIOKYMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBOJBI 3asBUTEINS O
HaJIMYUU ONEYATKH, a TAKXKE COAEPKAIUX MTPABUIIbHBIC CBEJICHMUSI.

3.4. K 3agBieHuio JODKEH OBITb NPWIOKEH OpUTHHAN JOKYMEHTAa,
BBIJJAHHOTO TI0 pe3yJbTaTaM MPEJOCTABICHUS MYHUITUIIAILHON YCITYTH.

B cnydae ecam oT MMEHM 3asBUTENS ACHCTBYET JIMIO, SIBJIAIOLIEECS €ro
MPEJICTABUTENIEM B COOTBETCTBUHU C 3aKOHOJATENIbCTBOM Poccuiickoint denepanuu,
TaK)Xe MPEJICTABIIACTCS JTOKYMEHT, YAOCTOBEPSIOMINM JIMYHOCTh MPEACTaBUTENS, U
JOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOIIUE MTOJTHOMOYHS.

3.5. 3asBneHue 00 WCHPaBICHUHM OMNEYATOK W OMIMOOK MPEICTaBISIOTCS
CJIEIYIOIIMMU CIIOCOOaMu:

JUYHO B ApXUB;

MMOYTOBBIM OTIIPABJICHUEM;

nyTeM 3anojHeHust GopMbl 3asBieHus yepes «JIuunbiii kabuner» EINNY/PIITY;
yepe3 MHOTO(YHKITHOHATBHBIN TIEHT).

3.6. OcHoBaHusIMM [IJI1 OTKa3a B MpueMe 3asBiIeHUS 00 HCIpaBICHUU
OTI€YaTOK W OIMIUOOK SIBIISIOTCS:

1) mnpencraBieHHbIE JOKYMEHTBI IO COCTaBY U COJACPXKAHUIO HE
COOTBETCTBYIOT  TpeOOBaHHAIM ITYHKTOB 33 51 34 HACTOSIILIETO
AJIMUHUCTPAaTUBHOIO PETJIAMEHTA;

2) 3agBUTENb HE SBJIACTCS MOJydaTeIeM MYHULIIUTAIBHOU YCIYTH.

3.7. OTka3 B mpueme 3asiBieHUsT 00 MCIPABJICHUM ONEYaTOK M OIIMOOK MO
WHBIM OCHOBAHUSIM HE JIOMYCKAETCS.

3asgBUTENb MMEET TMpPaBO TMOBTOPHO OOpaTUThCA C 3asBICHUEM 00
UCIIPABIICHUH OIEYaTOK M OLIMOOK TOCE yCTpaHEHUs OCHOBAHWM JJid OTKa3a B
UCIIPABJICHUM  OINEYATOK, [MPEAyCMOTPEHHBIX MYHKTOM 3.6  HACTOSIIEro
AJIMUHUCTPATUBHOI'O PErJIaMEHTA.

3.8. OcHoBaHusIMH JUIsi OTKa3a B WCIPABICHUHM OIEYATOK W OMIMOOK
SIBJISIFOTCSL:

OTCYTCTBUE HECOOTBETCTBUU MEXKIY COACPKAHUEM JIOKYMEHTA, BBIJIAHHOTO
M0 pe3yibTaTaM MPEIOCTABICHUN MYHULIMNAIBHOM YCIYTH, U COJAEpKaHUEM
JIOKYMEHTOB, TMPEACTABICHHBIX 3asBUTEIEM CaMOCTOATENbHO U (WIM) 10
COOCTBEHHON WHHITMATUBE, a TAK)Ke HAXOIIIUXCS B PACIOPSHKCHUH ApXHWBa U
(MIM) 3ampoIIeHHBIX B paMKaX MEXBEJIOMCTBEHHOrO HMH(OPMAIIMOHHOTO
B3aUMO/JICHCTBUS MPU MIPEIOCTABICHUY 3aBUTEII0 MYHULIUITAILHON YCITYTH;

JIOKYMEHTBI, MPE/ICTABICHHBIC 3asIBUTEJIEM B COOTBETCTBUHU C MyHKTOM 3.3
HACTOSIIEr0 AJIMUHHUCTPATUBHOTO pErjJaMeHTa, HE MPEICTABISUINCH paHee
3asIBUTEJIEM IIPU MOJaye 3asBJIICHUS O MPEJOCTABICHUH MYHULIMIAIbHON YCIYTH,
MPOTUBOPEYAT JaHHBIM, HaXOASIIMMCS B paclopsbKeHUH ApxuBa U (WIIH)
3aMpOIIEHHBIX B pamKax MEKBEIOMCTBEHHOI'O UH()OPMAIIIOHHOTO
B3aMMOJICHCTBUSI TTPU TIPEIOCTABICHUH 3asBUTEIII0 MYHUIIUTTIAIIBHOW YCITYTH.

3.9. 3asgBnenune 00 WCHOPaBICHUU ONEYATOK W OLIMOOK PETUCTPUPYETCS
Anmunuctparueit (YTOJTHOMOYEHHBIM OpraHoMm) B TeueHue 1 pabouero mHs C
MOMEHTA TIOJy4eHHUsl 3asiBJieHUss OO0 WCIpPaBICHUU OIEYaTOK U OIIMOOK U
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JIOKYMEHTOB MPHUJI0KEHHBIX K HEMY.

3.10. 3asBnenne 00 UCIIPABICHUU OMEYATOK M OIMIMOOK B TeueHUe S5 paboumx
JHEH C MOMEHTa PErucTpalid B ApPXUBE TaKOro 3asBJICHUS pPAacCMaTPUBAETCS
PYKOBOACTBOM  ApXuMBa  Ha  IpeIMET  COOTBETCTBUS  TpeOOBAHUSIM,
IPEyCMOTPEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

3.11. Tlo pe3ymbTaTaM pacCMOTPEHHS 3asBJICHHUS 00 MCIPABICHUH OMEYaTOK
U OmUOOK ApXHB B CpPOK TMpeAyCMOTpeHHbIH myHKTOM 3.10 HacTosmero
AJIMUHUCTPATUBHOIO PErJIAMEHTA:

1) B cityqae OTCYyTCTBHSI OCHOBAHMM JUIsl OTKa3a B HUCIIPABICHUN ONEYAaTOK U
OIMOOK, TPEAYCMOTPEHHBIX NYHKTOM 3.8 AJMHHHCTPATUBHOTO pETJIAMEHTA,
IPUHUMAET pelieHrue 00 UCITPABICHUH ONEYaTOK U OLINOOK;

2) B ciaydae Hainuuds XOTs Obl OJHOIO M3 OCHOBAaHUM JUIA OTKa3a B
WCITPaBJIIEHUHU OIE€YaTOK, MPEAYyCMOTPEHHBIX MYHKTOM 3.8 AJIMHHUCTPAaTUBHOIO
periamMeHTa, MPUHUMAET pelleHre 00 OTCYTCTBUM HEOOXOJUMOCTH HMCIpPABICHUS
OTIEYaTOK U OIIHUOOK.

3.12. B cayyae mnOpuHATHS peHIeHUS 00 OTCYTCTBUM HEOOXOIUMOCTH
UCIIPABIICHUS ONEYaTOK M OIMIMOOK ApPXMB B TeueHHe 3 pabouyux JHEW ¢ MOMEHTa
OPUHATHUS pelIeHuss OQOpPMIIIETCS MUCBMO 00 OTCYTCTBUM HEOOXOAMMOCTU
UCHPABICHUS ONEYaTOK M OMMOOK C yKa3aHWEM NpPUYUH OTCYTCTBUS
HEOOXOIUMOCTH.

K nuceMy 00 OTCYyTCTBHM HEOOXOJUMOCTH UCIPABJICHHS OMEYAaTOK U OLIMOOK
NPUKIAbIBAETCS ~ OPUTMHAN  JOKYMEHTA, BBIIAHHOTO IO  pe3yJbTaram
OPEOCTaBICHUS] MYHUIMNAIBHOW YCIYTd, 3a UCKIIOYEHUE Ciydas I[0Jadu
3asiBJICHUs 00 MCTIPABJIEHUM OIEUYaToOK B 2JIeKTpoHHOM opme uepe3 ETITY/PIITY.

3.13. HcnpapieHne oreyarok MW OMMOOK OCYIIECTBIISICTCS ApPXMBOM B
TedeHue 3 pabouyux JHEH C MOMEHTA MPHUHATUSA PEIICHUS], MPEAYyCMOTPEHHOIO
noaAnyHKToM | myHkTa 3.11 AIMUHUCTPAaTUBHOIO pErJaMEHTA.

Pe3ynbTaTom ucmpaBiieHUsl ONEYAaTOK U OLIMOOK SIBJSETCS MOATOTOBJICHHBIN B 2-X
AK3EMIUISIPAX JOKYMEHT O MPeJOCTaBICHUN MYHULIMITAIbHON YCIIYTH.

3.14. Ilpu ucnpaBiaeHUH ONEYATOK U OUIMOOK HE JOMYCKAETCS:

U3MEHEHUE  COAEpPKAaHUSA  JOKYMEHTOB,  SIBISIFOLIMXCS  PE3YJIbTaTOM
PEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

BHECEHWE HOBOM MH(QOpMAlMHM, CBEICHUA W3 BHOBb IOJIYYEHHBIX
JIOKYMEHTOB, KOTOpbleé HE OBUIM MpElICTaBICHbl MpU TMOAaYe 3asBICHUSA O
IPEIOCTaBICHUN MYHUIIUITAIbHON YCIIYTH.

3.15. JlokyMeHTBI, MpeaycMOTpeHHBbIE MYyHKTOM 3.12 u ab3amemM BTOpPHIM
nyHkTa 3.13 AJMUHHCTPAaTUBHOIO pErJIaMEHTa, HAIPaBISIIOTCS 3asABUTENI0 IO
NOYTE WM BpPYy4YaAIOTCAs JMYHO B TeueHHe | pabodero AHS C MOMEHTa HX
MOAMUCAHUS.

B cnydae monmaum 3asBieHHss 00 MCIPaBIEHUU ONEUYATOK B 3JIEKTPOHHOM
dbopme uepes EIIIY/PIIT'Y, 3asButens B TeueHue 1 paboyero JHS ¢ MOMEHTA
INPUHATHS ~ PELICHMs, NPEAyCMOTPEHHOro moanyHkroMm 1 mynkra 3.11
AJMUHHUCTPATUBHOTO pErjiaMeHTa, MHPOPMUPYETCS O MPUHSATUU TAKOTO PEIICHUS
U HEOOXOAUMOCTH TMpEACTABICHHS B ApPXMB OpPHUTMHAJIBHOIO 3K3eMIUIIpa
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JOKYMEHTA O MPEAOCTABICHUN MYHULIIIAIBHON YCIIYTH, COAEP/KAILNN OIIEYaTKU U
OLLIMOKH.

[lepBblii  OpPUTMHAIBHBIM  DK3EMIUIIP JOKYMEHTa O MPEIOCTaBICHUH
MYHULUIAIBHON  yCIyTH, COJAEp)KAllMi ONe4YaTkKu M OLIMOKH, MOJJIEKUT
YHUYTOKEHHIO.

BTtopoil opuUrMHanbHBIM  JK3EMIUISIP JOKYMEHT O IPEAOCTABICHUU
MYHULUIIAIBHON YCIYTH, COIep KAl OTeYaTKU U OUIMOKU XpaHUTCS B ApXUBE.

AxT yHHuTOXEeHUS ToKyMeHTOB ([Ipunoxxerune No 7), comepikalux OnmeyaTKu
U OIIMOKU, COCTABISICTCS] B OJHOM 3K3EMIUISIPE M MOJAIIMBAETCA K JOKYMEHTaM, Ha
OCHOBAHHUH KOTOPBIX OblIa MPEIOCTaBIeHa MYHHUIIMITAIbHAS YCIyTa.

B cimydsae BHeceHMST UW3MEHEHHMs B  BBLAAHHBIA 1O  pe3yJbTaraMm
MPEAOCTABICHUSI MYHULMIAIBHOM yCIYIM JOKYMEHT, HaIlpaBJICHHBIX Ha
WCIpaBIEHUE OIMIMOOK, MOMYIIEHHBIX MO BUHE ApxuBa U (WJIM) JOHKHOCTHOTO
JWLIA, TUIATa C 3asBUTENS HE B3UMAETCS.

IV. Oco0eHHOCTH BBHINOJIHEHHUS] ATIMUHUCTPATUBHBIX NP OLEAYP
(neiicTBHil) B MHOIO)YHKIMOHAJIBHBIX IEHTPAX

HUcyepnbiBawiumii nepevyeHb AAMUHUCTPATUBHBIX MPOLEAYP
(medicTBMi) MPHU MPETOCTABJICHUN MYHULIMIIAJIbHON YCJIYTH, BbIIOJHAECMbIX
MHOT0() YHKIIMOHAJIbHBIM LIEHTP OM

4.1 MHoroyHKIHOHANBHBIN LIEHTP OCYLIECTBIISET:

- nHpOpMHUpOBaHKWE  3asgBUTENICH O  TOPSAJAKE  MPEIOCTaBIICHHS
MYHUIIUNAILHONW YCIYTH B MHOTO(YHKIIMOHAJILHOM IIEHTPE, O XOJI€ BBITIOJHEHUS
3asBJICHUSI O MPEIOCTABICHUM MYHUIMIIAIILHOW YCIYrd, MO HWHBIM BOIIPOCaM,
CBA3aHHBIM C  TPEIOCTABICHUEM  MYHUUUNAIBHOW  YCIAyTrd, a  TaKke
KOHCYJIbTUPOBaHUE 3asBUTEJICH O TOPSAKE MPEAOCTaBICHUS MYHMIIUIAIbLHON
yCIyTH B MHOTO() YHKITMOHAIBHOM IIEHTPE;

- MpueM 3asBJIeHUM 3asBUTENIEH O MPETOCTaBICHUM MYHMIUIAILHON
YCIYyTM W WHBIX  JIOKYMEHTOB, HEOOXOAWUMBIX  JUIsl  TPEIOCTaBJICHUS
MYHUIUITAILHON YCITYTH;

- BbIJJauy 3asBUTENIO pe3yJibTara MPEJOCTABICHUS MYHUIUIAIBLHON
yClyru;

- WHBIC TPOLENYpbl M JOEUCTBUA, NpeaycMoTpeHHble DenepalibHbIM
3akoHoM Ne 210-D3.

B cootBercTBuu ¢ yacteio 1.1 craten 16 degepanbroro 3akona Ne 210-D3
JUISL  peanu3aluu  CBOMX (YHKIUH MHOTO(YHKIMOHAJIbHBIE IIEHTPHI BIIPaBE
MIPUBJICKATh MHBIC OPraHU3allUM.

NudpopmupoBanue 3asiBUTEICH

4.2. WudopmupoBanuve 3asBUTENS] MHOTO(QYHKIMOHAIBHBIM LIEHTPOM
OCYLIECTBJIISIETCS CAEAYIOIUMU CIIOCOOAMHU:
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a) TOCPEJCTBOM IPUBIICYEHUSI CPEJCTB MAaccoBOM MHMOpMaIMU, a Takxke
MyTeM pa3MenieHus: uHpopMaluuu Ha odpuuuaabHOM caiTe PecnyOnrkaHCKOro
rOCYJapCTBEHHOTO aBTOHOMHOTO Yy4pexaAeHHs MHOro(yHKIIMOHAIBHBIN IIEHTP
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIMIIAIBHBIX yCIyr B ceTu WMHTepHer
(https://mfcrb.ru/) w  UHPOPMAIMOHHBIX  CTEHJAX MHOTO(YHKIIMOHATBHBIX
IICHTPOB;

0) npu oOpaieHnu 3asBUTENST B MHOTO( YHKIITMOHATBHBIN [IEHTP JUYHO, 110
TenedoHy, TOCPECTBOM MOUYTOBLIX OTIPABICHUH, JIMOO MO JIEKTPOHHOM MOYTE.

[Ipn nwuHOM OOpamEeHnn pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpPA
noapobHo uHpopMupyer 3asBUTENEH IO HWHTEPECYIOIIMM HX BOMNpOcaM B
BEXKIIMBOM KOPPEKTHON (OpME C HCIOIB30BaHHWEM O(DHUIIMATHLHO-IEI0BOTO CTUIIS
peun. PexomeHayemMoe BpeMsl MpeNOCTaBlIEHUS KOHCyIbTaluu — He Oonee 10
MUHYT, BpeMs OKUJAHHUS B OU€peu B CEKTOpPEe MH(GOPMUPOBAHUS IS MOTYUCHHUS
uH(OPMAIIMKY O MYHUIIUTAIBHBIX YCIyrax He MOXKET nmpeBbiaTh 10 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATHCS C HMH(OpMaLuUud O
HAaMMEHOBAaHUU OpraHu3aluu, (paMmiIvyu, UMEHH, OTYECTBE U JIOJDKHOCTH paOOTHUK
MHOTOQYHKIIMOHAIBHOTO  I[EHTpa,  MPUHSABIIETO  TeleQOHHBIA  3BOHOK.
NuauBuayanbHOE YCTHOE KOHCYJIBTUPOBAaHUE MpH OOpalleHuu 3asBUTENS II0
Tesie)OHy paOOTHUK MHOTO( YHKIIMOHAIBHOIO LIEHTpa OCYLIECTBIsIET He Oosee 10
MUHYT;

B ciydae ecnu st moAroToBKM OTBETa TpedyeTrcs Oosiee Mpoa0JKUTENBHOE
BpeMs, pa0OTHUK  MHOrO(pYHKIMOHAIBHOTO  IIEHTpPa,  OCYIIECTBISIOLII
WHANBHUIYaJbHOE YCTHOE KOHCYJIbTHPOBAHUE MO TelIePOHY, MOXKET MPEIIOKHUThH
3asBUTEIIO:

U3JI0KUTH OOpallleHue B MHUCbMEHHOM (¢opme (OTBET HampaBiseTcs
3asBUTEIIO B COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

HA3HAYUTH JPYTroe BpeMs JUIsl KOHCYJIbTaIUN.

[Ipy KOHCYIHTUPOBAHHUH IO MHUCHMEHHBIM OOpaIICHHUSIM 3asBUTEICH OTBET
HampasJsieTcsl B MUCBMEHHOM BHJE B Cpok He mo3nHee 30 KaneHAapHBIX THEH C
MOMEHTa perucTpanuu odpaiieHus B (popMe 3JIeKTPOHHOTO JOKYMEHTA IO ajpecy
ANIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalleHWH, TOCTYNMBIIEM B
MHOTOQYHKIMOHANBHBIM IIEHTp B (OpMe DIEKTPOHHOrO JOKYMEHTa, U B
MUCPMEHHOW (opMe MO0 TMOYTOBOMY ajpecy, yKazaHHOMY B OOpalleHHH,
NOCTYNUBIIEM B MHOTOQYHKIMOHAIBHBIA IEHTP B MHUCBMEHHOH (Qopme.
CocraBneHue OTBETOB Ha 3asBICHUE oOcCylecTBisieT [IpeTeH3noHHBI oOTaeNn
MHOTO(YHKIIMOHAJIBHOTO IICHTPA.

IIpuem 3asiBJICHUI O PEAOCTABJICHMHA MYHHIUIIAIbHOU
YCJIYI'H M HHBIX JOKYMEHTOB, He00X0MMBbIX [IJIfl NPEA0CTABJICHUSA
MYHMUUNAJIBHOH YCIAYI'H

4.3. llpuem 3asBuTenedl uisi TOMYyYEHUS MYHULIMNAIBHBIX  YCIYT
OCYILIECTBIISIETCSI PaOOTHUKAMU MHOTO(QYHKIIMOHAJIBHOTO LEHTpa MpU JUYHOM
OpUCYTCTBUU 3asiBUTENs (MpEeACTaBUTENA) B TMOPSJAKE OYEPEAHOCTH TMpH
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MOJIyYeHUH HOMEpPHOrO TajJoHAa U3 TEpMHUHAJA JJIEKTPOHHOM  oudepei,
COOTBETCTBYIOIIETO IEJIM 00paIieHus, 100 Mo MpeBaApUTEILHON 3aMKCH.

[Ipn oOpaimieHnn 3a OperoCTaBICHUEM IBYX M 00Jie€ MYHULIHMIAIbHBIX
yCIIYT 3asiBUTEIIIO IPEAJIAraeTcs MOIYyYUTh MYJIBTUTAIOH SJIEKTPOHHON O4EPE/IH.

B cnywae, ecaum KoauMdecTBO HEOOXOIMMBIX YCIYI COCTaBJsieT Oolee
YETBhIPEX, MPUEM OCYIIECTBISIETCS TOJIBKO MO TMPEABAPUTEIILHOU 3amucHu. TajoH
AIIEKTPOHHOM ouepenu 3asBUTENh TMOTYy4YaeT JIMYHO B MHOTO()YHKIIMOHAIBHOM
IEHTpe mNpu OOpallleHuH 3a TMpeaocTaBiieHneM yeiayru. He mgomyckaercs
MOJIyYEHHUE TaJOHa JIEKTPOHHON ouepeau sl TPETbUX JIUII.

PaGoTHuKk MHOTO(YHKIIMOHATHHOTO IIEHTPA OCYIIECTBISET CIEAYIOIINE
JEUCTBUA:

— YCTaHABJIMBAET JIMYHOCTh 3asBUTEN Ha OCHOBAaHUM JIOKYMEHTA,
yIIOCTOBEPSAIOIETO JIUYHOCTh B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoit
denepannu;

— MpoBepseT TMOJIHOMOYMS TpefcTaBuTeNss (B ciaydae oOpalleHus
MIPEJICTABUTEIIA);

— MpUHUMAET OT 3asBUTENICd 3asBJIICHHE Ha MPEAOCTABJICHUE
MYHULANAIBHOW YCIIyTH;

— NPUHUMAET OT 3asBUTEICH JIOKYMEHTBI, HEOOXOAMMBIC  JJIs
MOJIYYEHUS MYHULIUNIATBHON YCIYTH;

— MPOBEPSET MPABWILHOCTh OGOpMIICHUS 3asBICHUS, COOTBETCTBHUE
IPEJICTABJICHHBIX 3asgBUTENIEM JTOKYMEHTOB, HEOOXOMUMBIX I MPEIOCTABICHUS
MYHUIUNTAILHON YCIYTH, TPEOOBAHUSIM AIMUHUCTPATUBHOTO PETJIAMEHTA;

— CKaHUPYET OPUTHHAJBI TMPEACTABICHHBIX JTOKYMEHTOB JIMOO KOIMHH,
YIOCTOBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
HOPSIZIKE, TTOCJIE YEer0 BO3BPAIAET OPUTHHAIBI JOKYMEHTOB 3asBUTEIIIO;

— B CjJydae OTCYTCTBHS HEOOXOIUMBIX JIOKYMEHTOB, JIMOO WX
HECOOTBETCTBUS YCTAaHOBJICHHBIM (opmam u OlaHKaM, COOOIIAaeT O JaHHBIX
dakTax 3asBUTEINIO;

— B cCllyda€ OTCYTCTBUSI BO3MOXHOCTHM YCTPAaHUTh BBISIBJICHHBIE
HEJOCTAaTKU B MOMEHT MEPBUYHOTO OOpallleHusl MnpeuiaraeT 3asiBUTEI0 MOCETUTh
MHOTO(YHKIIMOHAIBHBIM LIEHTp emé pa3 B ynoOHoe g 3asBUTENS BpeMs C
MOJIHBIM MAKETOM JIOKYMEHTOB;

— B ciaydae TpeOoBaHusl 3asBUTENS HANpPaBUTh HEMOJIHBIM MaKeT
JOKYMEHTOB B ApxuB HHPOPMHPYET 3asgBUTEIS O BO3MOXXHOCTH IOJYYCHHS
OTKa3a B TMPEIOCTABICHUM MYHHUIUIIAIBHOM yCIYIM, O 4YeM JENaeTcs
COOTBETCTBYIOIIIAsI 3aIIMCh B PACHUCKE O MpUEME JOKYMEHTOB Ha MPEIOCTABICHHE
MyHULUNAIbHOU ycayru «lIpenocraBnenne apXuBHBIX CIIPABOK, APXUBHBIX KOIMUM,
aApXUBHBIX BBINUCOK, HH(POPMAIMOHHBIX TIHUCEM, CBSA3aHHBIX C peaju3aluen
3aKOHHBIX MPaB U CBOOO] IPakIaH U UCTIOJHEHUEM TOCYJapCTBEHHBIMU OpraHaMu
U OpraHaMH MECTHOT'O CaMOYIpPaBJICHUSI CBOMX IMOJTHOMOYHI (J1ajiee - paclucKa)
B cooTBeTcTBUH C [Ipunoxkenuem No 8 ATMUHUCTPATUBHOTO PETJIAMEHTA;

— PETUCTPUPYET TMPEICTABICHHbIE 3asBUTENIEM 3asBIICHUE, a TaKkKe
WHbIE JIOKyMEHThl B  aBTOMATHU3UPOBAHHOM  HMHGOPMAIMOHHOM  CHCTEME
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MHOTO( YHKIIMOHATBHBINA IIEHTP, €CIIM MHOE HE MPEIyCMOTPEHO COTJIAIIEHUSIMU O
B3aMMO/ICHICTBUH;

— BBIJIACT PacnuCKy (OIMKUCH), COMEPKaIY0 HH(MOpPMAIUIO O 3asBUTEIE,
PErUCTPAllMOHHOM HOMEpE JieNla, MepeyHe JOKYMEHTOB, Jare MpPUHATUSA
JOKYMEHTOB W OPHUEHTUPOBOYHOW JlaT€ BbIJAYM PE3YyJbTaTa MPEIOCTABICHUS
MYHUIIUTAIBHON yCIyru. JlOMOJHUTENBHO B PACIHCKE YKa3bIBae€TCS CIOCO0
NOJIyYeHUsI  3asBUTENEM  JIOKYMEHTOB (JIMYHO, IO TI0YTe, B  OpraHe,
MPEIOCTaBUBIIIEM MYHUIUIIAIHLHOW YCIYTY), a TaKKe MPUMEPHBIN CPOK XpaHEHUS
pe3ynbTrara yCIyrd B MHOTO(MYHKIIMOHAJIHHOM IIEHTpE (eciu BBIOpaH cmocod
MOJIYYEHHUS pe3yJIbTara YCIYTd JUYHO B MHOTO()YHKIITMOHAIBHOM LIEHTPE), PEKUM
paboTel U HOMEp Telie)OoHAa EAUHOTO KOHTAKT-IIEHTpa MHOTO(YHKIIMOHAIBHOTO
nentpa. [lonydyenune 3asBHUTENeM YKa3aHHOTO JOKYMEHTa MOJATBEPXKAAET (PaxT
NPUHATHS JOKYMEHTOB OT 3assBUTES.

4.4, PaboTHUK MHOTO()YHKIIMOHAJIHHOTO IIEHTpPa HE BIIpaBe TPeOOBATh OT
3asBUTEIIA:

PEOCTaBICHUS JIOKYMEHTOB M HH(QOpMalUd WM  OCYILIECTBICHUS
NENUCTBUM, NMPEAOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH  TIPaBOBbIMM  aKTaMH,  PETYJHPYIOIIMMUA  OTHOIICHHUS,
BO3HUKAIOIIUE B CBA3M C MPEJOCTABICHUEM MYHULIMITAIbHON YCIYTH;

NpeACTaBJICHUS  JOKYMEHTOB W uHbOpManuMM, B TOM  YHCIIE
NOATBEPKIAONIMX  BHECEHHE  3asBUTENIEM  IUIaThl 32  MPEAOCTABJICHUE
MYHULIUNIAIBHOM YCIYTHM, KOTOpPbIE HaXOASATCA B PACHOPSKEHUU OPraHOB,
MPEAOCTABISIIONIUX TOCYAAPCTBEHHBIE W MYHUIMOAIbHBIE  YCIYTH, WHBIX
TOCY/IapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOYMIpaBJICHHS OO
MOJABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYIpaBJIEHUs OpraHU3alluii B COOTBETCTBUU C HOPMAaTUBHBIMHU IPABOBBIMU
aktamu Poccutickoit denepariii, HOPMAaTUBHBIMU MTPABOBBIMHU aKTaMU CyOBEKTOB
Poccuiickon ~ depepanyy, MYHULUIAIBHBIMA — IIPABOBBIMHU  aKTaMM,  3a
UCKITIOUCHUEM JIOKYMEHTOB, TMOJUICKAIIUX 005S3aTeIbHOMY  IMPEACTABICHUIO
3asiBUTENIEM B COOTBETCTBUU C 4acThio 6 cratbu 7 denepanbHoro 3akoHa Ne 210-
@®3. 3asBuTENb BOpPABE MPEICTABUTHh YKa3aHHBIC JOKYMEHTHI U MH(POPMAIUIO IO
COOCTBEHHOI MHUIMATHUBE;

OCYIIECTBJICHUS JEHCTBUM, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOAUMBIX IS
MOJIYYCHUS] MYHHUIIMIAIBHOM YCIYIM U CBSI3aHHBIX C OOpaleHuEeM B HHBIC
rOCY/IApCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIIPABJICHHMS, OpraHU3aliH, 32
UCKITIOUYCHHUEM TIONYyYEHUs YCIYr, KOTOpbIe SBISIOTCS HEOOXOIAMMBIMH U
00s13aTEeIbHBIMUA  JIJI1 TIPEOCTABICHUS MYHULIMNAIBHOM YCIYTH, W MOJIYyYEHUS
JOKYMEHTOB M HMH(MOPMALIMM, MPEIOCTABISIEMBIX B pPE3yJbTaTe MPEJOCTABICHUS
TaKuX yCIyT;

4.5. TlpencraBineHHble 3asBUTENEM B (OopMe JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJNIE 3asBJICHHME M TMpujaraéMble K HEMY JOKYMEHTbl MEpeBOISATCA
pabOTHUKOM MHOTO(YHKIIMOHATHHOTO IIEHTPa B (JOPMY IJEKTPOHHOTO JIOKYMEHTa
U (WIK) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB. DJICKTPOHHBIC JTOKYMEHTHI U (WJIH)
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPAIOTCS YCHUJICHHOW KBaJIU(DUIIMPOBAHHOM
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AIEKTPOHHOW TOJMUCHIO JOJDKHOCTHOTO JIMIIA MHOTO(YHKIIMOHAIBHOIO LEHTPA,
HalpapJsIIOTCE B ApPXMB C  HCHOJB30BAaHUEM  aBTOMATU3WPOBAHHOMU
MH(POPMAIIMOHHOM CHUCTEMbI MHOTO(YHKIIMOHAIBHOTO IIEHTpAa W 3allUIICHHBIX
KaHAaJIOB CBA3M, 00ECIIEUMBAIONINX 3aAlIUTY MepeaBaeMor B ApXUB HH(pOpMaIUU
U CBEJACHUU OT HENPaBOMEPHOTO JOCTYyMa, YHUYTOXKEHUS, MOAU(UKAIINY,
OJIOKMpOBaHUS, KOMUPOBAHUS, PACIPOCTPAHEHUS, HWHBIX HEMPABOMEPHBIX
JNEUCTBUN.

Cpox mnepenaur MHOTOQYHKIIMOHAJIIBHBIM — LIEHTPOM  TMPUHSTBIX UM
3asBJICHUN U TPWIAraéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHOTO TOKYMEHTa H
(M1I1) DIEKTPOHHBIX 00pa30B IOKYMEHTOB B ApPXHUB HE JIOJDKEH MPEBBIMIATH OIUH
pabouuii 1eHb.

[Topsimok u cpoku mepenadyv MHOTO()YHKIIMOHATBHBIM TICHTPOM TPHHSITHIX
UM 3asBJICHUI U TPWIAraéMbIX JOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMaKHOM
HOocuTene B ApxuB ONPENEIAIOTCS  COrJJAalIEHWEM O B3aUMOJICWCTBUU,
3aKJIFOYCHHBIM MEXAY MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM M AJIMUHHUCTpAIHEH
ropojckoro okpyra r.Kymepray PecnyOnuku bamkoproctan B mopsiake,
yctaHoBieHHOM [loctanoBnennem Ne 797.

DopMHUPOBAHUE U HAIIPABJICHHE
MHOTr0() YHKIIMOHAJIbHBIM LIEHTPOM MEKBeIOMCTBEHHOI 0 3a1poca

4.6. PTAY M®I] Bnpase ¢hopMupoBaTh U HAMPABISATH MEXKBEIOMCTBEHHBIC
3aMpochl O  NPENOCTaBIEHUWM  JOKYMEHTOB  (CBEIEHMM, HMH(pOpMaLUN),
HEOOXOUMBIE IJIl MPEJOCTABICHUS MYHHMIMNAIBHOM YCIyTH, B OPraHbl BIACTH,
OpraHu3aliiy, Y4YacTBYIOIIME B IPEIOCTABICHUM MYHULMUNAJIBHOW YCIYTH, B
CIIy4asix U MOpsIKE, yCTaHOBJIEHHBIX CorlameHueM O B3auMOAEHCTBUU.

Boigaya 3asiBUTE/II0 pe3y/IbTaTa NPeIoCTaBJIeHHUs
MYHUIMIIAJTBbHOM YCJIYTH

4.7. ITpu HaNM4UK B 3a8BJICHUU O MPEJOCTABICHUN MYHUILIUTTAIIBHOW YCIYTH
yKa3aHUs O BbIJade Pe3yIbTaTOB OKa3aHMs YCIYTHd 4epe3 MHOrod yHKIIMOHAIbHBIH
IIEHTP, ApPXUB TiepelaeT MOKYMEHThI B MHOTOQYHKIIMOHAIBHBIA IEHTP IS
MOCJICTYIONIEH BbIaun 3asBUTEIO (IIPEACTABUTEII0) Yepes3 3alllMIICHHbIC KaHaJbI
cBs3u U PIITY muia mocnenyromien Begauyu 3asiBUTEIO.

[Topsimok ©  cpoku mepenadyn  ApXMBOM TakUX JIOKYMEHTOB B
MHOT'O()YHKIIMOHAJILHBIN IEHTp omnpeenstorcs CorjameHneM O B3auMOIeHCTBHH,
3aKJIIOYCHHBIM B TIOpsJiKe, ycTaHoBieHHOM [locTtanoBiennem Ne 797,

4.8. Ilpuem 3asBureneil aus BbAAYM JOKYMEHTOB, SIBJISIFOIIMXCS
pe3yJIbTaTOM MYHULIMNAIBLHOW YCIYTU, OCYIIECTBISAETCS B IMOPSJIKE OUYEPEIHOCTH
Opy TOJYYEeHUHM HOMEPHOTO TaJOHAa W3 TEpMHUHAJIa DJICKTPOHHON ouepesu,
COOTBETCTBYIOIIETO IeIM 00paIieHus, 100 Mo MpeBapUTEILHON 3aMUCH.

PaboTHUK MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPA OCYIISCTBISACT CICAYIOIIUE
JICICTBUS:
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YCTAHABJIMBACT JIMYHOCTh  3asBUTEIS Ha OCHOBAaHUM  JOKYMEHTA,
YIOCTOBEPSAIOUIETO JUYHOCTh B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoi
denepanny;

IpOBEPSIET  IOJHOMOYHUS  MpeAcTaBUTeNst (B ciaydae  oOpalieHHs
IPEJCTABUTEINA);

OmnpeAesieT cTaTyc ucnoaHenus 3aasienns 3aasurena B AIC MOLI;

BBIJACT JIOKYMEHTBI 3asSBUTEIIO0, IPH HEOOXOJMMOCTH 3alpaliuBacT y
3asBUTENS MOJIKUCH 34 KAKIbI BBIJAHHBIN JOKYMEHT;

3ampallvBaeT corjacue 3asBUTENS HAa Y4acTHUE B CMC- OIMPOCE JIsi OLIEHKU
KauyecTBa MPEIOCTABICHHBIX YCIYT MHOTO(YHKITMOHAIBHBIM IIEHTPOM.

Yrpaistomun aeinaMu aIMUHUCTPALIUA A.IIl. Ypazaes



[Tpunoxenue Ne 1

K AI[MI/IHI/ICTpaTI/IBHOMy PEriIaMCHTY «HpCI[OCTaBJ'IeHI/Ie
ApXUBHBIX CIOPaBOK, apXWBHBIX KOIMUWH, apXUBHBIX
BBIITHCOK, I/IH(l)OpMaHI/IOHHLIX IIUCEM, CBA3aHHBIX C
peanu3anyell 3aKOHHBIX IpaB W CBOOOA TpaxaaH u
HCIIOJIHCHUEM I'OCYAAPCTBCHHBIMU OpraHaMi U OpraHaMnu
MECTHOT'O CaMOYTIPABJICHHSI CBOUX MOJHOMOYHID)

@ opMbl JJOKYMEHTOB, SIBJISIOMIMXCS Pe3YVJAbTATOM MYHHIIUIAJIbHON YCJIYIH

®OPMbI APXUBHBIX CITPABOK
(opopmitsirorest Ha Gianke MBY Apxus r.Kymepray)

APXHUBHAS CIIPABKA Anpecar

(o 3apaboTHo¥ niare) Anpec

damuans, UMs, OTYECTBO
paboran (a) (HanMeHOBaHUE TIPEIPUSATHUS, CBEJICHHSI O IPABOIPEEMCTBEHHOCTH )
1 ero (e€) 3apaboTOK, YIUTHIBAEMBIH MTPH NCUYHICICHIH IEHCHH, COCTABIISIET B PYOIISIX:

Mecsiubt 20 _ I. 20 I. 20 I. 20 I. 20 I. 20_ I.

SuBapp

deBpanb

Mapt

Anpens

Mait

Hronp

Wrons

ABryct

CeHts6pb

OKTs10pb

Hos6ps

Hexabpn

[Ipumeuanue:

- B KpYIJIBIX CKOOKax YyKa3aHa HEMOJIydeHHass 3apa0oTHas mjaTta — 33J0JDKEHHOCTh HPEANpUSATHS TIepen
PabOTHHKOM IO 3apabOTHOI [U1aTe, BKJIIOUCHHAS B 00IIee HAUNCIEHUEe Mecsla,

- CYMMBbI, BBIIUIAYEHHBIC B CBA3U C BpeMeHHOﬁ HeprZ[OCHOCO6HOCTLIO YKa3aHbl AaHAJIOTUYHO PacYCTHLIM
IIaTC)KHBIM BCIOMOCTSIM IO HAYHUCIICHUIO 3apa60TH0171 IIATHI C IOMETKOM «0/1»



(ua obopote)

OcHoBanue: ®onn Ne omuch No ACUYECTHO-TLIATEKHBIC BEIOMOCTH
— P |
(TaOyyArpaMMBI) IO 3apruiate, aeo Ne , JTMCTHI No
IIpumeuanue:

1. Co Bcex BKJIIOYEHHBIX B CIPaBKy CyMM IPOHM3BE/ICHBI (HE MPOW3BEICHBI) OTYUCIICHUS B (DOHIIBI
CTpaxOBaHUsI, IEHCUOHHBIE (POHABI (HY)KHOE TTOTUEPKHYTH).

2. B apxuBe umMmerorcs (HE MMEIOTCS) CBEJCHHS IO KOJaM M WX pacmm(ppoBKa, BHJIAM HAYUCICHHMA
3apIIaThl (Hy>KHOE MTOTYEPKHYTH).

3. Perucrpanmonnsiii Homep miarenbipka [1OP, naeHTHhUKaIMOHHBIN HOMED IUIATeIIbIINKA: HET.

Hupexrop

HaumenoBanue nomkaoctn DUO ucnonHuTens, TenedoH



APXHUBHAS CITPABKA Anpecar

(0 kosIMuyecTBe PaboYUX JHeH/JacoB) Anpec

Ddamuimst, IMs, OTIECTBO
pabotain (a) (HaMMEHOBaHME TIPEIPUSTH S, CBSICHHS O MPABONPSECMCTBECHHOCTH )
1 ero (e€) KOJIMIeCcTBO PabovnX JTHEH/ 4acOB COCTABIISET:

Mecstp 20 ron 20 rox 20 TOJ 20 rox; 20 rox

SuBapp

®eBpanb

Mapr

Armpenb

Maii

Uronb

Hrons

ABrycr

CenTs0pb

OKTs10pb

Hos6pb

Hexalpb

Hroro - - - - -

OcuoBanune: ®onm No , oruch Ne , PacCUETHO-TIIIATEKHBIE BEJIOMOCTH TaOYJISITPAMMBI 10
3apruiate, Tabenu ydeTta pabodero BpeMeHHU, Hapsabl, JeJ0 , JIACTBI

Hupekrop

HanmenoBanne nomkHocTH DPUO wmcnomauTensd, TenedoH



APXUBHAS CITPABKA Anpecar

(o cTaxe) Anpec
(o padoTe B 0cOOBIX (BpPeAHBIX) YCJIOBHAX
Tpyaa
B apxuBHBIX Qonmax (Haumenosanue Apxusa), B JIOKyMeHTax (yKa3aTb NpeNnpusITue
CBEIICHUS O TPAaBONPEEMCTBEHHOCTH) 32 TO/IBI UMEIOTCS CBeNeHus o (yka3aTh (pammimio, mMs,

OTYECTBO U JIOJDKHOCTB ).

1.B mpukazax mo OCHOBHOW NEATENPHOCTH (HAMMEHOBAaHWE TMPENIPUSTHS) 32
(ykazaTh KpailHMe JaTel Hepuofa) HMMEIoTcsl cBeAeHus o pabore (ykasare @AMUIIMIO, MM,
OTUECTBO paboTHHKa):(B_BBLINMCKE COXPAHEHBI COKPAIIEHUSI W HAMKCAaHWE CJIOB COOTBETCTBEHHO
[IOUIMHHHUKY)

Ne Bun, nara, Brinucka u3 1o0KymeHTa OcHoBaHue
3allUC | HOMED
u JIOKyMEHTa
1 [Ipukas or «...BBIIMCKA U3 [IpUKa3a ...» ®DoHJ
Ne Onuch
MTyHKT Heno
Jluct

2.B mpukazax 1mo JMYHOMY COCTaBY (HaMMEHOBAaHME MPEANpUATHs) 3a nepuoj] (yKa3aTrh KpaiHUE OaThl
Mepuosa) UMEroTcs cBefieHus o padore (ykazats PAMUIINIO, UM, OTYECTBO paboTHuka):

No Bwun, nara, Brimricka u3 JoKyMeHTa OcHoBaHue
3amMcH | HOMEep TOKyMEHTa
1 [Ipukas or «...BBIIMCKA U3 [IpUKa3a ...» ®DoHn
Ne Onuck
MYHKT Heno
Jluct

3. B nmmeBwIX cuerax mo 3apabOTHOW TuiaTe (HAMMEHOBAHWE MPEIIPHSTHS) 33 MEPHOJ
(YkazaTh KpailHMe Jarbl Tiepuofa) HMMEITcs cBeleHus o pabore (ykazare GAMUIINIO, MM,
OTYECTBO pabornuka).
OcuoBanue: @oug Ne  , omuce No | neno Ne , cThl NeNo
4. B pacyeTHO-TUIATEXKHBIX BEAOMOCTSIX MO 3apaboTtHoil Tuiate ykazare OAMUJIINIO, M4,
OTUECTBO wu pgomkHOCTH paOOTHHKA HavyucieHHe 3apaboOTHONM MJiaThl MPOM3BOAMIOCH 34
Tepuo (YkazaTh KpaiiHue JIaThl).
5. B imunoii kaprouke gopmel T-2 ykazars ©AMUIINIO, UM, OTUECTBO u nomxHOCTh pabOTHUKA
COZIeprKaTcs CIIEAYIONME CBEICHUS 3a IEPHOLL:

- O IpHUeMe,

- 0 IepeBojax,

- O ANUTEJBHBIX KOMaHIUPOBKaX,

- 0 Iepuojaax o0y4eHus ¢ OTPbIBOM OT IPOU3BOACTBA,

- 0 IpYyrHux meprojax OTCYTCTBHA Ha pabdore,

- 00 odepeqHbIX OTIMYCKaX,

- 0 COBMelIeHn! podeccHid,

- 00 yBOJIHbHCHUU.
OcuoBanne: @oug Ne  , ommce No | memo Ne , cThl NoNe .
6. B Tabensx BBIXOJOB M HapsIax yKa3aHO KOJIMYECTBO paboumx AHEH OTpabOTaHHBIX BO BPEAHBIX
yenoBusax ykazare @AMUWINIO, UM, OTYECTBO, momxHocTh paboTHuKa 3a mepuon (mo gopme
CIIPaBKH O PabOYMX JHSX).
OcnoBanue: Qo Ne , onucb Ne , neso Ne , JcThl NeNe

Hupexrop
HanmenoBanne momxHocTH PUO mcmomauTeNs, TenedoH




Hy6aukat opopmisieTcst Ha 6JaaHKe (HaumeHo8aHue Apxusa)

JAYBJIUKAT JTOKYMEHTA
BbIJAHHOT0 paHee B pe3yJbTare
NpeI0CTABJIEHUSI MYHMIUNAIBHON YCJIYTH

BUJA AOKYMEHTA

(apxuBHas cIipaBKa, apXUBHAsI KOS,
apXWBHAs BBITHCKA, YBEIOMIICHHUE,
MOTHBHPOBAaHHBIN OTKa3)

AYTEHTUYHOE COAEPXXAHUE JJOKYMEHTA

PyxoBonmuTens apxuBa JIMYHAS IOAIIUCH pacumdpoBKa MOIITUCH
Ileyats

HaumenoBanue nomkHoctn ®UO ucnonHuTens, TenedoH, 3JeKTPOHBIN aapec

ITpunoxenue Ne 2
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K AIMUHHCTPAaTUBHOMY PErjIaMEHTY
«IIpenocraBieHne apXUBHBIX CIIPABOK,
APXHUBHBIX KOHHﬁ, APXWBHBIX BBIITUCOK,
I/IH(l)OpMaIII/IOHHI)IX IIHUCEM, CBA3aHHBIX

C peaM3alyeil 3aKOHHBIX NIPaB U cBO0OJ
rpaxxaaH 1 HUCIIOJIHCHHUEM I'OCYyAapCTBCHHBIMU
opraHaMu M opraHaMn MECTHOI'O
CaMOYIPaBJICHUS! CBOUX ITOJTHOMOYHUI»

(HanMeHOBaHME ApXHBa)

*(BI)I6I/IpaeTC$I OIWH HUJIK HECKOJIbKO BUJIOB 3aITPOCOB U 3aITIOJIHACTCA

3ASIBJIEHUE-AHKETA

(popma npumepnasn, 603morcHo oghpopmaenue no omoeabHOMy 6udy 3anpoca)
AJIS1 IOJIy4eHHs] ApXMBHOM CIIPaBKH
no nokymentam MBY Apxus r.Kymepray

damuns, UM, OTIECTBO
3asIBUTEIS, MACIIOPTHHIC TAHHBIC,
JlaTa pOXKJICHHS (Oekb, mecsy, 200)
B cnyuae cmenvl ghamunuu
yKazamo hamuiuio Ha nepuoo
3anpawusaemou ungopmayuu.

[TouTOBBII/3IEKTPOHHBII
JIOMAIlIHUAN ajpec,
KOHTaKTHBIN TenedoH

IIpomy BeIJaTh apXUBHYIO CIPABKY,

ApPXUBHYIO KOMHIO, aPXUBHYIO BBIMUCKY (1O0UEPKHYMb HYHCHOE)

O noaTBEePKACHUH CTaka pabOTHI
(BBICITYTH JIET)

Vkasamo nonnoe naumenosanue opeanuzayuu, nepuoo pabomul,
00IHCHOCMb, CMPYKMYPHOE N0Opa3zoeieHue

O noaTBep)aeHUH 3apaboTHOM
ILIATEI

Vkazamo nepuoo pabomsi, Haumenosanue npeonpusmus,
cmpyKkmypHoe noopasoeiieHue opeaHu3ayul

O peopranuszanuu npeanpusaTHs

Ykazame naumenosanue npec)npwzmuﬂ

0O MOATBCPKACHNUU OTITYCKa IO
yXoay 3a pebeHKOM

Vkaszamov naumenosanue opeanuzayuu, nepuoo, CmpyKmypHoe
noopasoenenue

O noaTBEPKACHUN O0yUYCHUS

Vkazamv naumenosanue obpazosamenvbHoco yupestcoeHus,
nepuoo, cCneyuanu3ayus

[IpenocTaBiisio JOMOJHUTEIbHBIE
JOKYMCHTBI:

Ykazams NPpUIOIHCEHHbIE ()OKyMeHm bl

OTBeT BbLAATH / IPEIOCTABUTD

Ha PyKH \ 10 [T0YTe \ B 2I1. hopme

(Hy’>KHOE ITOJJTYEPKHYTb)

Jara 3anmonHeHUs

JImunas IIOAIINCH 3asABUTCIIA

(PEKBU3UTBI IOKYMEHTA, YJIOCTOBEPSIOLIEr0 MOJHOMOYHUS TPEACTABUTENS 3as1BUTENs (P HEOOXOMMOCTH) IIPOOIDKEHHIE Ha 060pOTe

B MbVY Apxus r.Kymepray Pb

Cornacue Ha 00padOTKY NePCOHATBHBIX IAHHbBIX




A,

(®UO nuua, KOTOPOE DACT COryiacue)

JIal0 COrJIACHE MYHUIIUTIAIBHOMY OIOJDKETHOMY YUPEKICHHIO «APXHB TOPOICKOTO OKPyra ropoj
Kymepray Pecnybmuku bamkoproctan» aapec: r. Kymepray, yn. K. Mapkca, n. 24/2, Ha 06paboTky

HOEPCOHAJIBHBIX HAHHBIX
(®HO nuua, Ha KOTOpOE JlaeTcs coriacue),

B LEJISIX OKa3aHUs MYHULMIIAJIbHON YCIYr'H,a TaKK€ B COOTBETCTBUHU €O cTaThell 9 denepanbHOro
3akoHa oT 27.07.2006 roma Ne 152-®3 «O mnepcoHambHBIX JAaHHBIX» C HMCIOJIb30BAaHUEM CPE/ICTB
aBTOMaTHU3allMU U 0€3 NCI0JIb30BaHUS TAKUX CPEACTB, @ UMEHHO:

- @amunus, UMs, OTYECTBO (TOCiIeqHEe — MpU HAJIMYMM), TOJ, JaTa M MECTO pOXKIEHHS,
IPaKAAaHCTBO; aJ[PeC PErUCTpaliy U (HaKTUISCKOro MPOXKUBAHUS; aapec dJeKkTponHoi mouthl (E-mail);
nacropt (cepus, HOMEp, KEM U KOrJa BbIJAH); KOHTaKTHBIH HoOMep TenedoHa; JOKYMEHT,
YIOCTOBEPSIOUIMM JINYHOCTh (BHUJ JOKYMEHTa, CEpus, HOMEp, JaTa BbIIaud, TPakJaHCTBO, MECTO
pPOXIEeHUS); HACHTU(PUKAIIMOHHBIA HOMEp HaJIOrOIIaTeNbIINKa; HOMEp CTpPaxoBOTO CBUJIETEIbCTBA
00513aTeJIbHOI0 IEHCUOHHOI'0 CTPaXxOBaHMUs;

- MHple kareropum mepcOHANbHBIX J@HHBIX: COCTOSIHME B Opake, JaHHbIE CBHUAETENILCTBA O
3aK/IIOUEHUN Opaka, (pamMuims, UMs, OTYECTBO (IOCJIEeIHEEe — IpPHU HAIUMYMM) cymnpyra(u), nacriopTHbIe
JaHHbIE cynpyra(u), CTENeHb POACTBa, (paMUIMK, UMEHA, OTUYECTBA (IIOCJIEIHEE — MIPU HAJIUYUU) U JATh
POXKJIEHUS JIPYyTUX 4YJIEHOB CeMbH, (paMUWIMM, MMEHA, OT4YeCTBA (MOCIeqHee — IpU HAIUYMM) U ATkl
POKIIEHHS NKIUBEHIIEB, COCTAaB CEMbU, UMYIIECTBEHHOE MOJO0XKEHNE, MECTO pabOThl, 10JKHOCTb, OKIA],
JAaHHBIE O TPYIOBOM JOTOBOpPE, MEpUOJ pabOThl, MIPUYKHBI YBOJbHEHUS, HOMEP, CEpHsl U JaTa BblIauu
TPYlOBOM KHIKKH, (popma fomycka, cepusi, HOMep, JaTa BblJauld, HAMMEHOBAaHUE OpraHa, BbIJABILIErO
JIOKYMEHT, SIBJISIFOIIMKCS OCHOBAHMEM Il IPEIOCTABIIEHUS JIbIOT U CTaTyca, CBEACHUS O KBaJIU (PUKALIUH,
CBEJIEHUS O IMEpernoAroTOoBKE, ydeHas CTeleHb, YYEHOE 3BaHHME, HauMEHOBaHHE O00pa30BaTEIbLHOIO
YUPEKIEHHUS, JOKYMEHTHI, IMOATBEpXKIarone oOpa3oBaHHE: HAMMEHOBAHME, HOMEp, JlaTa BblauH,
CIIEIUAIbHOCTD, JaHHBIE O MOBBIIICHUU KBajdu(duKaiuu, nH(opMaIs 0 3HAaHUU MHOCTPAHHBIX S3BIKOB,
CBEJICHUS O HaJMYUU CIELUAIBbHBIX 3HAHUH WM CHeNUalbHON OATNOTOBKHU, CEpPUsl, HOMED, JlaTa BblIadH,
HAaMMEHOBaHUE OpPIraHa, BBIIABILErO BOCHHBIN OMJIET, BOCHHO-YUETHAs CIEIMaIbHOCTh, BOUHCKOE 3BaHHUE,
JIAHHBIC O TPHHATUH\CHATHH Ha(C) yder(a), JaHHBIC O HArpajax, MeIasX, MOOMIPEHHSX, MOYETHBIX
3BaHUAX, JIOXONbl, pacoBas NPUHAJIEKHOCTh, HalMOHAJIbHAS TPUHAJIKHOCTb, PEIUTHO3HbIE
yOeXeHus, MOJUTHYECKHE B3MIAbI, ¢uiocodckre yOexIeHUs, COCTOSHUE 370POBbs, CBEIEHUS W3
CTPaxOBbIX ITOJIMCOB 0053aTEIBHOIO (JJ0OPOBOJIBLHOI0) MEAULIMHCKOTI'O CTPaXOBAHMSI.

OO0paboTka BBIIIEYKAa3aHHBIX IEPCOHANBHBIX MAHHBIX OyIeT OCYIIECTBIATHCS IIyTeM cOopa,
CHCTEMAaTU3allii, HAKOIUICHWs, XpPAaHEHHs, YTOUYHCHHSA (M3MEHEHHUs, OOHOBJICHHUS), HCIOJIb30BAHU A,
YHUYTOKEHUS, Iepeaayu.

Cornacue BCTynaer B CHJIY CO JHA €ro IOANUCAHMA U JI€MCTBYeT A0 JOCTHXKEHHUs Lenel
00paboTkH.

Cornacue MoOXeT ObITh OTO3BAaHO MHOIO B JH00O€ BpeMs HAa OCHOBAHMM MOEro MHCbMEHHOI'O
3asIBJICHUS.

« » 202 r.

(®.1.0.) (moanuce)



[Tpunoxenue Ne 3
K AJMHHUCTpaTHBHOMY periameHTy «lIpemocTaBieHue apXuWBHBIX
CIIPaBOK, AapXHMBHBIX KOIHH, apXUBHBIX BBIIHCOK, HH(POPMAIMOHHBIX
MHCEM, CBSI3aHHBIX C peajiM3aliell 3aKOHHBIX TPaB U CBOOOJ IpakiaH U
UCIIOJIHEHHEM TOCYJapCTBEHHBIMH OpraHaMH M OpraHaMd MECTHOTO
CaMOYIIPABIICHUS CBOUX TTOJIHOMOYHI»

Onucanue cocTaBa, NOCJAe10BATEILHOCTH U CPOKOB BbINOJHEHUS aAMUHHUCTPATUBHBIX NPOLEAYpP (AeHCTBUMH)
MPeJ0CTABJICHUS MYHUIUNIATBHON YCIIYI'H

OcHoBanue aJis
Hayajia
aJMUHUCTPaTUBHOM
MpOLETyPHI

Conepxanue
aMUHUCTPATUBHBIX JCHCTBUI

CpOK BBIOJTHEHUS
aJIMUHUCTPATUBHBIX
JNENCTBUN

HomxHocTHOE U1,

OTBCTCTBCHHOC 3a

KpI/ITepI/II/I OPpUHATHA Pe3yJ'II)TaT AIAMHUHHUCTPATUBHOT'O

BBINIOJIHEHNE
aJIMUHUCTPATUBHOTO
IeNCTBUSA

petieHus JIEUCTBUS, CIOCO0 (UKCAIUH

1. TIlpuem, nepBUYHASA NPOBEPKA U PerucTpanms 3asBJIeHUsA H HHBIX JOKYMEHTOB, HE00X0AMMBIX /15l MPeAOCTABJIEHHUS YCJIYTH, B TOM YHC/I€ B JIEKTPOHHOI dopme

MOCTYIUICHHUE
3asIBJICHHS
(ITpumosxerne Ne 2
AJIMUHUCTPATUBHOTO
pernaMeHTa) u
JIOKYMEHTOB B
AJMUHUCTpALUIO
(YnomHOMOYEHHBIH
OpraH)

MIPOBEPKA JTMYHOCTH H
MOJTHOMOYHH JIHIIA,
obparuBmIerocs 3a
MYHMIUNAIBHON ycITyroil (B
cllydae JITYHOTO 0OpanieHus B
AIMUHUCTpALUIO
(YonHOMOYeHHBIN OpraH));

MIPUEM U perucTpanus
3asBJICHHS U IPUIIaraeMbIX
JIOKYMEHTOB

1 pabouwnii neHp

(B ciryuae
TTOCTYTIIICHUS
3asBJICHUA B
Hepabouni nin
MIPa3HUYHBIN JICHb,
perucTpauus
OCYIIECTBIISIETCS HA
cIenyIoUui 32 HUM
mepBhIil pabounit
JICHB)

JIOJDKHOCTHOE JIMIIO
AJIMUHUCTpAITUU
(YnomHOMOYEHHOTO

HaJIA4YNe/OTCYTCTBUE
OCHOBaHUH JIJIT OTKa3a B

MpUeM JOKyMEHTOB;

npreMe JOKYMEHTOB peructpanus 3asBJICHU B XXKYypHAJIC

perucrpaguu Ujin B CUCTEMC
QJICKTPOHHOTO ACJIONPOU3BOJACTBA

OpraHa), OTBETCTBEHHOE MPETYCMOTPEHHBIX

3a PETUCTPALINIO nyHkTamu 2.13. 1 2.14
KOpPECTIOHACHIINU AIMUHUCTPATHBHOTO (pHcBOEHHE HOMEPA U IAaTHPOBAHME);
peryiaMeHTa
Ha3HAUCHHE JOJHKHOCTHOTO JIHIIA
MpeI0CTaBIICHUS

. Anvuauctpanud (Y TOITHOMOYEHHOTO
MYHHIIUTIATEHOW YCITYTH
opraHa), OTBETCTBEHHOTO 3a
MPEOCTABIICHUE MYHHUIIMITATHHOMN
ycayru (Hanee — JOIDKHOCTHOE JIUIO
Anvunuctpanud (Y TOTHOMOYEHHOTO

opraHa) W rnepejada eMy JOKYMEHTOB.
OTKa3 B MpHEME JOKYMEHTOB:

- B CJIydae TUIHOTO 00paIeHns B
AJMUHUCTpAIUIO Y TTOJIHOMOYEHHBIH




OcHoOBaHHe It
Havajia
aJMUHUCTPATUBHOM
MPOLIETYPHI

Coneprxanue
aJMUHUCTPATUBHBIX JCHCTBUI

CpOK BBITIOJTHEHHUS
AJIMUHHCTPATUBHBIX
JNENCTBUN

HomkHocTHOE U1,
OTBETCTBEHHOE 3a
BBIIIOJIHEHUE
aJIMIHUCTPATUBHOTO
JIEUCTBUS

Kpurepuu npunsitus
peneHus

PesynpTar amMUHHCTPaTUBHOTO
JercTBH, cioco0 puKcanun

OpraH 10 OCHOBaHUSM, YKa3aHHbBIM B
nyHkTe 2.13. AIMUHHCTPAaTHBHOTO
peryiaMeHTa, - B yCTHOH (popMe WitH 1o
JKEJIAHUIO 3asiBUTENS B IMCbMEHHOM
(hopme coracHO puIoxkeHU0 Ne 9 k
AJIMUHUCTPaTHBHOMY pEIJIaMEHTY;

- B ciydae nocryrmieHus yepes EINTY
(PTTIY) o ocHOBaHUSM, yKa3aHHBIM B
myHKTe 2.14. AIMUHUCTPaTUBHOTO
periameHTa B GopMe IEKTPOHHOTO
YBEIOMJICHUSI, ITOJIITMCAHHOTO YCHIICHHOH
KBATU(QUIIIPOBAHHOM TTOANNCHIO
JIOJDKHOCTHOTO JIMIIa AZIMUHHUCTpAIUU
(YnoaHOMOYEHHOTO OpraHa) u
HalpaBJICHHOTO B JIMYHBIN KaOWHET Ha
EITY (PITY);

- B CJIy4dae MOoCTYHJICHUS TIOYTOBbLIM
OTIPABJICHUEM WM Yepe3
MHOTO(YHKIIMOHATIBHBIN LEHTp 1O
OCHOBAHUSIM, YKa3aHHBIM B IyHKTeE 2.13.
AIMWUHHCTPaTUBHOTO PETJIaMEHTa - B
(dhopme yBenomitenus (npunoxenue Ne 9)
K AIMHUHUCTPAaTHBHOMY PETJIaMEHTY) Ha
OyMa)KHOM HOcUTelle, HalpaBJIeHHOE Ha
MOYTOBBIN afpec 3asBUTEINS, YKA3aHHBII
B 3asIBJICHUU.

2. AHAIIN3 TEeMAaTHKH MOCTY

nuBlIero 3asisjaeHus. llouck APXHUBHBIX T1OKYMEHTOB, HeOﬁXO}Jl/leIX AJIA UCIIOJTHCHU S 3aIpoca.

3asBJICHUC

OnpeneneHre TEeMaTHKN

30 xaneHIapHBIX

JIOJDKHOCTHOE JIMIIO

OnpeneneHne TEMaTHKA

OmnpeneneHne HATHYUS/OTCYTCTBHS




OcHoBaHue I1a

CpOK BBITIOJTHEHHUS

HomkHocTHOE U1,
OTBETCTBEHHOE 3a

HayJasa Copnepxanue Kpurepun npuHsATHS Pesyibrar aMUHACTPATHBHOTO
. . ., | aIMHHHCTPATHBHBIX BBITIOJIHEHHE g
aJIMHUHHUCTPATUBHOM | aJMUHHUCTPATUBHBIX JCHCTBHI N . perieHust IEUCTBUSL, CIIOCO0 (pUKCAHU
JEUCTBHI aIMUHHUCTPATHBHOTO
HPOIIEYPHI .
JeACTBHS
3asIBJICHUS; IiHEH (Co s AJZIMUHHUCTpAIMH 3asIBJICHUS; 3ampalInBaeMbIX apXUBHBIX JOKYMEHTOB
perucrparuu (Yo1HOMOUYEHHOTO HaJINYhe/OTCYTCTBUE
TIOMCK 3aIpaInBaCMBbIX 3asIBIICHUS) opraHa) APXUBHBIX JOKYMEHTOB.

JOKYMCHTOB B apXUBC;

npu H€O6XO,HI/IMOCTI/I

nH()OPMUPOBaHHE 3aBUTENS B

MMUCBMEHHOM (hopMe 0
MPEI0CTABICHUH

JIOTIOJIHUTENBHBIX CBEIEHUN

CBEICHUI
(moxymMeHTOB),
TPEICTaBICHHBIX
3asiBUTEIIEM,
HEIOCTAaTOYHO IS
UCTIOJTHEHUS €r0
3aABIICHAS

MUCEMO AZIMUHHCTpPAIAN
(Y1I0THOMOYEHHOTO OpraHa),
cozeprkaniee HHYOpPMaIUIo O
HEOOXO0ANMOCTH TIPEIOCTABICHHS
JIOTIOJTHUTEIIbHBIX CBEICHHH,
HAaIpaBJIeHHOE 3asBUTEIIO TIOCPEICTBOM
MOYTOBOTO OTHPABIICHUS, 110
JJIEKTPOHHOMW TIOYTE WM BBITAHHOE
JIMYHO 3asiBUTENIO B AJTMHUHUCTpPALN
(YmommHOMOYEHHOM OpTaHe),

- B BUJIC DJIEKTPOHHOTO JIOKYMEHTA,
KOTOPBIN HANPaBJIsAETCS 3aABUTEIIO B
«JIrunsiii kaburer» ETITY/PIITY (B
clTydae IoJIavd 3asBJICHUS Yepes3
EITY/PITY).

3. ®opMupoOBaHHUE Pe3yJIbTATA MPEJOCTABJICHHSA YCJIYIH: 0)OPMICHHE APXHBHBIX CIIPABOK, APXMBHBIX BBINHMCOK, APXMBHBIX KONNI, MH)OPMAIMOHHBIX IIUCEM, 0TKA3 B

HCIIOJTHCHUH 3a1pocCa, YBeIOMJICHHE O IEPEHANPaBJACHUHU 3asiBJICHUSA




OcHoBaHue I1a

CpOK BBITIOJTHEHHUS

HomkHocTHOE U1,
OTBETCTBEHHOE 3a

Havaia Coneprxanue Kputepuu npuHsaTUs Pe3ynbTar aqMUHHACTPATHBHOTO
. . . | aIMWHHCTpaTHBHBIX BBINOJIHEHUE g
aJIMUHUCTPATUBHON | aJIMUHUCTPATUBHBIX JIEHCTBHMI N N penrenus nefcTBEs, ciocol Gukcamuun
nencTBui aJIMMHUCTPATHBHOTO
TPOLELYPBI N
neHcTBHS
3asBIEHHE, 0000IIIEHNE BBISBIEHHOM 30 KaJeHIapHbIX JIOJKHOCTHOE JIULIO HaJIMYKE/OTCYTCTBHE apXUBHas CIIPaBKa, KOIMH apXUBHBIX
uH(opManys o apXuBHOHN MH(OpMAIHY; nHel (co aHs AMUHWCTpann 3anpanMBaeMbIX JIOKYMEHTOB, ADXUBHBIE BBIMTMCKH JIMOO0
HAJINYMH/OTCYTCTBUM perucTpanyu (YHOJIHOMOYEHHOTO ApXMBHBIX JIOKYMEHTORB; | YBENOMIIEHUS 00 OTCYTCTBHH
3anparnBaeMbIX HONTOTOBKA apX MBHBIX 3asIBJICHUS) oprama) 3ampaiMBaeMoi HHPOPMAIIUH,
APXHUBHBIX CIIPABOK, KOINH apXHUBHBIX HaITWHe/OTCYTCTBIE COCTaBJIEHHBIE B COOTBETCTBHH C
JOKYMEHTOB JIOKYMEHTOB, apXHUBHBIX OCHOBAHMIA 151 OTKA33 B | rrygramu 46.9-46.14 Ipasit
BBIITMCOK JINOO yBEIOMIIEHHUS NPENOCTABIEHUY OprAHH3AIHH XPAHEHHS
bl
00 oTCyTCTBIM MYyHUIUITATEHON KOMILTEKTOBAHHS, YIETA H
3anpamnBaeMoi Hupopmaruu yearyra, UCIIOJIB30BaHNUS JOKYMEHTOB APXHBHOTO
HpENYCMOTPEHHBIX (onna Poccuiickoii ®enepanyu u
TyHKTOM 2.16 JPYTUX apXUBHBIX JIOKYMEHTOB B
ATIMAHHCTPATHBHOTO rOCYIapPCTBEHHBIX U MYHHIUIIAIBHBIX
periamMenTa apXUBax, My3esX U OMONHOTEKAX,

Hay4YHBIX OPraHU3ALMAX, YTBEPKACHHBIX
npukazom DeepaabHOr0 apXUBHOTO
arerrcTBa oT 2 Mapra 2020 rozna Ne 24
(manee — [paBuna)

OTCyTCTBUE B apXUBe
3aIpanInBaeMbIX
ApXUBHBIX
JIOKYMEHTOB U
HaJIMYHE UX B
apXuBax, HHBIX
opraHax u
OpraHU3aIIsIX,
MMEIOIIHNX Ha
XpaHEeHUHU
COOTBETCTBYIOIIIHE
ApPXUBHBIE IOKYMEHTHI

HarpaBJIeHHUE 3asBJICHNS Ha
HCTIOJHEHUE [0 KOMIIETEHIINH
B apXUBBI, UHBIE OPTaHbI U
OpraHu3aly, UMEIOIINE Ha
XpaHEHUH COOTBETCTBYIOLIHE
apXMBHBIE IOKYMEHTHI U
YBEIOMIICHUS 3aBUTEITIO O
MIepeHAPaBICHUN

1o 7 aHew (co aHs
perucTpanuu
3asIBJICHUSA )

JIOJDKHOCTHOE JTUTIO
AIMUHHUCTpALKI
(YnomHoMO4YEHHOTO
oprana)

HaJIN9Me apXUBHBIX
JOKYMEHTOB B
apXMBax, UHBIX OpraHax
W OpraHu3anusix,
UMEIOIINX Ha XpaHEHU!
COOTBETCTBYIOIIUE
apXUBHbBIE TOKYMEHTHI

[MrnceMo AnMUHKCTpaLUH
(YnonHOMOYEHHOTO OpraHa),
HAaIpaBJICHHOE B apXUBBI, HHbIC OPraHbl U
OpTaHM3alH, UMEIOINE Ha XpaHEHUN
COOTBETCTBYIOLIHE apXUBHBIE
JOKYMEHTBI, O HAIIPABJICHUH 3asIBICHUS
3asBUTENS Ha UCTIOJTHEHHUE 110
KOMIIETeHIIHH;

IIuceMo AamuHHMCTpanuu
(YIOJTHOMOYEHHOTO OpraHa),
cojieprKalliee yBeJIOMIICHUE 3aBUTEIIS O
HAIpPaBJICHHH COOTBETCTBYIOIUX




OcHoOBaHHe It
Havajia
aJMUHUCTPATUBHOM
MPOLIETYPHI

Coneprxanue

aJMUHUCTPATUBHBIX JCHCTBUI

CpOK BBITIOJTHEHHUS
AJIMUHHCTPATUBHBIX
JNENCTBUN

HomkHocTHOE U1,
OTBETCTBEHHOE 3a
BBIIIOJIHEHUE
aJIMIHUCTPATUBHOTO
JIEUCTBUS

Kpurepun npunsaTus
peneHus

Pe3ynbrar aAIMHUHUCTPATUBHOTO
JercTBH, cioco0 puKcanun

3as1BJICHHSI Ha UCITIOJTHEHUE IO
KOMITETEHIIMU B OPTaHbl H OpraHH3alliu
JUIsl OTBETA B €T0 aJIpeC O Pe3yibTarax
TIOMCKa 3anpariuBaeMoil HH(popMaluy,
HaIpaBJICHHOE (BBIJAHHOE) 3asBUTEITIO
CIIEIYIOLUMH CIIOCOOAMM:

B BHJIE OYMa)KHOTO JOKYMEHTa, KOTOPBIN
3asBUTEINb MOJTYy4aeT HEMOCPEACTBEHHO
MPHU JINYHOM OOpaIeHUH B
Anvunuctpanuto (Y IOITHOMOYEHHBIH
opran);

- B BUJIe OyMa)KHOTO JJOKyMEHTa,
KOTOPBIi 3asIBUTEIb TOTY4acT
HEMOCPEICTBEHHO MPHU JINYHOM
oOpamieHny B MHOTO(YHKIIMOHATFHOM
LeHTpe (B ciiydae, ecu 3asBlIcHHe
MIOJIaHO Yepe3 MHOTO(YHKIIMOHATbHBIH
eHTp);

- B BUJIe OyMa)KHOTO JIOKyMEHTa,
KOTOPBIN HAITPaBIISIETCS 3asIBUTEIIO
MOCPE/ICTBOM ITOYTOBOTO OTIIPABJICHHS;
- B BUJIE AJIEKTPOHHOTO IOKYMEHTA,
KOTOPBIN HaIIPaBIISIETCs 3asIBUTEIIIO B
«JInunsiii kabuner» ETIITY/PIITY (B
cllyJae I10/1a4u 3asBJICHUS Yepes3
EII'Y/PITY).

4. Beinaua (HanpasJienne) 3agBUTEII0 JOKYMEHTOB H (W1n) HHGOpMaLUH, TOATBEPKAAIOIINX MPeI0CcTaBIeHre YCJIYTH (MM MOTHBUPOBAHHBIH 0TKa3 B
MpPeIOCTABJIEHUH YCJIYIH), B TOM YHcJIe B YJIeKTPOHHOIi (hopme

apXWBHas CTpaBKa,
KOTIMY apXUBHBIX
JIOKYMEHTOB,

BbI/Ia4a (HAIpaBJICHHUE)
3asBUTEIIO Pe3ynbTara
MYHHUIIUOATBHOMN yCITyTH

30 xaneHIapHBIX
JHe# (co aHA
perucrpanuu

JIOJYKHOCTHOE JIMIIO
AJIMUHUCTpAITUU
(YnomHOMOYEHHOTO

Hannuue apxuBHOi
CIPaBKH, KOIIHH
ApXMUBHBIX JOKYMEHTOB,

Pe3ynbpTar MyHULIMIIAIBHOM YCIIYTH,
HarpaBJIeHHbIH (BbIAAHHBII) 3asIBUTEIIO
CIIEAYIOIIMHE CIIOCOOAMH:




OcHoBaHue I1a

CpOK BBITIOJTHEHHUS

HomkHocTHOE U1,
OTBETCTBEHHOE 3a

Hadaja Coneprxanue Kpurepuu npunsatus PesynbTar agMUHUCTPATUBHOTO
. . . | aIMHHHCTpPATHBHBIX BBIIIOJTHEHHE .
aIMUHUCTPATUBHON aJIMAHUCTPATUBHBIX IEHCTBUI N . pemeHus JercTBH, cioco0 puKcanun
EUCTBUMA aJIMIHUCTPATUBHOTO
MPOLIETYPHI .
JIEUCTBUS
apXVBHBIE BBIMMHCKU 3asIBJICHUS ) oprasHa) apXWBHBIE BBIMTUCKHU - B BUJIc OyMaKHBIX JIOKYMEHTOB,

100 yBeOMIIEHHSI 00
OTCYTCTBUH
3ampanrmBaeMon
nH(pOpMaIHH,
COCTaBJICHHBIC B
COOTBETCTBUH C
myHKTamu 46.9-46.14
[IpaBun

100 yBeIOMIIEHHS 00
OTCYTCTBUH
3ampanimBaeMoin
nHpOpMaIN

KOTOpbIE 3asBUTEIb MOJTy4aeT
HETOCPEACTBEHHO TPU JIMYHOM
oOpalieHuH B ATMHUHHCTPAITUH
(YonHOMOYEHHOM OpTraHe);

- B BUJIe OYMa)KHBIX JIOKYMEHTOB,
KOTOPBIE 3asIBUTEIb MTOJIY4aeT
HEMOCPECTBEHHO MPHU JINYHOM
oOpamieHny B MHOTO()YHKIIHOHATFHOM
HeHTpe (B caydae, €Cu 3asiBIICHIE
MOJTAHO Yepe3 MHOTO()YHKITMOHATBHBIN
LEHTP);

- B BUJIc OyMa)KHBIX JIOKYMEHTOB,
KOTOPBIC HAITPABIISAIOTCS 3asIBUTEITIO
MOCPEICTBOM ITOYTOBOTO OTHPABJICHUS;
- B BUJIC QJICKTPOHHBIX TOKYMEHTOB,
KOTOPBIC HAMTPABJISIOTCS 3asIBUTEITIO B
«JInunenii kabuner» ETITY/PIITY (B
cllydae 110/1a4u 3asBJICHUS yepe3
EITY/PITY).

OcHoBaHUS IS
OTKa3a B
MIPE/I0CTaBICHUH
Yenyru (1. 2.16
AJIMUHUCTPATUBHOTO
periaMeHTa)

OTKa3 B IPEIOCTABICHUH
MYHHLIUIAIBHOM yCITyTH

30 xareHIapHBIX
JHeH (co aHA
perucTpamnuu
3asIBIICHUSA)

JIOJDKHOCTHOE JTUIIO
AIMUHUCTpanuu
(YorHOMOYEeHHOTO
oprana)

OcHoBaHHMS IJIg 0TKa3a
B IIPEIOCTABICHUN
MYHULUIATbHON
YCIIyTH, YCTaHOBJICHHbIE
m 2.16
AIMUHUCTPATUBHOTO
periaMeHTa

MOTHBHPOBAHHBIH OTKa3 B COOTBETCTBHU
c 1. 2.5 AAMUHUCTPATUBHOTO
peryiaMeHTa

5. Ilpuem u perucrpanus 3asiBjieHusi 00 OCTaBJIeHUU 3asiBJIeHNs (€3 pacCMOTpeHuUst




MOCTYIUICHHE
3as1BIICHUS
(ITpunoxxenne Ne 2) B
AIMUHUCTpALIHIO
(YmomHOMOYCHHBIN
opras)

IIPOBEPKa JTMYHOCTH U
MOJTHOMOYHH JIUIIA, OT
KOTOpPOTO MOCTYIHJIIO
3asiBJICHHE

MIPUEM U pErHCTpaIys
3asiBJIeHHS (B TOM YHCIIE
MOCTYNUBIINX MOYTOBBIM
OTIIpaBJICHUEM, U3
MHOTO(YHKIIHOHAIEHOTO
LEHTpa U IOCPEACTBOM
EIII'Y/PIIT'Y)

1 pabGouwnii neHp

(B cimygae
MOCTYIIIICHUS
3asiBJICHUS B
Hepabounii WIn
Mpa3IHUYHBIN JICHb,
perucTparus
OCYIIECTBIISIETCS] HA
CenyIoUIui 32 HUM
TIepBBId pabounii
JICHB)

JOJDKHOCTHOE JIUIIO
AIMUHHUCTpAIHI
(Y11oTHOMOYEHHOTO
opraHa), OTBETCTBEHHOE
3a perucTpamio
KOPPECIIOH/ICHITHH

JKeJaHue 3asiBUTENS
MPEKPATHTh
paccMoTpeHue
3asIBIIEHUS

IpUeM 3asBJICHUS 00 OCTaBICHUI
3asiBJICHUS O€3 PaCCMOTPEHHS;

perucTpanus 3asBIEHUS B )KypHaJe
PETHCTPaLNH WA B CUCTEME
3JIEKTPOHHOI'O JEIONPOU3BOICTBA
(mprcBOEHME HOMEPA U JATUPOBaHHE);

nepeaada 3asBICHUS JOJDKHOCTHOMY
JUIY AMUHHUCTPAIIH
(Y1101HOMOYEHHOTO OpraHa),
OTBETCTBEHHOMY 3a IIPEJOCTaBIICHHE
MYHHULIUIAIBHOM yCIIyTH MO 3asIBJICHUIO;

JOJDKHOCTHOE JIMIO0 AIMHHUCTPALIIH
(Y11oTHOMOYEHHOTO OpraHa) CBOANUT
3asBJICHUE 00 OCTABJICHUH 3asBIeHHs Oe3
PAaccMOTpEHUs ¢ 3asBICHUEM Ha
MIPEeIoCTaBICHUE MYHUIIMITATBHOM

YCIyTH;

JIOJDKHOCTHOE JIMIIO AIMHUHHCTPALIH
(YnomHOMOYEHHOTO OpraHa)
IpeKpaliaeT pacCMOTPEHUE 3asIBICHUs
Ha MPE0CTABICHUE MYHUIUIIAIBbHON

YCIIYTH.




ITpunoxxenue Ne 4
K AnmuHHMCcTpaTuBHOMY periaMeHTy «lIpenocraBienue
apXUBHBIX CIPABOK, apXUBHBIX KOIUI, apXUBHBIX BBIIUCOK,
WHPOPMAITMOHHBIX ~ [MHCEM, CBSI3aHHBIX C peanu3aluen
3aKOHHBIX TIpaB M CBOOOI TpaXIaH U HCIOJHEHHEM
TrOCyIapCTBEHHBIMM OpraHaMH W OpraHaMd  MECTHOTO
CaMOYIIPaBJICHNUS CBOMX IOJIHOMOYUIN

dopma 3asaBJIeHUS 00 OCTABJICHUH 3asIBJICHUS 0e3 paccCMOTpPeHus

B MBY Apxu ropoackoro okpyra r.Kymepray PecrnyOmmku
BamkoprocTan

CBenieHust 0 3asBUTEJE:

HanmenoBanue opnuna nimm OUO 3assurens

(Bum TOKyMEHTa, cepus, HOMEP)

(xem, Kor/ia BbIJaH)

(*peKBHU3UTHI JOBEPEHHOCTH)

(ITouToBsIit ampec)

3ASBJIEHUE
00 OCTaBJICHUH 3asBJICHHsI O€3 PACCMOTPEHHS

I[pory mpeKkpaTuTh pacCMOTPEHUE 3asIBICHUS OT Ne Ha
MPEeIOCTaBIICHUE MYHUIIMTIATBHON yCIyru (HammMeHOBaHUE
YCIIYTH)

Harta JIndHas moanuch



[Tpunoxxenune Ne 5

K  AnMunuctpatuBHOMYy  perjameHty  «lIpemocraBieHue
ApXUBHBIX CIPABOK, APXWBHBIX KOIWH, APXWUBHBIX BHIMHCOK,
WH(POPMAITMOHHBIX MHCEM, CBA3aHHBIX C peajn3alueil 3aKOHHBIX
mpaB U CBOOOJ Tpa)KIaH W WCIOIHEHHEM TOCYIapCTBEHHBIMU
OpraHaMM M OpraHaMH MECTHOTO CaMOYIPAaBJIEHUS CBOUX
TTOJTHOMOUHIA»

PyxoBomutento MBY Apxus r.Kymepray

PecrryOnmkn bamkoprocran

oT

®. U. O 3asiBuTeNd,

MOYTOBBIIi a/ipec U/WJIM aJipec YJIEKTPOHHOIH MOYTHI

HoMepa TesepoHoOB, pakca

KAJITOBA
Ha

(neiicTBue/ Ge3neiicTBrE, pelieHue)

A,

(pamumst, IMs1, OTYECTBO)
« » 20 roga ooOpartwics(-ack) B MBY ApxuB r. Kymepray c¢ 3asBieHueM O
MPEI0CTABIICHUN MYHUITUTIATIBHON yCITyTH
«IIpenocTaBieHre apXUBHBIX CIPABOK, APXUBHBIX KOMWW, apXUBHBIX BBIMHUCOK, WH(OPMAIIMOHHBIX
MHACEM, CBS3aHHBIX C pealu3alueil 3aKOHHBIX TpaB U CBOOON TPaKIaH W HCIOJIHEHHEM
rOCyIapCTBEHHbIMM OpPraHaMM W OpraHaMHd MECTHOI'O CaMOYIpPABJIIEHUS CBOUX IOJHOMOUYMID

U3JI0KUTh CYTh 3asBJICHUs (0OpaILeHus, XKano0bl)
Ha ocHOBanMM BBIIEU3I0KECHHOT'O mnpoury

/

(llOlllll/le) HMHHUIHUAIbI, q)aMl/lJll/l)l JIMIA, MoANMUCABIIEIo 3asiBJICHUE

« » 20 r.

JIOIKHOCTHBIE JIMIA U OPraHbl, KOTOPHIM MOKeT ObITH HaNpaBJjieHa :Kajo00a (mpeTeH3us)
3asiBUTeEJIS B 10CyA1e0HOM (BHeCy1eOHOM) MOPsIAKe:

- pykoBogutento ApxuBa mo aapecy: 453300, PecnyOimka Bamkoptocran, r. Kymepray, yi.
Kapna Mapkca, 1.24/2 ; Ten/daxc: (347-61)4-72-72 e-mail: kumarchiv@mail.ru.

- miaBe AamuHucTpauuu no azapecy: 453300, Pecny6nuka Bbamkoprocran, r. Kymepray, yi.
Jlenuna, 1.18; Ten/daxc: (347-61)4-49-29, -mail: adm.52@presidentrb.ru;

- IIpokypatypa r.Kymepray no anpecy;453300, Pecnybmuka bamkoprocran, r. Kymepray, yiu.
Komcomonbckas, 1.16; ten/dakc: (347-61) 4-14-78.



mailto:adm.52@presidentrb.ru

[punoxenne No 6
K  AamuHucTpatuBHOMY  perjameHTy  «lIpemocraBnenue
ApXUBHBIX CIPAaBOK, ApPXWBHBIX KOIMWW, APXWUBHBIX BBIMHCOK,
WH(POPMAITMOHHBIX THCEM, CBS3aHHBIX C peanu3aiieil 3aKOHHBIX
MpaB ¥ CBOOOA TpakaaH M HCIONHEHHEM TOCYIapCTBCHHBIMU
OpraHaMM ¥ OpraHaMHd MECTHOTO CaMOYMPAaBJICHHUS CBOHX
ITOJIHOM OY I

PEKOMEHAYEMAS ®OPMA 3ASABJIEHUA
Ob NCIIPABJIEHHU OITEYATOK M OLINBOK B BITAHHBIX B PE3VJIbTATE
IMPEAOCTABJIEHUA MYHULIUITAJIBHOUN YCIIYTU JOKYMEHTAX

(mst pUBHYECKUX JINIT)

B MBYV Apxus r.Kymepray

Or
(PUO duznyeckoro nuia)
PexBu3nTHI OCHOBHOTI'O JOKYMCHTA,

YAOCTOBEPAOIICT O JINYHOCTD:

(yka3pIBaeTcsi HAUMEHOBaHUE JOKYMEHTBI, HOMEp, KeM 1
KOoraa BBII[aH)
Anpec MecTa KUTENbCTBA (MPEeObIBAHUS):

JIPEC AIEKTPOHHOM MOYTHI (MPY HAJTUYNHN):

Howmep xoHTakTHOrO TenedoHa:

3ASBJIEHUE

[Ipomy ycTpaHuTh (MCHIpaBUTH) oOINe4aTky M (WiM) OIMOKY (HYKHOE yKaszaTb) B paHee
BBIJIAaHHOW apXWUBHOW CIIPABKE, aPXUBHOW KOIIMH, APXUBHOU BBIINUCKE

(Yka3pIBaeTCsS HAaUMEHOBAHHE JOKYMEHTa, B KOTOPOM JIOIYyIIIEHa OlleyaTKa MM OINOKa)
oT Ne
(yxa3bIBaeTcs AaTa IPUHSTUSA U HOMEp TOKYMEHTa, B KOTOPOM JOIyIIeHa OlleuyaTKa UiH

B JacTH

omuoKa)

B

(Yka3pIBaeTcs AOMyIIEHHAs oredyaTKa UM OIIroKa)

CBsA3H C

(YKa3bpIBalOTCS JOBOJABI, a TAaKXKE€ PEKBU3UTHI JOKyMEHTa(-0B), OOOCHOBBIBAIOUINX JOBOJIBI
3asBUTENSI O HATMYMH OMEYATKU, OMIMOKH, & TAK)KE COACPKAIINX IMPABUIbHBIC CBEIICHUS ).
K 3asBrienuto npuiaratorcs:

(yKaSBIBaIOTCH PECKBU3UTHI TOKYMEHTA (-OB), O6OCHOBI)IBaIOI_HI/IX JOBOJBI 3aABUTCIIA O HAJIMYHUH OINCUATKH,a TAKIKEC
COACpKAIUX MpaBUJIIbHBIC CBeJIeHI/IH)

(mata)

(moamuce)

(®.11.0.)



[Tpunoxxenune No 7
K  AavmuHucTpatMuBHOMY — periameHty  «lIpemocraBnenue
ApXUBHBIX CIPABOK, APXWBHBIX KOIWH, APXWUBHBIX BHIMHCOK,
MH(OPMAITMOHHBIX MTHUCEM, CBSA3aHHBIX C pealM3allieil 3aKOHHBIX
mpaB U CBOOOJ TpaXkAaH W HCIIOJHEHHEM TOCYJapCTBEHHBIMU
opraHaMM ¥ OpraHaMM MECTHOTO CaMOYIIPaBJICHHUS CBOUX
TOJTHOMOYHIDY

(HaVMEHOBAHHE OPTraHU3ALINH ) YTBEPXIAIO

HaumenoBanue JOJDKHOCTH

INoamucy pyKOBOAUTEIS HPEANPUATHS

oo 20r.

AKT
Ot Ne

(0] BBIICJICHUU K YHUUTOXCHUIO JOKYMCHTOB U JCII

OcHoBaHue: IpUKa3 OT No
CocTaBJeH 3KCIepTHON KOMHUCCHEHN B COCTaBe:

Hpez[cez[aTenL KOMHUCCHUH

UJieHbl KOMUCCHUU:

[IpucyrcTBOBaMM:

Komuccusi, pykoBOICTBYSICH AIMHHUCTPATUBHBIM PETJIAMEHTOM TPEAOCTABICHUS MYHHUIIUITAIGHOW YCIYTH
«IIpenocraBieHre apxXWBHBIX CIPABOK, APXUBHBIX KOMWH, aAPXUBHBIX BBIMTUCOK, HWH(OPMAIMOHHBIX ITHCEM,
CBSI3aHHBIX C peaj3ariell 3aKOHHBIX IIPaB W CBOOO TpaKIaH U MCIIOJHEHHEM TOCYIapCTBEHHBIMHA OpTaHAMH U
OpraHaMl  MECTHOTO  CaMOYIpPAaBJICHHs  CBOMX  IOJHOMOYMI»  (HauMeHOBaHUWE  AJIMUHHUCTpaALUU
(YIosTHOMOYEHHOT 0 OpraHa), oro0pajia K YHHYTOKEHHUIO CIIENYIOIIHE IOKYMEHTBL:

Ne JlaTa 1 HOMEp Bun nokymenta |[losicHenus Komuaectso [Ipumeuanue

/1 |TOKyMEHTa JTOKYMEHTOB

Bcero nokymeHnToB
HoxymenT yHuutoxensl Ilognucu:

HDCIICCI[aTeJ'Ib KOMHCCHH

UneHbl KOMHCCHH:

[Tpunoxxenne Ne 8



K  AnmuHuctpatuBHOMY — perjameHty  «lIpemocraBieHue
ApXMBHBIX CIIPAaBOK, ApXUBHBIX KOMUM, ApXMBHBIX BBIIUCOK,
MH(OPMAITMOHHBIX MMMCEM, CBA3aHHBIX C peaju3aluell 3aKOHHBIX
MpaB U CBOOOJ] TpaKIaH W HCIOIHCHHEM TOCYAapCTBCHHBIMH
opraHaMM ¥ OpraHaMM MECTHOTO CaMOYIIPaBJICHHUS CBOUX
TTOJTHOM OUHID»

Pacnucka
0 npneMe IIOKyMeHTOB Ha HpeHOCTaBJIEHI/Ie MyHI/[III/[HaJIBHOﬁ yCJIyFI/I «HpelIOCTaB.]IeHI/Ie
apXHMBHBIX CIIPABOK, APXMBHBIX KOIHUIi, APXUBHBIX BBINUCOK, MHPOPMALMOHHBIX ITHCEM,
CBSI3AHHBIX € peajM3alueil 3aKOHHbIX IPAaB U CBO0O/ IPAaXIaH U UCIIOJTHEHHEM
rocy1apCTBEHHbIMU OPraHaAMU M OPraHaMM MECTHOI'0 CAMOYIPABJIEHUS CBOMX MOJTHOMOYHII»

cepus: HOMED:
3asgBHTEIIL R
(PEKBU3UTBI JIOKYMEHTa, YJIOCTOBEPSIOLIErO
JIMYHOCTH )
cnain(-a), a OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO , IpUHsII( -a) 11t
MpeloCcTaBiIeHUsT MyHULMIIaabHOU yciyru «lIpenocraBieHne apXuBHBIX CHPABOK M KONMUN apXUBHBIX
JOKYMEHTOB, HaXOMAAIIUXCS B MYHUIIUIAIbHOW COOCTBEHHOCTH », CIEAyIoIIme
JIOKYMEHTBI:
Ne n/m JoxkymeHT Bun noxymenta Kon-Bo mucros
Uroro JIMCTOB

(YKaSI)IBaeTCSI KOJIMYECTBO JIMCTOB HpOHI/ICI)IO)

JIOKYMEHTOB

(Yka3bIBaeTcsi KOJIMYECTBO JOKYMEHTOB MPOIHCHIO)

JlaTa BbIIauu paCIUCKU: & » 20 r.
OpueHTUpOBOUYHAsE JaTa BbIAAYM HUTOrOBOTIO(-bIX) <« » 20 r.
JIOKYMEHTa(-0B):

MecTo BBIIAYH:

PerucrpanmonHsiii Homep

OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO
(Damumnust, MHUITKMAIBI) (TTOIKCH)

3asBUTENb!
(damuust, nHULIKMAIBL) (TTOATKCH)

[Tpunoxenue Ne 9
K AIMUHHUCTPAaTUBHOMY PETJaMEHTy



«[IpenocraBneHne apXWBHBIX CIPAaBOK, apXMBHBIX KOINHWH, apXHUBHBIX
BBINMMCOK, HWH()OPMAIMOHHBIX MHCEM, CBS3aHHBIX C pealu3aluei
3aKOHHBIX TIPaB M CBOOOJ TPaXKJaH M WCIIOJIHEHNEM TOCYAapCTBEHHBIMHU
OpraHaM¥ M OpraHaMH MECTHOTO CaMOYIPABICHUS CBOMX ITOJTHOMOYHI)

CBegeHuss O  3asBUTENE, KOTOPOMY
aZpeCcOBaH TOKYMEHT

(®.1.0. — ayig pusznuecKoro JuIa;
Ha3BaHKE, OPraHU3aIl[MOHHO-TIPaBOBAs
dhopma I0pUIUISCKOro JINIIA,
WHIUBUTYaJILHOTO TIPEAPUHUMATEIIS )

azpec:

9JI.Imo4dTa:

YBenomiieHne
00 OTKa3e B IpueMe IOKYMEHTOB, HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MYHUITUTIAILHON
yCIIyru (BO3BpaTe 3asBICHUS 3aBUTEINIO)

Hacrosimum moarBep:kaaeTcs, 4To NpU HPUEME 3asBICHHUS Ha IPENOCTABICHUS
MyHUIUMNAIbHON ycinyru «lIpemocraBineHne apXWBHBIX CIPABOK, APXUBHBIX KOIW,
ApPXWBHBIX BBIMUCOK, UH(OPMAIIMOHHBIX MUCEM, CBA3aHHBIX C peaiM3allleil 3aKOHHBIX
mpaB U CBOOOJ TpaKJaH W HCIIOJIHEHHEM TOCYJIapCTBEHHBIMU OpraHAMHU M OpraHamMu
MECTHOT'O CaMOYITPABJICHUS CBOMX IMOJHOMOYUM» (Jajiee — MyHMIUIIATIbHAS yClyra) u
JIOKYMEHTOB, HEOOXOMWMBIX I TPEIOCTaBICHUS MYHUIIMMAIBHOW YCIyrd, ObUIN
YCTaHOBJIGHBI OCHOBAaHHS JUIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NIPENOCTABICHUS MYHULIMIIATBHON YCIIYTH, @ UMEHHO:

(YKazaTh OCHOBaHHE)

(IOMKHOCTHOE JUIIO, YIIOTHOMOYEHHOE (Toammch) (uHUIMATB, aMEITHIS)
Ha IPUHATHE PEIICHUs 00 OTKa3e
B IIpUeMe JOKYMEHTOB

(BO3BpaTe 3asBICHUS 3asBUTEIIIO)
M.IL «_» 20 T



[Tpunoxenue Ne 4
K  AjvuHuctpatmBHOMY  periamenty  «lIpemocraBienue
ApPXUBHBIX CIPABOK, APXHMBHBIX KOMHUM, APXHUBHBIX BBHIMHCOK,
MH()OPMAITUOHHBIX TTUCEM, CBS3aHHBIX C pean3anrei 3aKOHHBIX
MpaB U CBOOOJ TpakIaH M HMCIIOJIHCHHUEM TOCYIapCTBEHHBIMU
OpraHaMd ¥ OpraHaMH MECTHOTO CaMOYIPaBICHHS CBOHMX
TTOJTHOMOYHIDY

dopma 3asBJIeHUS 00 OCTaBJICHUH 3asiBJICHUS 0e3 paccCMOTpPeHMs

B (haumenosanue Apxusa), Pecnybimku bamkoproctan
CseneHus 0 3asiBUTEE:

Hanmenosanue ropimna i GO 3assutens

(BUA TOKyMEHTa, Ceprsi, HOMEP)

(xem, Koraa BbIJIaH)

(*peKBHU3UTHI JOBEPEHHOCTH )

(ITouToBEI#1 asipec)

3ASBJIEHUE
00 OCTaBJICHUH 3asBJICHUS 0€3 pacCMOTPEHUS

[Ipomury mpeKkpaTuTh pacCMOTPEHUE 3asBJICHHS OT Ne Ha IPEeIOoCTaBICHUE
MYHUIMIIAJIBHON yCIyTH (HaMMEHOBAaHHE YCIYTH)

Jara JInaHas noanuch
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	1.В приказах по основной деятельности  (наименование предприятия) за __________ (указать крайние даты периода) имеются сведения о работе (указать ФАМИЛИЮ, ИМЯ, ОТЧЕСТВО работника):(в выписке сохранены сокращения и написание слов соответственно подлинн...
	ЗАЯВЛЕНИE
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